AIMUHUCTPALIASL
LLIMTPOBCKOI'O PAHOHA KYPCKOM OBJIACTHU

IHOCTAHOBJIEHUE

or « 11 » mapra 2022r. Ne 107

OO0 yTBepICHUU aJIMUHUCTPATUBHOTO periiaMeHTa
«IepeBof KUIIOr0 NOMEILECHUS B HEXUIOE TOMEIICHHUE U
HEXUIIOTO ITOMEIIECHUS B )KAJI0€ ITOMEIICHUEY

B cootBerctBun ¢ ®epepanbubiM 3akoHOM 0T 27.07.2010 Ne210-®3 «OO6 opraHmzanyu NperoCTaBICHUS
rOCy/IapCTBEHHBIX U MYHUIIUIAIBHBIX YCIYI», IPOTOKOJIOM coBemanus B Munctpoe Poccun ot 30.11.20211. Ne 1307-
I[TPM-KM A nmunuctparnus LLurposckoro paiiona Kypckoit obmactu

[NOCTAHOBJISET:

1. VY1Bepauth mnpmiaracMblii AJMUHUCTPAaTHBHBIN pPETJIAaMEHT MPENOCTABIECHHS MYHHLIMINAIBHON yCIyTH:
«IlepeBon >KUI0r0 MOMELIEHUS B HEXXUJIOE MIOMELIEHUE U HEKUIIOTO IOMEILEHHS B )KUJI0E TIOMEIIEHUEY.

2. Pa3mecTuTh agMUHUCTPAaTUBHBIM pernameHT B cetu «MHTepHeT» Ha ouLUaTbHOM caiiTe
Anmvunuctpanuu Lurposckoro paitona.

3. [ocranoBnenue Aamunuctparuu [ urposckoro paitona Kypckoii obmactu ot 10.01.2019r.
Ne 20 «O06 yTBep)KACHUH aIMUHUCTPATUBHOTO PEraMeHTa MPEAOCTaBICHNUS MYHUIIUIAIBHON YCIIyTH:
«IIepeBoJt KUIOr0 MOMEIIEHNS B HEKWIIOE TIOMEIIEHUE WIIM HEXUIIOTO IIOMELIEHUS B JKUJIO€ IIOMEILLIEHUE)
MPU3HATh YTPATUBILUM CHUITY.

4. KOHTpONb 3a WCIONHEHMEM HACTOSIIETO IIOCTAHOBIEHHS BO3IOKMTH HA 3aMECTUTeNs I naBbl
apmuHucTpauuu Lurposckoro paiiona Kypckoii obnactu Jleromnukosa FO.B.

5. Hacrosimiee moCTaHOBIIEHHE BCTYIIAET B CHILY CO JHSA €10 QOHAPOIOBAHMSL.

I'naBa Il{urposckoro paiioHa

Kypckoii obmactu Acraxos 10.1.




Y1BepxaeH

[TocTanoBieHueM AMUHUCTpALIUU
[[urpoBckoro paitona Kypckoi obmactu
ot 11.03.2022r. Nel107

AJIMUHUCTPATUBHBIN PETJIAMEHT
IIPEJIOCTABJIEHUSI MYHUITUTIAJIBHON YCIIYTU

«IIEPEBO/] )KMJIOI'O ITIOMEHIEHW A B HEXXWJIOE ITOMEIIEHUE U HEXKMJIOT'O
I[TOMEIIEHMA B ’)KMJIOE IIOMEILIEHUE»

1. OO01He noJIOKEHUS
1. HpCI[MCT pery.]'II/IpOBaHI/IH aI[MI/IHI/ICTpaTI/IBHOFO perJIaMeHTa.

1.1. AJIMAHHCTPAaTUBHBI PEIVIAMEHT IIPENOCTABICHUs MyHMIMNanbHOU yciyru «llepeBon
KHUJIOTO MOMEUIEHHS] B HEXMJIOE IMOMEIEHUE U HEXUJIOro MOMEIIEHUs B JKWIOoe MOoMelleHue» (najiee
COOTBETCTBEHHO - aJMHUHHUCTPATUBHBIA PErJaMEeHT, MyHHUIUIAJIbHAsL yCIyra) yCTaHABIMBACT MOPSIAOK U
CTaHJapT NPENOCTABICHNS MyHULIUIIAJIbHON YCIIYTH.

AJMUHUCTPAaTUBHBIM PETJIAMEHT OIPENEISAET MOPAI0K, CPOKH U MOCIEI0BATENILHOCTh BBIIIOJHEHUS
aJIMMHHUCTPATUBHBIX MPOIEAYP MO MPEIOCTABICHNUI0O MYHUIIUIIAIBHON yCIyrd, TpeOOBaHUS K MOPSAIKY UX
BBITIOJIHEHUS, B TOM YHCJIE OCOOCHHOCTH BBITMIOJIHEHUS aMHUHHCTPATUBHBIX IMPOLEAYP B AJIEKTPOHHOU
¢dopme, a TakKe OCOOEHHOCTH BBINOJIHEHHS aAMUHUCTPATUBHBIX NPOLEIYP B MHOTO(YHKIIMOHAIBHBIX
LEHTPaxX MMPEeJA0CTaBICHUS TOCYIaPCTBEHHBIX U MYHUIIMNAIBHBIX ycayr (ganee — M®L]), hopmbl koHTpOIs
3a MpPeOCTAaBICHUEM MYHUIMNAIBHOM YCIYrH, NOCyneOHbIH (BHECYIeOHbIN) MOpsAAOK 00KaloBaHMS
perieHuit U AecTBui (Oe3/elCTBHI) opraHa MECTHOTO CaMOYIpaBJEHUs, MOJDKHOCTHBIX JIMII OpraHa
MECTHOT'0 caMoyIpaBieHus, paboTHukoB M®LI.

IIpaBoBBIE OCHOBaHMS NPEAOCTABICHUS MYHULHMIAIBHOM YyCIyru 3akperuieHsl B [Ipuinoxkennun
Ne 2 x HacTosIIeMyY aJIMHHUCTPATHBHOMY PETJIAMEHTY.

1.2. Kpyr 3asBurenei.

MyHI/IIII/IHaJ'II)Haﬂ yciayra npeaoCTaBIICTCA CO6CTB€HHI/IKy MOMCIICHHA B MHOT'OKBAPTHUPHOM AOME
HJIN YIIOJITHOMOYCHHOMY UM JIMIY (,uanee - SaﬂBHTCHB).

1.3. TpeGoBanus K OPSIAKY HHOOPMUPOBAHHS O MIPEIOCTABICHUN MYHHUIIUITATBHON YCITYTH.

1.3.1. Madopmarus o mopsake U yCIOBHSIX MH(OOPMUPOBAHMS MPEIOCTABICHUS MYHUIIUIATBEHON
YCIIyTH NIPEIOCTaBIISIETCS:

CIEIHNAIMCTOM YIOJTHOMOUYEHHOTO OpraHa MpH HEMOCPEJACTBEHHOM OOpAaIICHUH 3asiBUTENS WU €T
MIPEACTaBUTENS B YIOJHOMOYECHHBIM OpraH WM MOCPEICTBOM TeIe(OHHOU CBS3U, B TOM YHCIIE MyTEeM
pasMeniennsi Ha  oQUIMATBPHOM  calfTe  yINOJTHOMOYEHHOTO OpraHa B  HH(OPMAIMOHHO-
TeNIEKOMMYHUKAIMOHHOU ceTu « HTepHEeTY (Masee - opuImanbHbI CAlUT yIOJTHOMOYEHHOTO OpPTaHa);

yTeM pa3MelIeHHs B peaepanbHOM rocy1apCcTBEHHON HHPOpMAaLMOHHOM cucTteMe «EauHbIi mopTan
rOCyJAapCTBEHHBIX U MYHUITUTIATBHBIX yeryT (pyHkiuii)» (nanee - EITY);

MyTeM pa3MeNIeHUs Ha PETUOHAILHOM TMOPTaJie TOCYJaPCTBEHHBIX U MYHHUIIMITAIFHBIX YCIYT (anee
- PIII'Y), B cnydae eciau TakoW MoOpTaj CO3JaH HMCIOJHUTEIBHBIM OPTaHOM TOCYAApCTBEHHOW BIIACTH
cyobekToB Poccuiickoit denepanmu;

MyTeM pa3MelieHuss Ha MH(POPMAIMOHHOM CTEHJE B MOMEIIEHHUH YHNOJHOMOYEHHOI'O OpraHa, B



nH(OPMAIMOHHBIX MaTepuanax (OpoIopsl, OYKIETHI, JUCTOBKH, AMSITKH);
nyTeM MmyOauKanuyu HHGOPMALMOHHBIX MaTEPHUAIOB B CPEICTBAX MACCOBOM MH(pOpMALIUH;
IIOCPE/ICTBOM OTBETOB Ha MMCHbMEHHBIE OOPAILCHHS;

coTpyaHuKoM otaena M®IL] B cOOTBETCTBUHU C IYHKTOM 6.3 HaCTOALIET0 aAMUHUCTPATUBHOIO
perinaMeHTa.

OtBer Ha TejeOHHBIA 3BOHOK JOJDKEH cOJepKaTh MH(GOpPMAIMIO O HaWMEHOBAaHWHM OpraHa, B
KOTOPBIH 0OpaTuiCs 3asBUTENb, (GaMHUINIO, UMS, OTUYECTBO (MIOCIEAHEE - MPHU HAIUYMU) U JIOJDKHOCTD
CICLUAINCTA, TIPUHSBIIETO Telne()OHHBIN 3BOHOK. [Ipy HEBO3MOXKHOCTH PUHSBIIIETO 3BOHOK CIICIIUATUCTA
CaMOCTOATCIIBHO OTBCTUTH Ha IOCTABJICHHBLIC BOIIPOCHI TCJ'IC(1)OHHI)II71 3BOHOK IIE€pCaapCCOBBIBACTCA
(mepeBoAMTCS) HA JIPYroe JOJDKHOCTHOE JIMIO MIIM OOpaTUBIIEMYCS TPaXKIaHWHY COOOIIACTCS HOMEp
TenedoHa, T0 KOTOPOMY OH MOJKET TOJyYUTh HEOOXOAUMYIO HH(POPMAITHIO.

B cnyuae moctymieHust ot 3asBUTENS OOpalleHus B MUCbMEHHOUN (3JEKTPOHHOM) (hopMe OTBET Ha
oOpalieHre HanpaBJsIeTCsl TAK)KE B MUCbMEHHOH (3JIEKTPOHHOH) popme He no3nHee 30 KaJeHIapHbIX THEeH
co mAHsS peructpauuu oOpamenus. Ilpu HampaBieHMu OTBeTa YKa3blBaeTCAd MJOJDKHOCTH JIUIIA,
MOAMMUCABIIETO OTBET, a TaKXke (pamuius, uMs, OTYECTBO (MOCTIEAHEE - MPU HAIUYKK) U HOMEp TenedoHa
WCIIOJTHUTEIIS.

1.3.2. CnpaBounas uH(opMaImsi 0 MECTOHAXOKACHNH, rpaduke paboThl, KOHTAKTHBIX TenedoHax
YIIOJIHOMOYEHHOIO OpraHa, ajpece 3JEKTPOHHOM IOYTHl YMOJHOMOUYEHHOI'O OpraHa pa3MelleHa Ha
oduManbEHOM caiiTe ynosHoMoueHHoro oprata, EINI'Y, PIIT'Y.

CnpaBouHas HHGOpMAIUI 0 MECTOHAXOXKJIeHUH, rpaduke paboThl, KOHTAKTHBIX Tenedonax MOII,
aapece anekTpoHHou nmoutsl MOI] pazmeniena Ha opuimansHom caiite MOII.

2. CTaHaapT npeaocTaBJieHUsi MyHUIIUNAJIBLHON YCIyru

2.1. HaumMeHOBaHNE MyHULIUTIAIILHON YCITYTH.

HanmenoBanme MYHHHHHaHBHOﬁ YCIyru - n€peBoa JXUJIOT0 MOMEIICHHUA B HEKHUIIOC IMOMCIICHUE U
HCXNIIOTO IOMCIUICHUA B )KUJIOC ITOMCIICHUC.

2.2. HamMmeHOBaHME OpraHa, MpeaoCTaBISIONEr0 MYHHIIUTIATBHYIO YCITYTY.

Anmunuctpanus Lurposckoro paitona Kypckoii o01actu

M®OI] yyacTByeT B IpeIOCTABIECHUN MyHUIIUMITAIbHON YCIYTH B YACTH:

- ”H(GOPMHUPOBAHUS 10 BOIPOCAM MPETOCTABICHUS MyHUIIUIATILHON YCIIYTH;

- IpUeMa 3asiBIICHUH U IOKYMEHTOB, HEOOXOAMMBIX JJIs IPEIOCTABICHUS MyHUIMIIATBHOMN YCIyTH;
- BBIJIA4YM pe3yJIbTaTa NpeI0CTaBICHUS MyHUIIUIIAIBbHON YCIYTH.

B mpenocraBieHnn MyHUIUNAIBHOM YCIYTM B paMKaxX MEXBEIOMCTBEHHOI'O WH(pOPMALMOHHOTO
B3auMoJielicTBUs ydacTByeT DeznepanpHas cily:)k0a TOCYAApCTBEHHOM perucrpaunuu, KagacTtpa H
kaptorpaduu, dexepanpHas HaIOroBas CiIyx0a, CHeIHMaIN3UPOBAHHbBIE TOCYIapCTBEHHBIC U




MYHUIUIIAJIBHBIC OpraHu3alunu TEXHUYCCKOMN HHBCHTAapU3aluu.

3asBUTENH BIIpaBe MOAATh 3asBlieHHE O mepeBojie nomenieHus depe3 MOPI] B cooTBercTBUM C
COrJalieHueM O B3auMozaencTBuu Mexay M®LI u ynnolHOMOYEHHBIM OpPraHOM, IIOYTOBBIM OTIIPABIECHUEM
wm ¢ nomoupio EIY, PIII'Y mo dopme B coorBerctBum ¢ Ilpmmokennem Ne 2 k Hacrosmemy
aAMUHUCTPATUBHOMY PETJIAMEHTY.

3anpeniaercss TpeOOBATh OT 3asBUTENSI OCYIIECTBICHHS JEHCTBUIN, B TOM YHCIE COTJIACOBAHHIA,
HEOOXOIUMBIX [JJIsl TOJIYYeHHUS MYHULUIAIBHOW YCIAYTd M CBA3aHHBIX C OOpalleHHeM B HHbIE
roCyaapCTBCHHBIC OpraHbl, OpraHbl MCCTHOI'O CaMOYIIpAaBJICHHWA, OpraHu3alnuu, 3a HWCKIOUYCHHUEM
MOJIy4EHUS YCIIYT, BKJIIOYEHHBIX B [IEPEUEHD YCIYT, KOTOPBIE SIBIIAIOTCS HEOOXOJUMBIMU U 0053aTeIbHBIMU
JUIS TIPETOCTaBJICHUS MyHULMIIAIBHOW YCIIYTH.

2.3. Onucanue pe3ysbTara NpeoCTaBIeHNUs MyHUIIUITAIbHON YCIIyTH.

PesynbraroM mnpenocTaBieHUST MYHULUIAIBHOW YCIYTH SIBISETCS MPUHSTOE aJIMHHHUCTpPAIMEH
Hlurposckoro paiiona Kypckoii obnactu peimieHue o mepeBoje Win 00 OTKa3ze B MEPEBOJIEC >KUIIOTO
MTOMENICHUS B HEXKUJIO€ MOMEIICHUE U HEXUIIOTO MTOMEIICHUS B KUJI0€ ITOMEIICHHE.

®dopma yBeIOMIICHHUS O TIepeBoie (0TKa3e B MEPEBOJIC) )KUIIOTO (HEKUIIOT0) TOMEIICHHS B HEXUIIOE
(>kuoe) moMelnieHWe yTBep)kaeHa moctaHoBieHueM IIpaButenbctBa  Poccuiickoit  Penepauuu
ot 10 aBrycra 2005 Ne 502 «O6 yrBepxkaeHUU (HOPMBI yBEIOMIICHHUSI O TEpeBOjie (OTKa3e B MEPEBOJIE)
KUJIOTO (HEXKHIIOr0) MoMeleHus: B Hexusnoe (kuioe) nomemenue» ([Ipunoxxkenue Ne 3 k Hacrosimiemy
aJIMUHUCTPATUBHOMY PETJIaMEHTY).

PesynbTar nmpenocraBieHuss MyHULIUIIATBHON YCIYTH MOXKET OBITh TIOJTyYEH:

- B Aamunuctpanuu L{urposckoro paiiona Kypckoii o0nactu Ha GyMa)kHOM HOCUTENE MpHU
JIUYHOM OOpallleHuH;

- B M®I] Ha 6ymMa)kHOM HOCHTEJIE IIPU JIMYHOM OOpalleHUH;
- IOYTOBBIM OTIPABJICHUEM;

- Ha EIIT'Y, PIIT'Y, B TOM yncie B (popMe 3MEKTPOHHOTO TIOKYMEHTA, MOANKUCAHHOTO IEKTPOHHON
MTOAIUCHIO.

2.4. Cpok npeaocTaBlIeHHs] MyHUIIMIIATBHOM YCIYTH, B TOM YUCIIE C YU€TOM HEOOXOAUMOCTH
oOpallleHus1 B OpraHu3aliy, y4acTBYIOIINE B IPEIOCTABICHUN MYHULIUIIATHHON YCIYTH.

Anmunuctparus [Lurposckoro paiiona Kypckoit o6mactu npuHUMAaeT pereHre o nepeBojie uin 00
OTKa3e B MEpPEeBOJE XWJIOrO MOMELIEHUS B HEXKUJIOE TMOMEHIEHHE U HEXHWJIOTO MOMEIIECHUS B KUJIO0e
IIOMEILIEHUE HE MO37HEe ueM depe3 45 nHel co IHS NPEICTAaBICHUS B YKa3aHHBIA OpraH JOKYMEHTOB,
00513aHHOCTB 110 NPE/ICTaBICHUIO KOTOPBIX BO3JIOKEHA HA 3asIBUTEIIS.

B ciiyuae nogaumn nokymenToB B M®L] cpok npeaocTaBieHrss MyHUIUIIAIBHOW YCIYTH UCUUCIISIETCS
CO JIHS TOCTYIUIEHUA B YIIOJITHOMOYEHHBIA OpraH J0KyMeHTOB u3 M®II.

B cinywae mogaun noxymenrtoB uepes EIII'Y, PIII'Y cpok mpemocraBiieHUs MCUUCIAETCS CO JIHSA
MOCTYIUIEHUSI B YHOJHOMOYEHHBIM opraH MokymMeHTOB. Hampasnenue npunsteix Ha EII'Y, PIITY
3asBJICHUN M JOKYMEHTOB OCYLIECTBIIIETCS C MCIOJB30BAHUEM €IMHOM CHUCTEMBI MEKBEIOMCTBEHHOIO
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3JIEKTPOHHOI'O B3aWMOJICUCTBUSA U MOAKIIOUEHHON K HEW PErMOHAJIbHOW CUCTEMBI MEKBEJOMCTBEHHOIO
3JIEKTPOHHOI0 B3aUMOJECHCTBUS.

[IpriocTaHOBNIEHUE MPENOCTABICHUS MYHHIMIAIBLHOM YCIyrM 3aKOHOAATEIhCTBOM Poccuiickoit
®denepanyiv He IPEYCMOTPEHO.

CpoK BbLIaYM IOKYMEHTOB, SIBJISIOIIUXCS PE3YIbTaTOM IIPEIOCTABICHUS MyHUIUIIAIBHON YCIIyTH, -
HE TMO37Hee 4eM uepe3 3 pabouMx JHS CO JHS HPUHATHS PEIICHHS B COOTBETCTBUH C MyHKTOM 3.1.3
HACTOSILEro aIMUHUCTPATUBHOI'O PErIaMEeHTa.

2.5. HopMmaTuBHBIE IPaBOBBIE aKThI, PETYIUPYIOIINE MPEIOCTABICHUE MYHUIIUITATBHON YCIYTH.

[lepeueHb HOPMATHBHBIX MPABOBBIX AKTOB, PETYIHUPYIOUIMX MPEAOCTABICHUE MYHUIMNAIbHOU
ycIyTa (C yKa3aHHEM UX PEKBH3UTOB M MCTOYHHUKOB O(QHUIIMAIBHOTO OMYOJIMKOBAHHS), Pa3MeIIaeTcss Ha
oduIMaTBEHOM caliTe yIoJIHOMOYeHHoro opraHa, Ha EINII'Y, PIIT'Y.

Y10JIHOMOYEHHBI OpraH OO0ECIeYuBaeT pa3MEIlEHUE U aKTyaJu3alui0 IEepeuyHs HOPMATHUBHBIX
IIPABOBBIX AKTOB, PETYJUPYIOIIUX MPEIOCTABICHUE MYHHIMIIAIBHOM YCIyrd, Ha CBOEM OQHUIMAIbLHOM
caure.

2.6. UcuepnbiBaroluii mnepedeHb JJAOKYMEHTOB, KOTOpbIE 3asBUTENb JODKEH MPEICTaBUTh
CaMOCTOSITEIILHO, ¥ JOKYMEHTBI, KOTOPBIE 3asiBUTEIh BIIPABE MPEJACTABUTH 10 COOCTBCHHON WHUITMATHBE,
TaK KaK OHM TIOJICKAT TIPEACTABICHHI0O B paMKaX MEKBEIOMCTBEHHOTO HH(POPMAIIMOHHOTO
B3aNMMO/ICHCTBHS.

2.6.1. HcuepnblBaomui MepeuyeHb JOKYMEHTOB, HEOOXOAMMBIX ISl  MPEJOCTaBICHUS
MYHHUIUITATIBHOW YCITYTH.

HcuepnbiBarouii nepeyeHb JOKYMEHTOB, HEOOXOAUMBIX AJIs MPEIOCTaBICHHUS MYHHUIUIATIbHOMN
YCIIYTH, KOTOPBIE 3asBUTEIb MPECTABISET CAaMOCTOATENbHO B AnMunuctpaimto [llurposckoro paiiona:

1) 3asABJICHUC O IICPECBOJAC ITOMCIICHUS

2) TpaBOYCTaHABJIMBAIOIIME JOKYMEHTBI Ha T[EPEeBOJMMOE TOMemieHue (TOMIMHHUKH —HIIH
3aCBUIETEIbCTBOBAHHbIE B HOTAPHAIBHOM IOPSIKE KOIIUN);

3) muaH nepeBOIUMOrO MOMENICHHS C €r0 TEXHUYECKUM OIMHCAaHUEM (B CiTydae, €ClId MEPEBOAMMOE
MOMENICHUE SBJSETCS KUIbIM, TEXHUYECKUH NAaCOPT TAKOr0 MOMEILIEHU);

4) OATaKHBIN IJIaH 0Ma, B KOTOPOM HaXOJUTCS MIEPEBOIUMOE TIOMEIIIECHHE;

5) noAroToBNEHHBIH U OOPMIICHHBIN B YCTAaHOBJICHHOM MOPSIIKE MPOEKT MepeycTpoicTBa U (MITH)
NEePEIUIaHUPOBKU MEPEBOAUMOrO MOMEIEHHsI (B clIydae, eClIy MepeyCTPONCTBO U (WIIH) NEpeIIaHupOBKa
TpeOyIoTCs JUIsl 0oOecreueHus] UCIOIb30BaHUs TaKOrO MOMEUICHHs B KAauyeCTBE KMIJIOTO WJIM HEXHJIOro
MTOMEILIEHN );

6) mpoTokon o00mero coOpaHusi COOCTBCHHHKOB TIOMCHICHHM B MHOTOKBAPTHPHOM JIOME,
coJiep Kalliuii perieHre o0 UX COrIacuy Ha MEePEBO/I KUIJIOr0 TIOMELICHHS B HEXKUIIOE TIOMELICHHE;

7) coriacue KaXJO0ro COOCTBEHHHMKa BCEX IIOMEHICHUH, NPUMBIKAIOIINX K MEPEBOAMMOMY
IIOMEUICHUIO, Ha TIEPEBOJL KUIIOTO IIOMELIEHUS B HEXKUIIOE IIOMELIEHUE.




2.6.1.1 B cnyuae HanpaBnenus 3asBieHus nocpeacrsom EINY, PIII'Y, cBeneHus u3 10KyMEHTa,
YIOCTOBEPSIOUIETO JINYHOCTh 3asBUTEIISA, MPEICTABUTENS (POPMUPYIOTCS NPU MOATBEPKICHUH yYETHOM
3anucu B EnuHoil cucreme uaeHTUGUKALMK U ayTeHTU(PUKAIIMN U3 COCTaBa COOTBETCTBYIOIIMX JAHHBIX
yKa3aHHOHM y4eTHOH 3alMCH U MOTYT OBITh IPOBEPEHBI TyTEM HANpPaBICHUS 3aIPOCa C UCIIOIH30BAHUEM
CUCTEMBI MEKBEJOMCTBEHHOI'O JIEKTPOHHOT'O B3aUMOJCHCTBHUSI.

B cnyuae, ecnu 3asdBiieHHME IOJAETCS 4Yepe3 IPEICTaBUTEINS 3asBUTEINS, TaKXKE IPEACTaBIIAETCS
JOKYMEHT, TMOATBEPKAAIOIIUNA MOJTHOMOYMS Ha OCYIIECTBICHHE [EHCTBUH OT MMEHH 3asBuTensd. B
KauecTBE JOKYMEHTa, IOATBEPKAAIOIIEr0 IIOJHOMOYMSI HA OCYLIECTBJIEHHUE JEUCTBUH OT WMMEHU
3asiBUTEIS, IPECTaBUTENb 3aBUTENS BIIPABE MPEICTABUTH:

- 0(hOpMIICHHYIO B COOTBETCTBHH C 3aKOHOJATeNbCTBOM Poccuiickoii deneparu J0BEpeHHOCTH (17151
(hUBUYECKUX JINIT);

- 0)OpMJICHHYIO B COOTBETCTBHU C 3aKOHOJATEIbCTBOM Poccmiickoit Denepanuu TOBEPEHHOCTD,
3aBEpEHHYIO MEeUaThIO 3asIBUTEIIS U TIOMTUCAHHYIO PYKOBOIUTENIEM 3asBUTES MIIH YITOJIHOMOYEHHBIM 3TUM
PYKOBOJMTEIIEM JIUIIOM (17151 FOPUIUUYECKUX JIUII).

2.6.2. 3asBuTeNb BIpaBe HE MPEICTABIATh JOKYMEHTHI, MPEIyCMOTPEHHbIE B MOAMYHKTax 3, 4
nyHkTa 2.6.1, a Takxke B ciydae, €CJIM IpaBo Ha IMEPEeBOJUMOE IMOMEIIEHUE 3aperucTpupoBato B Enqunom
rOCy/IapCTBEHHOM PEECTpe HEABUKUMOCTH, JOKYMEHTBI, IPEIYCMOTPEHHBIE MOAMYHKTOM 2 myHKTa 2.6.1
HACTOSIIETO a/IMUHUCTPATUBHOTO PETJIaMEHTa.

2.6.3. JIokyMeHTHI (MX KOTIUU W CBEACHHUS, COIEPIKAIIIMECS B HHUX), YKa3aHHBIE B MOAMYHKTaX 2, 3,
4 mynkrta 2.6.1 Hacrosmiero agMUHUCTPATUBHOTO pPETJaMEHTA 3alpalidBarOTCS YIOJIHOMOYCHHBIM
OpPraHOM B TOCYIapCTBEHHBIX OpraHax, OpraHaXx MECTHOTO CaMOYIPABICHHS W I10JBEIOMCTBEHHBIX
rOCy/IapCTBCHHBIM OpraHaM WJIM OpraHaM MECTHOTO CaMOYIIPABJICHHUS OPTAHU3AIMSIX, B PACIOPSHKESHUN
KOTOPBIX HAXOMATCSA yKa3aHHbIC JOKYMEHTBHI, €CIHM 3asBUTENb HE MPEACTABUIN YKa3aHHbIE JOKYMEHTBI
CaMOCTOSTEIIBHO.

B cootBercTBuU ¢ myHKTOM 3 cTaThu 36 JKunuiHoro kojekca Poccuiickoit @enepaiiii yMeHbIIEHUE
pasmepa o0OIIero HWMYyIIECTBA B MHOTOKBAPTUPHOM JOME BO3MOXHO TOJBKO C COTJIaCHsl BCEX
COOCTBEHHUKOB MIOMEIICHHUI B TAHHOM JJOME€ ITyT€M €ro PeKOHCTPYKIIUH.

B cootBerctBumn ¢ nynkrom 2 crtarbu 40 XKunmmuoro koaekca Poccuiickoit ®enepauuu, eciau
PEKOHCTPYKIMS, TepeycTpoiicTBO W (WIM) MEepelUlaHupoOBKAa TOMENICHUH HEBO3MOXXHBI  0e3
IMPpHUCOCAUHCHHA K HUM YaCTH O6HIGI‘0 HMYHIECTBA B MHOTOKBApPTUPHOM OOME, HAa TAKUEC PEKOHCTPYKIHIO,
NepeycTpoicTBO M (WJIM) MEperIaHUPOBKY IOMEIIEHHH JOKHO OBITh IIOJIyYE€HO COTJIacHe BCeX
COOCTBEHHUKOB IIOMEUIEHUI B MHOTOKBAapTUPHOM JIOME.

Anmunuctpanus Illurposckoro paiioHa, OCYIIECTBISIONIAS INEPEBOJ IOMELIEHUI, HE BIPaBe
TpeOoBaTh OT 3asBUTENS IMPEICTaBICHHE APYTUX JTOKYMEHTOB KpOME JIOKYMEHTOB, HCTpeOOBaHUE
KOTOPBIX Y 3asBUTENS IONyCKAETCSd B COOTBETCTBUU C MYHKTOM 2.6.1 HAcTOSIIEro aJMUHUCTPATUBHOIO
perimameHTa.

[To MeXBEeTOMCTBEHHBIM 3ampocaM YIIOJHOMOUYEHHOTO OpraHa, YKa3aHHBIX B ab3ale mIepBoM
HACTOAIICTO IMYHKTA, JOKYMCHTBI (I/IX KOIIMU HWJIM CBCACHHA, COJACPIKAIIUCCA B HI/IX) MpeaoCTaBIAIOTCA
roCyJapCTBEHHbBIMH OpPraHaMH, OpraHaMd MECTHOTO CaMOYIpaBJ€HUS U  IOJBEIOMCTBEHHBIMU
roCcyaapCTBE€HHBIM OpraHaM HJIM OpraHaM MECTHOTO CaMOYIIpPaBJICHUA OpraHU3allusAMU, B PACIIOPSKCHUN
KOTOPBIX HaXOATCS yKa3aHHBIE JOKYMEHTHI, B CPOK HE MPEBBIMIAIOMIMN MATh PadO4YMX AHEH CO THS
MOCTYIUIEHUSI MEKBEIOMCTBEHHOI'O 3aIIpOca B OpPTraH WM OpraHU3aluIo, MPEeI0CTABIAIONINE TOKYMEHT 1
HH(bOpMaI_[I/IIO, CCJIM UHBIC CPOKHU IMMOATOTOBKH U HAITPABJICHUA OTBCTA HA MG)KBGI[OMCTBGHHBII\/II 3arpocC HC
YCTaHOBJICHBI (PeiepaibHBIMU 3aKOHAMH, TIpaBoBbIMH akTaMu [IpaButensctBa Poccuiickoit denepannn u
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MPUHATBIMU B COOTBETCTBUU C q)ez[epaanHMH 3aKOHaMH HOPpMATUBHBIMU IIPABOBBIMU dAKTaMU Cy6'b€KTOB
Poccuiickoit deneparumu.

2.7. VicuepnipIBarOnIvil IepevueHh OCHOBAHMUH JUIsl OTKa3a B IPUEME JOKYMEHTOB, HEOOXOAMMBIX JJIS
MPEAO0CTaBIICHUS] MYHULIMTTAIIbHON YCITYTH.

OTka3 B mnpuemMe JIOKYMEHTOB, HEOOXOOUMBIX [UIl IPEJOCTaBJIECHUS MYHHUIMIAIbHON YCIyry,
3aKoHoarenscTBOM Poccutickon denepanuu He PeyCMOTPEH.

2.8. HcuepnbiBaromuii nepeyeHb OCHOBaHM AJIs MPUOCTAHOBJICHUS WJIM OTKa3a B MPEIOCTaBICHUN
MYHHULUITAJIHOW YCIYTH.

[TprocTaHOBNIEHUE MPEIOCTABICHUS MYHHIMIAIBLHON YCIYrM 3aKOHOAATEIhCTBOM Poccuiickoit
®denepany He IPEYCMOTPEHO.

OTka3 B MNEPEBOJAC KHUJIOT'O ITIOMCIICHHUA B HCXKUJIOC ITIOMCIICHUEC UJIM HEXKUJIOI'O ITIOMCIICHUA B JKHUJIOC
IMOMCIHICHHUEC JOITYCKACTCA B CiIydac, CCJIn:

1) 3asBUTEJIEM HE INPEJCTaBJICHBbl JOKYMEHTHI, ONpEJeNiCHHbIe MyHKTOM 2.6.1 HacTOsIIero
aJIMUHUCTPATUBHOTO pErJIaMEeHTa, 00S3aHHOCTH IO TPEACTABICHUIO KOTOPBIX C y4eToM MyHKTa 2.6.3
HACTOAIIETO aJMUHUCTPATUBHOIO PETJIAMEHTA BO3JIOKCHA HA 3asBUTEIIS;

2) TOCTYIUICHUS B YIOJHOMOYEHHBI OpraH OTBETa OpraHa roCyJIapCTBEHHOH BJIACTH, OpraHa
MECTHOTO CaMOYIpaBjieHUs MO0 IOJBEJOMCTBEHHOH OpraHy rocyAapCTBEHHOM BIIACTH WM OpraHy
MECTHOTO CaMOYIpAaBJIEHUS OpraHU3allid Ha MEXBEIOMCTBEHHBIM 3alpoc, CBUIETENBCTBYIOIIETO 00
OTCYTCTBHM JOKYMEHTa W (WiIM) MH(POpPMALUMH, HEOOXOAUMBIX JUIsl MEPEeBOJA KHIJIOTO IMOMEUICHHUS B
HEXHJIOe TIOMELIEHUE WJIM HEXXHUIIOTO TTOMELIEHHS B KUJI0€ TOMEIIEHHE B COOTBETCTBUU € IMYHKTOM 2.6.1
HACTOSIIEro aAMUHUCTPATUBHOIO PEriIaMeHTa, €CJIM COOTBETCTBYIOIIMNA JOKYMEHT HE ObUI Mpe/cTaBlIeH
3asiBUTEJIEM 110 COOCTBEHHOM MHUIIMATUBE. OTKAa3 B IEPEBO/IE KHUJIOTO MTOMEIIECHUS B HEKUIIOE TIOMEIIEHNE
WJIM HEXXUJIOTO ITOMEILEHUS B )KUJIOE IIOMEIIEHUE 110 YKa3aHHOMY OCHOBAHHMIO JIOITYCKAEeTCs B CiIydae, €Cln
YIOJHOMOYEHHBIN OpraH MOocje NOJy4yeHHUsl OTBETa Ha MEXBEJIOMCTBEHHBIN 3alIpoc yBEAOMUI 3asiBUTENS
O TIOJIyYEHHM TaKOIr0 OTBETa, MPEIJIOKHI 3asgBUTENIO NMPEICTaBUTh JOKYMEHT U (WJIH) HH(pOpMAIHIO,
He0OXO0IMMBIE JJIsl TIEPEBO/IA KUJIOTO NOMEIIEHUSI B HEXKUIIOE MIOMEIIEHUE WIIM HEXKUIIOTO MTOMEILEHUs B
KWIOE TOMEIIEHNE, IPEAYCMOTPEHHBIE TYHKTOM 2.6.1 HacTOAILIEr0 aJMUHUCTPATUBHOTO pErjlaMeHTa, U
HE MOJY4YWJI Takue JOKyMEHT W (Miau) MH(OpMalMi0O B TE€YEHHE NATHAALATH pabouyux IHEH co JIHS
HaIpaBJICHUs yBEIOMIICHHUS;

3) mpencTaBiieHUs] JOKYMEHTOB, ONMPEAEICHHBIX MyHKTOM 2.6.1 HACTOSIIEro aJMHHHUCTPATHBHOTO
periaMeHTa B HEHaUJIeKaIUi OpraH;

4) HecoOJIOeHUE TPETYCMOTPEHHBIX cTaThell 22 JKWIMIIHOTO KOJEKCa YCIIOBHI TepeBoja
[IOMELICHUS, @ UMEHHO:

a). €CITM JOCTYIN K TEePEBOJMMOMY IOMEIICHHUIO HEBO3MOXKEH 0O€3 HCIIOJIb30BaHHS IMOMEIICHHUH,
00eCIeYnBAOIIUX JOCTYI K JKWIBIM TOMEIICHUSM, WM OTCYTCTBYET TEXHHUYECKash BO3MOXKHOCTH
000pyI0BaTh TaKOH IOCTYN K JAHHOMY IOMEIICHHIO (TP IEPEBOJIE JKUIOTO MOMEIIEHUS B HEXHIOE
MTOMEIIICHUE),

0). eciu TMepeBOAMMOE TOMELICHHE SIBIISIETCS YacThIO JKHIJIOTO IMOMEIIEHUs JHUOO0 HCIOJIb3YyeTCs
COOCTBEHHUKOM JIaHHOTO TIIOMEIICHUS WIM HWHBIM TPaXTAHMHOM B KA4eCTBE MECTa IOCTOSHHOTO
MPOXKUBaHUS (TIPU MEPEBO/IE KHUIIOTO TTOMEIICHHSI B HEXKIIIOE TTOMEIICHHE);
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B). €CJIM IIPaBO COOCTBEHHOCTH Ha MEPEBOAMMOE IIOMEIIEHNE 00pPEMEHEHO IIPaBaMy KaKUX-JTHO0 JIUIL;

F). C€CJIM MOCJIC MEPEBOAA U3 KUJIOI0 MOMCIICHUS B HCXKUJIOC ITOMCIICHUC UCKITFOUCHA BO3BMOKHOCTD
AO0CTYIIa C UCII0JIb30BAHUEM HOMGHlCHHfI, O6CCHC‘II/IBaIOH_II/IX AOCTYII K XXHUJIBIM IIOMEIICHHUAM,

). €CITU TIPU MIePEBOIC KBAPTUPHI B MHOTOKBAPTUPHOM JIOME B HEKUJIO€ MIOMEIICHUE HE COOTIOICHBI
cleayromune TpedoBaHus:

- KBapTHUpa pacCIiojio’KCHa Ha IICPBOM 3TAKC YKAa3aHHOI'O JOMaA,

- KBapTHUpA PaCIIOI0KEHA BILIE IIEPBOIO ITAKA YKA3aHHOI'O J0Ma, HO IIOMEILEHUS, PACTIOJIOKEHHbBIE
HEMOCPEICTBEHHO IO KBAPTUPOU, IIEPEBOIUMON B HEXKHUIIOE IOMELIEHUE, HE SBJISIOTCS KUIIBIMU;

e) TAK¥XE HC NOIIYCKACTCA:

- TIEPEBOJI JKUJIOTO TIOMEIICHUS B HACMHOM JIOME COIMAJIBLHOTO WCIOJIh30BAHUS B HEKHIIOC
MOMEIICHUE;

- TIEPeBOJ] KWJIOTO TIOMEIIEHUS B HEKWJIOE MOMEIICHUE B IIENSAX OCYIICCTBICHHS PEIUTHO3HON
NS TeITbHOCTH;

- TMEPEeBOJI HEKUIIOTO TOMEIICHHUS B )KUJIO€ TIOMEIIEHUE €CIIH TaKOe MIOMEIEHHE HE OTBEYaeT
TpeboBanusM, ycraHoBieHHbIM [loctanoBnenuem IlpaButensctBa PD ot 28 suBaps 2006 r. No 47
«O06 yrBepxkneHuu [loi0XeHHUS O MPU3HAHUU TTOMEIICHUS JKIJIBIM MTOMEIICHUEM, KUJIOTO TTOMEIICHHS
HETPUTOAHBIM JUIsl TPOYKUBAHHSI, MHOTOKBAPTHUPHOTO JIOMa aBapPUUHBIM M IOJUICIKAIIUM CHOCY WIIH
PEKOHCTPYKITUH, CATOBOTO JIOMa JKHIJIBIM JOMOM M JKHJIOTO JIOMa CaJOBBIM JOMOM)» WM OTCYTCTBYET
BO3MOYXHOCTh OOECTIEUUTh COOTBETCTBHE TAKOT'O MTOMEIIEHHUS YCTAaHOBIEHHBIM TPEOOBAHUSIM.

5) HECOOTBETCTBUS TPOEKTa TMEPEyCcTPOMCTBA W (WIM) TEPEIUIAHUPOBKH TOMECIICHHUS B
MHOTOKBAapTHUPHOM JIOME TPEOOBaHUSIM 3aKOHOIATEIbCTBA.

Henonydyenne wiam HECBOEBpEMEHHOE TMOJYYCHHE [OKYMEHTOB, YyKa3aHHBIX B NyHKTe 2.6.1
aJIMUHUCTPATUBHOTO perjaMeHTa M 3alpOIICHHbIX B TIOCYJapCTBEHHBIX OpraHax, OpraHax MECTHOTO
caMOoynpaBJICHUA W TOABCAOMCTBCHHBIX TOCYAAPCTBCHHBIM OpraHaM WM OpraHaMm MCECTHOI'O
caMOYIIpaBJICHHs OPraHU3aIUAX, B PACTIOPSKEHUH KOTOPBIX HAXOIATCS yKa3aHHbIE JOKYMEHTBI, HE MOXKET
ABJIATBCA OCHOBAHHUEM JJIS1 OTKa3a B IIECPEBOAC KUJIOT0 MOMEIICHH A B HEXKMJIOC MOMEIICHUE NI HEXKUIIOTO
MIOMEIICHUS B )KUJIOE TOMELICHHUE.

2.9. IlepeueHn yciyr, KOTOPBIE SBISIOTCS HEOOXOAUMBIMU U 00S3aTEBHBIMU TSI TIPEOCTABIICHUS
MYHUIIUTIATBHON YCIIYTH, B TOM YHUCIIE CBEJICHUS O JOKYMEHTE (JOKYMEHTaX ), BbIIaBa€MOM (BbI1aBAEMBIX )
OpraHu3alMsIMH, yYaCTBYIOIIMMH B MPEJOCTABICHUN MYHUIIMNIAIBHON YCIIYTH.

Ycayru, KOTOpbIE SIBISIIOTCA  HEOOXOAMMBIMH U O0s3aTeNbHBIMH IS MPEIOCTABIICHUS
MYHHUIIMTIAJTbHON YCIIYTH:

1) ycIyra Mo MOJrOTOBKE MPOEKTa MepeyCTPONCTBA U (WIIH) TIEPETIIaHUPOBKU MTEPEBOIUMOTO
noMenieHust (B cirydae, €ciid MepeyCTPOMCTBO M (WMJIM) MeperylaHupOBKa TPeOYIOTCs il oOecreueHus
MCIOJIb30BAaHHUS TAKOTO TIOMEIICHHS B KQUeCTBE YKHIIIOTO HIIM HEKUIIOTO MTOMEIIIEHH );

2) odopMIieHHE TOKYMEHTa, YAOCTOBEPSIONMEro mpaBa (MOJHOMOYHMS) TPEICTABUTENS, B
cj1ydac, €CJIv 3a MMpEaAOCTaBJICHHUEM YCIIYT'H 06pamaeTCH MNpEACTAaBUTCIIb 3aABUTCIIA,
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2.10. Ilopsimok, pa3Mep M OCHOBAaHHUS B3MMAaHHUSI TOCYAApCTBEHHOM MONUIMHBI WJIM WHOW IJIATHI,
B3MMAaeMOMH 3a MPEAOCTABICHUE MYHULIUITAIBHON YCIIYTH.

[TpenocTaBieHrie MyHULIMIATILHON YCIIYTH OCYILECTBIIsIETCS OeCIIaTHO, TOCYapCTBEHHAs MOLUTNHA
HE yIUIa4yuBaETCs.

2.11. HOpHI[OK, pasMEP U OCHOBAHMUA B3UMAaHM IJIAThI 34 IIPEA0CTABJICHUEC YCIIYT, KOTOPBIC ABJISAIOTCA
HCO6XOI[I/IMBIMI/I 1 00s13aTeIbHBIMU AJI TpCA0CTaBJICHUSA MyHHL[HH&JIBHOfI yCIIyru, BKJIro4asa I/IH(I)OpMaI_II/IIO
0 METOAUKE pacyc€Ta pasmMepa TaKOM IIATHI.

[Topsinok, pa3mMep U OCHOBAaHHS B3UMaHUS TUIATHI 32 TPEJOCTABICHUE YCIYT, YKa3aHHBIX B ITyHKTE 2.9
HACTOALIETO AaJAMMHHUCTPATHUBHOIO PEIVIAMEHTA, ONPEHEIAETCA OpPraHUu3alMsAMU, I[PEAOCTABIAIOLIUMU
JAHHBIE YCIIYTH.

2.12. MakcuManbHbIi CpPOK OXHJAaHUS B OYepeId HIpU Iojaye 3arnpoca O MpPeoCTaBICHUH
roCy/lapCTBEHHOW WJIM MYHUIMNAIbHOM YCIYIM W TIpU MOJIYYEHUHM pe3yjbTaTa IpPeIOCTaBIICHUS
roCyapCTBEHHON MJIM MyHHUIIMIIAJIbHOU YCIIyTH.

MakcuManbHBId CpOK OXHJAaHHA B OYEepeAM NpU I0Jadye 3asBJICHUS O MPEeAOCTaBICHUU
MYHULUNAIBHON YCIYrM M IpU MOJYYEHHUU pe3yibTara JAHHOM MYHHMIMIIAIBHOM YCIYTH HE JOJKEH
IpeBbILIaTh 15 MUHYT.

2.13. Cpok U HOpsZOK PErUCTPALMU 3alpoca 3asBUTENS O MPEAOCTABICHUH TOCYAapCTBEHHOW WM
MYHHUIUITAJILHOW YCITYTH.

3asiBlIeHHE O MPEIOCTABICHUU MYHHUIIUIAIBHON YCIyTH, MPEACTaBICHHOE 3asIBUTENIEM JIMYHO JTHOO
€ro MpEeJICTABUTENIEM, PETUCTPUPYETCS YIOTHOMOUYEHHBIM OpPTaHOM B TeueHue | pabouero JHs ¢ AaThl
MOCTYIUIEHUS TAKOTO 3asBJICHUS.

3asBiIeHUE O MPEIOCTABICHUU MYHUIIUMAIBLHON YCIYTH, MPEACTABICHHOE 3asgBUTENIEM JHOO €ro
npeacraButenem uyepe3 MOL], peructpupyercsi ynoJIHOMOYEHHBIM OPraHoOM B JI€Hb IOCTYIUIEHUS OT
MOII.

3asBneHue, TMOCTynuBIIee B 3nekTpoHHoW ¢opme Ha EII'Y, PIITY perucrpupyercs
YIIOJIJHOMOYEHHBIM OPTraHOM B JIEHB €70 MOCTYIUIEHUS B ClIy4ae OTCYTCTBHSI aBTOMATHYECKOW PETUCTpaLin
3anpocos Ha EIIT'Y, PIIT'Y.

3asiBleHUe, MOCTyNHBIIEe B Hepabouee BpeMs, PErUCTPUPYETCS YIOJIHOMOYEHHBIM OPraHOM B
NepBbIi pabouuil 1eHb, CIEAYIONINIA 32 JHEM €T0 MOTyYSHHUS.

2.14. TpeOoBaHuS K TIOMEIIEHHUSIM, B KOTOPBIX TIPEJAOCTABISIOTCS TOCYNapCTBEHHBIE W
MYHHMIMIIAJIBHBIE YCIYTH, K 3ally O0XXHMJIAHUSA, MECTaM JUIsl 3all0JHEHHUS 3allpoCcoB O IPENOCTABICHUU
rocy/1apCTBEHHON UM MyHUIIMITAILHON yCIyry, THGOPMAIIMOHHBIM CTEH/IaM ¢ 00pa3iaMH UX 3all0JIHEHUS
U TepeyHeM JOKYMEHTOB, HEOOXOJMMBIX JJsi NPEAOCTaBICHHS KaXJIOW TroCylapCTBEHHONH WM
MYHHIMITAIBHON yCIYTH, B TOM YUCIIE K 00ECTIeUeHHUI0 JOCTYITHOCTH JJIsl MHBAJIUOB YKa3aHHBIX 0ObEKTOB
B COOTBETCTBUH C 3aKOHOAATENbCTBOM Pocculickoit denepanny o cOUaIbHOMN 3allUTe NHBAINWIOB.

2.14.1. TlomemeHusi YIMOJHOMOYEHHOTO OpraHa il TMPEIOCTaBICHUS MYHUIIMIIAIBLHON YCIyrd
PasMCIIAOTCA Ha INICPBOM 3TAKC 3AaHUA, 06OPYI[OB3.HHOI‘O OTACIBbHBIM BXOA0M, JII/I60 B OTACJIIBHO CTOAIIIEM
3MAaHUM IS CBOOOTHOTO JOCTyma 3asBuTened. I[lepeaBrrkeHHE 1O IMOMENICHUSM YIIOJHOMOYEHHOTO
opraHa, B KOTOPBIX IPOBOAUTCA MMPHUEM 3asBJICHUA U JOKYMCHTOB, HC JJOJIZKHO CO31aBaTh Bany,IIHCHI/Iﬁ JJIA




Jij1 ¢ OrpaHUYCHHBIMU BO3MOKHOCTAMU 310POBbBA.

IIpyn pacrosioXeHur IOMEIIECHHs YIIOJHOMOYEHHOIO OpraHa Ha BEPXHEM 3TaXKE CIELUATUCTBI
YIIOJIHOMOYEHHOI0 OpraHa oO0s3aHbl OCYIIECTBIISTH NpPUEM 3asBUTEICH Ha MEPBOM 3Taxke, €CIU 110
COCTOSIHMIO 3JI0POBbs 3aIBUTEINIb HE MOXKET IOJHATHCS 110 JIECTHULE.

Ha tepputopuu, npuieraromnieii Kk 3JaHUI0 YIIOJHOMOYEHHOTO OpPTraHa, OPraHU3yOTCS MecTa JIst
MapKOBKU aBTOTPAHCHOPTHBIX CPEJICTB, B TOM YHUCJIE MECTa JJisi MAPKOBKUA aBTOTPAHCIIOPTHBIX CPEICTB
nHBaMI0B (He MeHee 10 mpoIEeHTOB MecT, HO HE MEHee OJHOr0 MeCTa), MOCTYI 3asBHUTENICH K
MaPKOBOYHBIM MECTaM SIBJISIETCS OCCILIATHBIM.

[TomerieHue yrnoaHOMOUYEHHOTO OpraHa Jjisl IpreMa 3asBUTeNnei ooopyayercs HHPOPMaIHOHHBIMU
CTeHJaMH, Ha KOTOPBIX pa3Memniaercss ¢Gopma 3asBiICHHs C O0Opa3lloM €€ 3alloJHEHUS W TepevYeHb
JIOKYMEHTOB, HEOOXOIUMBIX I MIPEIOCTABICHUS MyHUIIUIAJIbHON YCIYTH.

[Tomemienus, B KOTOPBIX OCYIIECTBISIOTCS JEUCTBUSA MO MPEIOCTABICHUIO MyHUIUIIAIIBHON YCITYTH,
o0ecreunBalOTCsl KOMIBIOTEPAMH, CpPEACTBAMM CBSI3M, BKJIIOYAs JOCTYN K HWHGOPMAIMOHHO -
TEJICKOMMYHUKAIMOHHOW ceTh «MHTepHeT», OpPrTEXHUKOW, KAHLEISAPCKUMU MNPUHAIICKHOCTIMU,
MH(OPMALIMOHHBIMU U CIIPABOYHBIMHM MaTepHallaMH, HATJSIAHON MH(OpMalMeid, CTYIbsIMU U CTOJIaMH,
CPEACTBAMM IMOKAPOTYIICHUS U OIMOBEIICHUS O BO3HMKHOBEHUU YPE3BBIYANHON CUTYallMH, JOCTYIIOM K
PErMOHAILHON CHUCTEME MEXBEIOMCTBEHHOTO JICKTPOHHOT'O B3aMMOJICUCTBHS, a TaK)Ke 00eCIIeUnBacTCs
JIOCTYIIHOCTh JUISl MHBAJIMJIOB K YKA3aHHBIM MOMEUIEHUSIM B COOTBETCTBHUM C 3aKOHOJATEIIHCTBOM
Poccuiickoit denepaiiyu o colManbHOM 3alIUTE UHBAJIUIOB.

3ai oKHJIaHUs, MECTa JIJTS 3aIIOJTHEHHS 3alPOCOB U MpUEMa 3assBUTEIICH 000pYAYIOTCS CTYJIBSIMH, H
(unn) KpecenbHBIMU CEKIUAMHU, U (UITH) CKAMbSIMH.

WNupopmaninoHHble MaTepHalibl, IpeJHa3HaYeHHbIE ISl HHOOPMUPOBAHMS 3asiBUTENIEH O MOpSIKe
NPEJOCTaBICHUS] ~ MYHMLIMNAJIBHOW  yCIYr'M, pa3MeIlaloTcs Ha  MHPOPMALMOHHBIX  CTEHJaX,
PacroJIoKEeHHBIX B MECTax, 00eCTIeYMBAIOLINX JOCTYI K HUM 3asiBUTEIIEH.

WudopmalinoHHble MaTepHalibl, TpeIHa3HAYSHHbIE TSI HHOOPMUPOBAHUS 3asiBUTENEH O MOpsIIKe
MPEAOCTABICHUS] ~ MYHHUIIMNAIBHOM  yCIAyrd, pa3MemarTcs Ha  HHPOPMAIMOHHBIX  CTEHAAX,
PacmoIOKEHHBIX B MECTaX, 00ECTIIEUNBAIOIINX JOCTYI K HUM 3asBUTENICH, 1 OOHOBIISIFOTCS IPH U3MEHEHUU
3aKOHO/IaTENLCTBA, PETYIUPYIOIIETO PEIOCTABICHNE MYHUITUTIATBHOU YCIIYTH, U CIIPABOYHBIX CBEJICHUH.

WNHdopManinoHHbIe CTEHAB! JODKHBI paclojiaraThCsl B MECTE, JOCTYIHOM JUIs IPOCMOTpa (B TOM
quclie Ipy OOJIBIIOM KOJIMYECTBE MMOCETUTENEN ).

2.14.2. lna obecnieuyeHus] AOCTYHMHOCTH MOJYYEHHUS MYHHUIMIIAIBHOM YCIYTH MajJOoMOOMIbHBIMH
TpYyIIIaMU HACEJICHHS 3/IaHUS U COOPY)KEHHS, B KOTOPBIX OKa3bIBACTCS yCIIyra, 00OpyIyIOTCS COTIACHO
HopMaTuBHBIM TpeboBanuaM «CI159.13330.2016. Cox npaBuit. JIOCTYIHOCTb 3JaHUIA U COOPYKEHUHN JUIs
MaJIOMOOHMITBHBIX TPYII HacedeHus. AktyannsupoBanHas penakuus CHull 35-01-2001».

B kabOunere 1o npuemy MaJIOMOOMIIBHBIX rpynm HACCJICHUA HUMCCTCA MCIULMUHCKAasA alTeydka,
IUTHECBAA BOJA. HpI/I HCO6XO)II/IMOCTI/I COTPYAHHUK YIIOJTHOMOYCHHOI'O OpraHa, OCyHICCTB.]'ISIIOHH/Iﬁ IpUcEM,
MOZKCT BbI3BATb KAPCTY HEOTJIOXKHOMU CKOpOfI ITOMOIIIH.

[Ipu oOpaimeHun rpakgaHWHA C HapyHIeHUsSMH (YHKIUH ONOPHO-IBUTATEIbLHOIO amnmapara
pabOTHUKHU YITOJHOMOYEHHOT'O OpTaHa MPeANPUHUMAIOT CIeIyIoIue IeHCTBUS:
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- OTKPBIBAOT BXOJHYIO ABCPHL M IIOMOT'AalOT TpaXJaHUHY 6CCHpeHHTCTBeHHO IHOCCTUTh 3JaHUC
YIIOJTHOMOYEHHOT'O OpraHa, a TAKXKe 3apaHee MPeAyNPekaloT O CYHISCTBYIOMINX Oapbepax B 3JIaHUU;

- BBIACHAIOT LECJIb BU3HUTA I'paKJaHWHA W COIIPOBOXAAKOT €ro B KaOWHET 10 IIpUEMY 3asABJICHUAA,
IOMOT'ar0T IrpaXXJaHUHY CCCTh Ha CTYJI WK pacCiiojiararoT KpeCjio-KOJISCKY Yy CTOJIa HAITPOTUB CIICHUAJINCTA,
OCYIICCTBIIAOLICTO IIPHUEM;

- COTPYAHHUK YIIOJHOMOYEHHOI'O OpraHa, OCYILUECTBIIIIOIUN IIPUEM, IIPUHUMAET IpakJIaHVHA BHE
ouepesn, KOHCYIbTUPYET, OCYLECTBISAET IPUEM 3as8BICHUS C HEOOXOIUMBIMU JJOKYMEHTAMH, OKa3bIBAaeT
IIOMOLIb B 3aII0JJHEHUH OJaHKOB, KONUPYET JOKYMEHTHI;

- 110 OKOHYaHWM NPEAOCTaBICHNUs MYHULMIIAIBHON YCIYTH COTPYIHHUK YIOJHOMOYEHHOIO OpraHa,
OCYIIECTBISIONINNA MPUEM, TOMOTAET IPaXXIaHHHY NOKHHYTh KAOMHET, OTKPBIBAET JBEPH, COIPOBOMKIAET
rpOXJaHUHA [0 BBIXOZAA U3 3JaHMS M IIOMOraeT IIOKMHYThb 3JaHHE; IepeiacT TIpaKIaHUHA
CONPOBOXKAAOLIEMY JIMILY HUJIU I10 €r0 JKEJIAHUIO BBI3bIBAECT aBTOTPAHCIIOPT U OKAa3bIBAET COACHCTBUE IIPU
€ro Iocajke.

[Tpu obOpareHny rpakJjad ¢ HeJOCTaTKaMHU 3peHUsl PA0OTHUKH YIIOJIHOMOYEHHOI'O OpraHa
IIPEANPUHUMAIOT CIEAYIOIUE NEHCTBUSA:

- COTPYIHUK YIOJHOMOYEHHOI'O0 OpraHa, OCYIIECTBIISIIONIUN MpUEM, IPUHUMAET TpakJIaHHMHA BHE
ouepenu, IOMOTraeT COPUEHTUPOBATHCS, CECTh HA CTYII, KOHCYJIbTUPYET, BCIYX MPOYUTHIBAET TOKYMEHTHI
n gajiee 110 HGO6XOIII/IMOCTI/I MMPOMU3BOAUT HMX BbBIIAYY. HpI/I O6HICHI/II/I C rpaXKaaHnMHOM C HEOOCTAaTKaMHU
3peHusi He00X0IMMO OOIIATHCSA HETIOCPEICTBEHHO C HUM CaMHM, a HE C COIPOBOXK/IAIOIINM €r0 JIUIOM, B
Oeceie Moab30BaThCsl OOBIYHOM PAa3TOBOPHOM JIGKCHKOH, B IOMEIICHUU HE CIEAYET OTXOIUTh OT Hero 0e3
NpeAYyNpPEexRACHUS;

- COTPYJHHUK YIOJHOMOYEHHOTO OpraHa OKAa3bIBAE€T MOMOIb B 3alOJHEHHUU OJaHKOB, KOIMHUPYET
HEOO0XO/AUMBIE JOKYMEHThI. JlJi MoJmMCcaHus 3asBJICHUS IOJBOAUT JIUCT K aBTOPYYKE TIpakJAaHUHA,
IIOMOTaeT COPUEHTUpOBaThCcs M monanucaTh OnaHk. [Ipu HEOOXOIMMOCTH BBIJAIOTCS MaMATKH IS
CIa0OBUASIIUX C KPYITHBIM HIPU(TOM;

- 10 OKOHYaHUU IPEIOCTABICHUS MYHULUIIAJBHON YCIYyTH COTPYIHUK YITOJTHOMOYEHHOTO OpraHa,
OCYIIECTBIISAIOIUI pUEM, TOMOTaeT rpakaHuHY BCTaTh CO CTYJIa, BBIUTH U3 KaOWHETa, OTKPHIBAET JIBEPH,
CONPOBOXKAAECT TPAXKJAHWHA K BBIXOAY M3 3[IaHHs, U IPOBOXKAECT HA YIMLYy, 3apaHee NpeaylpeauB
MOCETHUTENS O CYIIECTBYIOIINX Oapbepax B 3[aHUU, MEPelacT rpaxJI1aHNHa CONPOBOXKIAIOIIEMY JIHILY MU
I10 JKEJIAHUIO TPaXkJIaHNHA BBI3bIBAET aBTOTPAHCIIOPT.

[Tpu obpameHnu rpaxkaanuHa ¢ aedekraMu ciiyxa pabOTHUKH YIIOJIHOMOYEHHOTO OpraHa
MpeANPUHUMAIOT CIEAYIONUE NeHCTBUS:

- COTPYJIHUK YIOJHOMOYEHHOT'O OpraHa, OCYIIECTBISIONIMI MPUEM TpaXkIaH ¢ HapyIIEHUEM CIyXa,
oOparaeTcsi HeOCPECTBEHHO K HEMY, CITPAITUBACT O ISJIM BU3HUTA U JIACT KOHCYJIBTAIUIO Pa3MEPCHHBIM,
CIIOKOWHBIM TEMIIOM PEYH, MPU STOM CMOTPUT B JIUIO MOCETHTENS, TOBOPUT SICHO, CJIOBA JIOTIOJTHSET
MTOHSATHBIMH JKECTaMH, BO3MOYKHO OOIIIEHUE B MHUCBMEHHOH (opMme MO0 depe3 MepeBOTINKa KECTOBOTO
S3bIKa (CYpAOIIEPEBOTUHKA);

- COTPYOHUK YHOJHOMOYEHHOTO OpraHa, OCYIIECTBISIOIIMI IpUEM, OKa3blBAET IOMOIIb H
COJICHCTBUE B 3aIIOJIHEHUH OJIAHKOB 3asIBIICHUH, KOIHPYET HEOOXOIUMBIE TOKYMEHTHI.

2.14.3. TpeboBaHusi K KOM(POPTHOCTH U TOCTYIMHOCTH MPEIOCTABICHHS TOCYIApPCTBEHHON YCIYTH B
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M®I] ycranaBnuBatorcsi moctanoBieHueMm IIpaBurensctBa Poccuiickoit ®@epepanuu ot 22.12.2012
Ne 1376 «OO6 ytBepxknenun IlpaBun opraHuzanuy AEATEIBHOCTH MHOTO(YHKIIMOHAIBHBIX LIEHTPOB
IIPEJOCTAaBIICHUS FOCYIaPCTBEHHBIX U MYHUIIMIIAIBHBIX YCIIYI».

2.15. Tloka3aTenu JOCTYIMHOCTH U Ka4eCTBa MYHHUIIUIIAILHOMN YCIIYTH.

KonuuecTtBo B3aUMOJEHCTBUN 3adBUTENS C COTPYAHMKOM YIOJHOMOYEHHOIO OpraHa IIpu
MPEJOCTaBICHUN MYHULIUTIAIIBHOW YCIYTH - 2.

[IpoIOmKUTENBHOCT B3aMMOJCHCTBHI 3asABUTENS C COTPYIHHKOM YIOJIHOMOYEHHOTO MpHU
MPEJOCTaBICHUN MYHULIUTIAIBHOM yCIyTH - He 6osee 15 MunyT.

Bo3moXHOCTB MMOJIYYCHH A I/IH(1)OpMaI_II/II/I 0 XO04€ MpCAOCTaBJICHUA MYHHHHHaHLHOﬁ yciiyru, B TOM
YHCJIC C UCIIOJIb30BAHUEM HHq)OpMaHHOHHO - TCJICKOMMYHUKAIIMOHHBIX TEXHOJIOTHiA.

2.15.1. UapIiMu moKa3aTeaIsIMU KadecTBa U AOCTYITHOCTH NPEIAOCTABIICHUSA MYHHHHHaHLHOﬁ yciayru
SABJIAKOTCA:

PacroI0KEHHOCTh NOMELIEHUH YIIOJTHOMOYEHHOT'O OpPTraHa, IpeJHa3Ha4eHHbIX I IPEIOCTABIICHUS
MYHULUIIAJIBHON YCIyTH, B 30HE JOCTYITHOCTH K OCHOBHBIM TPAHCIIOPTHBIM MarucTpaisiM;

CTereHb MH()OPMUPOBAHHOCTH 3asBUTEIS O TOPSIKE MPEAOCTABICHHS MYHHIIMIIAIBHOW YCIyrH
(moctymHOCTh WMHGOPMAIIMM O MYHUIIMIAIBHON yCIIyre, BO3MOXHOCTH BbIOOpa crioco0a MOTydeHHS
nHpopManun);

BO3MOXHOCTh BblOOpa 3asBHTENeM (GopM OOpalleHHs 3a MOJyYEeHHEM MYHMIUIAIBHOW YCIyTH;

AOCTYIIHOCTDH O6paH_IeHI/I}I 3a NpCAOCTABIICHUCM MYHPIL[I/IHaHBHOﬁ yCiIyru, B TOM 49HUCJIC UIA JIMI C
OrpaHM4YC€HHBIMH BO3MOXHOCTAMHU 3I0POBbA;

CBOECBPEMEHHOCTh TMPEIOCTABICHUSI MYHUIIUTIAILHOW YCIYTH B COOTBETCTBHU CO CTaHIAPTOM €€
NPE0CTaBIICHHS;

COOJIIOJIEHHE CPOKOB IPENOCTABICHUS MYHHULUNAIBHOW YCIYTM U CPOKOB  BBIIOJHEHMS
aAMUHUCTPATUBHBIX MIPOLIEYP MPU IPENOCTABICHUNA MYHULIMITIAJIBHON YCIYTH;

BO3MOXHOCTD IMOJIYYCHHUA I/IH(bepMaI_[I/II/I 0 X04€ MPEAOCTABIICHUA MYHHHHHaﬂBHOﬁ YCIIyTu,

OTCYTCTBUE OOOCHOBAHHBIX aJl00 CO CTOPOHBI 3asBUTENS IO pe3yiabTaTaM HpPeJOCTaBICHUS
MYHUIIUTIATBHON YCIIYTH;

OTKpBITBIA JOCTYN Ui 3asBUTENed K HH(OpMalUKM O TOpSAKE M CPOKaxX MpPeaoCTaBICHUS
MYHUIUNATBHON YCIYTH, TOpsiiKe oOKaloBaHMs JeicTBUi (0e3/eiicTBUS) YIOJTHOMOYEHHOTO OpraHa,
PYKOBOJUTENS YIOJHOMOUYEHHOI'O OpraHa 100 CrenuagiucTa ynoJHOMOUYEHHOIO OpraHa;

HaJIM4ue HGO6XOI[I/IM01"O U JOCTATOYHOT'O KOJHUYCCTBA CIICIUAIIMCTOB YIIOJJHOMOYCHHOI'O OpraHa, a
TaKXeE HOMeHIeHI/II\/’I YIIOJJTHOMOYCHHOI'O OpraHa, B KOTOPBLIX OCYIICCTBIIACTCA IIPUEM 3asBIICHUN H
AOKYMCHTOB OT 3asBUTEIICH.

2.15.2. YNOJTHOMOYEHHBIM OpPraHoM oOOecleuyMBaeTCs CO3/IaHWe WHBAIUIAM W UHBIM
MaJIOMOOMJIBHBIM TPYIIIaM HAaceNIeHHUs CIEeIYIOIUX YCIOBUN AOCTYNHOCTH MYHHMLMIMAIBHOW YCIYTH B
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COOTBCTCTBHHU C Tpe6OBaHI/ISIMI/I, YCTAHOBJICHHBIMU 3aKOHOAATCJIbHBIMU WU HWHBIMH HOPMAaTHBHBIMU
IIPaBOBbBIMU dKTaMU:

OKa3aHMe MHBAJIMJAM IIOMOILM, HEOOXOAMMOW JUIsl HOJY4EeHUs B JOCTYMHOM Ui HHUX (opme
uHbOpMalMKM O MpPaBUJIAX TMPEIOCTABICHUS MYHUIUNAIBHOW YCIYyTH, B TOM 4Huclie 00 odopMiIeHHH
HEOOXOAMUMBIX JUIsl MOJYYEHUsS MYHUIMNAIBHOM YCIYTH JIOKYMEHTOB, O COBEPLICHMM HMH JpPYrux
HEOOXOAUMBIX JUISI TOTyYSHHUS MYHUITUTIIAIbHON YCIIYTH ICHCTBHIA;

MPEOCTaBIIEHUE MYHHUIMNAIBHON yCIyrd HHBaNUAaM IO CIyXy, HOpH HEOOXOJUMOCTH, C
UCTIOJB30BAHUEM PYCCKOTO IKECTOBOTO sI3bIKa, BKIIOYas OOECIEeYeHHe JONyCKa B IOMEIICHHE
CypAONEepeBOUHKa, TU(DIOCYPIOTIEPEBOAUNKA;

OKa3aHHe TIOMOIIIM MHBAJIMIaM B MPEOI0JIEHUH OapbepoB, MEIIAIOIINX MOTYYEHUIO MYHUIIUIIAIBHON
YCILyI'Y HApaBHE C IPYTUMHU JTULAMU.

2.15.3. Ilpum mnpenocTaBieHWH MYHUIUNAIBHONW YCIYTM B3aUMOJCWCTBUE 3asBUTEIS  CO
CMELUAIHUCTOM YITOJHOMOUYEHHOI'O OpraHa OCYIIECTBIISIETCS IPU JINYHOM OOpallleHUH 3asiBUTEIIS:

JUTSL IOJTyYEeHUsT MTHPOPMAIIUH 110 BOIIPOCAM MPEJOCTABICHUS MYHHIIATIAIBHOW YCIYTH;
JUIsl TIO1AYy 3asBJICHUS U JOKYMEHTOB;

JUIS IOJy4eHUsl THPOPMALMU O X0/1€ MPEA0CTABICHUS MyHUIIUIIAIbHON YCIIyTH;

JUIS TIOJTYEHHUsI pe3yJIbTaTa IpeI0CTaBICHU MyHULIUIIAIbHON YCIYTH.

ITponOMmKUTENBPHOCTD B3aUMOAEHCTBHS 3aBUTENS CO CIIELUAINCTOM YIOJHOMOYEHHOIO OpraHa He
MOJKET IIPEBbIIIATh 15 MUHYT.

2.15.4. IIpenocTaBieHre MyHHUIMNAIBHOM yciyru B MLl BO3MOXXHO IpU HAJIMYUHU 3aKJIFOYEHHOTO
COTJIAIICHUS O B3aUMOJCHCTBUN MEXKIY YIIOJJHOMOYEHHBIM OpranoM u MOII.

Y1oIHOMOYEHHBIM oprad obecrieunBaeT HHPOPMUPOBAHUE 3asBUTEICH O BO3SMOXKHOCTH MOJTyUEHHSI
MyHHIMNAIbHON yeiyru Ha 6aze M®LI. B ciydae nmonaun 3asBieHust 0 IpeA0CTaBICHUY MyHUIIUTIAIbHON
yciayru B MOI[ HenmocpeacTBEHHOE NIPENOCTABICHUE MYHHUIUINAIBHOM YCIYIH OCYILECTBIISAETCS
YIIOJIJHOMOYEHHBIM OPTaHOM.

2.16. HWnple TpeOOBaHHWS, B TOM YHCJIE€ YYHTHIBAOIIHE OCOOEHHOCTH TPEIOCTABIICHHS
MYHUIIUNATBHOW YCIYTM 10 OSKCTEPPUTOPUAIBHOMY TPUHIMIY M OCOOCHHOCTH MPEIOCTaBICHHS
MYHUIMIIATIHOM YCIIYTU B AJIEKTPOHHOU (hopMme.

2.16.1. 3asgBuTeENb MPENIOCTABIACT JOKYMEHTHI B OpTaH, OCYIIECTBISIONINN IEPEBO]] TOMEIICHHUS, TIO
MeCTy HaAXO0XIACHUA nepeBogmMoro IIOMCIICHUA HeHOCpe)ICTBeHHO J'II/I6O qepes Mq)u B COOTBCTCTBHUH C
3aKJIFOYEHHBIM UMH B ycTaHOBJIEHHOM [IpaBurensctBoM Poccuiickoit @enepannn nopsiake COrjalieHueM
0 B3aNMOJECHCTBHH.

2.16.2. 3agBuTens BIpaBe OOPATUTHCSA 3a MPEAOCTABICHHEM MYHUIMIATBHOW YCIYTH M TOJAATh
JIOKYMEHTBI, YKa3aHHbIE B MYHKTE 2.6.1 HAcCTOSIIEro agMUHHCTPATUBHOIO pPETJIaMEHTa B JJIEKTPOHHOU
¢dopme uepe3 EINTY, PIII'Y ¢ ucnonb30BaHUEM 3JIEKTPOHHBIX JJOKYMEHTOB, MOAMMCAHHBIX AJICKTPOHHOM
MOAMKUCHI0O B COOTBeTCTBUM ¢ TpeboBanusiMu denepanpHoro 3akoHa oT 06.04.2011 Ne 63-d3 «O06
3JIEKTPOHHOW MOJIKUCH.
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YIOIHOMOYEHHBIH Oprad obecreurnBaeT HHPOPMUPOBAHHUE 3asIBUTEICH O BO3SMOKHOCTH MOJTyYSHHS
MyHuLMnansHon yeiayru yepes EIIIY, PIITY.

O6pamenue 3a yciyroi yepe3 EIIIY, PIII'Y ocymecTBisercs myTeM 3aroTHEHUST HHTEPAKTUBHON
¢dopmbl 3asBiieHUs ((OPMHPOBAHUS 3ampoca O MPEJOCTABICHUN MYHUIIUIAIBLHON YCIYTH, COAEpKaHUe
KOTOPOTO  COOTBETCTBYeT  TpeOoBaHUSM  (OpMBI  3asiBICHHS,  YCTAHOBJICHHOW  HACTOSILIUM
aJIMMHHUCTPATUBHBIM PETJIAMEHTOM) (ajiee - 3a1poc).

OOparmienrie 3asBUTENS B YIOJHOMOYEHHBIM OpraH yKa3aHHBIM CHOCOOOM obOecrieuyuBaeT
BO3MOXXHOCTh HAIPABJICHUS W TOJTYYCHHS] OJHO3HAYHOW M KOH(UISHIMATHLHOW WH(MOPMAILIMU, a TaKXKe
MIPOMEXYTOUHBIX COOOIICHHM M OTBETHOM HHQOpPMAIMM B 3JIEKTPOHHOM BHJE C HCIIOJIb30BAHHUEM
3JIEKTPOHHOM MOJIKUCH B MOPSJIKE, TPEAYCMOTPEHHOM 3aKOHOAATENBCTBOM Pocculickoit @enepanuu.

2.16.3. IIpu npegocraBieHUH MyHUIIUIAIBEHON YCIIYTH B JIeKTpoHHOU (hopme nocpeactsoM EINTY,
PIIT'Y 3asBuTEnto obecrieynBaeTCs:

- oJTy4eHHne MH(OPMAIMK O HOPSIKE U CPOKAX MPEIOCTABIECHUS MYHUIIMIIATBHOMN yCIyrH;
- 3aIKMCh HA IIPUEM B YIIOJIHOMOUYEHHBIN OpraH JUIsl 0Aa4y 3asBJIEHUS U JOKYMEHTOB;

- (hopMupoBaHUE 3aIpoca;

- IPUEM U PETUCTPALIUS YIIOJTHOMOUYEHHBIM OPraHOM 3alpoca U JOKYMEHTOB;

- IOJIyYE€HHUE Pe3yNbTaTa IPEeJOCTaBIECHUS MYHULIMIIAIBHON YCIIYTH;

- [IOJIy4€HHUE CBEICHUN O XO/I€ BBIIIOJIHEHUS 3aIpoca.

HpI/I HaIllpaBJICHUKU 3aripocCa HUCIOJB3YCTCA IHNPOCTas 3IJICKTPOHHAA NOANHNCH, IPHU YCIOBHUHU, YTO
JIMYHOCTD 3ad4BUTCIIA YCTAHOBJICHA ITPU aKTUBAlIUN y‘IGTHOfI 3aItucCH.

3. CocTaB, 10CJI€10BATEJIbHOCTh U CPOKH BbINIOJTHEHUS
aJIMMHHMCTPATHBHBIX Npoueayp (AeHCTBH), TPEOOBAHMSA K NMOPAIKY
HX BBINOJHEHHS, B TOM YHCJIe 0COOCHHOCTH BbINOJIHEHUS
aJMMHHMCTPATHBHBIX NPOLeayP (AeHCTBHH) B 3JIEKTPOHHOU dopme

3.1. UcuepnpiBaromuii nepeyeHb aIMUHUCTPATUBHBIX MPOLIEAYP
1) nmpueM U perucTpaliysi 3asBICHUS U TOKYMEHTOB Ha MPEIOCTABICHUE MYHUIUITATBHON YCITYTH;

2) (GopMHpOBaHHE W HANpaBICHHE MEXKBEIOMCTBEHHBIX 3allPOCOB B OPraHbl (OpraHU3allvy),
y4acTBYIOUIME B MPEAOCTaBICHUH MYHUIIMITAILHONW yCIIyTH (TIpyU HE0OXOIUMOCTH);

3) yBeZIOMIICHHUE 3asIBUTEIISI O TIPEACTABICHUN TOKYMEHTOB | (MJTH ) HH()OpMAIIUH, HEOOXOIUMOM JIIsI
MPOBEACHUS TIEPEYCTPOUCTBA U (MJTH) TIEPETNIAHUPOBKHY MTOMEIICHUSI B MHOTOKBAPTHPHOM JIOME;

4) mpuHSATHE PElICHHs O TIEPEBOJIC WM 00 OTKa3e B IEPEBOJIC KHUJIOTO TIOMEIICHUS B HEXKUIIOE WIIH
HEXUJIOT0 MOMELLEHHUS B )KUIIOE€ IIOMEILEHHUE;

5) BbIaua (HarpaBJICHUE) TOKYMEHTOB IO pe3yJIbTaTaM IPeI0CTaBICHHS MYHHIIMIATBHON YCIyTH.
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brok-cxemMa npenocraBieHUs MYHULMNANBHOM yciuyru npexacrasieHa B Ilpunoxenun Ne 1 k
HACTOSIIEMY aIMUHUCTPATUBHOMY PEIVIAMEHTY.

3.1.1. [Ipuem u peructpanus 3asBiICHUS U JOKYMEHTOB Ha MPEJOCTaBICHIE MyHULIUIIATbHON YCIIYTH.

3.1.1.1. OcHoBaHMEM Hayaia BHITIOTHEHHS aMUHUCTPATHBHON MPOIIEAYPHI SBIISETCS MOCTYIICHHUE
OT 3asIBUTEJIS 3asBJICHUS U TOKYMEHTOB, HEOOXOUMBIX JJIsl IPEIOCTaBICHUS TOCYJapCTBEHHOM YCIYTH, B
ynosHomoueHHbid opras, EINL, PIITY nu6o uepes M®LI.

3.1.1.2. Ilpu nuyHOM oOpameHun 3asBuTedas B AamuHuctpanuio Illurposckoro paiiona
CHEIHAIUCT YIOJIHOMOYEHHOTO OpraHa, OTBETCTBCHHBIN 3a IPUEM U BbIIa4y JOKYMEHTOB:

YCTaHABJIMBACT JIMYHOCTD 3asBUTENIS HA OCHOBAHUM JTOKYMEHTA, YAOCTOBEPSIOIIETO €ro JUYHOCTS,
MIPEJICTABUTEIIS 3asBUTEIS - HA OCHOBAHWUHU JJOKYMEHTOB, YJOCTOBEPSIFOIINX €TI0 JUYHOCTh U MOJIHOMOYHS
(B cimyuyae oOpallieHus: IpeCTaBUTEeNs );

MPOBEPSET CPOK JEUCTBUA JOKYMEHTA, YIOCTOBEPSAIOUIErO €ro JIMYHOCTh U COOTBETCTBHUE AAHHBIX
JIOKYMEHTa, YIOCTOBEPAIOLIErO0 JIMYHOCTh, JAaHHBIM, YKA3aHHbIM B 3adBJICHUU O COIJIACOBAHUU
MepeycTpoiicTBa U (WJIM) MEPEIIaHUPOBKH TMOMEIIEHUSI B MHOTOKBAPTUPHOM JIOME M TMPHUIOKEHHBIX K
HEMY JOKYMEHTAaX.

B Xo4€ ImpueMa MJOKYMCHTOB OT 3adBUTCIA MWW YIOJHOMOYCHHOIO HWM JIMIA CIHCHHUAINCT,
OTBETCTBEHHBIN 3a IIpUEM U BbIAa1y JOKYMCHTOB, YAOCTOBEPACTCSA, YTO:

1) TCKCT B 3a4BJICHHUU O ICPEBOAC MOMCUICHUS ITOAAACTCA ITPOYTCHUIO,

2) B 3asBJCHHM O TMEPEBOJC IMOMEIICHHs yKa3aHbl (haMIIHs, UMs, OTYecTBO (TOCIEAHEee - MpU
HaJIM4YuM) QU3NYECKOro JHIla U100 HAMMEHOBAaHUE IOPUINYECKOTO JIUIIA;

3) 3asABJICHUC O IMCPEBOAC TIOMCHICHUA TMOAIMUCAHO 3asABUTCIIEM HIIU YHOHHOMO‘ICHHHﬁ
MMpEACTAaBUTECIIb,

4) MMpUIararoTcs 10KyMCEHTHI, HeO6XO,Z[I/IMBIe IJI IPpEAO0CTAaBJICHUSA MYHHHHHaHBHOﬁ yCIyru.

[Ipu ycraHoBieHMH (PAKTOB OTCYTCTBUSI HEOOXOJMMBIX JTIOKYMEHTOB, OOS3aHHOCTH TIO
MPEIOCTABICHUIO KOTOPBIX BO3JI0KEHA HA 3asIBUTEIISA, IIPU HECOOTBETCTBUH NPEICTABICHHBIX JIOKYMEHTOB
TpeOOBaHUSM HACTOSIIETO aIMUHUCTPATHBHOTO PErIAMEHTA - YBEIOMIISIET 3asBHUTEINS O BBISBICHHBIX
HEJIOCTaTKax B IIPEACTABICHHBIX TOKYMEHTAaX U MPEAIaracT MPUHITh MEPBI IO UX YCTPaHEHHUIO.

B ciIydac €CJIM 3adBUTCIIb HACTAMBACT HA MPHUHATHU JOKYMCHTOB - IMPUHHUMACT MPEACTABIICHHBLIC
3asABUTCIICM JOKYMCHTHI.

B cinydae ecnu 3asBUTENb CAaMOCTOATEIBHO PELIM MPUHATH MEPHI MO YCTPAHEHUIO HEJAOCTaTKOB,
rocje UX yCTpaHEHHs MOBTOPHO oOparaercs 3a MpeoCTaBIeHUEM MYHHUIMIAIBHON YCIyrH B MOPSIKE,
MPEeyCMOTPEHHOM HACTOSIINM aIMUHUCTPATUBHBIM PETJIAMEHTOM.

[To okoHYaHWM TpueMa 3asBICHUS M TMPUIAraeMbIX K HEMY JIOKYMEHTOB, CIEIUAIUCT,
OTBETCTBEHHBIN 3a MPUEM IOKYMEHTOB, BBIJACT 3asIBUTEIIO PACIIUCKY B MOJYYCHHUH OT HETO JOKYMEHTOB,
C yKa3aHUEM HUX MEpPeYHs W J1aThl UX MOJIYYEHHS YIOJHOMOUYEHHBIM OPTraHOM, a TAKXke C yKa3aHHEeM
MepeyHs JOKYMEHTOB, KOTOpbIE OYIyT MOJyYEHBI 110 MEKBETOMCTBEHHBIM 3aIIPOCaM.
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MakcuManbHbIil CPOK BBIIIOJIHEHUS AJIMMHMCTPATUBHOW IIPOLEAYpHI IO NPUEMY M PETUCTpalUu
3asBIICHHS O TEPEBOJIC TIOMEIIECHUS U MPHIOKEHHBIX K HEMY TOKYMEHTOB cOoCTaBisieT | paboumii 1eHb ¢
MOMEHTA IIOCTYIIJICHUS 3asBICHUA.

Kpurepuii npuHATHSA peleHUs: IOCTYIUICHUE 3asBJICHUS O IIEPEBOAC IOMEILEHUS U IIPUIOKEHHBIX K
HEMY JIOKYMEHTOB.

Pe3ynbraroM agMUHUCTPATUBHOM INPOLEAYPHl SBISETCS IPUEM M PETUCTPALUs 3asBICHUSA O
[IEPEBOEC IOMELIEHU U IIPUIIOKEHHBIX K HEMY JOKYMEHTOB.

WNudopmanus o npueme 3asBICHHUS O NMEPEBOIC MOMEIIEHHUS U MPUIOKEHHBIX K HEMY JIOKYMEHTOB
¢bukcupyercss B CHUCTEME DJIEKTPOHHOTO JOKYMEHTOooOOpoTa U (WJIM) JKypHaje perucTpanuu
YIOJHOMOYEHHOI'O OpraHa, [0CJie Yero MOCTYMUBIINE JOKYMEHTBI IEPEAAIOTCS TOJKHOCTHOMY JIMILY JJIst
PacCMOTpPEHMS U HA3HAYEHUSI OTBETCTBEHHOI'O UCIIOJIHUTEIA.

3.1.1.3. Tlpuem m peructparusi 3asBICHAS ¥ JOKYMEHTOB Ha IPEIOCTABIICHUE MYHHIIMITAILHOM
ycnyru B oopMe AIIeKTPOHHBIX ToKyMeHToB uepe3 EINTY, PIITY.

[Tpr HampaBiICHWM 3asBICHUS O TICPEBOJC MMOMEIICHHS B AJICKTPOHHOW (opme (IMpu HAIMYUU
TEXHUYECKON BO3MOXKHOCTH ) 3asiBUTEN0 HeoOxoaumo 3anonuuth Ha EINTY, PIIT'Y snektponnyo hopmy
3ampoca Ha NPeJOCTABIECHUE MYHULIHUNAIBHON YCIYTd, MPUKPENNUTh K 3asBJICHHUIO B 3JIEKTPOHHOM BHJIE
JOKYMEHTBI, HEOOXOIUMBIE JJIs IPEIOCTABIICHUSI MyHUIIUIIATBHON YCIYTH.

Ha ETIT'Y, PIIT'Y pa3memaeTcsi 00paselr 3amoTHeHHS AICKTPOHHON (hOpMBI 3asiBIICHHS (3arpoca).

dopmarHo-IorHYecKkas IpoBepka CHOPMUPOBAHHOIO 3asBIEHUS (3arpoca) OCYIIECTBIISETCS
aBTOMATHUYECKHU TOCIIE 3aIl0JIHEHUS 3asiBUTENIEM KaXKJ0ro M3 MoJeH 3JeKTpOoHHOM ¢opMel 3amnpoca. [Ipu
BBISIBIIEHUM HEKOPPEKTHO 3aIOJIHEHHOTO IOJIsl 3JIEKTPOHHON (POPMBI 3ampoca 3asiBUTEb YBEJOMIISIETCS O
XapakTepe BBIABICHHON OMNOKY U TOPSAAKE €€ YCTPaHEHUS IOCPEICTBOM HH(POPMAIIMOHHOTO COOOLIECHUS
HETOCPEJCTBEHHO B AJIEKTPOHHOH (opMe 3arpoca.

CHCIII/I&J'II/ICT, OTBETCTBEHHEINA 3a IpueM M BbLIAYY OJOKYMCHTOB, IIPU MOCTYIIJICHUU 3asABJICHUA U
AOKYMCHTOB B 3JICKTPOHHOM BUC!:

IPOBEPSIET DJEKTPOHHbIE O00pa3bl JOKYMEHTOB HAa OTCYTCTBHE KOMIIBIOTEPHBIX BHPYCOB U
UCKa)XeHHOW MH(pOpMaLUY;

PETUCTPUPYET JOKYMEHTHI B CUCTEME AJIEKTPOHHOTO IOKYMEHTO000POTa YIIOJIHOMOYEHHOT'O OpraHa,
B )KypHaJIe PErHCTpalliy, B CIy4ae OTCYTCTBHUS CUCTEMBI DJICKTPOHHOTO IOKYyMEHTOO00pOTa;

dbopMHUpYET U HAIIPABIISET 3aABUTEINIO dJIeKTpoHHOE yBeaomiienue yepe3 EIITY, PIIT'Y o monyuenun
U pPErucTpaliy OT 3asBHUTENs 3asBIEHUS (3ampoca) M KOMUN JOKYMEHTOB, B CIydyae OTCYTCTBHS
TEXHUYECKOM BO3MOKHOCTH aBTOMAaTHYECKOro yBenoMieHus 3assurens yepes EINNY, PIITY;

HaIpaBJISACT HOCTYHI/IBIJ_II/Iﬁ MaKeT JOKYMCHTOB JOJKHOCTHOMY JIMIY YIIOJJHOMOUYCHHOT'O OpTraHa IJid
PACCMOTPCHHUA U HA3HAYCHUA OTBETCTBECHHOT'O UCITIOJTHUTCIIA.

MakcuManbHBI CPOK BBITIOJIHEHUS aIMUHUCTPATUBHOW TPOIEAYPHl MO MPHEMY U PErHCTpaIuu
3asiBJIGHHS O TEpEeBOJIe MOMEHICHHUS] U MPHJIOKEHHBIX K HEMY JOKYMEHTOB B (opMe 3JIEKTPOHHBIX
JOKYMEHTOB COCTaBJsieT | paboumii IeHb C MOMEHTA MOTYYCHHS TOKYMEHTOB.
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Kpurepuii npuHATHSA peleHUs: IOCTYIUICHUE 3asBICHUS O IIEPEBOAC IOMEILEHUS U IPUIIOKEHHBIX K
HEMY JIOKYMEHTOB.

PGBYJ'IBTaTOM aHMHHHCTpaTHBHOﬁ IpoucaAypshI ABIISACTCA IIPUEM, PETUCTPALUA 3aABJICHUS O IIEPEBOJIC
MMOMCHICHUA W IMTPHUIJIOKCHHBIX K HEMY JOKYMCHTOB.

3.1.1.4. Ilpu HampaBleHUM 3asBUTENIEM 3asdBJICHUS W JOKYMEHTOB B AJIMHUHUCTPALMIO
[IIurpoBCKOro paiioHa NOCPEACTBOM IIOYTOBOM CBS3M CIIELMAIUCT YIIOJHOMOYEHHOI'O Oprasa,
OTBETCTBEHHBIN 3a IPUEM U BblJa4y JOKYMEHTOB:

MPOBEPSIET MPABMILHOCTH aAPECHOCTH KoppecnoHAcHIu. Omub0YHO (HE M0 aapecy) MpUCIaHHbIE
MMChMa BO3BPAILIAIOTCS B OPraHU3AIMI0 TIOYTOBOM CBSI3U HEBCKPBITHIMU;

BCKPLIBACT KOHBEPTHI, MNPOBCPACT HAJIMYUC B HHUX 3adBJIICHHUA W JOKYMCHTOB, 00s13aHHOCTD 110
IpeaAOCTABJIICHUIO KOTOPBIX BO3JIOKCHA HA 3asABUTCIIA,

MIPOBEPSIET, YTO 3asBJIICHUE HAMMCAHO Pa300punBO, (haMUIMH, UMEHA, OTYeCTBA (MPU HAJIHYUH),
HauMEHOBAHUE, a/IPEC MECTa KHUTEIbCTBA, aJ[PEC MECTOHAXOKICHUS, HAITMCAHBI MTOJIHOCTbIO;

IIPOBOJUT IIEPBUYHYIKO IPOBEPKY MPEICTABICHHBIX KONUH JOKYMEHTOB, HX COOTBETCTBHE
JNEHCTBYIOIIEMY 3aKOHOJATENIbCTBY, a TaKKe IIPOBEPSAET, YTO YKa3aHHbIE KOIMU 3aBEPEHBI B
YCTaHOBJICHHOM 3aKOHOAATEIbCTBOM IOPSIKE;

MPpOBEPACT, UYTO KOIIMHU AOKYMCHTOB HC HMCIOT HOBpG)KI[@HHfI, HaJIMYUEC KOTOPBLIX HC ITO3BOJIACT
OAHO3HAYHO HCTOJIKOBATH HUX COACPNKAHUEC, OTCYTCTBYIOT HOAYUCTKH, HNPUIIUCKHU, 3a4YCPKHYTLIC CJIOBA,
HCIIpaBJICHHA.

MakcuManbHbIl CPOK BBIIOJIHEHUS AJIMHHHMCTPATUBHOW NIPOLEAYpHI IO NMPUEMY U PETUCTpALUU
3asBJICHUS O NEPEBOJAEC IMOMEIIEHU U MPUIIOKEHHBIX K HEMY JOKYMEHTOB, IIOCTYIUBIIUX MTOCPEICTBOM
MIOYTOBOM CBA3M, cocTaByAeT | paboumii 1eHb C MOMEHTA MOJIYy4E€HUS JJOKYMEHTOB.

Kputepnii npuHATHS pELIEHNS: TIOCTYIUICHUE 3asIBJIICHUS O IEPEBOJE TOMEIIECHUS U IPUIOKEHHBIX K
HEMY JIOKYMEHTOB.

Pe3yJ'IBTaTOM aHMHHHCTpaTHBHOﬁ npoucaypbl SABJIACTCA IMPUEM U PCrUCTpallvus 3adBJIICHHA O
MEPCBOJAC MOMCUICHUS U NPUIIOKCHHBIX K HEMY JOKYMCHTOB.

WNudopmanus o npueme 3asBICHHUS O NMEPEBOJIE MOMEIIEHHUS U MPUIOKEHHBIX K HEMY JIOKYMEHTOB
(bukcupyercss B CUCTEME D3JIEKTPOHHOTO JOKYMEHTOOOOpOTa YIOJIHOMOYEHHOIO OpraHa, B >KypHaie
perucTparyu, B ciriyyae OTCYTCTBUSL CHCTEMBI JIEKTPOHHOIO JOKYMEHT0000pOoTA.

B JACHb PETUCTpaAlMX 3adBJICHUA O NCPEBOAC IMOMCHICHUA W HNPHUIIOKCHHBIX K HEMY NJOKYMCHTOB,
CIICIHUAJIUCT, OTBETCTBEHHBIH 3a MMpUEM TOKYMCHTOB, IICPCAACT IIOCTYIIUBIINC JOKYMCHTBI JOJDKHOCTHOMY
JIMIY YIIOJTHOMOYECHHOT'O OopraHa Ajid paCCMOTPCHHUA U HA3HAYCHHA OTBETCTBECHHOT'O HUCITOJTHUTCIIA.

3.1.2. ®opMupoBaHNe M HAINpPaBICHHE MEXBEIOMCTBEHHBIX 3allpOCOB B OpraHbl (OpraHu3aliu),
y4acTBYIOUIHME B MPEAOCTABICHUH MYHULIUTIAJIbHON YCIyTH (TP HEOOXOJUMOCTH).

OcHoBaHUEM JJIs1 Hadajia aﬂMHHHCTpaTHBHOﬁ npoucaypsl ABJIACTCA HCIIPECACTABIICHUC 3aIBUTCIICM
JIOKYMEHTOB, MPEAYCMOTPEHHBIX MOJANyHKTamMu 2, 3, 4 myHkTa 2.6.1 HacTosimero aiMHUHUCTPATUBHOTO
periiamMeHra.
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JIOJDKHOCTHOE JIMIIO YIIOJTHOMOYEHHOI'O OpPTraHa Mpy MOJIYYEHUU 3asBJICHUS O TIEPEBO/I€ MOMELIECHUS
Y IPWIOKEHHBIX K HEMY JIOKYMEHTOB, TOPYYaeT CIEeIHUAINCTY COOTBETCTBYIOIIETO OT/ENa MPOU3BECTH UX
MIPOBEPKY.

B cnydae, ecnu crenuaaMcTOM COOTBETCTBYIOLIETO OTxAeNa OYyAET BBISBICHO, YTO B IIEpPEUYHE
IIPEJCTABICHHBIX 3asIBUTEIEM JOKYMEHTOB OTCYTCTBYIOT JOKYMEHTHI, IPEAYCMOTPEHHBIE TOAIIYHKTaMHU 2,
3, 4 nyHkTa 2.6.1 HacTOALIEro aAMUHUCTPATUBHOI'O PEIVIAaMEHTA, IPUHUMAETCS PELLIEHUE O HAIPABICHUU
COOTBETCTBYIOLINX MEKBEJOMCTBEHHBIX 3aIIPOCOB.

MeXBEeJOMCTBEHHBIE 3alPOChl HAPABJISIFOTCA B CPOK, HE MPEBBIIAOIMNN 3 pabouynux aHEH co THS
PETUCTpaLMHY 3asIBJIICHU O IIEPEBOJIE IOMELICHHS U TPUIIOKEHHBIX K HEMY JOKYMEHTOB OT 3asBUTEJIA.

HampapiieHne MeXBEIOMCTBEHHBIX 3allpOCOB  OCYIIECTBISICTCS B JJICKTpPOHHOW (opme ¢
WCMOJIb30BAHUEM  €JIMHOM  CHCTEMbl  MEKBEJOMCTBEHHOTO  JJIEKTPOHHOIO  B3aUMOJCHCTBUS U
MOJKJIFOYEHHOM K HEW pErMOHAIIbHOW CHCTEMBI MEXBEIOMCTBEHHOT'O 3JIEKTPOHHOTO B3aUMOJICUCTBUA.

CrienuanancT COOTBETCTBYIOLIETO OTZAENa, OTBETCTBEHHBIM 3a IMOATOTOBKY JOKYMEHTOB, 00s3aH
MIPUHATH HEOOXOUMBIE MEPHI JJI TOTYUYESHUsI OTBETA HA MEKBEIOMCTBEHHBIC 3aIIPOCH] B YCTAHOBJICHHBIC
CPOKH.

B ciyyae He MOCTYIUICHHS OTBETAa HAa MEKBEIOMCTBEHHBIN 3aIPOC B CPOK YCTAHOBIICHHBIM ITYHKTOM
2.6.3 aAMUHUCTPATUBHOIO PErJIaMEHTa MPUHUMAIOTCS MEPhl B COOTBETCTBUM MOJAMYHKTOM 3 myHKTa 3.1
HACTOSIIETO aIMUHUCTPATUBHOTO pErjlaMeHTa.

Kpurepuii npuHATHS pelleHns: HelpeICTaBlIeHHe JOKYMEHTOB, IPEyCMOTPEHHBIX MOAMYHKTaMH 2,
3, 4 mynkra 2.6.1 HacTosIIEr0 aIMUHUCTPATUBHOTO PETIIAMEHTA.

Pe3ynbpraromM agMUHUCTPATUBHON NPOLIEYPHI SBISETCS MOJYyYEHUE B pAMKaX MEXBEIOMCTBEHHOTO
ANEKTPOHHOTO B3aUMOJCIHCTBUS JOKYMEHTOB (MX KOMMM WM CBEACHUN, COJEp)KalluXcid B HUX),
HEOOXOAUMBIX JUISl TPEOCTABIECHUS MYHHIIMIIATBHOM YCIYTH 3asiBUTENIO, THM00 MoTydeHne HHPpOopMaIu,
CBUJETEIbCTBYIOIIEH 00 OTCYTCTBUM B pAclOpsDKEHWH OpPraHoB (OpraHM3aluii), y4yacTBYIOIIMX B
MIPEJOCTaBIEHUN MYHUIIUTIIAJIbHON YCIIYTH, JOKYMEHTOB (MX KOMUN UITH CBEACHUH, COepKAIUXCS B HUX),
HEOOXOIMMBIX JJIsl IPEIOCTABICHUS! MYHUIIUTIATbHON yCIYyTH.

dukcanus pe3yiibTaTa BBIIIOJIHCHUSA aﬂMHHHCTpaTHBHOﬁ Impoucaypbl HE IPOU3BOAUTCH.

3.1.3 IlpunsTHe pemeHns o MepeBoie Wik 00 0TKa3e B IEPEBO/IEC KUIIOTO TIOMEIIECHHS B HEXHIIIOE U
HEXHWJIOTO IIOMELIEHUS B )KUJIO€ TIOMELICHHUE.

OcHoBaHMeM I Havajla aIMUHUCTPATUBHOMN MpOLETypHl SBISETCS MOTYYEHHE YIIOTHOMOUYEHHBIM
OpPraHoOM JIOKYMEHTOB, YKa3aHHBIX B ITyHKTE 2.6.]1 HACTOAIIEr0 aJMUHUCTPATUBHOIO PErilaMEHTa, B TOM
qyclie MO KaHaJlaM MEXBEJOMCTBEHHOTO HWH(OPMAIMOHHOTO B3aUMOJEHCTBUS, JHOO HHPOpMAIHH,
CBHUJIETENILCTBYIOLIEH 00 OTCYTCTBMM B paclOpsHKEHMHM OPraHoB (OpraHu3alii), y4acTBYIOIIHMX B
MIPEI0CTABJIEHUN MYHULIUTIATBHON YCIYTH, TOKYMEHTOB (MX KOMUH WK COJIEPKAINXCS B HUX CBEJIEHUH),
HEOOXOJAUMBIX JUISI TPEOCTaBICHUS MYHUIIUIIAIBHOW YCIYTH.

OTBETCTBEHHBIM 3a BBITTOJTHEHHE aHMHHHCTpaTHBHOﬁ npoucaypsl ABJIACTCA AOJKHOCTHOC JIMIIO
YIIOJIHOMOYCHHOI'O OpraHa.

CHCHI/IaJ'H/ICT OTI[CJ'Ia/yrIOJ'IHOMO‘IeHHaH KOMHCCHUSA IPOBOJUT aHAJIN3 IMMPEACTABIICHHBIX JOKYMCHTOB
Ha HaJIMYKWEe OCHOBAHUI I NPUHATHA PCUHICHUA, U MOATOTABJIMBACT NPOCKT PCIICHUA O ICPECBOAC U 00
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OTKa3e B MEPEBOJIE JKUJIOIO MOMEIICHNS B HEXXWIOE M HEXKUIIOTO MOMEUICHHS B KWJIOE ITOMEIIEHUE IO
dbopme, yrBepxkaeHHON noctaHoBieHrneM [IpaButensctBa PO ot 10.08.2005 No 502 «OO6 yrBep)acHUH
¢dbopMbI yBeoMIIeHHs O MepeBojie (0TKa3e B MEPEBOJE) KWIOTO (HEKUIIOTO) MOMEUICHHS B HEXHIOE
(>kn0€) MOMEUICHUEY.

[Ipu mocTymjaeHuy B YINOJTHOMOUYEHHBIM OpraH OTBETa OpraHa roCyJapCTBEHHON BJAcTH, OpraHa
MECTHOTO CaMOYIpaBJeHUs JTHOO IMOJBEIOMCTBEHHOH OpraHy rocCyAapCTBEHHOW BIIACTH WA OpraHy
MECTHOTO CaMOYIPABICHUS OpraHU3allMd Ha MEXBEIOMCTBEHHBIM 3aIlpoc, CBUIECTENLCTBYIOIIETO 00
OTCYTCTBHHM JOKYMEHTa W (MJHM) MH(POpPMALUU, HEOOXOAMMBIX JJIS TEpeBOJa XKHIIOTO IMOMEUICHHUS B
HEXHJIOE TIOMEIICHHE WIIM HEXHUIIOTO TOMEUICHHS B KUJIOE TOMEIEHNE B COOTBETCTBUU C IYHKTOM 2.6.1
HACTOAILIET0 aJMUHUCTPATUBHOIO PEIJIAMEHTA, U €CJIM COOTBETCTBYIOLIMM JOKYMEHT HE IpE/ICTaBJIECH
3asiBUTEIIEM 110 COOCTBEHHOI MHUIIMATUBE, YIIOJIHOMOUYEHHBIH OpraH Mocje MoJyuyeHus: YKa3aHHOIO OTBETa
YBEAOMJISIET 3aBUTENS O MOJIyUEHUHU TAaKOI'O OTBETA, M IIPEJIaraeT 3assBUTENIO NPEACTaBUTh JOKYMEHT U
(unu) wuHQOpPMAIMIO, HEOOXOAMMBbIE MJS TPOBEACHHS IEpPEBOJa KHIOTO TOMEUICHHS B HEXKUIIOe
MOMEMICHWE WJIM HEKWIOrO IIOMEIIEHUS B JKUJIOE MOMEIIEHHWE B COOTBETCTBHHM C IyHKTOM 2.6.1
HACTOAIIET0 aIMUHUCTPATUBHOTO PETJIaMEeHTa, B TEUCHUE MSTHAIATH pabounx THEH co JHS HAMPaBIICHUS
YBEJIOMJICHHUS.

[lpy HenpeacTaBIEHUM 3asBUTENIEM JOKYMEHTOB, HEOOXOAMMBIX Ui  IPEJOCTaBJICHUS
MYHULUNAIBHON YCIYTH, B YKa3aHHOM Clly4ae, CIELUAIUCT COOTBETCTBYIOIIErO OT/ENIa OArOTaBINBAET
IIPOEKT pelleHus: 00 OTKa3e B MEPEBOJE JKWIOTO MOMELICHHUS B HEXUJIOE MOMEIEHUE WM HEXHUIIOro
MTOMEILEHUS B )KUJIO€ ITOMEILIEHUE.

Pemenne 00 OTKa3ze >KHIOTO IIOMCIICHHUA B HCXKMIIOC INOMCIICHUC HJIM HCXHJIOTO IOMCHICHUA B
KHUJI0C€ MOMCIICHUE NOJIKHO COACPKAaTh OCHOBAHUA OTKa3a € 00s13aTelIbHOI CCBIIIKOH Ha HapyLICHU.

Pemienue o MEepeBOJAC NI 00 oTka3se B IMEPEBOAC KUJIOTO IMOMCIICHUA B HCKUIIOC TTOMCUHICHUC HUIIN
HCXKHJIOTO MOMCIICHHUA B KHUJIOC MOMCHICHUC MOAINMUCBIBACTCA JOJLKHOCTHBIM JIMIOM YIIOJTHOMOYEHHOI'O
OopraHa B IBYX 3K3EMILJISIpax U NCPEAACTC CIICIUAIINCTY, OTBETCTBECHHOMY 34a [IPUCM-BblIa1y JTOKYMCHTOB.

B cnywae mnpencraBieHus 3asBICHUS O MepeBoAe mnomemeHus dvepe3 MOPIL[ mokymeHT,
MOATBEPIKIAIONIUIN TIPUHATHE peleHus, Hanpasiusercs B MOILI, eciu uHON cnoco0 ero moilydeHus He
YKa3aH 3asiBUTEIIEM.

MaxkcuMasbHbIN CPOK BBIITOJHEHHS aIMUHUCTPATUBHOM MPOLEIyphl IPUHATHS PELICHUS O IEPeBOJIe
WM 00 OTKa3e B MEPEBOJIE KHUIIOTO TIOMEIICHHUS B HEXKHUIIOE M HEXKUIIOTO TIOMEIIEHHS B )KHUJIOE TIOMEIIIEHHUE
HE MOXET MPEBBIIATh CPOKA MATU JHEH CO JHA MPEICTaBICHUS B YIIOJIHOMOYEHHBIH OpraH J10KyMEHTOB,
0053aHHOCTH TI0 TPEACTABICHHUIO KOTOPBIX B COOTBETCTBHMM ¢ TyHKToM 2.6.1 HacTosmiero
aJIMUHUCTPATUBHOTO PEerilaMeHTa BO3JI0KEHA Ha 3asBUTEIIS.

Kputepuii npuHATHS pelieHus: Hanuuue (OTCYTCTBHE) OCHOBAHUU ISl OTKa3a B MPEJOCTaBICHUU
MYHUIIUTATBHON YCITYTH, IPEIYCMOTPEHHBIX MYHKTOM 2.7 HACTOSAIIEr0 aIMUHUCTPATUBHOTO PETrJIaMEeHTa.

Pe?)y.HBTaTOM aJIMPIHPICTpaTI/IBHOfI opoucaypbl  ABJIACTCA  HOCTYINICHME K CIICHUAJIUCTY,
OTBCTCTBCHHOMY 34 NPHUEM-BbIIdAYy JOKYMCHTOB, PCHICHUS O IICPEBOAC UIINU 00 oTKa3e B MEpCBOJALC KUJIOTO
IIOMCIICHMA B HEXKHUJIOC U HE)KHUJIOIO ITIOMCIICHHUA B ) KHJIOC ITIOMCIICHHC.

Pe3ynbraTr BBINOIHEHUS AaAMUHUCTPATHUBHON MpOLEAYPbl (PUKCHPYETCS B CHCTEME 3JIEKTPOHHOTO
JOKYMEHTO0O0POTa YIIOJIHOMOYEHHOT'O OpraHa, JKypHalle perucTpalum.

3.1.4. Brigaua (HampaBiieHHE) JOKYMEHTOB MO pe3yjibTaTaM HpeAOCTaBICHHUS MYHHIMIIATbHOM
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YCIIyTH.

3.1.4.1. Beigaua (HampaBieHHE) JOKYMEHTOB IO pe3yJibTaTaM MPEJOCTaBJICHUS MYHHUIIMIIATbHON
YCIIYyTH B YIIOJJHOMOYEHHOM OpIaHe.

OcHoBanueM JJI1 Hadalla ImpoucaAypsl BblAa4nu JOKYMCHTOB ABJIACTCA HAJIWYHNC C(l)OpMPIpOBaHHBIX
JAOKYMCEHTOB, SBJIAOIIUXCA PE3YJIIBTATOM IIPCAO0CTABICHUA MYHHHHHaHBHOﬁ YCIIyTH.

JIyist monmy4yeHus pe3ybTaTOB MPEIOCTABICHUSI MYHHUIIUIIAIILHON yCIyrd B OYMaXHOM BHJIE | (WUITN)
JUISL CBEPKH DJJIEKTPOHHBIX 00pa3oB JOKYMEHTOB C OpUrHMHalaMu (IIpY HalpaBJIEHWW 3ampoca Ha
npenocrasienue ycayru uepes3 EIY, PIT'Y (npu Hanuuuu TEXHUYECKOM BO3MOMXHOCTH) 3asBUTEIb
MPEABSBIAET CIECAYIOUINE JOKYMEHTBHI:

1) JOKyMEHT, YIOCTOBEPSIFOIIUI JTMYHOCTD 3asIBUTEIIS;

2) TOKYMEHT, MOITBEPIKIAIOIIHMIA TOJTHOMOYHS MPEICTABUTENS Ha MOJYIeHUE TOKYMEHTOB (€CIIH OT
VMEHHU 3asIBUTEIS JICHCTBYET MPEJCTABUTEND);

3) pacmucka B TOJy4CHUH TOKYMEHTOB (TIPH €€ HATUYUH Y 3asSBUTEJIS).

Cneuuanuct, OTBETCTBEHHBI 3a MNpuUeM M BblAauy [JOKYMEHTOB, IpU BblJadye pe3ysbTara
IIPEJOCTABIICHUS YCIIYTH Ha OYMa)>KHOM HOCHUTEIE:

1) ycTaHaBIMBaeT JIMYHOCTD 3asIBUTEIIS JIUOO €ro MPeJACTaBUTEIS;

2) MMPOBEPACT IMPABOMOYHSA MPCACTABUTECIIA 3adBUTCIIA JIENICTBOBAaTh OT HMEHH 3asBUTEIIA npu
MMOJIYYCHHUHN NTOKYMCHTOB;,

3) BBIIACT TOKYMEHTHI;

4) peructpupyeT GpakT BbIAaYH JOKYMEHTOB B CHCTEME JIEKTPOHHOTO JIOKYMEHT0000pOoTa
YIIOJTHOMOYEHHOT'O OpPraHa U B JKypHaJle pErUCTpalty;

5) oTka3bIBacT B BbIaue pe3yibTaTa MpeIoCTaBICHHS MyHHIIMIATBHON YCIYTH B CITydasix:

- 3a BbIJJauell IOKyMEHTOB 00paTUIIOCh JIUIIO, HE SBIIAIOLIEECS 3asBUTENEM (€TI0 IpeACTaBUTENEM);

- oOpaTuBIIeeCs JIUII0 0TKA3aJI0Ch MPEAbIBUTH IOKYMEHT, YIOCTOBEPSIOIINI €ro TUYHOCTD.

B ciyqae mojgaum 3asBUTENIEM JOKYMEHTOB B JIEKTPOHHOM Buje nocpeacrtsoM EIIY, PIIIY u
YKa3aHHH B 3aIIPOCE O MOJIyYECHUU PE3yNIbTaTa IPEAOCTaBICHHS YCIYTH B QJIEKTPOHHOM BHUJIE, CIICIIUAIIUCT,
OTBETCTBEHHBIN 3a IIPUEM U BbIIAYY JTOKYMEHTOB:

1) ycTaHaBIMBAaET JIMYHOCTD 3asIBUTEIIS JTHOO €ro MPeCTABUTENS;

2) MMPOBEPACT IMMPABOMOYHA MPCACTABUTECIIA 3adBUTCIIA JIENiCTBOBAaTh OT UMEHH 3asABUTEIISI npu
IMOJIYYCHHUHN NTOKYMCHTOB;,

3) cBepseT AIEeKTPOHHBIE 00pa3bl JOKYMEHTOB ¢ OpUTHHAIAMHM ([TPH HAMIPABICHHUH 3apoca U
JIOKYMEHTOB Ha npeaocTtasienue ycayru yepes3 EINTY, PIITY;

4) yBeIOMIISICT 3asBUTEISI O TOM, YTO PE3y/bTaT MPEAOCTABICHUS MYHUIIUIAIBHOW yCIyru OyaeT
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HampaslieH B Tn4HbIi kabuHet Ha EIITY, PIIT'Y B (hopMe 211eKTPOHHOTO JOKYMEHTA.

[Ipy ycTaHOBJICHMHM pPACXOXKIEHUH OJIEKTPOHHBIX OOpa30B JIOKYMEHTOB, HAalpaBICHHBIX B
AJICKTPOHHOU (hopMe, C OpUTHHAIAMH, PE3YNIbTAT MPEIOCTABICHUS YCIYTH 3assBUTEIIO HE HAIPABISICTCS
yepe3 EIII'Y, PIIT'Y, o yeM cocTaBisieTcs axT.

B cnyuae, ecnu mpuHSTO pelieHHE O MEpeBoje WM 00 OTKa3e B MEPEBOE JKUJIOrO MOMEIICHUS B
HEXHUJI0€ M HEXHWJIOrO MOMEIEHHUS B KUJI0€ MOMEIIEHUE, TAHHOE PEIICHHE CKAaHUPYETCS] U HaINpPaBIsAETCA
sasButento yepes EINY, PIITY nu6o HanparmsieTcs B opMe 3IEKTPOHHOTO JOKYMEHTA, IOAIMMUCAHHOTO
ANIEKTPOHHOMU MOMHUCHIO B THUHBIN kKabuHeT 3asButens Ha EIITY, PIIT'Y. [lanHOe perieHne BbIIaeTCs Win
HaIpaBJIAETCS 3asSBUTENIO HE MO3/IHEE YeM Yepe3 TpU padouux JHS CO JHS MPHUHSATHS TaKOro PElIeHUs U
MOJKET OBITh 00KaJIOBAaHO 3asBUTENIEM B CYI€OHOM MOPSIKE.

MakcuMaIbHBIN CPOK BLIIIOJIHCHUSA JJaHHOU aﬂMHHHCTpaTHBHOﬁ nmpoueaypsl COCTaBJIACT 3 pa60‘lI/IX
AHA CO AHA IMPUHATHA PCIICHUA O IEPEBOAC HIIN 00 OTKase B IMEPEBOAC XKUJIOI'0 MTOMCHICHUSA B HEKNIIOC U
HCXKNJIO0Io IIOMCIICHHUA B XHMJIOC IOMCIICHUC.

Kputepuii npuHATHS pelIeHUs: IPUHITHE PELIEHUs O IEPEBOJIE WM 00 0TKa3e B IEPEBOE KUIIOTO
MIOMENICHUS B HEXKHUIIOE U HEXKUIIOTO ITOMELICHHUS B )KUJI0€ TIOMELCHHE.

Pe3ynpTaTroM agMUHHCTPAaTUBHOW MNPOUEAYPHI SIBISETCS BbIJAaya WM HANpaBJICHHUE 10 aJapecy,
yKa3aHHOMY B 3asiBieHud, 1u6o uepes MOL], EINT'Y, PII'Y 3asButento f0KyMeHTa, MOATBEPKIAIOIIETO
MPUHSTUE TAKOTO PEIICHUS.

Pe3ynbrar BHIMOTHEHHUS aJAMUHHUCTPATHUBHOW MPOUEAYPHl (DUKCHPYETCS B CHCTEME JJIEKTPOHHOTO
JIOKYMEHTO00O0pOTa YIIOJIHOMOUYEHHOT0 OpraHa U B )KypHaje perucTpammm.

4. ®opMBbI KOHTPOJIS 32 MCIIOJIHEHHEM
aMUHUCTPATHBHOIO pPerjiaMeHTa

4.1. Tlopsaok OCYIIECTBIEHUS TEKYIIErOo KOHTPOJS 3a COOJMIOACHWEM M HCHOJIHEHUEM
OTBETCTBEHHBIMH JOJDKHOCTHBIMH JIMLIAMH ITOJIOKEHUH HACTOSALIETO aJMUHHACTPATUBHOIO PETJIAMEHTA U
UHBIX HOPMAaTUBHBIX IPaBOBBIX aKTOB, YCTAHABIMBAIOIIMX TpeOOBaHMA K TMPEAOCTABICHUIO
MYHUIUIIAJIBHON YCIYTH, a TAK)KE IPUHATUEM UMHU PEIICHU.

Texymuii KOHTPOJIb 32 COOJIIOJIEHUEM U HCIIOTHEHUEM JODKHOCTHBIMHU JIMIIAMU YIIOJTHOMOYEHHOTO
OpraHa yd4era IMOJIOKEHHH JTaHHOTO aJMHHHMCTPATHMBHOIO perjiaMeHTa M MHBIX HOPMATHUBHBIX MPaBOBBIX
aKTOB, YCTaHABIMBAIOIIUX TPEOOBAHMS K MPEIOCTABICHUIO MYHUIUIIAIBHON YCIIYTH, a TAaKXKe IPUHATHEM
UMHU peuleHui (manee - TEKYUIM KOHTPOJb JEATENbHOCTH) OCYIIECTBISET JOJKHOCTHOE JIHUIIO
YIIOJTHOMOYEHHOT'O OpraHa.

Texymuil KOHTPOJIb OCYLIECTBISIETCS MYTEM IPOBEACHHUS MPOBEPOK COOJIIO/IEHUS W HCIOJHEHUS
JIOJDKHOCTHBIMU JIMLIAMHU U COTPYAHUKAMU TOJIOKEHUN HACTOSIIIETO AJIMUHUCTPATUBHOIO pErjaMeHTa U
WHBIX HOPMATHUBHBIX IPAaBOBBIX AaKTOB, YCTaHABIMBAIOIIUX TPEOOBAaHUS K IPEIOCTABICHUIO
MYHHULUITAJIBHOW YCIYTH.

4.2. TlopsIoK ¥ IEPUOTUIHOCTh OCYIIECTBICHUS TUIAHOBBIX M BHETUIAHOBBIX IMPOBEPOK MOTHOTHI
KayecTBa MPEOCTABICHUS MYHUIIMIIAJIBHON YCIyrd, B TOM YHCIE TMOPAJOK M (OPMBI KOHTPOJIS 3a
IIOJIHOTOM M Ka4€CTBOM NPENOCTaBICHNUS MYHUIIUIIAIIBHON YCIIYTH.
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KoHTposb 32 OJHOTON M Ka4yeCTBOM IPENOCTaBICHHUSI MYHULIMIIAIBHON YCIYIM BKIIIOYAET B CeOs
IIPOBEACHUE IIPOBEPOK, BBIABICHUE U YCTPAHECHUE HAPYIICHWM IIPAB 3asBUTENCH, IPUHATUE PELICHUN U
MOATOTOBKY OTBETOB HA WX OOpaIlleHUs, COJIeprKalie >Kano0bl Ha eHCcTBUS (0e3/1efiCTBUE) COTPYIHUKOB.

IIpoBepKM MOJHOTHI M KA4eCTBA IIPENOCTABICHUS MYHMIMIAIBHOW YCIYTHM OCYLIECTBISAIOTCS Ha
OCHOBAHUU PACIOPSKEHUH YIIOJHOMOYEHHOI'O OPIaHa.

[IpoBepku MOryT OBITh IJIAHOBBIMM W BHEIUIAHOBBIMHU. [lOpSAOK M MEPUOAMYHOCTH IJIAHOBBIX
IIPOBEPOK  YCTAHABIMBAIOTCS  PYKOBOJAUTEIEM  YIOJIHOMOYEHHOro opraHa. Ilpm  mposepke
paccMaTpuBarOTCs BCE BOIIPOCHI, CBA3aHHbIE C IPEAOCTaBICHUEM MYHULIMIIAJIBHON YCIyTH (KOMIUIEKCHbBIE
MIPOBEPKHU ), UM OTENIbHBIE BOIIPOCHI (TEMaTHUECKHUE TPOBEPKH).

BuennaHoBble NPOBEPKH MPOBOJATCS JUIsl NMPOBEPKU (aKTa YCTPAHEHHS PAHEE BBISIBICHHBIX
HapYIICHUI, a TaK)Ke B cllydae MOJydeHus kaino0 Ha aeiictBus (Oe3neiicTBue) coTpyaHukoB. [IpoBepku
TaK)K€ IPOBOASITCS 110 KOHKPETHOMY OOpAaIllEHUIO 3asiBUTES.

HepI/IO,I[I/ILIHOCTb OCYHICCTBJICHUS IIJIAHOBLIX ITPOBEPOK - HE PCIKE OAHOT'O pa3a B KBapTall.

4.3. OTBETCTBEHHOCTh JOJKHOCTHBIX JIMII, YIMOJHOMOUYEHHOTO OpraHa 3a peHIeHUs W JCUCTBUS
(Oe3nelicTBUE), MPUHUMAaEMbIe (OCYIIECTBISIEMBIC) HIMH B XOJI€ IPEIOCTABICHUS MyHUIIUTIATHHON YCIYTH.

[To pe3ynpraram OpPOBEPOK B CIIyya€ BbISIBJICHHUS HAPYLICHUH TMOJOKEHUW HACTOSIIETO
aIMUHUCTPATUBHOIO pEIJIaMEHTa W MHBIX HOPMAaTUBHBIX IIPABOBBIX AaKTOB, YCTAaHABJIMBAIOLIUX
TpeOOBaHUS K MPEAOCTABICHUIO MYHHUIIMITAILHOW YCIIYT'H, BHHOBHBIC COTPYAHUKH H JODKHOCTHBIC JTUIA
HECYT OTBETCTBEHHOCTh B COOTBETCTBUH C 3aKOHOATeNbCTBOM Poccuiickont denepanumu.

CoTpyIHUKH, OTBETCTBEHHBIE 3a TIPUEM 3asBICHUH W JOKYMEHTOB, HECYT TEPCOHAIBHYIO
OTBETCTBEHHOCTH 32 COOIIO/IEHUE CPOKOB U MOPSIKA MIPHEMa U PETUCTPALIUU JOKYMEHTOB.

CoTpy/HUKH, OTBETCTBEHHBIE 32 MOJATOTOBKY JOKYMEHTOB, HECYT MEPCOHAIBHYIO OTBETCTBEHHOCTD
3a cOOJIIOJIEHHE CPOKOB U MOpPsiiKa OPOPMIICHUS JOKYMEHTOB.

CoTpyAHUMKH, OTBETCTBEHHBIE 3a BbIJady (HAINpaBiCHHUE) JOKYMEHTOB, HECYT NEpCOHAIbHYIO
OTBETCTBEHHOCTb 32 COOJIIOJIEHHE TIOPsI/IKA BbIIauX (HAIpaBieHHs ) JOKYMEHTOB.

JloKHOCTHOE JUIIO0, TOJNKCABIIEE TOKYMEHT, C()OPMUPOBAHHBIN IO pe3yJibTaTaM Mpe0CTaBICHUS
MYHHMIMIIAIBHON yCIIyTH, HECET EPCOHAIBHYIO OTBETCTBEHHOCTD 332 IPABOMEPHOCTH MPUHATOTO PEILICHUS
U BblJIavy (HampaBJIeHHUE) TAKOTO TIOKYMEHTa JIMILY, IPEJCTaBUBIIEMY (HallpaBUBIIEMY) 3asiBJICHHE.

[lepcoHanbHasi OTBETCTBEHHOCTh COTPYJHHUKOB M JOJDKHOCTHBIX JIMI[ 3aKpemiiercss B HX
JOJDKHOCTHBIX HMHCTPYKIIMSX B COOTBETCTBHHM C TpeOOBAaHHMSIMHU 3aKOHOJATENbCTBA Poccuiickoi
denepanuu.

4.4. TllonoxeHus, XapakTepusywollue TpeOOBaHMS K TOpAAKy u ¢dopMaM KOHTpOJsS 3a
MPEJOCTaBIEHUEM MYHHUIMIAIbHON YCIYrd, B TOM YHCJIE CO CTOPOHBI TPa)KAaH, UX OObEIUHEHUN U
OpraHu3aIui.

KoHTposib 3a HCMOTHEHHWEM AAHHOTO aJIMUHMCTPATUBHOIO PErJIaMEHTa CO CTOPOHBI Tpa)KJaH, UX
00BETMHEHNN W OpTaHU3AIMK SIBJISETCS CaMOCTOATEIbHON (hOPMOM KOHTPOJISI U OCYIIECTBIISACTCS ITyTEM
HampaBjiICHUsl OOpallleHH B YIIOJIHOMOYEHHBIH OpraH, a TaKkKe IyTeM OO0KaloBaHHs JCHCTBUI
(Ge3meiicTBUS) M PELICHHI, OCYIIECTBIAEMBIX (IIPHHATHIX) B XOJ€ HCIIOJHEHHS HACTOSIIETO
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AAMUHUCTPATUBHOI'O PCriIaMCHTA.

Fpanc):[aHe, ux O6’beI[I/IHeHI/ISI W OpraHu3aliliy BIIPABC HAIIPABJIATL 3aMCHAHHA W MPCIAJIOKCHUA I10
YIYHYIICHHUIO Ka4€CTBA U JOCTYITHOCTH IIPEAOCTABJICHUSA MYHHHHHaHBHOﬁ YCIyru.

5. locyneOHblii (BHeCYyAeOHBbII) MOPAIOK 00:KaJI0BAHNUS PelleHu i
U AeHcTBUi (0e31eHCTBHS) OPraHOB, IPEA0CTABISIOIUX
MYHULIMNAJIBHbIE YCJIYT'H, a TAKKE
UX J0JZKHOCTHBIX JIMI

5.1. Undopmammst 11si 3aMHTEPECOBAHHBIX JHUI] 00 WX TpaBe Ha jaocyneOHoe (BHecyneOHOe)
oOxanoBaHue JeiicTBuil (Oe3melicTBUA) U (MIM) pElICHUH, MPHUHATHIX (OCYIIECTBICHHBIX) B XOJIE
MPEAO0CTaBIICHNUS] MYHULIMTTAILHON YCIYTH (Jaee - xano0a).

3asBUTENIM HMMEIOT MpaBO MOJaTh >kKajol0y Ha pelieHue U JeicTBue (Oe3deiicTBue) opraua,
MIPEIOCTABIIAIOIEIO0  MYHHULMNAIBHYIO  YCIYry,  JOJDKHOCTHOTO  JIMIA,  IPEIOCTABIISIOLIErO
MYHHUIIMIAIBHYIO YCIYTy, MYHUIUMIAIBHOTO CIYXAalllero, PyKOBOJUTENs OpraHa, MpeJoCTaBISIONIETO
MYHUIUIIATBHYIO YCIIYTY.

Kanoba nmomaercss B mucbMeHHOM opMe Ha OyMakHOM HOCHUTENE, B JJIEKTPOHHOI (popme B opraH,
MPEAOCTABIIAIONINN MyHUIIUTAIBHYIO YCIYTY.

Xanoba Ha pemenuss u neiictBus (Oe3neiicTBUE) opraHa, MPeIOCTABISAIOIIEI0 MYHULUIAIBHYIO
YCIIYT'y, JOJDKHOCTHOTO JIMIA OpraHa, MpPeIOCTaBISAIOMIEr0 MyHULHIIAIBHYIO YCIYTy, MyHUIIUIIAIbHOTO
CIIy’Kalllero, PYKOBOAMTENS OpraHa, MpPeAOCTAaBIISIONIET0 MYHHMIMIIANBHYIO YCIYTY, MOXET OBbITh
HampasJlieHa 1o noure, uepe3 M®LI, ¢ ucnonp3oBanneM HHPOPMAITMOHHO-TEIEKOMMYHUKAIIMOHHON ceTn
«MIHTEpHET», OPHUIMATBHOTO caiiTa opraHa, IpeJoCTaBIAOLIero MyHuunanenyto yeayry, EINIY, PIITY,
a TaK)Ke MOXKET OBITh IPUHATA IPU JIUYHOM MPUEME 3asIBUTEISL.

3asBUTENb MOXKET 0OPATUTHCS C Kallo0O0M, B TOM YHCIIE B CIAETYIOIUX CIIydasx:
1) HapyIIeHUe CpoKa PErHCTPAIMHU 3apoca O MPEJOCTABICHHA MYHHIIUTIAIBHON YCIIyTH;
2) HapyllIeHUE CPOKa MPEIOCTABICHNS MyHHUIIUTIATBHON YCIIyTH;

3) TpecOoBaHMe y 3asABUTENAS JOKYMCHTOB WM WH(POPMAIUU JHOO OCYIIECTBICHUS EHCTBHH,
MPEJICTABICHUE WIH OCYIIECTBIECHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATUBHBIMH IPABOBBIMU AKTAMH
Poccuiickoit ®deneparny, HOPMATUBHBIMH TPABOBBIMH akTaMu CcyOBekToB Poccmiickoit deneparuu,
MYHHULIUITIAJBHBIMHA [PABOBBIMU aKTaMHU I MPEIOCTABICHUS MYHULIUIIAJIBHON YCIYTH;

4) oTka3 B TpHeME JOKYMEHTOB, IMPEIOCTaBICHHE KOTOPBHIX MPEAYCMOTPEHO HOPMATHBHBIMHU
MpaBoBBIMU akTamMu Poccuiickoii @Denepanuy, HOPMATUBHBIMU TPABOBBIMH aKTaMU CYOBEKTOB
Poccuiickoit denepanyiu, MyHUIIMNAIbHBIMU TPABOBBIMUA aKTaMHU JJISl TPEJOCTABICHUS MYHULIMTIATbHON
YCIIYTH, Y 3asIBUTEIIS;

5) oTka3 B MPEIOCTABICHUN MYHHUIIMIAILHON YCIYTH, €CJIM OCHOBAHUS OTKa3a HE MPETyCMOTPEHBI
(denepanbHBIMU 3aKOHAMH U MPUHSATHIMA B COOTBETCTBUU C HUMH WHBIMA HOPMATHBHBIMHU IPABOBBIMU
aktamu Poccuiickoit deneparuu, 3akOHaMA U WHBIMH HOPMATHBHBIMU TIPABOBBIMH aKTaMHU CyOBEKTOB
Poccuiickoit denepanuy, MyHUIMIIAIBHBIMY [IPABOBBIMU aKTAMM;




23

6) 3arpeOoBaHME C 3asgBUTENS MPH MPEIAOCTABICHUM MYHUIMITAIBHON YCIYTW IUIaThl, HE
MPEyCMOTPEHHOM HOPMAaTUBHBIMU NPaBOBBIMH akTaMu Poccuiickoin Penepannuv, HOPMAaTUBHBIMU
MIPaBOBBIMU aKTaMH cyObeKkToB Poccuiickoii @enepaiii, MyHHIUIIATLHBIMU [TPABOBBIMU aKTaMU;

7) oTka3 opraHa, NMPEAOCTABJISIONICTO MYHUIUIIATBHYIO YCIYTy, TODKHOCTHOTO JIMIA OpraHa,
MPEIOCTABIIAIONIETO0  MYHULMIAIBHYIO  YCIYTy, MHOTOQYHKIMOHAJILHOTO IIEHTpa, paboTHHKA
MHOTO()YHKITHOHAJIEHOTO [IEHTPa, OPraHU3allHii, MpeaycMOTpeHHbIX YacThio 1.1 crateu 16 denepanbHOro
3akoHa Ne 210, unu ux pabOTHUKOB B UCIIPABICHUU JIOMYIIEHHBIX UMH ONEYaTOK U OMIMOOK B BBIAAHHBIX
B pe3yabTaTe IMpPeJOCTaBICHUs TOCYIAapCTBEHHOW WM MYHHUIMIIAIBHOM YCIYr'W ITOKyMEHTax JH0o
HapylIEHUE YCTAaHOBJIEHHOTO CPOKA TAKUX HUCIIPABICHUN;

8) HapymieHuWe CpoKa WIM IMOpsJKa BbIAYM JIOKYMCHTOB II0 pe3yJbTaTaM IpeJOCTaBICHUS
MYHULUNAIBHON YCIIYTH;

9) npuoCTaHOBJICHUE MPEIOCTABICHUS MYHHUIUITAILHON YCIIYTH, €CITH OCHOBAHHS ITPUOCTAHOBIICHHSI
HE TMPEAYCMOTPEHBI (eAepalbHBIMU 3aKOHAMH M TPHUHATHIMU B COOTBETCTBUU C HHMH HWHBIMU
HOPMAaTHBHBIMU IPaBOBBIMM akTamu Poccuiickonl ®dexaepaiuy, 3aKOHAMH W WHBIMH HOPMAaTHBHBIMU
MIPaBOBBIMU aKTaMH cyObeKTOB Poccuiickoii @eneparii, MyHHIMITATLHBIMU [TPABOBBIMU aKTaMU;

10) TpeOoBaHMe y 3asBUTEIS MPH NPEAOCTABICHHMH MYHHUIMMAIBHON YCIYrH JOKYMEHTOB HIIH
uHpoOpMalnY, OTCYTCTBUE M (WJIM) HEJIOCTOBEPHOCTh KOTOPHIX HE YKa3bIBAIUCH IPHU MEPBOHAYATIBHOM
OTKa3e B MpHEME JOKyMEHTOB, HEOOXOMUMBIX I TPEIOCTABICHUS MYHHUIMIIAIBHON YCIyrH, 3a
UCKJIIOUEHUEM CIIy4acB, IPEAYCMOTPEHHBIX MYHKTOM 4 yactu 1 crateu 7 denepanbHoro 3akoHa N 210-
3.

Kanoba nomxkHa coaepx arh:

1) HamMeHOBaHWE OpraHa, IPEJOCTABIIIONIETO MYHHIHUITATGHYIO YCIYTY, JODKHOCTHOTO JIMIA
oprasa, NpeJl0CTaBJISIOIEro0 MyHUIUIAIBHYIO YCIYTY, JIHOO MYHUIIMIAIBHOTO CIYXAaIEero, peleHus 1
neiicTBus (6e3aeiicTBIE) KOTOPBIX 00XKaIyIOTCS;

2) bamuuro, UMsl, OTYECTBO (IIOCIIEAHES - TP HAJTMYKH), CBEICHHS O MECTE KHUTEILCTBA 3aIBUTEIIS
- ¢usnyecKoro Jmma Jud0 HAaMMEHOBAaHUE, CBEJICHUS O MECTe HAXOXKJCHUS 3asBHTENS - IOPUIHYECKOTO
TuIa, a Takke HoMmep (HoMepa) KOHTakTHOro TenedoHa, aapec (aapeca) AIEKTPOHHOW MOUTHl (Tipu
HAJIMYWH) | TTIOYTOBBINA aJIpeC, 0 KOTOPHIM JOJDKEH OBITh HAIPaBJICH OTBET 3asBHTEIIIO;

4) cBeneHus 00 00XayeMbIX PEIICHUSX U JIEHCTBUAX (O€31eHCTBUM) OpraHa, mpe0CTaBIISIONIETO
MYHHUIMIAIBHYIO YCIYTY, JOHKHOCTHOTO JIMIA OpraHa, MpeJOCTaBISIONIEr0 MYyHUIMNAIbHYIO YCIYTY,
MO0 MYHUIIUTIATHHOTO CITYXKAIEro;

5) 10BOABI, HAa OCHOBAHWM KOTOPBIX 3asBHUTENIb HE COIJACeH C pEIIeHHEM W JCHCTBHEM
(Oe3neficTBMEM) opraHa, MPEAOCTABISAIONIETO MYHUIIMIAIBHYIO YCIYTy, TOJKHOCTHOTO IIUIIA OpraHa,
MIPEIOCTABIIAIOIET0 MYHULIUNIATBHYIO YCAYTY, JIMOO MYHHUIIMIIAJBHOTO CIIY)KAllero. 3asiBUTENEM MOTYT
OBITh MPEJICTABICHBI JOKYMEHTHI (TIPH HAJIHYKH ), TOATBEPKAAIOIINE TOBOIBI 3asBUTEISI, THO0 X KOIHH.

5.2. Opran MeCTHOTO CaMOYIPAaBICHHS, OpPraHW3AlMH M YIIOJHOMOYEHHBIE HA pPacCMOTpPEHHE
XKaJoObl JIMIIAa, KOTOPHIM MOXKET OBITh HampaBiieHa jkajoba 3asBUTENs B A0CyneOHOM (BHeCyneOHOM)
HOpSZIKE.

KanoOwl Ha pernenus, nedcTBUS (Oe3ACHCTBHSI) TOJDKHOCTHBIX JIUI] PACCMATPHUBAIOTCS B TIOPSAKE U
cpokH, ycraHoBiieHHbIe DenepanbHbiil 3aKk0H oT 02.05.2006 Ne 59-D3 «O mopsike paccMOTpeHUs
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oOpamenuit rpaxkaan Poccuiickoit @eneparumy.

5.3. Crioco6b! MHPOPMHUPOBAHUS 3asBUTENECH O MOPSAKE MMOJAYH U PACCMOTPEHUS KaJIOObl, B TOM
guciae ¢ ucnons3opanueM EINTY, PIITY.

He no3anee qHs, cneayoniero 3a JHEM MPUHSITHS PEIICHUs, 3asIBUTEII0 B TUCbMEHHOU (hopMe U, 110
KEIIAaHWIO 3asBUTENS, B JJICKTPOHHOW (hopMe HAmpaBIIIeTCsl MOTHBHPOBAHHBIM OTBET O pe3yJibTaTax
PacCMOTPEHHS JKATOOBI.

B cnywyae mnpusHaHus kajio0bl MOJAJIEXKAIIEH YAOBIECTBOPEHUIO B OTBETE 3asBUTENIIO JaeTcs
uH(popManUsg O JEHCTBUSAX, OCYIIECTBISIEMBIX OPTaHOM, MPEIOCTABISIONINM MYHHUIIMITATBHYIO YCIYTY, B
LEJSAX HE3aMEIJIUTENIBHOIO YCTPAHEHUS BBISIBJICHHBIX HAPYIIEHUH PU OKa3aHUU MYHULIUIIAIBHON YCIIyTH,
a TaKXKe TPUHOCITCS W3BUHEHUS 3a JOCTaBIICHHBbIC HEymoOCTBa M yKas3blBaeTcss WHGOpMAUS O
JNalbHEeUIINX JEUCTBUSIX, KOTOPbIE HEOOXOIMMO COBEpPIIUTH 3aABUTENI0 B LEISIX MOTyYeHUs
MYHHUIUIIAJIILHOW YCIYTH.

B cnyuyae npusHaHus kanoObl HE MOAJEKAIIEH YHOBIETBOPEHUIO B OTBETE 3asBUTEIIO JAKOTCS
apryMEHTHPOBAaHHBIC PA3bACHEHHS O MPUYMHAX MPHHATOTO PEIICHHs, a TaKkke WHPOPMAIHS O TOPSIKE
00>KaJI0BaHUs IPUHSATOIO pELIECHUs.

B CJIydyac yCTaHOBJICHHA B XOAC WJIM IO pE3yjibTaTaM PaCCMOTPCHHUA YKaJI00bI IIPHU3HAKOB COCTaBa
AIMUHUCTPATUBHOI'O  IMPABOHAPYIICHUA WK MNPECTYIUICHUA  OOJDKHOCTHOC  JIMIO, HAACJICHHBIC
IMOJIHOMOYMAMHU 10 PACCMOTPCHHUIO Kasmo0 HE3aMCAJIUTCIIbHO HAIIPaBJIAIOT HMCIONIUCCA MAaTCpUalibl B
OpraHbl MPOKYPATYpPHL.

5.4. TlepeueHb HOPMATHBHBIX TIPABOBBIX AaKTOB, PETYIHPYIOIIUX MOPSIOK JOCYAeOHOTO
(BHecyneOHOro) oOaynoBaHUsl pelieHuid W JAeicTBuil (Oe3nelcTBUSI) opraHa, MPEAOCTaBISIONIETO
MYHHIIHITATGHYIO YCIIYTY, a TAK)KE €ro JODKHOCTHBIX JIUII.

[Topsimox mocynedHoro (BHECYneOHOr0) 00kKamoBaHUs pelIeHU U qeicTBri (0e31eiicTBIs) opraHa,
MPEIOCTABIIAIOIIEI0 MYHUIMNAIBHYIO YCIYTy, a TakXe ero JODKHOCTHBIX JIMI, PYKOBOIUTENS
YIIOJTHOMOYEHHOTO OpraHa Ju0O CHelHalucTa YIOJHOMOUYEHHOTO OpraHa OCYIIECTBISIETCS B
cootBeTcTBUM ¢ DenepanbabiM 3akoHOM Ne 210-®3, mocranosiienueMm [IpaButenbcrBa Poccuiickoit
@eneparun ot 16.08.2012 Ne 840 «O mopsiake moJjauu U pacCMOTPEHUS KaJlo0 Ha perieHus U AeUCTBUS
(6e3neiicTBre) denepaTbHBIX OPraHOB MCTIOJHUTEIHHOM BJIACTU U WX JIOJDKHOCTHBIX JIUI, (elepaTbHbIX
TOCY/IapCTBEHHBIX  CIYXKAIIUX, JOJKHOCTHBIX JIUI[ TOCYAapCTBEHHBIX BHEOIOKETHBIX (DOHIOB
Poccutiickoit deneparuu, rocy1apcTBEHHBIX KOPIIOPAIIi, HA/IETICHHBIX B COOTBETCTBUU C (efepabHBIMU
3aKOHAMU TIOJTHOMOYHUSMHU [0 TPEIOCTABICHUIO TOCYAapCTBEHHBIX YCIYyT B YCTAaHOBIEHHOW cdepe
NEATEIbHOCTH, W WX JOJDKHOCTHBIX JIMI, OpPraHW3alui, MpeayCMOTpeHHBIX 4YacThio 1.1 cratem 16
®denepanbHOTo 3aKkoHa «O0 OpraHU3aIuy MPEIOCTaBIEHUS TOCYJaPCTBEHHBIX U MYHUIIUTIATHHBIX YCIIYTY,
U uX paOOTHUKOB, a Takke (QYHKIMOHATHHBIX IIEHTPOB TPEIOCTABICHUS TOCYJAapCTBEHHBIX U
MYHHIIUITATBHBIX YCIYT U UX PAOOTHUKOBY.

6. Oco0eHHOCTH BBINOJHEHHS] AIMUHUCTPATHUBHBIX
npoueayp (aeucrsuii) B MOI

6.1. IlpemocraBnenne wMyHUIUNaTbHOW ycayru B ML ocymecTBisiercs Tpu  HATHYUH
3aKJIIOYEHHOTO COIJIAIICHUS O B3aUMOJCHCTBUN MEXY YIIOJJHOMOYEHHBIM OpranoM u MOLI.

6.2. OcHOBaHueM JUIsl Hayala MPEeIOCTaBICHUS MYHUIMIAIBHON YCIYrH SBIseTCS OOpalieHue
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3asButenss B M®L], pacronoxeHHBIH Ha TEPPUTOPHH MYHHIIMIIATBHOTO 00pa30BaHUs, B KOTOPOM
IIPOKUBACT 3asBUTEIIb.

6.3. UndopmupoBaHue 3assBUTEIICH O MOPSAKE MPEAOCTABICHUS] MyHUIIMTNIAIBHON yciryrd B M®II, o
XO0/1€ BBITIOJIHEHHS 3a1poca O MPEAOCTABICHUH MYHUIIUIAIBHON YCIIYTH, 10 HHBIM BOIIPOCAM, CBSI3AHHBIM
C MpeAOoCTaBICHHEM MYHHUIMNAIBHOM YCIyTH, a TaKKe KOHCYJIbTUPOBAaHUE 3asBUTENCH O MOpsAKe

MIPEIOCTABIICHUS MyHUIIUIAIBEHOU yeuyru B M®I] ocymiecTBisieTcss B COOTBETCTBUH C TpadKOM pabOThI
MOLI.

6.4. Ilpuem 3asBiIeHW O NPEAOCTABICHHUM MYHHIMIAIBHOM YCIYrd W MHBIX JIOKYMEHTOB,
HEOOXOAUMBIX JUIsl IPEOCTaBIECHUS MyHULIUIIAIBHON YCIYTH.

[Tpu mmarOM obpamenun 3assutenst B ML coTpyHUK, OTBETCTBEHHBIN 32 IPUEM TOKYMEHTOB:

- YCTaHABJIMBACT JIMYHOCTD 3asIBUTEJISI HA OCHOBAaHMH JJOKYMEHTA, YJJOCTOBEPSIOIICTO €ro JINYHOCTD,
MIPEJICTABUTEIIS 3asBUTEIS - HA OCHOBAaHUU JOKYMEHTOB, YAOCTOBEPSIOIIUX €r0 JTUIHOCTh Y TTOJTHOMOYHSI
(B cimyuyae oOpallieHus ero MpeACcTaBUTENs);

- IPOBEPACT NPCACTABICHHOC 3aABJICHUC U JOKYMCHTBI Ha ITPCAMCT:
1) TCKCT B 3aABJICHUU ITOAJACTCs ITPOUYTCHUTO,

2) B 3asBJICHUU yKa3aHbl (haMuins, UMs, OTY4ECTBO (TIOCIICAHEE - IPU HATHYKK) (PU3HUECKOTO JTUIa
1160 HAaMMEHOBaHUE IOPUAUYECKOTO JIUIIA;

3) 3asiBIICHHE MOMKCAHO YIOTHOMOYCHHBIM JIHIIOM;
4) MPUIIOKEHBI TOKYMEHTBI, HEOOXOIUMBIE JUIs TPEAOCTABICHHUS MYHHIIUITATBHOMN YCITyTH;

5) COOTBETCTBUC JAHHBIX JOKYMCHTA, YAOCTOBCPAIOIICTO JUYHOCTH, HAHHBIM, YKa3aHHBIM B
3asABJICHUN U HGO6XOI[I/IMBIX JOKYMCHTAXx;

- 3allONTHSET CBEACHUS O 3asBUTEIC W IPEJICTABICHHBIX TOKYMEHTaX B aBTOMATH3UPOBAHHOM
nHpopmannonHoit cucteme (AUC MOLY);

- BBIJIAET PACIIMCKY B TTOJIYYCHHH JOKYMEHTOB Ha MPEA0CTaBIIeHUEe ycayru, copmupoBannyio B AVIC
M®IJ;

- nH(OPMHUPYET 3aIBUTENS O CPOKE MPEJOCTABICHUS MYHUIIUIIAIBHOMN YCIYTH, CIOCO0aX MOTy4eHUs
uH(OpMAaIIUU O X0/1€ UCTIOJIHEHUS] MyHULIUTIAIbHON YCITYTH;

- YBEJIOMJISIET 3asIBUTENISI O TOM, YTO HEBOCTpEeOOBaHHBIE TOKyMEHTHI XpaHsaTcs B MDL] B Teuenune 30
JIHEH, TI0CIIe YETO MEPEJatoTCs B YIIOJIHOMOYEHHBIN OpPraH.

6.5. 3asBiIeHNE U TOKYMEHTHI, IPUHSATHIE OT 3asSBUTENS HA MTPEIOCTABICHNE MYHUIINTIAIEHOW YCITYTH,
MepelaloTCs B YIIOJIHOMOUYEHHBIN OpraH He mo3aHee | padouero qHs, CIETYIOMIETo 3a JHEM PErucTpaun
3asBJICHUS U JOKyMeHTOB B M®I], mocpencTBoM JTHYIHOTO OOpAIIeHHs 110 COMTPOBOIUTEILHOMY PEECTpY,
coJiepKalieMy JaTy ¥ OTMETKY O mepenade, opopMIEHHOMY B ABYX JK3EMIUIApax. YKa3aHHBIH peecTp
3aBepsieTcss corpyaHukoM M®I] u nepenaercss cnenuanucTy yNOJHOMOYEHHOIO OpraHa IoJ MOAINMKCH.
OnuH 3K3eMIUSIp CONMPOBOJIUTEIBHOTO PEECTPa OCTAECTCS B YINOTHOMOYEHHOM OpraHe M XpPaHUTCS Kak
JIOKYMEHT CTPOrOil OTYETHOCTH OTIEIBbHO OT JIMYHBIX JEN, BTOpoH - xpaHutcs B MOILI. B 3asBnenun
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MPOU3BOJUTCA OTMCTKA C YKA3aHHUEM PCKBU3UTOB PCCCTpa, IO KOTOPOMY NECPCAaHbl 3asABJICHUC U
AOKYMCHTHEI.

6.6. Boinaua 3asBUTENIO pe3ysbTaTa MpeI0CTaBICHUSI MYHUIIMTIATBHON YCIYTH, B TOM YHCIIE Bbl1aya
JIOKYMEHTOB Ha OYMa)KHOM HOCHUTENE, IMOATBEPXKIAIOIINX COJIEP)KAaHUE 3JICKTPOHHBIX JTIOKYMEHTOB,
HampaBiieHHBIX B MOI[ mo pesynbrataM MpeloCTaBlI€HUS MYHHUIMIAIbHBIX YCIYr OpraHamu,
MPEAOCTABIIAIONIMMU MYHUIIUTIATBHBIE YCIYTH, a TAKXKE BblJIaya JOKYMEHTOB, BKJIIOUYasi COCTaBJICHUE Ha
OyMa)XHOM HOCHTENE U 3aBEPEHHE BBITUCOK M3 MH(POPMAIIMOHHBIX CHCTEM OPraHOB, MPEJOCTaBISIONINX
MYHUIUIIATBHBIE YCIYTH.

[Ipu oOparmeHun 3asBUTENSA 32 MPEIOCTaBICHUEM MYHUIUIAILHON ycimyru depe3 M®I] Beimaua
pe3ylibTaTta Mpe0CTaBICHHUS MyHHUIIUITATLHONW YCIYTH OCYIIECTBISIETCS TPpH JIMYHOM oOparmienun B MOLI.

6.6.1. OTBETCTBEHHOCTh 3a BbIIauy pe3yibTaTa MPeIOCTABICHUS MYHHIIMIIAILHOW YCIYT'M HECET
cotpyaHuk M®II, ynonHoMouyeHHbIl pykoBoauTesieM MOLI.

6.6.2. Jlns momydeHus pe3ynbTaTra MpeaoCTaBlIeHUS MyHULUMNANbHOU yciayru B M®I] 3asButens
MPEABSBIAET JOKYMEHT, YIOCTOBEPSIOIIUI €r0 JUYHOCTh U PACIIUCKY.

B cjryduace O6paIHeHI/I$I MNPpEACTAaBUTECIIA 3adBUTCIIA HPCACTABISAIOTCA JOKYMCHTBI, YAOCTOBCPAOIINUC
JIMYHOCTD U MOATBCPKAAOIIUC ITOJITHOMOYHA ITPEACTABUTCIIA 3aABUTCIIA.

Corpynauk MO®ILI, oTBETCTBEHHBIN 3a BbIJAYy JIOKYMEHTOB, BBIIACT JOKYMEHTBHI 3asBUTEIIO U
peructpupyet gakt ux Bbyiaun B AVUIC MOILI. 3asBuTens noarBepxkaacT GakT MOTydeHUsI JOKYMEHTOB
CBOEH MOJIMKCHIO B paciuCcKe, KoTopas ocraercs B MODLI.

HeBoctpeboBanubie nokymenTsl xpausitca B M®I] B teuenue 30 mHel, mociie 4ero nepenarTcs B
YIOJIHOMOYEHHBIN OpTraH.

6.7. NHbIe neicTBHsI, HEOOXOIMMBIE IS MPEIOCTABICHNS MYHHIIUIIAIBHOW YCIIYTH, B TOM YHCIE
CBSI3aHHBIE C MPOBEPKOM JEMCTBUTENLHOCTH YCUJIEHHOW KBIM(UIIMPOBAHHOM 3JEKTPOHHOM MOANUCH
3asiBUTENS, HCIIOJIb30BAHHON MpH OOpallleHuu 3a MOJy4YEeHHEM MYHMIMIAIBbHOM YCIyru, a Takke ¢
YCTaHOBJIEHUEM IIEPEUHS CPELICTB YIOCTOBEPSIOLIUX LIEHTPOB, KOTOPBIE AOIIYCKAIOTCS U1 UCIIOJIb30BaHUA
B ILemsIX oOecnevyeHrs YyKa3aHHOM TpPOBEpPKH U OMNpEAENsAIoTCS Ha OCHOBaHUM YTBEp)KIaeMoun
YIIOJIHOMOYEHHBIM OpraHoM Mo coriacoBaHuio ¢ dexepanpHoi cimyxk060i GezomacHocTH Poccuiickoit
denepanyuy MoAEIN yrpo3 0e30macHOCTH MHPOPMALUU B MHPOPMALMOHHOW CUCTEME, HCIIOJIb3YEMOM B
HeNAX MpuemMa oOpalleHuil 3a MOJy4eHHEM MYHUIUNAIBHON yCIyrd U (WIK) HpeAoCTaBICHHs TaKOMH
ycinyru, B M®L] He npeyCMOTpEHBI.

6.8. Jlocynebnoe (BHecyaeOHoOe) oOxanoBaHue pemieHudl u neiictBuit (Ge3peiicTBusi) MOL],
corpynanka MO®IL[ ocymecTBisieTcs B MOpSAKe, NPEAYCMOTPEHHOM IyHKTOM 5.1 HacTosmero
aIMUHHACTPATUBHOTO PETIAMEHTA.
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[Ipunoxenne Ne 1

K aJMUHUCTPAaTUBHOMY PEIJIAMEHTY

IPEJOCTaBIICHUS] MyHULIMIAILHON YCITYTH

«[lepeBon KMIIOT0O MOMELIEHUSI B HEXHIIOE

MIOMELICHUE M HEXWIOT0 INOMEIIECHUs B
KHUIJIO€ TIOMEIICHUE»

BJIOK-CXEMA
MPEJOCTABJIEHUA MYHULIUTAJIBHOM YCJIYTHU «IIEPEBOJ )KUJIOT'O
IHOMEIIEHHWSA B HEXKNJIOE IIOMEIHIEHUE 1 HEKNJIOT'O IOMEINEHUA
B ’KNJIOE IOMEIIEHUE)

3agaBuUTEID

IIpuem u perucrpanus 3asBiICHUSA U JOKYMEHTOB Ha IIPEJOCTABICHUE MYHULIMITAIBHON
yciyru 1 pabouuit 1eHb

\s

[TpunsiTHE pelieHus o mepeBojie Ui 00 0TKa3e B MEPEBOIE KUIOTO OMEIIEHHUS B HEXKUIIOE
U HEXWJIOTO MTOMEILEHMS B JKIJIOE ITOMeleHne 45 naei

\

Boigaua (HanpaBieHne) JOKYMEHTOB 110 pe3yibTaTaM MPel0CTaBIECHUS MyHUIIUIIaIbHON
ycayru 3 pabounx JTHS

\

3agBuUTEID
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[punoxenne Ne 2

K QJIMUHUCTPATUBHOMY PETJIAMEHTY
MPEOCTABICHHUS MyHUIIUTTIAIBHON YyCIIyTH
«IIepeBon KUIOTO MOMEIIEHUS B
HEXHIJIOE TIOMEIICHNE U HEKHUIIOTO
IIOMEIICHHS B XKUJIO€ IIOMEIIICHHE)

IIpaBoBbIe OCHOBaHHS NPENOCTABICHUS] MyYHHIHMIIAIbHON YCIYTH
«I1lepeBoa KHJIOT0 MOMEIEHHS B HEKUJI0€ TIOMellleHHe M HeKUJI0T0 ITOMelleHusl
B ’KHJI0€ TIOMeLeHH e»
(najiee — MyHMIMIIAJBHAA YCJIYTa)
[TpenocraBieHrie MyHUIUIIAIBLHON YCIIYTH OCYLIECTBISIETCA B COOTBETCTBHH C:

- Kumumaeim Konekcom Poccuiickoit @enepanuu; - GpeaepanbubiM 3akoHoM 0T 27.07.2010 Ne 210-D3
"O6 opranuzanuu MpeaoCcTaBIeHUS TOCYJAPCTBEHHBIX U MyHUIIUTIATBHBIX YCIyT";

- mocraHoBiieHueM lIpaButensctBa Poccuiickoit ®eneparmuun ot 26 centsaops 1994 r. Ne 1086
"O rocygapcTBEHHOM KUIUIIHON nHCTIeKIuu B Poccuiickoit deneparnun';

- mocranoBneHueMm [IpaButensctBa Poccuiickoit ®epeparuu ot 10 amrycra 2005 Ne 502
«O06 yrBepkaeHHH (GOPMBI YBEIOMJICHHS O TiepeBojie (OTKa3e B IEPEBOAE) JKWIOTO (HEKHUIIOTO)
MIOMEIICHHS B HEXKMIOE (KUIIOE) TIOMEIICHUE)

- pacnopsbkenueM [lpaBurensctBa Poccuiickoit ®enepanuu or 17 nexabps 2009 r. Ne 1993-p "OO6
YTBEP)KICHUHU CBOJHOTO IE€pPEYHs MNEPBOOYEPEAHBIX TOCYJAapCTBEHHBIX M MYHMLUNAIBHBIX YCIYT,
IIPEJOCTABIIEMBIX B 3JIEKTPOHHOM BHJE";

- WHBIMH HOPMAaTHBHBIMHM aKTAMH OPraHOB MECTHOTO CAMOYIIPAaBJIECHUS, HA TEPPUTOPUH KOTOPBIX
MIPEAOCTABIIAECTCS MYHUIIMIIAIBHAS YCIIyTa
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[punoxenne Ne 2

K aJMUHUCTPAaTUBHOMY PEIJIAMEHTY

IPEJOCTaBIICHUS] MyHULIMNIAILHON YCIIyTH

«[lepeBo KUIIOT0 MOMEIEHUSI B HEXKHIIOE

IIOMEIIEHUE W HEXWJIOro IOMEIEHHUS B
KHUIJIO€ TIOMEIICHUE»

®opma 3as1BJICHHSA 0 NPEAOCTABJEHHM MYHHIMIIAIBHOMN yCIyru

KOMY:

(Haumenosanue ynonHoMoUeHHO20 OpP2aHa UCHOTHUMENLHOL
enacmu cyovexma Poccutickot @edepayuu unu
Op2aHa MeCmHO20 Camoynpagienust) OT KOro:

(noanoe naumenosanue, MUHH, OI'PH opuduueckozo auya)

(KOHmMaxKmHwll menegon, S1eKmpOHHAS NOYMA, ROYMOBblLL adpec)

(hamunus, umsi, omuecmeo (nocieouee - npu HAIUYUL),
odanHbvle OOKYMeHma, YO0OCmOo8epaou e2o 1IUYHOCHb,
KOHMAKMHbLI mene@oH, aopec 31eKmpOoHHOU NHOYMblL YHOTHOMOYEHHO20 TUYa)

(Oanuvie npedcmagumeins 3a58ume’s)

3ASIBJIEHUE
0 nepeBojie JKUJIOr0 MOMENIeHHs B HeJKHJI0€ OMeleHHe H HeKUJIOr0 NOMEIeHUs B 5KHJI0€e IoMelleHne

ITpoury mpenocTaBUTh MyHULIMIIAIBHYIO YCIYTyY
B OTHOILEHUU ITOMEILEHUS, HAXOIALIETOCS B

CcOOCTBEHHOCTH

(s pU3MUECKUX JIMIYUHAUBUYaTbHBIX peanpuauMatenei: @O, 10KyMeHT, YI0CTOBEPSIONIUI JINYHOCTD:
By nokymenra nacropt, UHH, CHUJIC, OI'PHUII (11 nHAMBHTyanbHBIX IPEATIPHHUMATENEH ), TS
FOPUINIECKUX JIUIT: TIOJTHOE HanMeHoBaHue ropuamdeckoro nuria, OI'PH, MHH pacmonoxxenHnoro no

azpecy: (Topon, ynuia, mpoCHeKT,
MPOe31, IEPEYIIOK, IMOCCE)

(Ne moma, Ne koprtyca, cTpoeHus)

(Ne xBapTupbl, (TeKyliee Ha3HadYCHHWE MOMENICHHsI  (0OImas TUIOIIa b, KUIas TOMEIIICHMS)
(oKMIT0€/HEXKWIIOE) TUTOIIA/Ib) U3 (KHUIOTO/HEKIIIOT0) TOMEIIEHHUS B (HEXIIOE/5KHITOE)

(Hy’>KHO€ TOAYEPKHYTH)

ITonnuce

(pacmudpoBKa IMOAIKCH)
Jara
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[Ipunoxenne Ne 3

K aJIMUHUCTPATUBHOMY PErJIaMEeHTY

IpeI0CTaBICHUS MyHHIUIATIBHON yCITyTH

«[lepeBoa KHUIOTO TOMEIICHUS B HEXKHUIIOE

MOMEIIICHHE W HEXWJIOTO TOMEUICHUS B
KHIJIO€ TTIOMEIICHUE)

YTBEPXJIEHA
ITocranoBnenuem IlpaButenscTBa
Poccuiickoii ®eneparyu
ot 10.08.2005 Ne 502

dPOPMA
yBeJIOMJICHHS O NepeBojie (0TKa3e B epeBo/ie) JKUJIoro (Hes:Kujioro)
noMeneHusi B HexxkuJ10e (Gkujioe) moMeleHue

Komy

(paMmmst, IMs, OTIECTBO —

IUTSA TPaKIaH;

NOJIHOC HAMMCHOBAHUEC OpTraHU3aluy —

IUTS FOPUIMYECKUX JIAIT)

Kyna

(TIO4TOBBIN MHAEKC U aLipec

3ajdBUTEIIA COrJIaCHO 3asBJICHUIO

0 TIepeBoIe)

YBEJOMJIEHUE
0 nepeBoje (0TKa3e B epeBoe) JKUJIOro (HeKNJI0ro)
NMOMEILEeHUs B HeKUJI0€e (SKUJ10€e) MOMeleHre

(HOHHOG HAaMMCHOBAaHHUE OpraHa MECTHOI'O CaMOYyIIpaBJICHHUA,

OCYIIECTBJIAIOIICTO IIEPEBOJ HOMGIIICHI/IH)
paccMOTpeB MPECTaBICHHBIE B COOTBETCTBHH C 4acThio 2 craThk 23 XKunuiHoro kojekca Poccuiickoii
deneparuu JOKYMEHTHI O MIEPEBO/IC MOMEIIEHHSI OOIICH TUIOIAIbO KB. M,
HAXOJIAIIET0Cs 110 apecy:

(HanMEeHOBaHHE TOPOICKOTO I CEITLCKOTO TIOCETICHS)
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PEILINJI ( ):

(HanMeHOBaHME aKTa, JaTa ero MPUHATHS U HOMep)

(HanMeHOBaHUE YJIHIIEI, TUIOIIAH, TIPOCIIeKTa, OyIbBapa, mpoe3aa u T.11.)
IIOM , __Kopiyc (BlajJeHue, CTpOEHHUE) , KB. ,_ W3 KII0ro (HEXKMIOr0) B HEXKMWIOE (SKIIIOE)
(HEeHYXKHOE 3aYEePKHYTh) (HEeHYXHOE 3a9ePKHYTH)
B LIEJISIX MCITOJIb30BaHUS [IOMEIIEHUS B KAYECTBE

(BI/II[ HCIIOJIB30BaHUA IIOMEIICHUA B COOTBCTCTBUH

C 3asIBJICHHEM O TIEPEBOJIC)

1. HOMGH.[GHI/IG Ha OCHOBAHUU NPUJIOKCHHBIX K 3a4BJICHUIO JOKYMCHTOB!

a) IEPEBECTU U3 XKHUJIOTO (HEKHIIOT0) B HEeXMII0€ (KH1II0€) O€3 MpeBapUTEIbHBIX YCIOBU;
(HeHyXKHOE 3a4ePKHYTh)

0) mepeBecTH U3 KHUIIOTO (HEXKHIIIOT0) B HEXMIIOe (KHUIIOE) MPH YCIOBHH MPOBEACHUS B YCTAHOBICHHOM
HOpsAKE CIEIYIOUINX BUI0B paboT:

(mepedeHs paboT 1Mo mepeycTpOHCTBY

(nmeperutaHupoBKe) MOMEIICHUS

WJIN MHBIX HEOOXOIUMBIX paboT 110 PEMOHTY, PEKOHCTPYKIIMH, PECTaBpaLli OMELICHUS)

2. OTKa3aTh B TIEPEBOJIC YKA3aHHOTO IMMOMEIICHHS W3 KHJIOTO (HEXHWIOT0) B HEXHIIOE (FKHUIIOE)
B CBSI3H C

(ocHOBaHMe(s1), ycTaHOBIICHHOE YacThio 1 ctatbn 24 XKunnmiaoro koxekca Poccuiickoit dexepannn)

(TOIKHOCTD JIHIIA, TOAMMCABIIETO YBEJOMIICHHE) (moamuce) (pacmmdpoBKa MOAMKCH)

“ ” 200__r.
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