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AIMAHHACTPALIUSA
LLIUTPOBCKOI'O PAHOHA KYPCKOI OBJIACTH

IHHOCTAHOBJIEHMUE

ot «29» mag 2025r. No 318

O BHeCeHMM W3MEHEHHH B IOCTAaHOBJICHUE
Anmunuctpauuu L{urpoBckoro paiiona

Kypckoit obnactu ot 11.03.2022r. Ne 107

«O0 yTBepK/IeHNU aIMUHUCTPATUBHOIO PETJIAMEHTA
«IlepeBoa XKHUIOTO MOMELIEHUS B HEKUIIOE TIOMEILLICHUE U
HEXHWJIOTO OMEUIEHUSI B )KUJI0€ TIOMELICHUE

B coorBerctBunm ¢ ®egepanbHbM 3akoHOM oT 27.07.2010 Ne210-d3  «O6
OpraHu3ally MPEJOCTaBICHUS TOCYAAPCTBEHHBIX W MYHHUUMIAIBHBIX YCIYI», B ILEIX
ucnonHeHus Ykasa [Ipesunenta Poccuiickoit @enepanuu ot 31.03.2023 Ne231 «O co3ganuu,
Pa3BUTHUU U JKCIUTyaTallUU TOCYIAPCTBEHHBIX MH()OPMAIIMOHHBIX CHCTEM C HCIIOJIb30BAHHEM
equHoil 1mdposoit mnatdopmer Poccuiickort denepanun «l'ocTex» Munmudpsr Poccun
peanmszoBan cepBuc Ne83 «CepBuc obecriedeHUs] IEATENBHOCTH MO JUIEH3UPOBAHUIO
YOPABJISIOMUX KOMITAHUM, >KUJUIIHBIX WHCIEKIMM, COTJacoBaHUs MEPEIUIaHUPOBOK» Ha
Emunoit mudposoit mmardpopme Poccuiickoit ®enepanmn  «'ocTex», AIMuHUCTpanus
[Iurposckoro paiiona Kypckoii o6nactu

I[TIOCTAHOBJIAET:

I. B mn24 paspgena 2 npuimaraemMoro AJIMHHUCTPATHBHOIO — pErjlaMeHTa
MIPEIOCTABIIEHUST MYHHULMNAIbHOW ycimyru: «llepeBox KWIOro MOMEIIEHUS B HEXHUIIOE
MIOMEIICHNE U HEXXUJIOTO MOMEILEHHS B XKHUJIOE NIOMEIIEeHUe» B abd3ale 2 clioBa «HE MO3/IHee
4yeM uepe3 45 qHei» 3aMEeHUTh CIIOBAMU: «HE Mo3Hee 4eM 13 pabouux JTHE».

2. Pa3mecTuTh aIMUHUCTPATUBHBIA periiaMeHT B cetu «/HTepHeT» Ha oQHuInaIbHOM
caiite Anqmunuctpauuu Illurposckoro paiiona.

3. KoHTpomp 3a WUCIOTHEHHWEM HACTOSIIETO IOCTAHOBICHUS BO3JIOXKHUTH Ha
3amecturens [naBel anmunuctpauu [lurposckoro paitona Kypckoit o6mactu JleromHukoBa
10.B.

4. Hacrosiiee ocTaHOBIIEHHE BCTYIACT B CHIIY CO JTHS €r0 00HApOI0BaHMUS.

I'maBa I{urposckoro paiioHa
Kypckoii obnactu Acraxos F0.1.




YT1BEpKIEH

MIOCTAaHOBJICHHEM AJIMUHHUCTPAIIIH

HTurposckoro paitona Kypckoit obnactu

ot 11.03.2022r. Ne107 (B pegakuuu nmoctanosiaeHuit ot 10.08.2022r.
Ne364, ot 29.05.20025 Ne318)

AJIMUHUCTPATUBHBIN PETJIAMEHTIIPEJOCTABJIEHU S
MYHULIMITIAJIBHOM YCIIYTU «(ITEPEBO/I XKMJIOTOTIOMEIIEHN B
HEXWJIOE ITOMEIIEHME N HEXKIMJIOT'O I[IOMELLEHM A B )KJIOE
[TIOMELLEHHE»

1.001mme monoxXeHus
1. Tlpeamer peryiupoBaHUs aIMUHHCTPATUBHOTO
periameHTa.

1.1. AJMUHUCTpPATUBHBIMpErIaMEHTIPE0CTaBICHUSIMYHUIIUTIATBHORyCITyTH« 1
€pPEBOKUIIOTO TTOMEIICHUSI B HEXKMUJIOE TMOMEIICHHE M HEXHWJIOTO IMOMEUIEHUS B JKHIIOE
MoMeIleHue» (anee COOTBETCTBEHHO - aJIMUHUCTPATUBHBIN PETJIAMEHT, MYHUIUIIATbHAS
yCJIyra) yCTaHABJIMBACT MOPSIOK M CTAaHAAPT MPEAOCTABICHUS MYHUIIUIIATILHON YCITYTH.

AJMUHUCTPATUBHBIH perJamMeHT ornpezaenser HOPSIOK, CPOKH u
MOCJIEIOBATEIBHOCTD BBIMOJHEHHUS aJMUHUCTPATUBHBIX IMPOLEAYp IO IMPEIOCTABICHUIO
MYHHUILIMNIAJTBHOW YCIYrH, TpeOOBaHHS K TOPSAKY HUX BBINOJHEHUS, B TOM YHCIE
0COOEHHOCTH BBITIOJHEHUSI AJAMHUHUCTPATHBHBIX MPOIENyp B JJIEKTPOHHOH ¢dopme, a
TaKxe 0COOEHHOCTH BBITIOJTHEHUS aJIMMHHUCTPATUBHBIX mpoLeayp B
MHOTO(YHKIIMOHATBHBIX LIEHTPAaX MPEJOCTaBICHHS FOCYAaPCTBEHHBIX U MYHUIIUTIATbHBIX
yeuyr (nainee — M®IL), dopMbl KOHTPOJIS 3a MPEJOCTABICHHEM MYHUIIUTAIBHONW YCIIYTH,
nocyneOHbI(BHECYI€0HBI) OPSAOK 00KaIOBaHUS pElIeHU U OeicTBHil (Oe3ericTBUi)
OopraHa MECTHOTO  CaMOYIPaBJICHUS, JOJDKHOCTHBIX JIMI] OpraHa  MECTHOTO
camoyrmpasiieHus, paboTHukoB M®ILI.

[IpaBoBblE OCHOBaHUSI MPENOCTABICHUS MYHHUIMIAIBHON YCIYrHM 3aKpeIuieHbl B
[Tpunosxennn Ne2 x HacTOALEMY aAMUHUCTPATUBHOMY PEIVIAMEHTY.

1.2. Kpyr 3asBureneii.

MyHununagpHas  yciayra MpeNoCTaBlseTCs COOCTBEHHUKY TOMEIIEHUS B
MHOTOKBAapTHPHOM JIOME HJIM YIOJHOMOYEHHOMY UM JIHILY (HaJjiee - 3asiBUTEINb ).

1.3. TpeGoBanus k mopsAKy WH(GOPMHUPOBAHUS O MPEAOCTABICHHUM MYHHUIIMIIATBHOM
YCIIYTH.

1.3.1. Uudopmanuss 0 mopsake MU YCIOBUSX HH(POPMHUPOBAHUS IPEIOCTABICHUS
MYHUIUTIATIBHON YCIIYTH TIPEAOCTABIISETCS:

CMELUAIUCTOM YIMOJHOMOUYEHHOTO OpraHa IpH HENOCPEICTBEHHOM OOpalleHUH
3afBUTENII WM €ro MpeACTaBUTENs B YIOJIHOMOYEHHBIH OpraH WM IOCPEICTBOM
Tene()OHHOM CBsI3M, B TOM 4YHCIE IIyTeM pa3MelleHHs Ha OoQUIHMAILHOM caiite
YIOJIHOMOYEHHOTI'0 OpraHa B MH(MOPMalMOHHO-TEIEKOMMYHHUKAIIMOHHOHN ceTh«HTepHET»
(mayee - opUIIMANBHBIN CAlT YITOJTHOMOUYEHHOT'O OpTaHa);

MyTeM pa3MelleHus B (eepaibHOW TOCYyIapCTBEHHOM MH(OPMAIMOHHOW CHUCTEME
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«EauHbI opTan rocyJapCTBEHHBIX M MYHUIIUIATIBHBIX YCIyT((QyHKIMHA)» (Hanee -

EITY);

MyTeM pa3MEIEHUs HAa PErHOHAILHOM MOPTaJI€ TOCYIaPCTBEHHBIX U MYHUIIUTAIBHBIX
yceyr(nanee PIITY), B citydae ecnu Takod MOpTall CO3/1aH UCIIOJHUTEILHBIM OpPraHOM
rocyJapcTBeHHOM BiacTu cyobekToB Poccuiickoit denepanuu;

yTeM pa3MelIeHUs Ha WH()OPMAIMOHHOM CTEHJ/IC B TIOMEIICHUH YIIOJHOMOYEHHOTO
oprana, B ”H(GOPMAIMOHHBIX MaTeprasiax (OpOIIOPHI, OYKIETHI, TUCTOBKH, ITAMSTKH),

nyTeM NyOonuKanuu HWHGOPMALMOHHBIX MAaTEepPUAIOB B  CPEACTBAX MAacCOBOM
uHpOpMaInu;

IMOCPEACTBOM OTBETOB HAa IIMCbMCHHBIC O6paH_[eHI/I${;

corpyaHukom otaena MOPL[ B cooTBeTcTBHM ¢ IyHKTOM 6.3 HacTosImero
aMUHHMCTPATUBHOI'O PErJIaMEHTA.

OtBer Ha TeneOHHBIN 3BOHOK JOJDKEH COIEpKaTh MH(OPMAIMIO O HAUMEHOBAHUHU
opraHa, B KOTOPBI OOpaTHIICS 3asiBUTEIb, (aMHIUIO, UMs, OTYECTBO (TIOCIIEIHEE - TIPH
HaJIMYUM) W JIOJDKHOCTh CHEIMaNuCcTa, MpHUHSBIIEro TeiedoHHbIH 3BOHOK. [lpum
HEBO3MOXXHOCTH TPHUHSBILIETO 3BOHOK CIEIHAINCTA CAMOCTOSTEIILHO OTBETHTh Ha
MIOCTABJICHHBIE BOMPOCHI TeNe(OHHBIN 3BOHOK MeEpeajipecoBBIBACTCS (IIEPEBOAMTCS) HA
JPyroe IOJDKHOCTHOE JIMIIO MIIM OOpaTHBIIEMYCS TPaKJaHHHY COOOIIACTCS HOMEp
TenedoHa, 0 KOTOPOMY OH MOJKET TOJTyYUTh HEOOXOAUMYIO NH(POPMAITHIO.

B cnywyae moctyrmuieHuss or 3asBUTENs OOpalleHHs B NMUCbMEHHOU (3JIEKTPOHHOMN)
¢dbopMe OTBET Ha OOpallleHHE HaIpaBIsIeTCd TaKKe B MUCbMEHHOH (3JEKTpOHHOM) hopme
He no3aHee 30 KajleHJapHBIX JAHEH co JHs peructpanuu oodpamenus. [Ipu HanpaBieHun
OTBCTA YKA3bIBACTCA HOJIKHOCTH JIMIA, IMOAINMCABHICTO OTBET, a4 TAKKC (1)aMI/IJ'H/I$I, UM,
0TYECTBO (IIOCJEIHEE - PU HATTMYUHI) U HOMEP TelaeOoHa UCTIOIHUTES.

1.3.2. CnpaBounast wuH(pOpMamusi O MECTOHaXOXJIeHHH, rpaduke pabdoTHI,
KOHTAKTHBIX TeJepOoHaX YIOJIHOMOYEHHOTO OpraHa, aJpec €d3JIeKTPOHHOW MOYTHI
YIIOJHOMOYEHHOI'O OpraHa pasMmellleHa Ha Oo(QUUUaIbHOM CcaiiTe YIOJIHOMOYEHHOTO
oprana, EIII'Y,PIIT'Y.

CrnpaBouHass MHpOpMaUsi O MECTOHAXOXACHWUU, Tpapuke padoThl, KOHTAKTHBIX
tenedonax M®PII, anpece sanekTporHoi moutrsl M®I] pazmerena Ha opuIaTLHOM caiiTe
M®OII.

2. CTanaapt npeaocraBjieHUss MYHUIUIIAJIbHON YCIyTH

2.1. HaumeHoBaHNEe MYHUITUTIAIBHON YCITYTH.

HepeBOJI KHJIOIrO IMOMCIICHUS B HEXKHIJIOC IIOMCIICHUE U HEKHUIIOIO ITIOMCIICHUA B
KHJIOC TOMCIICHUC.

2.2. HamMmeHOBaHWE  OpraHa, TMPENOCTaBISIONIET0  MYHHIHMIIAIBHYIO  yCIYTY:
Anmunuctparus [lurposckoro paiiona Kypckoit obnactu
M®I] yyacTtByeT B IpeaOCTABICHUU MYHULIMIIAILHON YCIYTY B YaCTH:

- UndopmupoBanus 1o BOnpocam MnpeoCcTaBICHUs MyHUITUIATBHON YCIIyTH;
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- [Ipuema 3asBICHMITH TOKYMEHTOB, HEOOXOAUMBIX JUTSI PEIOCTABICHHUS
MYHUIIMTIAJBHON YCIYTH;

- Beitaum pesysbrara npeocTaBlIeHUsI MyHULUIIAIBHON YCIYTH.

B npenocraBneHMM MYHULIMINAIBHOW YCIYIM B paMKax MEXBEIOMCTBEHHOTO
WH(OPMAIIMOHHOTO B3auMOJIeHCTBUS yuacTByeT DenepanbHas ciryxk0a rocyaapCcTBEHHOM
peructpauuu, Kajgactpa u  Kaptorpadum, DenepanbHas  HaloroBas  ClyxO0a,
CIIELUATM3UPOBAHHBIE TOCYIAPCTBEHHbIC U MYHHIIMNAIbHBIE OpPraHU3aliu TEeXHUYECKOU
WHBEHTapU3al1H.

3asBUTENIb BIpPaBE I[0/aTh 3asBICHUE O IepeBojae mnomemeHus uepes MOI[ B
COOTBETCTBUM C COIJallleHHeM O B3aumozeicTBuu Mexay M®PIl um ynosHoMOuYeHHBIM
OpraHoM, IIOYTOBBIM oOTIpaBieHueM wwin ¢ nomompeio EIY, PITY mo ¢dopme B
cooTrBercTBUH C [Ipunoxennem Ne2 k HacTOsIILIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY.

3anperiaercs TpeOOBaTh OT 3asBUTENS OCYLIECTBIICHUS JIEHCTBUH, B TOM YHCIE
COTJIaCOBaHUHM, HEOOXOAWUMBIX JUIS TIOJNyYEHUS MYHUIMIIAIBHON YCIYTM CBS3aHHBIX C
06paHICHI/I€M B HMHBIC TOCYAapCTBCHHBLIC OpraHbl, OPraHbl MECTHOI'O0 CaMOYIIPaBJICHHA,
OpraHM3aluM, 3a HWCKIIOYEHUEM IIOJIyYCHHUs! YCIYT, BKJIIOYCHHBIX B IE€PEYEHb YCIYT,
KOTOPBIC SIBJIIAKOTCS H€O6XOI[I/IMI)IMI/I n 00s13aTEIbHBIMHU JJIsA MpeaoCTaBJICHUA
MYHHUIHATAIBHON YCIYTH.

2.3. Onmcanue pe3yabTaTa IpeAoCTaBICHIS] MyHHIUTTAIBHOW YCIYTH.

PeszynpraTroM mnpenocraBieHus MYHULMNAIBHOM YCIYTH SIBISIETCA IPUHATOE
anmunuctpamnuei [{urposckoro paitona Kypckoii obmactu pemieHrne o nepeBojie Ui o0
OTKa3€ B MEPEBOE KUIIOTO ITOMEIIEHUS B HEXKUIIOE ITOMEIIEHUE U HEXKUIIOTO ITOMEILCHUS
B JKUJIO€ ITOMELICHUE.

dopma yBenoMJIeHMS O mepeBojie (OTKa3e B MEPEBOAE) KMUIOro (HEKUIIOIO)
MOMEIEHUSI B  HEXWIoe (KWiIoe) TOMEIIeHHEe YTBEpPXkJAEHAa IOCTaHOBJICHHUEM
[TpaButenscTBa Poccuiickoit ®@eneparnuu ot 10 aBrycra 2005 Ne 502 «OO0 yTBepKaeHUU
(dbopMBI YBETOMJICHHS O TIEPEBOJIE (OTKA3€ B MEPEBOJIE) KHIIOTO (HEKHUIIOTO) TIOMEIIEHUS B
Hexxmioe (xunoe) nomenieHue» (Ilpunoxenne Ne 3 x HacrosieMy aJMUHUCTPATUBHOMY
peryiaMeHry).

PesynpTat npenoctaBieHuss MyHUIMIIATBHON YCIIYTH MOXET ObITh MOJIy4YeH:
- B M®I] na OymakHOM HOCUTENE MPH JINYHOM 00pallleHuu;
- [louToBBEIM OTHpaBIEHUEM;

- Ha EIIT'Y, PIII'Y, B TOM uncie B popme 3JEKTPOHHOTO TOKYMEHTA, OAMUCAaHHOTO
JJIEKTPOHHOU MOANKCHIO.

2.4. Cpok TmpemoCTaBICHUS MYHHIUNAIBHOW YCIYTH, B TOM YHCIIE C YYETOM
HEOOXOMMOCTH OOpalleHuss B OpraHU3allMM, YYacTBYIOLIME B IPEIOCTABICHUU
MYHHIIMIIAJILHOU YCIIYTH.

Anpvunucrpanusa Iurposckoro paiiona Kypckoii o0jgacTu npuHHMaeT
pelliecHHE O IepeBoAe MM 00 OTKa3e B IepeBoje KMJIOT0 NMOMELICHHs B HEXKHJI0e
NnoMelleHHe W He:KHJIOr0 NMOMeLeHHs B JKIJI0e NoMellleHue He Mo3/IHee YeM 4Yepe3 13
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padoyux [Hedl €O [HA NPEACTABJICHHMA B YKa3aHHBbIH OpPraH JOKYMEHTOB,

00513aHHOCTH IO npeacraBJaCHUI0 KOTOPBIX BO3JIOKEHA HA 3asABUTEJIH.

B cnyuae nogaum nokymeHToB B M®ILI Ccpok mnpenocTaBieHHs MYHHUIUITAIbHOU
YCIIYT'M HUCUHUCISETCS CO JHS IMOCTYIUIEHHS B YINOJHOMOYEHHBIM OpPraH JIOKYMEHTOB M3
MO®II.

B cnydae nomaum npokymentoB uepe3 EIITY, PIII'Y cpok mnpenocraBieHus
MCYUCIISIETCS CO JHS MOCTYIUICHHS B YIIOJTHOMOYEHHBIN opraH TIoKkyMmeHToB. Hanpasnenue
npunsaTeix Ha EIITY, PIII'Y 3asBieHudi W JOKYMEHTOB OCYIIECTBIISIETCA C
UCIIOJIb30BAHUEM €JIMHON CHUCTEMbI MEXXBEIOMCTBEHHOTO 3JIEKTPOHHOI'O B3aUMOCHCTBUSA
U TOAKIIOYEHHONM K HEM pPErnoHalbHOM CHCTEMBI MEXBEIOMCTBEHHOI'O 3JIEKTPOHHOIO
B3aUMO/JICHCTBUA.

[IprocraHoBleHHE TPEIOCTABICHUS MYHULUIAIBHOW YCIYTH 3aKOHOAATEIHCTBOM
Poccuiickoit @eaepanuu He MPETYCMOTPEHO.

Cpok  BbBIIaYM  JOKYMEHTOB, SBIIIOIIMXCS  PE3yJIbTaTOM  IPENOCTABIICHUS
MYHUIIUTATBHON YCIYTH, -HE IMO3[JHee 4YeM uepe3 3 padouyux IHS CO JHS TNPUHSITHS
pEILIEHUs] B COOTBETCTBUU C IYHKTOM 3.1.3 HacTosIIEero aiMMHUCTPATUBHOIO PErJIaMEHTA.

2.5. HopmatuBHBIE IIPaBOBbIE aKTBhI, peryiupyoiue IIPEIOCTABIICHUE
MYHHUIUIIAJIBHON YCIyTH.

IlepeyeHp HOPMATHUBHBIX IIPAaBOBBIX AaKTOB, PETYIMPYIOIIUX IPEIOCTABICHUE
MYHUIUNAIBHON YCIyTH (C yKa3aHHEM HX PEKBU3UTOB M HCTOYHUKOB OQHUIMAIBHOTO
OIyOJIMKOBaHUs), pasMeIaeTcs Ha O(YUIMAIBHOM CalTe YINOJIHOMOYEHHOIO OpraHa, Ha
EIII'Y, PIIT'Y.

YHoMIHOMOYEHHBI OpraH 00ecreyrBaeT pa3sMEIIeHHE M aKTyaJu3aluio MepedHs
HOPMATHUBHBIX NPAaBOBBIX AaKTOB, PETyJUPYIOIIMX MPEAOCTaBICHHE MYHUIIUNATIbHON
yCIIyTH, Ha CBOEM O(PHUIIMATILHOM CaiiTe.

2.6. I/IC‘{epHLIBaIOH_II/Iﬁ NEepCuUCHb NOKYMCHTOB, KOTOPLIC 3ajdABUTCIIb JOJIKCH
MNpeaACTaBUTb CaMOCTOATCIBHO, U JOKYMCHTBI, KOTOPEIC 3asABUTCIIb BIIPABC NPCACTABUTH
10 COOCTBEHHOI HWHUIUATHUBEC, TaK KaK OHHU TMOMJICKAT HNPCACTABICHUIO B paMKax
MEXKBCIOMCTBCHHOT'O I/IH(l)OpMaHI/IOHHOFO BSaHMOHCﬁCTBHﬂ.

2.6.1. HcuepnbIBaromuii MepeveHb JIOKYMEHTOB, HEOOXO0IUMBIX IS
MPEIOCTABIICHUS MYHHUIIHITATLHOW YCITYTH.

HcuepnpiBaromnii  mepedeHb JOKYMEHTOB, HEOOXOIUMBIX JUISl TPEIO0CTaBICHHUS
MYHHUIMIIAJIBHON YCIyTH, KOTOPBIE 3asIBUTENb IPEICTABISET CAMOCTOSITENIBHO:

1) 3asByieHue 0 MEPEBO/IC MOMEIICHHUS;

2) IlpaBoycraHaBiMBarOIIMe  JOKYMEHTHI HAa  IEPEBOJUMOE  IOMEIICHHUE
(TTOATTMHHUKHU WIIM 32 CBHJIETENILCTBOBAHHBIE B HOTAPHUAILHOM MOPSAKE KOMHUH);

3) IaH MepeBOANMOro MOMEIICHHUS C €r0 TEXHHYECKHM OMUCaHUEM (B Cilydae, eClid
MEePEBOAMMOE IMOMEUIECHUE SIBIISECTCS KUJIBIM, TEXHUYECKUM MACTIOPT TAKOTO MOMEIICHHS);

4) mO3TaKHBIN TUIAH IOMa, B KOTOPOM HAXOMUTCS MIEPEBOAMMOC IOMEIICHHE;
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5) moaroroBneHHbId W O(QOPMIICHHBII B YCTAaHOBJICHHOM TIOPSIKE TPOEKT

nepeycTpoiicTBa U (MJIM) MEeperulaHuPOBKH MEPEBOAMMOrO MOMEIICHUsS (B ciydvae, eclid
NepeyCcTPOCTBO M (WIH) NEpeIUIaHUPOBKa TPEOYIOTCS At 00eCTIedeHNs NCTIOIb30BAHUS
TaKOro MOMEIIEHUS B KAYECTBE KHUJIOTO WIIM HEXHUIIOTO TTOMELICHHS);

6) mnporokon odmiero coopaHusi COOCTBEHHUKOB MOMEIICHHI B MHOTOKBAapTUPHOM
JIOMe, COJIepIKALUi pelieHre 00 UX COTIACHHU Ha MEPEBOJI )KUIIOTO MOMEIICHUS B HEXKMIIOE
HIOMEIICHHE;

7) corjlaCuc Kaxxaoro COOCTBEHHHKA BCeEX HOMCHICHHﬁ, IMPUMBIKAOOUX K
NepCeBOAUMOMY IMOMCUICHUIO, HAa IICPCBO/I JKUJIOTO IMTOMCIICHHA B HECKHUJIOC ITIOMCIIICHUC.

2.6.1.1 B ciydae nHanpasienus 3asBienus nocpeacrsom EIITY, PIITY, ceenenus u3
JIOKYMEHTA, yJOCTOBEPSIOIIEr0 JIUYHOCTh 3asBUTENS, NPEACTaBUTENS GOPMHUPYIOTCS IIPU
NOJTBEPKICHUH YIEeTHOHU 3anmucy B EquHO# cuctemMe naeHTH(UKANK U ayTeHTH(DUKAUN
U3 COCTaBa COOTBETCTBYIOUIMX JAaHHBIX YyKa3aHHOM YYeTHOW 3alucu M MOTyT OBITh
IIPOBEPEHBl  IIyTEM  HANpaBJICHHWs  3ampoca € HCIOJIb30BAHMEM  CHCTEMBI
MEXXBEIOMCTBEHHOT'O 3JIEKTPOHHOI'O B3aUMOJICHCTBUS.

B cnywae, ecnm 3asBiIeHME NOJAaeTCs 4Yepe3 IPEACTaBUTENS 3asABUTENSA, TAKKE
IIPEICTABISIETCd  TOKYMEHT, IOATBEPXKAAIOIIMN IOJHOMOYMS HAa OCYILECTBICHHE
JICHCTBUM OT UMEHU 3asABUTEIA. B KauecTBe TOKYMEHTa, OATBEPKAAIOLIETO TOJTHOMOYUS
Ha OCYIIECTBIICHHE NEHWCTBUH OT MMEHM 3asBUTENS, NPEICTABUTENb 3asBUTEIS BIPABE
IIPEICTABUTD:

- OdopmileHHYI0 B COOTBETCTBMM C 3aKOHoJarenabcTBOM Poccuiickoit ®enepauuun
JIOBEPEHHOCTH (11 (PU3HUECKUX JIUL);

- 0)OPMIICHHYIO B COOTBETCTBUHM C 3aKOHoAaresnbcTBOM Poccuiickoit denepannn
JIOBEPEHHOCTh, 3aBEPEHHYIO0 II€YaThIO 3asBUTENS M IOANMCAHHYIO pPYKOBOAMTEIIEM
3asBUTEJSI WIM YIIOJIHOMOYEHHBIM 3TUM PYKOBOAMUTENIEM JIMLOM (7151 FOPUANYECKHX JIUIT).

2.6.2. 3asBUTENh BOpaBE HE TPEACTABIATH JOKYMEHTBI, TPEIYCMOTPEHHBIE B
noanyHkrax 3, 4 myHkra 2.6.1, a Takxke B ciy4yae, €ClIM IpPaBO Ha MEPEBOAUMOE
MOMEILEHUE 3aperucTpupoBaHo B EQMHOM rocyiapcTBEHHOM peecTpe HEABHKUMOCTH,
JOKYMEHTBI, NPEJYyCMOTPEHHbIE MOANYHKTOM 2 myHKTa 2.6.1  Hacrosmero
aJMUHHCTPATUBHOTO perjaMeHTa.

2.6.3. JIOKyMeHTHI (MX KOTIMU WU CBEJIEHUS, COJIEpKalluecsl B HHUX), yKa3aHHbIC B
MOJIYHKTaX 2, 3, 4 nynkTa 2.6.1 HacTOAIEro aIMUHUCTPATMBHOTO PErJIaMEHTA 3aIPAIIMBAIOTCSA
yHOHHOMO‘-IeHHI)IM OpFaHOM B FOCY}IapCTBeHHBIX opraHax, opraHaX MECTHOI'O CaMopraBHeHI/IH nu
IIOABEAOMCTBCHHBIX FOCY,I[apCTBCHHBIM opraHaM NJIn opraHaM MECTHOI'O CaMOYHpaBJ'IeHI/IH
Opl" aHU3alusigXx, B paCHOp?DKCHI/II/I KOTOpLIX HaxXoOATCs YKa3aHHI)Ie Z[OKyMCHTI)I, €CJIN 3as1BUTCJIb HE
Hpe}ICTaBI/IHI/I yKa3aHHI)Ie JIOKyMeHTI)I CaMOCTOSATCIIBHO.

B coorBerctBum ¢ mynkrom 3 cratbu 36 JKwmmumiaoro kopaekca Poccuiickoit
Odenepanii  yMEHBIIEHHE pa3Mepa OOIIEro WMYIIECTBA B MHOTOKBAPTUPHOM JIOME
BO3MOXXHO TOJIBKO C COTJIACHS BCEX COOCTBCHHHKOB MOMEIIECHUH B JIAHHOM JOME ITyTeM
€ro PeKOHCTPYKIIHH.

B cootBerctBum ¢ nyHkrom 2 cratbu 40 JKwimimmHoro koaekca Poccuiickoit
Oenepanivi, €cCld  PEKOHCTPYKIUS, MEPEYCTPOUCTBO U (WIHM) TMeperuiaHupOBKa
MTOMEIICHUI HEBO3MOXHBI 0€3 TPHCOCTWHEHHsS K HUM YacTH OOIIero MMYIIeCTBa B
MHOTOKBAPTHPHOM JIOME, Ha TaKhe pPEKOHCTPYKIHIO, TEePEeyCTPOMCTBO U  (WJIN)
MEePETUTAHUPOBKY TOMEIICHUHN JTOJDKHO OBITh TOJYYEHO COTJIache BCeX COOCTBEHHUKOB
[MOMEILIEHUI B MHOTOKBaPTUPHOM JIOME.
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Anvunuctpanust LurpoBckoro paiioHa, oCyIIECTBISIONIAS MEPEBO] MOMEIECHUM,
HE BIpaBe TpeOOBaTh OT 3asgBUTENS NPEICTaBICHUE JAPYTUX JIOKYMEHTOB, KpOMeE
JIOKYMEHTOB, HCTPEOOBaHUE KOTOPBIX Yy 3asBUTENS JIOMYCKAETCI B COOTBETCTBHH C
MyHKTOM 2.6.1 HaCTOAIIEr0 aIMUHUCTPATUBHOIO PETIaMEHTa.

[To MexBeJOMCTBEHHBIM 3alIpOCaM yIOJIHOMOUYEHHOI'O OpraHa, yKa3aHHbIX B ab3are
MIEPBOM HACTOSIIETO TYHKTA, JTOKYMEHTHI (MX KONMWW WJIM CBEIACHUS, COICpIKAIIUecs B
HUX)  TPEIOCTaBISIOTCS  TOCYIapCTBEHHBIMU  OpPraHaMH, OpraHaMd  MECTHOTO
CaMOYIIPaBJICHUS! U TMOJBEJOMCTBEHHBIMU TOCYJAapCTBEHHBIM OpraHaMm WM OpraHam
MECTHOIO CaMOYNPABJIEHUS OpPraHU3alUsMH, B PACIHOPSIKEHHM KOTOPBIX HAXOMISTCS
yKa3aHHBbIC JOKYMEHTBI, B CPOK HE NPEBBIMAMOIIMN MATh pabo4yux JTHEH co JHS
MOCTYIUIEHUST ~ MEXBEJIOMCTBEHHOIO  3ampoca B OpraH WIM  OpPraHHU3alHio,
MPEIOCTABIAIONINE JOKYMEHT M HH(OpPMAalMIO, €CIM HWHbIE CPOKH TOATOTOBKH H
HAIPaBJICHUsI OTBETa HA MEXBEJIOMCTBEHHBIN 3allpoC HE YCTAHOBJICHBI (enepabHBIMU
3aKOHaMH, paBoBbIMU akTamu IIpaButennctBa Poccuiickoit denepanuu, NPUHATHIMU B
COOTBETCTBUU C (eACpaTbHBIMU 3aKOHAMH HOPMATHUBHBIMH IIPABOBBIMH  aKTaMU
cyonexToB Poccuiickoit denepanuu.

2.7. UcuepnpIBatomuii NepeyeHb OCHOBAaHMW Uil OTKa3a B IpHEME JOKYMEHTOB,
HEOOXOUMBIX JUIsl TPEOCTaBIECHUS MyHHLIMIIATbHOMN YCIyTH.

Orkas B npueMe JOKyMCHTOB, H€O6XOI[I/IMI)IX AJI1 IpEa0CTaBJICHUSA MyHI/IIII/IHaHI)HOfI
yCIIyru, 3aKOHOAATCIILCTBOM Poccuiickoit (DeﬂepaI_II/II/I HC IPEAYCMOTPCH.

2.8. VcuepnpiBaronyii nepeyeHb OCHOBAHHWH JUIsI MPHOCTAHOBIICHUS WM OTKasza B
MIPEAOCTABICHUA MYHULIUIIAJIBHON YCIIYTH.

[IprnocTaHoBIIEHHETIPEIOCTABICHUAMYHUIIUIIAJIBHONY CITyTH3aKoHOAaTebcTBOMPoce
urickordenepanuuHenpe1yCMOTPEHO.

OTKaBBl'IepeB0]1e)KI/IJ'IOFOHOMeHICHI/I$IBHe)KI/IJ'I0eHOMeHIGHI/I@I/IJII/IHC)KI/IHOFOHOMGIIICHI/I
SABXUJIIOCIIOMCIICHUCJOITYCKACTCA B ClIydac, €CIIN:

1) 3asiBUTEJIEM HE IPEJCTaBJICHbI JOKYMEHTBI, ONpeeeHHble MyHKTOM 2.6.1
HACTOSILEro aJIMUHUCTPATUBHOTO PErjlaMeHTa, 00513aHHOCTh O MPEICTABICHUIO KOTOPBIX
C yyeToM IMyHKTa 2.6.3HacTosIIeroaMUHUCTPATUBHOTOpEriaMeHTa BO3JIOXKEHAa Ha
3asBUTEIIS;

2) TIOCTYIUICHHS B YIOJIHOMOYCHHBIH OpraH OTBETa OpraHa TroCyIapCTBEHHOMN
BJIACTH, OpraHa MECTHOIO CaMOyIpaBlieHHs JUO0 IOJBEJOMCTBEHHOH oOpran y
rOCy/IapCTBEHHOW BJACTH WJIM OpraHy MECTHOI'O CaMOYIpPAaBJIEHUS OpraHM3alli Ha
MEKBEJIOMCTBEHHBIH 3ampoc, CBHJETEIbCTBYIOIIET0 00 OTCYTCTBUHU JOKyMEHTa U (MJIH)
uH(popMalii, HEOOXOAUMBIX JUISl TIEPEBOJIA KHUIJIOTO MOMEIIEHHs B HEKUJIOE TTOMELICHHE
WIM HEXKWUJIOTO IOMELIEHUS B JKWJIOE IMOMEIIEHHWE B COOTBETCTBHMM C MyHKTOM 2.6.1
HACTOSALIET0 aJIMUHUCTPATUBHOIO PETJIaMEHTa, €CJIM COOTBETCTBYIOIINNA JOKYMEHT He ObLI
Ipe/CTaBIeH3asIBUTEIEMIIOCOOCTBEeHHOHNHUIIMATHBE. OTKa3BIEPEBOICKUIOT ONTIOMEIICHUS
BHEKUJIOETIOMEIIEHUCHITNHEKUIIOT OTIOMEILIEHHSIB)KUII0ETIOMEIIIEHUETTOYKa3aHHOMYOCHOBA
HUIOJIOITYCKAETCABCIYYae,eCIMYIIOJIHOMOUEHHBI OpraH I0OCJe IOJy4€HHs OTBETa Ha
MEXBEJJIOMCTBEHHBII 3allpoCc yBEAOMMJI 3asBUTENS O MOJYYEHHUU TaKOro OTBETA,
NPEJIOKIIT 3asIBUTENIO TPEACTABUTh TOKYMEHT M (W) HHPOPMALIUIO, HEOOXOAUMBIE ISt
NepeBOJla JKUWJIOTO MOMELICHHUsI B HEXWIOE NMOMELICHHE WINM HEXWIOrO MOMELICHUs B
JKUIJIO€ TIOMELIEHHUE, PEAYCMOTPEHHBIE MYHKTOM 2.6.]1 HACTOSAIIEro aJMUHUCTPATUBHOIO
periaMeHTa,
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MHETIOYYMITaKUeAOKYMEHTH (MITH ) MH () OpMaIIHIOBTEYCHUETIATHAIIATHPAOOU X THEHCOTH

SAHaIIPaBJICHUAYBCAOMIICHUSA

3) mpencTaBieHUS JOKYMCHTOB, OIPEACICHHBIX MNYyHKTOM 2.6.1 HacTosIIero
aJMUHHCTPATUBHOTO PErjaMeHTa B HEHaJIeXKAIlUi OpraH;

4) HecoOI0ACHUETIPEYCMOTPEHHBIXCTaThel 22 ) KMITHIIIHOTOKOIeKCayCIIOBUHTIEPEB
OJIallOMEILEHNs,a UMEHHO:

a).eCIMAO0CTYIKIIEPEBOANMOMYTIOMEIIEHUIOHEBO3MO)KEHOE3MCII0Ib30BAHHUSTIOMETIIE
HUI,00€CTIeUunBaIOIINX IOCTYIKKUIBIMIIOMEILIEHUSIM, LITHOTCYTCTBYETTEX HUIUECKAIBO3MOXK
HOCTHOOOPYZOBAaTh TaKOW JOCTYNl K JaHHOMY IIOMEUICHHIO (IIPH TEPEBOJE JKUIOTO
MOMEILEHUS B HEXKUIIOE [TOMEILIEHUE);

0).ecii TIEPEBOAMMOE TIOMEIICHHUE SIBIISICTCS YACTBIO JKHJIOTO IOMEIICHUS JTHOO
UCTIOJIB3YETCSI COOCTBEHHUKOM JIAHHOTO MOMEIICHHUS WIM UHBIM IPaXXIaHUHOM B Ka4eCTBE
MeCTa IOCTOSSHHOTO TIPOXXUBaHUS (MPU TIEPEBOJAC JKUJIOTO IMOMEIICHUS B HEXUIOE
MTOMEIIICHHE);

B).CCIIMTIIPABOCOOCTBEHHOCTHHAIICPEBOIMMOLCTIOMEIIICHUEOOPEMEHEHOTPAaBAMUKAKHX -
JIMOOJIHIL;

F). €CJIM IOCJIC MEPCBOJA U3 JKUJIOI'0 MMOMCIICHU A B HEXKHUJIOC IMTOMECIICHNEC UCKITFOYCHA
BO3MOXHOCTb OOCTYyIIa € HUCIIOJIBb30BAHUEM HOMCH.IGHPIIZ, O6€CH€‘II/IB8.IOH_II/IX AOCTYII K
KHJIBIM IIOMCHICHUAM,

11).€CIIUIPUTIEPEBOIEKBAPTUPHIBMHOTOKBAPTHPHOMIOMEBHEXKUIIOCTIOMEIIIEHUEHEC00
JIIOJICHBICIIETYIOIINE TPEOOBaHUS:

- KBapTHUpa pacrioJioK€Ha Ha IICPBOM ITAXKE YKA3AHHOTI'O 10MaA;

- KBApTUPAPACITOJOKCHABBIIICTICPBOTOITA)KAYKa3aHHOTO0A0Ma, HOITOMCIICHHW A, pacCIio
J'I0)KeHHLICHeHOCpCHCTBGHHOHOﬂKB&pTHpOﬁ,HepeBOHHMOﬁBHeH(HHOCHOMeH_IeHI/Ie,HeHBHSIIO
TCAXKHIJIBIMU

€) TaKXe He JIOMyCKaeTCs:

- TIEPEeBOJ JKWJIOTO IOMEIICHHS B HAEMHOM JIOME COIMAIBHOTO HCITOJB30BAHMS B
HEXUJIOE TIOMEIIICHHE;

- MEPEeBOJ KWJIOTO MOMELICHUS B HEXHJIOE MOMEIIEHHE B IIENSAX OCYIIECTBICHUS
PETUTHO3HOM e TETbHOCTH;

- TIEpEBOJ] HEXXUJIOTO TMOMEIEHHSI B JKUJIO€ TIOMEIIEHUE, €CIIM TaKOe TOMEIIEHUE He
OoTBeyaeT TpeOOBaHWSAM, ycTaHOBJICHHBIM [loctaHoBinenuem IIpaBurensctBa PD® ot 28
sauBapst 2006 r. Ne 47 «O6 yrBepxkaenuu IlonokeHus o MpU3HAHUU MOMEIICHUS KUJIBIM
MIOMEIICHUEM, JKHJIOTO TMOMENIECHHUsI HEeMPUTOJHBIM JJIsl MPOKUBAHUS, MHOTOKBAPTUPHOTO
J0Ma aBapHWHBIM M TOJUICKAIIAM CHOCY WJIH PEKOHCTPYKIIHH, CAJ0BOTO JOMa KHIIBIM
JIOMOM M JKHJIOTO JIOMa CaJOBBIM JOMOM» WJIM OTCYTCTBYET BO3MOXKHOCTH OOECIEUYHUTbH
COOTBETCTBHE TAKOTO IMOMEIICHHS YCTAaHOBJICHHBIM TPEOOBAHUSIM.

- HECOOTBETCTBUS IPOEKTa NMEepPEeyCTPONUCTBA U (WJIH) TepeIUIaHUPOBKU TOMEIIEHUS B
MHOTOKBapTHUPHOM JI0OMe TpeOOBaHUAM 3aKOHOATENbCTBA.

Henonyuenue uiv HeCBOEBpEMEHHOE MOJIyY€HHE JOKYMEHTOB, YKa3aHHbBIX B ITYHKTE
2.6.1 aIMUHUCTPATHBHOIO pErJIaMEHTa M 3alpoOLIEHHBIX B TOCYAApCTBEHHBIX OpraHax,
OpraHax MECTHOTO CaMOYIMPABJICHUS U MOABEIOMCTBEHHBIX TOCYJAapCTBEHHBIM OpraHam
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WM OpraHaM MECTHOI'O CaMOYIIPaBJICHHUS OPraHHU3alUsAX, B PaCHOPSKEHUM KOTOPBIX

HaxXoJdATCsa YKa3aHHBIC OOKYMCEHTBI, H€ MOXCT SABJIATHCA OCHOBAHHMEM [JId OTKasa B
MNEPCBOAC KUJIOTO IMOMCHICHHA B HCXKHWJIOC IIOMCHICHHUC HJIM HCXKHUIIOro IOMCUICHHA B
ZKHJIOC TTIOMCIIICHUC.

2.9. [lepeueHs yciyr, KOTOPBIC SIBISIFOTCS HEOOXOTUMBIMU U OO0S3aTEIBHBIMU IS
NPEI0CTABICHUSIMYHHUIIMIIATBHONYCITYTH,BTOMYHCIICCBEICHUSOI0KYMEHTE( TIOKYMEHTAX ),
BBIIaBa€MOM  (BBIJABACMBIX) OpraHU3alUsAMHU, YYAaCTBYIONIUMHU B TPEJOCTABICHHUH
MYHUIUITAIBHON YCITyTH.

Y CITyTH,KOTOPBICSIBISIFOTCIHEOOX 0 TUMBIMUN 005132 TETb HBIMH TIPS IOCTABIICHUSIMY
HUIUNAIBHONYCIYTH:

1) ycilyra 1o MoAroTOBKE MPOEKTa MepeycTpoicTBa U (WIK) MeperniaHupOBKU
MEPEBOJUMOr0 MOMEIICHUs (B CiIydae, €Clid MepeyCTpOiCTBO U (WJIK) MepersiaHupOBKa
TpeOyroTCs AJis 00eCIeYeH s UCIOIb30BaHUS TAKOTO MOMELIEHHSI B KaUECTBE JKUIIOTO MIIU
HEXXHUIIOTO TIOMEIICHHUS );

2) 0(OpMIIEHHEJOKYMEHTA,y/I0CTOBEPSIOIIET0ONpaBa(II0JHOMOYMS )IPEACTABU
TeJsl,BCIydae,ecliv 3a MPeI0CTaBlIEHUEM yCIyrd 00palaeTcs MpeACTaBUTENb 3asBUTEIIS;

2.10. Ilopsimox, pa3Mep W OCHOBAHMS B3MMAaHUS TOCYAapCTBEHHOW MONUIMHBI WA
WHOM IJIaThl, B3UMAaEeMOM 3a NPEAOCTaBICHUE MyHULIMIIAIILHON YCIIYTH.

[IpenocraBieHne  MyHUUMNANbHOM  YCIYI'M  OCYIIECTBIseTcs  OecIuiaTHO,
roCyJapCTBEHHAas MOIUIMHA HE YIUIauUBaeTCsl.

2.11. Tlopsimok, pasMep W OCHOBAaHWS B3MMaHHs IUIATHI 32 MPEIOCTABICHHUE YCIYT,
KOTOpbIE  SIBJISIFOTCA ~ HEOOXOAMMBIMH U 00s3aTeNbHBIMU  JUId  NPEIOCTaBIECHUS
MYHUIIMNIAJIbHOW YCIYTH, BKIIIOYas MHQOpPMAIMIO O METOJMKE pacueTa pa3Mepa Takou
IUIaThI.

HOpSII[OK, pasMEep MU OCHOBAHMA B3UMAHHUA IUIATBI 3a MPEAOCTABJICHUC YCIIVT,
YKa3aHHBIX B ITYHKTC 2.9 HACTOAIICTO aIMUHUCTPATHUBHOTO PCIrJIaMCEHTA, OIIPEACIIACTCA
opraHusanusaMu, NpeaOCTABIAIOIINMU JaHHBIC YCIIYT'U.

2.12. MakcuMaJbHBIIl CpOK OXHJAaHUS B OdYepeIud NpU I[ojaye 3ampoca o
MPEIOCTABIIEHUU TOCYIapCTBEHHOW WM MYHHMIMIIAIBHOM YCIYIM U HpH TOJyYEeHUH
pe3yJipTaTa NpeaoCTaBIeHHUs TOCYAapCTBEHHON MM MYHULIMIIAIBHON YCIyTH.

MaxkcuManbHBINCPOKOKUIAHUSIBOUEPEAUTTPUITOAAUE3ASIBICHUSIONPEIOCTABICHUUMY
HULIMINIAJIBHON YCIYTH U NPU MOJYYEHUU PE3yNbTaTa JaHHOW MYHHUIMIIAIILHOW YCIYyTH HE
JIOJ>KEHITPEBBIIATH | 5 MUHYT.

2.13. Cpok ¥ TOPAAOK pErucTpalMy 3ampoca 3asBUTENS O TMPEeAOCTaBICHUU
roCy/1apCTBEHHOW MJIM MyHUIMIIAIIBHON YCIIYTH.

3asgBI€HUE O MPEJOCTaBICHUM MYHULHIAIBHOM  YCIYrH, IpPEACTaBICHHOE
3asgBUTENEM JIMYHO JHOO €ro TNpeACTaBUTENEM, PErHCTPUPYETCs YIOJIHOMOYEHHBIM
OpraHom B TeueHue 1 pabouero 1Hs ¢ JaThl OCTYIUIEHUS TaKOT'O 3asBJICHUS.

3asBIEHHE O NPEJOCTABIEHUU MYHHULMIAIBHOM  YCIYI'H, MpPEACTABICHHOE
3asiBUTENIEM JTHOO ero mpeacraButeneM depe3 MOLI, perucrpupyercst yrmoaIHOMOYEHHBIM
OpraHoM B JicHb noctyruieHus ot M®LI.
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3asBneHue, MOCTynuBIIee B 31eKTpoHHOH (opme Ha EIN'Y, PIII'Y perucrpupyercs
YIOJHOMOYEHHBIM OPraHoM B JE€Hb €ro IIOCTYIUICHMs B ClIy4ae OTCYTCTBHS
aBTOMAaTUYECKOM perucrpauuu 3anpocos Ha EIIT'Y, PIIT'Y.

3asBieHUE, MOCTYIUBIIEE B Hepabouee BpeMs, PETUCTPUPYETCS YINOJTHOMOUYEHHBIM
OpraHoOM B TIEPBBIN pabouuii IeHb, CACAYIONUIUN 3a THEM €T0 MOTyUCHHUS.

2.14, TpeboBaHus K  IOMEIICHHSIM, B KOTOPBIX  MPEAOCTaBIISIOTCS
rOCY/IapCTBEHHBIC U MYHUITUTIAIBLHBIC YCIYTH, K 32Ty OXKHUIaHUS, MECTaM JUIS 3aTIOJTHEHUS
3alpOCOB O MPEJOCTABJICHUM TOCYJAAPCTBCHHOW WM MYHUIUINAIBHOW  YCIYTH,
WH(OPMAIIMOHHBIM CTEHJAM C 0o0pa3laMH WX 3allOJIHCHUS W TEPEeYHeM JOKYMEHTOB,
HEOOXOJUMBIX JUISL TPEJOCTABJICHUS KAXKIOW TOCYAAPCTBCHHOW WM MYHUIIUNAIBLHOU
YCIIYTH, B TOM YHCJIE K 00ECIIEYCHHUIO JOCTYITHOCTH ISl MHBAIHMIOB YKa3aHHBIX 00BEKTOB
B COOTBETCTBUHM C 3aKOHOIATEILCTBOM Poccuiickoii denepanui O COUMAIBLHOW 3alUTe
WHBAJIHNJIOB.

2.14.1. TlomemeHus YIIOJTHOMOUYEHHOTO opraHa IS MIPEI0CTaBIICHUS
MYHHIIMITAJIGHOW YCIYTd pa3MEIIaloTcs Ha TEPBOM JdTaXKe 3JaHMs, 000pYIOBAHHOTO
OTICIBHBIM BXOJOM, JHOO B OTIEIBHOCTOSINEM 3JaHUU JUIsl CBOOOJHOTO JOCTYIa
sasBuTenell. [lepenBmKeHUE MO MOMEMICHUSM YIOJHOMOYCHHOTO OpraHa, B KOTOPBIX
NPOBOJUTCS TIPUEM 3asiBJIICHUS U JIOKYMEHTOB, HE JIOJDKHO CO3[aBaTh 3aTPYIHEHHH JUIs
JIUI] ¢ OTPAaHUYCHHBIMHI BO3MOXXHOCTSIMHU 3JIOPOBBSI.

HpI/I PAacCIoJIOKCHHUU IMOMCHICHUS YIOJIHOMOUYCHHOTO OpraHa Ha BCPXHEM JTAXKE
CIICHHUAIMCTBI YIIOJTHOMOYCHHOI'O OpraHa 00s13aHBI OCYHICCTBJIATL NPUEM 3asgBHTEIICH Ha
MEPpBOM ITaAXKC, CCIIM 110 COCTOAHUIO 3J0POBbA 3aAABUTCIIL HC MOXKET IMOAHATHCA I10
JICCTHHUIIC.

Ha reppuropun, npuseraroieit K 34aHU0 YIIOJHOMOYEHHOIO OpraHa, OpraHu3yrTCs
MecTa Il MApKOBKM aBTOTPAHCIOPTHBIX CPEICTB, B TOM YHCIIE MECTa JJISI MapKOBKH
ABTOTPAHCIIOPTHBIX CpeICcTB MHBANMUIOB (He MeHee 10 mpoOIEHTOB MeCT, HO HE MeHee
OJIHOTO MECTA), JOCTYI 3aABUTEJICH K TAaPKOBOYHBIM MECTaM SIBJIIETCS] O€CIUIATHBIM.

[Tomenienne yHNOJTHOMOYEHHOTO OpraHa Majisi NpueMa 3asBUTENeH 00opyayercs
MH(OPMaLlMOHHBIMU CTEHJaMH, Ha KOTOPBIX pa3Mmeriaercs ¢popMma 3asiBIeHUs ¢ 00pa3Lom
€€ 3alloJIHEHUsS M TepeuyeHb JOKYMEHTOB, HEOOXOMUMBIX U1 TpPEeAOCTaBICHUS
MYHUIUIAIBHON YCIIyTH.

[lomenienuss, B KOTOpPBIX OCYIIECTBIISIFOTCA JEUCTBHS IO IPEIOCTABICHUIO
MYHHIIMTIATLHOW YCITyTH, 00ECTIEUNBAIOTCSI KOMITBIOTEPAaMH, CPEJCTBAMH CBSI3U, BKIIIOYAs
JOCTYIl K WH(POPMAIMOHHO-TEIIEKOMMYHHUKAITMOHHON ceTn «VHTepHEeT», OpPrTeXHHUKOM,
KaHIIEJISIPCKUMU MPUHAJICKHOCTSMU, nH(OPMAMOHHBIMU u CIIPaBOYHBIMU
MaTepuajiaMH, HarJsIIHOW WHPOpMAIMEH, CTYIbIMU M  CTOJIAMH, CpEACTBAMU
MO>KapOTYILIEHUS U OTOBEIIEHNS O BO3SHUKHOBEHUH YPE3BbIYAHHON CUTYAILIMH, TOCTYIIOM K
PETHOHAIILHON CHCTEME MEXBEJOMCTBEHHOTO 3JIEKTPOHHOTO B3aWMOJCHCTBHUA, a TaKkKe
o0ecneunBaeTCaI0CTYTHOCTbISTMHBAIUIOBKYKa3aHHBIMIIOMEIICHISIMBCOOTBETCTBUIC3aK
oHoaaTtenbcTBOMPoccuiickon®enepanuio CONUaIbHOMN 3aIUTE NHBAJIUIOB.

3anm  oXuWmaHWA, MecTa HJs 3aloJHEHHsI 3allpoCcoB M TpUeMa 3asBUTENCH
000PYIYIOTCS CTYNBSAMU, U(WIIH)KPECETbHBIMU CEKITUAMU, M(HIJIN) CKaMbsIMHU.

WudopmanvoHHble  MaTepualibl, IMpeAHA3HAYCHHblE I  HMH()OPMUPOBaHUS
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3asBUTENICH O IOPSAKE NPEIOCTaBICHUS MYHULMIIAIBHOM YCIYTd, pa3MEILaloTCs Ha

WH()OPMAITMOHHBIX CTEH/IAX, PACIIOJIOKEHHBIX B MECTaX, 00ECIEYMBAIOIINX JTOCTYIT K HUM
3aIBUTEJIEN.

Nudopmanvonnsle  MmaTepuaibl, MpeJHa3HAYeHHbIE [  MHGOPMHUPOBAHUS
3asiBUTENIEH O NOPSAJKE IPEAOCTaBICHUS MYHULMNAIBHOM YCIYTd, pa3MeEIlaloTcs Ha
MH(OPMALIMOHHBIX CTEH/IaX, PACIIONIOKEHHBIX B MECTaX, 0OECIEUNBAIOIINUX TOCTY K HUM
3asiBUTENICH, U OOHOBIISIIOTCS NPU H3MEHEHMH 3aKOHOJATENbCTBA, PErYJIUPYIOLIETO
MIPEA0CTABICHNE MYHULIMIIAIBHON YCIyTH, U CIPABOYHBIX CBEACHUM.

WudopmanvoHHble CTEHIBI JOJDKHBI paCIoiararbcs B MECTE€, JOCTYITHOM st
IPOCMOTpa (B TOM UYHKCIIE MPU OOJIBIIOM KOJTUYECTBE MOCETUTENCH ).

2.14.2. JIns obecnieueHUsT JOCTYMTHOCTH TIONYyYEHUS MYHHIIUINATBHOW YCIyTH
MaJIOMOOUJILHBIMU TPYIIIIaMU HACEJICHHS 3/IaHUSL U COOPYKEHHUS, B KOTOPBIX OKa3bIBACTCS
yciyra, O00OpYAYIOTCS COrJlacHO HopMmaTtuBHBIM TpeboBanusMm «CI159.13330.2016.
CpoanpaBui. JloCTymHOCTh 3JaHUN UM COOPYXEHUH I MalOMOOWIBHBIX TPy
HaceneHus. Axryanusupoannas pemakius CHul135-01-2001x.

B kabunere 1o mpueMy MaqOMOOWJIBHBIX TPYII HAcENCHUS MUMEETCS MEIMUIIMHCKAs
anTeyka, muTheBas Boja. [Ipu HEOOXOTUMOCTH COTPYIHUK YIOJHOMOYEHHOTO OpraHa,
OCYLIECTBIISIOIINM PUEM, MOKET BbI3BAaTh KapETy HEOTJIOKHOM CKOPOH MOMOIIH.

[Ipu oOpamieHnu rpaxaaHUHA C HapyMIEHUSAMH (YHKIHUNA OMOPHO-ABHTaTEeIbHOTO
annapara paOOTHUKU YIOJHOMOUYEHHOI'O OpraHa MpeIIpuHUMAlOT CeIylomue 1eicTBUS:

- OTKpBIBalOT BXOJHYIO JBEpPb M I[OMOTAlOT TPaXIaHUHY OECHpensITCTBEHHO
IIOCETUTh 3JIaHUE YIOJHOMOUYEHHOTO OpraHa, a TakKe 3apaHee MNpeylnpekIalT o
CYLIECTBYIOIIUX Oapbepax B 3/1aHUM;

- BBIICHAIOT LCJIb BU3HUTA I'PpA’)KAAHUHA U COIIPOBOKAAIOT €TO B KaOWHET 110 npuemMy
3as4BJICHUS,; IOMOT'alOT IpaXAaHUHY CECTh Ha CTYJ WUJIM PaACIIOJIAaraloT KpeCJIO-KOJIACKY Yy
CTOJIa HAITPOTHUB CHICIHUAIMCTA, OCYIICCTBIIAIOIICTO ITPHUEM;

- COTPYJIHUK YIOJHOMOYEHHOI'O OpraHa, OCYIIESCTBISAIONIMI TpPUEM, MPUHUMAET
rpaKJaHWHA BHE OYEpEeau, KOHCYJIbTUPYET, OCYLIECTBISET NPHEM 3asiBIEHUSA C
HEOOXOIMMBIMH JOKYMEHTAMH, OKAa3bIBAET IMOMOIIh B 3arlOJHEHUU OJAHKOB, KOMHUPYET
JIOKYMEHTHI;

-0 OKOHYaHMU  TMPEAOCTABICHHUS  MYHHMIMNAIBHOW  YCIYIM  COTPYAHHUK
YIIOJIJHOMOYEHHOI'O OpraHa, OCYILECTBIIAIOIIMMI IIPpUEM, IIOMOTaeT T'PaXJaHUHY ITOKUHYTh
KaOMHET, OTKPBIBAET JBEpPHU, COMPOBOXKIAET TpakJaHWHA JO0 BBIXOJAa U3 3JaHUS U
[IOMOTaeT MOKUHYTH 3[aHue; NepeaacT rpaXkIaHuHa COIPOBOXKAAIOIIEMY JIUILY UM I10 €T0
KEJIAHWIO BBI3BIBAET aBTOTPAHCIIOPT M OKA3bIBAET COACMCTBUE IIPU €0 MOCAJIKE.

[Ipu oOparennu rpakaad ¢ HeAOCTaTKaMU 3pEHUs] paOOTHUKH YIIOJTHOMOYEHHOTO
opraHa IIpeANPUHUMAIOT CJIEIYIOLIUE ACUCTBUSA:

- COTPYJHHMK YIOJHOMOYCHHOTO OpraHa, OCYIIECTBISIOIMA IpHeM, NPHHUMAET
rpakJJaHMHA BHE OYEpEeH, TIOMOTaeT COPUEHTUPOBATHCS, CECTh Ha CTYJ, KOHCYJIbTUDPYET,
BCIIyX TPOYMTHIBACT AOKYMEHTHI M Jajee MO HEOOXOIMMOCTH NMPOM3BOJAWT MX BBIIaUy.
[Ipu oO0meHuM ¢ TpaKJAaHWMHOM C HEJOCTAaTKaMHM 3peHUs HeoOXOAMMO o0maTbes
HETIOCPECTBEHHO C HHUM CaMUM, a HE C CONPOBOXIAIOIIMM €ro JHMIOM, B Oecene
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MOJIb30BaThCsl OOBIYHON PAa3rOBOPHOM JIEKCHKOW, B TIOMEIIEHUH HE CIIEAYET OTXOIUTh OT

Hero 0e3 npeaynpexIeHus;

- COTPYAHHUK YIIOJTHOMOYCHHOI'O OpraHa OKa3bIBACT IIOMOIINb B 3allOJIHCHUU
6J'IaHKOB, KOITUPYET HCO6XO,Z[I/IMBIG JOKYMCHTBI. I[J'Iﬂ noAnucCaHus 3asaBJICHUA ITOABOAUT
JIMCT K aBTOPYYKE IpaXAaHWHA, IIOMOTracT COPUCHTHPOBATLCA U IMOANNUCATDH OaHK. HpI/I
H606XOI[I/IMOCTI/I BBIAAIOTCA NaMATKH JJIA CJ'Ia6OBI/II[${H_[I/IX C KPpYIIHBIM I_HpI/I(i)TOM;

-0 OKOHYaHMU  IPEAOCTABICHUS  MYHHULIMIAIBHOM  YCIYIM  COTPYAHMK
YIIOJJTHOMOYEHHOI'O OpraHa, OCYHIECTBIIAIOIUI MPUEM, TIOMOTaeT IPaKJIaHUHY BCTaTh CO
CTyJa, BBIUTU M3 KaOMHETa, OTKPBIBAET JIBEPH, COIIPOBOXKIAET I'Pa)JIaHWHA K BBIXOJY M3
3aHUA, U NPOBOXKAET Ha YJMILY, 3apaHee NMPEAYIPEINB IOCETUTENS O CYIIECTBYIOLIUX
Oapbepax B 3[aHUM, IEpEacT rpakJaHUHA COMPOBOKAAIOIIEMY JIMIY WUJIU I10 YKEIAHUIO
IPaKAAaHUHA BBI3BIBAET aBTOTPAHCIIOPT.

[Tpu oOpamienny rpakJjaHuHa ¢ JeeKTaMU CIIyXa paOOTHUKH YIIOJTHOMOYEHHOTO
oprasa IpeANpUHUMAIOT CIEAYIOIUE NEHCTBUSA:

- COTPYAHHUK YIIOJIJHOMOYEHHOTO OpraHa, OCYLIECTBISAIOIIMNA INpPUEM TpaxIaH C
HapyIICHUEM CiTyXa, 0OpalaeTcs HeMmOCPEACTBEHHO K HEMY, CIIPAILIMBAET O LIeNTU BU3UTA U
JTAeT KOHCYJIBTALMIO Pa3MEPEHHBIM, CIOKOMHBIM TEMIIOM PEYH, IPU 3TOM CMOTPUT B JIULO
MOCETUTEIsI, TOBOPUT SICHO, CJIOBA JOIOJIHAET MOHATHBIMH KECTaMU, BO3MOXKHO OOIICHHE
B IIUCbMEHHOMU (hopme 1100 uepe3 nepeBoAUNKa KECTOBOTO S3bIKa (CYpIOIEPEBOAUNKA);

- COTPYIHHUK YIIOJJHOMOYEHHOIO OpraHa, OCYUIECTBIIIOIIUN IPUEM, OKa3bIBACT
MOMOIIb U COJCHCTBHE B 3alOJHEHUH OJIAHKOB 3asBJICHUH, KONMUPYET HEOOXOIMMBbIE
JIOKYMEHTBI.

2.14.3. TpeboBanust K KOM(POPTHOCTU U TOCTYITHOCTH MPETOCTABICHUS
roCcyapCTBEHHOM ycayru B MOI]

VYcranaBiuBatoTcs  nocraHosieHneM  IIpaButensctBa  Poccumiickoit  ®@epepanmu  OT
22.12.2012 Ne 1376 «OO06 yrBepxknmeHun IIpaBun  opraHuzamyu  JESTETLHOCTH
MHOTO()YHKIIMOHAJIBHBIX IIEHTPOB MPEJOCTaBICHUS TOCYAAPCTBEHHBIX W MYHUIIUNAIbHBIX

YCIYI».
2.15. Tloka3aTenu JOCTYMHOCTH U Ka4eCTBa MyHULIUIIAIBHOM yCITyTH.

KonnuecTBoB3anMO 1€ CTBUI3aABUTEISICCOTPY THUKOMYITOJTHOMOYEHHOT OOpraHapu
IPEe0CTaBICHUMMYHHUIIUIIATBHONYCITYTH - 2.

[IpoaomKUTENEHOCTEB3aUMO 1€ CTBUN3aIBUTEISICCOTPYIHUKOMYITOJIHOMOYEHHOT 0TI
PHIIPEIOCTaBICHUUMYHUIIUTIAIBHORYCITYTH - HeOosee ] SMUHYT.

Bo3moxkHOoCTh TIONTydYeHUs1 WHPOpPMAIUKA O XOJE MPETOCTABICHUS MYHHIIUTATHHOM
yCIyTH, B TOM YHUCJIE C HUCIOJb30BaHHWEM HWH(GOPMAIIMOHHO —TEIEeKOMMYHHUKAIIMOHHBIX
TEXHOJIOTUH.

2.15.1. UupiMu  TOKa3aTeNssMH KadyecTBa U JIOCTYIHOCTH TPEAOCTABICHUS
MYHHIIMITATLHOW YCITYTH SBIISIOTCS:

Pacrono)xeHHOCTh NMOMEIIEHNUH YIIOJIHOMOUYEHHOTO OpraHa, NpelHa3HAYEHHBIX I
MPENAOCTABICHNs MYHULMNAIBHOW YCIYI'M, B 30HE JOCTYIMHOCTH K OCHOBHBIM
TPAHCIIOPTHBIM MarucTpaJIsiM;
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CTeNeHb  MH()DOPMUPOBAHHOCTH  3asBUTENS O  TOPSAJKE  MPEJOCTABICHUS
MYHUIIUIATBHOH yCIyrd (AOCTYHHOCTh HMH(POpPMAUK O MYHUIMIAIBHONH yCiIyre,
BO3MOXHOCTH BBIOOpPa crioco0a mosryueHus: HHpopMaIum);

BO3MOXXHOCTh ~ BBIOOpa  3asBuTenieM ¢GopM  oOpameHuss 3a  I[OJTYyYCHHEM

MYHUITUTIATEHON YCITYTH;

JOCTYITHOCTh OOpaleHusi 3a MPEIOCTABICHUEM MYHUIIMIAIBLHOW YCIYTH, B TOM

YHCIIC JUIS JIUIL C OTPAaHHYCHHBIMHA BO3MOKHOCTSIMH 3/I0POBBSI;

CBOCBPCMCHHOCTDb MPCAOCTABJICHUA MYHHLII/IHaHBHOfI YCiyru B COOTBCTCTBHUH CO
CTaHOJApTOM €€ IPCAO0CTABIICHUSA,

COOJIIOJICHHE CPOKOB TNPEAOCTABICHHS MYHUIUIAIBHOW YCIYTM M  CpPOKOB
BBINOJIHEHUS] aJMMHUCTPATUBHBIX HPOLEAYp IpPH MPEJOCTaBIEHUM MYHUIUIATIbHON
yCIIyrH;

BO3MOXXHOCTh MOJy4eHUs HH(DOpPMAIMM O XO/€ MPEIOCTABICHUS MYHHIUAAIBHOM
yCIyru;

OTCYTCTBUE OOOCHOBAaHHBIX ajlo0 CO CTOPOHBI 3asBUTENS IO pe3yjibTaTaM
IPEOCTaBIICHUS] MyHULIUIIAIBHON yCIyTH;

OTKPBITBI JOCTYN Il 3asBUTENC K WHPOpPMAIIMM O TIOPAJIKE M CPOKax
NPEJOCTABICHUSI ~ MYHUIIMIIAJIBHON  YCIIyTH, TIOpSJKE  OOXKaJIOBaHUS  JCHCTBUUN
(Oe3meiicTBuS) YIIOTHOMOUYEHHOTO OpraHa, pyKOBOAMUTEIS YIIOJHOMOYEHHOTO opraHa Jinoo
CIEIHAIHNCTA YIIOJTHOMOYCHHOTO OpraHa;

HaJIM4Yue HGO6XO}II/IMOFO n JOCTAaTOYHOI'O KOJIM4YECTBA CIIenuaJIrucToB
YIIOJIHOMOYCHHOTO oprasa,
aTaK)KeHOMCHIeHHﬁYHOHHOMOquHOFOOPFaHa,BKOTOpI)IXOCYHIeCTBJ'IH CTCHHpHCMSaHBHCHI/Iﬁ
HIOKYMCHTOBOT 3asiBUTEIICH.

2.15.2. VYNOJIHOMOYEHHBIM OpPraHOM OOCCIICUYMBACTCS CO3JaHUEC HWHBAIHIAM H
WHBIM MaJIOMOOWJIBHBIM TpYIIaM HaceleHUsl CIEAYIOIUX YCIOBUH JIOCTYIMHOCTH
MYHHIIMITATGHOW  YCIYTH B COOTBETCTBUHM C TpPeOOBAaHUSMH, YCTAaHOBICHHBIMU
3aKOHOJATENFHBIMUA U UHBIMA HOPMATUBHBIMH MPaBOBBIMU aKTaMU:

Oxa3zaHue MHBIWJAM IOMOUIM, HEOOXOAUMON JUIsl MOJyYeHUs B JOCTYNHOHN IUis
HuX (opMe MHPOpMaAIUU O MpaBUiIaX MPEJOCTABICHUS MYHHUIMNAIbHOW YCIyTH, B TOM
yuciae 00 odopMIeHHH HEOOXOMUMBIX [UIS TOJYYEHUS MYHUIHUNAIBHON YCIyTH
JIOKYMEHTOB, O COBEPIIEHUH UMH JIPYrUX HEOOXOAUMBIX JJIS MOJIyYE€HUSI MyHUIIUIAIbHON
YCIIYT'H IEUCTBUH;

[IpenocraBienne MyHUIUOAIBHON  yCIyrd  HMHBIWAAM IO  CIyXy, [@pH
HEOO0XO/IMMOCTH, C UCIOJIb30BAHUEM PYCCKOTO JKECTOBOTO fA3bIKa, BKJIIOYasl oOecreyeHue
JIOTTyCKa B IOMEIIEHUE CypI0NIepeBOAUNKA, TUDIOCYPAONIEPEBOTUHKA;

OxazaHue MOMOIIM WHBAIKIAM B MPEOI0JIEHUH 0apbepoB, MEUIAIOIIUX MOTYyYSHHIO
MYHHUIMIIAJIBHON YCIyT HapaBHE C APYTUMU JIUIAMHU.

2.153. Ilpm nmpenocTaBiIeHWHM  MYHHLIMIIAIBHOH  YCIyrH  B3aMMOJACHUCTBHUE
3adBUTENSA CO CHENUAJIHNCTOM YIIOJHOMOYEHHOIO OpraHa OCYIIECTBISETCS NPUIHMYHOM
oOpalleHnuy 3assBUTEIIS:

- JUTsl IOJTy4eHUs UH(OPMALIMK 110 BOIIPOCaM MPEIOCTAaBICHUS MyHULIUTIATbHON
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YCIIyTI'H;

- JUTsl IOJTy4eHUsI UH(POpPMALIUK O X0J1€ TPEIOCTABICHUSI MyHUIIUTIATbHON YCIYTH;

[IponoKUTENBHOCTD B3aUMOJIEVCTBUS 3asIBUTEIIS co CIICI[HAIINCTOM
YIOJTHOMOYEHHOTO OpraHa He MOXET MPEBbIIATh 15 MUHYT.

2.15.4. IlpenocTaBieHre MyHUIIUIAIBHON ycayrd B MLl BO3MOXHO MpH HATTMYUHU

3aKJIIOYCHHOI'O COIJIAIIICHUA O BSaHMOHeﬁCTBHH MCXKAY YHOOJIHOMOYCHHBIM OpraHoM H
M®II.

VYHoaHOMOYEHHbIM  opraH obecrneuuBaeT MHGOPMHpPOBAHHME 3asBUTENEH O
BO3MOXKHOCTH MOJy4eHHS MYyHULUNAIbHOW yciayru Ha Oaze M®L[. B cinywyae momaum
3asdBJICHUS O IPEJOCTaBICHUM MyHUIUNaIbHOW ycinyru B MOILl HemocpencTBeHHOE
IIPEIOCTABIEHUE MYHULIUIIATBHON YCIYTH OCYILECTBISETCS YIIOJIHOMOYEHHBIM OPIaHOM.

2.16. Wuble TpeOoBaHus, B TOM 4YHUCIE€ YYUTHIBAIOIINE OCOOCHHOCTH
MPEIOCTABIICHUSI MYHUIIUIAIGHON YCIYyTd 10 AKCTEPPUTOPUAIBHOMY TIPUHIUNY H
0COOEHHOCTH MPEIOCTABICHUSI MYHUIIUITAJILHON YCIIYTH B 3JICKTPOHHOU (hopme.

2.16.1. 3asgBuUTENb MPEAOCTABISICT JOKYMEHTBI B OpPraH, OCYIISCTBIISIIONINA TEPEBOJT
MOMEILEHUS, IO MECTY HaXOXKJIEHHUS MEePEeBOJUMOrO MOMEIICHHs] HEOCPEICTBEHHO OO0
yepe3 MO®L] B cOOTBETCTBMM € 3aKIOYEHHBIM MMM B YCTaHOBJIEHHOM [IpaBHTEnbCTBOM
Poccuiickoit denepaiu nopsiake corianieHueM O B3auMOICHCTBHM.

2.16.2. 3asBuTens BOpaBe OOPATUTHCS 3a MPEJOCTABICHUEM MYHHIIMIIATBHOM
yCOyrd M ToJaTh  JIOKYMEHTHI, YyKa3aHHble B nyHkTe 2.6.1  HacTosmiero
aJMMHHMCTPAaTUBHOTO perjamMeHTa B AJIeKTpoHHOM Qopme uepe3 EIIY, PIIY c
UCIIOJIb30BaHUEM AJIEKTPOHHBIX JIOKYMEHTOB, MOJITUCAHHBIX
AJIEKTPOHHOUTIOAMUCHIOBCOOTBETCTBUHUCTpeOoBaHuAMHDenepanbHoro3akonaot06.04.201
1 Ne63-D3«O0351eKTPOHHONUITIOITUCH.

YHoaHOMOYEHHBIM opraH obOecrieunBaeT WHGOPMHUpPOBAHHWE 3asgBUTENEH O
BO3MOKHOCTH TIOJIy4€HHsI MyHHIIMNIAIbHOU yciryru uyepes EIITY, PIITY.

Oobpamenue 3a ycmyroit uepe3 EINY, PIII'Y ocymiecTBiasieTcst myTeM 3aIloJIHEHUs
UHTEpaKTUBHONW (GopMbl 3asBiieHUs (QopMHpOBaHUS 3ampoca O MPEAOCTaBICHUH
MYHUIUIAIBHON YCIYTH, COJEpXKaHHE KOTOPOro COOTBETCTBYET TPeOOBaHUSAM (HOPMBI
3asBJICHUS, YCTAHOBIICHHOW HACTOSIIUM aIMHUHUCTPATUBHBIM pErjiaMeHTOM) (janee -
3amnpoc).

OOpamienne 3asBUTENS B  YIOJHOMOYEHHBI OpraH yKa3aHHBIM CIIOCOOOM
oOecrieunBaeT  BO3MOXKHOCTh ~ HAMpaBiICHWs] W TONy4YeHUS  OJHO3HAYHOW U
KOH(pUICHIMAIbHOW WH(MOpPMAIUU, a TaKKe MPOMEXYTOYHBIX COOOIIEHWH W OTBETHOU
uH(pOpPMAIIMK B JIEKTPOHHOM BHJIE C UCIIOJIb30BAHUEM 3JIEKTPOHHOM MOJMUCH B MOPSIIKE,
MPEyCMOTPEHHOM 3aKOHOaTenbCcTBOM Poccuiickoit denepanmm.

2.16.3. Ilpu npenocTaBlieHUH MYHMLIMIAIBHOW YCIyrH B 3JIEKTPOHHOH (opme
nocpencteoM EINT'Y, PIIT'Y 3asButento oGecreynBaeTcs:

- [lonyyenne nuHpoOpMaLny O TOPSI/IKE U CPOKAX MPETOCTABICHUS MYHUITUTIATbHON
ycayru,

- 3amuch Ha pucMm B YHOHHOMO‘-IGHHBII\/'I oprad Jid nmoaavu 3asiBJICHUA U JOKYMCHTOB,
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- opmupoBanue 3amnpoca;

- IPHEM M PETUCTPAIHs YIIOJTHOMOYCHHBIM OPT'aHOM 3aIpoca U JJOKYMEHTOB;
- OJIyYEHHUE pe3yJIbTaTa NPEAOCTABIECHNSI MyYHULUIIAIBHON YCIIYTH;

- TOJTyYCHHE CBEJICHUH O X0JI¢ BHIITOIHEHHS 3aIIpoca.

IIpu HampaBieHHMH 3ampoca MCIONb3YETCs IPOCTast 3JIEKTPOHHAs MOJIHUCH, IMPHU
YCIIOBHH, YTO JIUYHOCTH 3asIBUTENS] YCTAHOBIIEHA [IPH AaKTUBALIMM YYE€THOMN 3aIHCH.

3. Cocras, mociie0BaTeNbHOCTh M CPOKU BBITTOJIHEHHS
aJIMMHHUCTPATUBHBIX Npouenyp(AeicTBUil), TpPeOOBAHUS K MOPSAKY
UX BBIIOJIHEHUS, B TOM YHCJIe 0COOEHHOCTH BBIIIOJIHEHUS
aJIMAHUCTPATHBHBIX NPOLEAYp (ACUCTBUI) B JIEKTPOHHOHI (opme

3.1. McuepnibIBaronuii mepeyeHb aIMUHUCTPATUBHBIX TIPOIEAYD

1) Ilpuem w© perucrpalus 3asBICHUST W JOKYMEHTOB Ha MPEIOCTABICHHE
MYHULUIIAJIBHON yCIyTH;

2) ®opMHUpOBaHHE U HAMpPaBICHUE MEKBEIOMCTBEHHBIX 3allpPOCOB B OPraHbI
(opranmu3zanuu), YYacTBYIOIIME B TMPEAOCTABICHUH MYHHUIUIIAIBLHON yCiIyru (mpu
HEOOXOIUMOCTH );

3) YBemomiieHHE 3asBUTENS O MPEJCTABICHHH JOKYMEHTOB W (WiM) MHGOPMAIHH,
HEOO0X0IMMOM JJIs1 TPOBEJCHUS MEPEyCTPONCTBA U (M) NEeperIaHMPOBKU ITOMEIIEHHS B
MHOTOKBAapTHUPHOM JIOME;

4) HpI/IHHTI/IC peuieHud o nepeBoac Ui 00 oTKaze B MEPEBOJAC KUJIIOTO ITOMCUICHUA B
HEXWIJIOC NUJIN HEXKHUJIOTO ITOMCIICHUS B XXUJIOC ITOMCIICHUC,

5) Boimaua  (HampaBieHHE) JOKYMEHTOB IO  pe3yjbTaTaM  IMPeJOCTaBICHUS
MYHHUILIMTIAJIbHON YCIYTH.

bnok-cxema  mpedocTaBleHUs ~ MYHHMLMIIAQIBHOM  yCIyrM  IpejacTaBieHa B
[Tpunoxenun Nel k HacTOAIIEMY aJMUHUCTPAaTUBHOMY PETJIAMEHTY.

3.1.1.Tlpuem w perucTpamusi 3asBICHUS W JOKYMEHTOB Ha TIPEIOCTaBICHUE
MYHUILIMIIAJILHONU YCIIYTH.

3.1.1.1. OcHOoBaHMEeM Hayajla BBINOJIHEHUS  AIMHHUCTPATHBHOH  MPOIETyPHI
SBIISIETCS TOCTYIUIGHWE OT 3asBUTENsl 3asBJICHUS U JIOKYMEHTOB, HEOOXOIUMBIX IS
nperocTaBieHus rocyaapcrseHHon yeiayru, B EIIIY, PIITY nu6o yepes MOLI.

3.1.1.2. Tlpu nuunHoMm oOpamieHuu 3asBuTens B AnmuHuctpanuio L{urposckoro
paifoHa CIEeNUAINCT YIMOJHOMOYEHHOTO OpraHa, OTBETCTBEHHBIM 3a TpHUEM M BBIJAUy
JIOKYMEHTOB:

YCTaHABJIMBACT JINYHOCTH 3asBUTEIST HA OCHOBAaHWUH JOKYMEHTA, YIOCTOBEPSIOIIETO
€TI0 JIMYHOCTD, MPCACTABUTCIIA 3asIBUTCIIA - HA OCHOBAHWU JOKYMCHTOB, YIOCTOBCPAIOIINX
€ro JUYHOCTh U MOJTHOMOYHS(B CiTydae oOpaIieHus IpeICTaBUTENs );
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MPOBEPSAET CPOK JECHUCTBUS JOKYMEHTA, YIOCTOBEPSIOLIErO €ro JMUYHOCTh U

COOTBETCTBHUE JIAHHBIX JIOKYMEHTA, yIOCTOBEPSIOUIETr0 JIUYHOCTh, JAaHHBIM, YKa3aHHBIM B
3asBJICHUM O COTJIACOBaHUMU IMEPEyCTPOMCTBA W (WJIM) MEPEIIaHUPOBKU IOMEIICHUSI B
MHOTOKBAaPTHUPHOM JIOME U MPHIIOKEHHBIX K HEMY IOKyMEHTaXx.

B Xo4€ IpUCMa JOKYMCHTOB OT 3adBUTCIIA WKW YIIOJIHOMOYCHHOI'O UM JIMIa
CIICHUaJInCT, OTBETCTBCHHBIN 3a IIPUEM U BblAa4y JOKYMEHTOB, YAOCTOBEPACTCS, YTO:

1) TekcT B 3asiBJICHUH O TIEPEBOJIC MOMEIICHHUS TOIaCTCS IPOUYTCHUIO;

2) B 3asgBJICHMM O TMEPEBOJC IOMEIICHUs YyKa3aHbl (aMUJIMS, HMs, OTYECTBO
(mocnemHee — MpU HaMWMYMK) (GU3MYECKOTO JUIA JIMOO HAUMEHOBAHHE HOPUIUIECCKOTO
NI,

3) 3asBiIeHHWE O TEPEBOAC  IOMCUICHUS  IOJIIKMCAHO  3asBHUTEIIEM WU
YIIOJTHOMOYEHHBIH MpeCTaBUTEIb;

4) mpunararoTcss JOKYMEHTBbI, HEOOXOIAMMBIC ISl MPEIOCTABICHUS MYHHIUIIAIbHOMN
YCIIYTH.

[Ipu ycraHoBneHnn (HakTOB OTCYTCTBHUS HEOOXOAWMBIX JOKYMEHTOB, 00S3aHHOCTH
[0 IPEIOCTaBICHUIO KOTOPBIX BO3JIOXKEHA Ha 3asABUTEINA, IIPU HECOOTBETCTBUU
IIPEJICTABICHHBIX  JOKYMEHTOB  TpPEOOBAHMUSM  HACTOSILEr0  aJAMHHHCTPATUBHOIO
perjlaMeHTa - YBEIOMIISCT 3asBUTEIA O BBIABICHHBIX HEIOCTAaTKAaX B IPEICTaBICHHBIX
JOKYMEHTaxX M MpeuIaraeT MPUHATh MEPBI 110 UX YCTPAHECHUIO.

B cjIydac CCJIIM 3adBUTCIIb HACTAUBACT HA IMPUHATHU AOKYMCHTOB - IPUHHUMACT
MNpEaACTAaBJICHHLIC 3aABUTCIIEM JOKYMCHTHI.

B ciyyae ecnm 3asBUTENb CAMOCTOSITENIBHO PELINII HPUHATH MEPBI MO YCTPAHEHUIO
HEJOCTaTKOB, II0CJIE€ WX YCTpPaHEHHs IIOBTOPHO oOpamiaercs 3a MpeaoCTaBICHHEM
MYHUIIUTIATLHONW YCIYTH B MOPSIIKE, MPEAYCMOTPEHHOM HACTOSIINM aIMUHUCTPATUBHBIM
periaMeHTOM.

[TooxoHYaHUHUTIIPHEMA3asABICHUAUIIPUIATaEMBIXKHEM Y IOKYMEHTOB, CIIELIUAJIACT,0TBE
TCTBEHHBIA 33 IIPUEM JTIOKYMEHTOB, BBIJIACT 3asABUTEII0 PACIHCKY B IOJYYEHUH OT HETO
JOKYMEHTOB, C YKa3aHMEM HX IIE€peYHsd M JaTbl HMX IIOJYYCHHUS YIIOJIHOMOUYEHHBIM
OpraHoM, a TaKXe C yKa3aHHEM IepedHs JOKYMEHTOB, KOTOpble OYyIyT MOJy4YeHBI IO
MEXBEJIOMCTBEHHBIM 3aIIpOCaM.

MakcumanbHBIl CpPOK BBIIOJTHEHUS aIMUHHUCTPATUBHOM IPOLIEAYPHI IO NPUEMY H
PETUCTPALIMU3 AsBIEHUS O MEPEBOJIEC MOMELICHHS U MPUIOKEHHBIX K HEMY JIOKYMEHTOB
cocraisieT 1 pabouunii JeHb ¢ MOMEHTA MOCTYIUICHHS 3asIBJICHHUSL.

KpI/ITCpHﬁ NPUHATHA PCHICHUS: MMOCTYIVICHUC 3ad4BJICHUA O ICPCBOAC IMTOMCUICHUSA U
MMPUTOKCHHBIX K HEMY JOKYMCHTOB.

PesynpraroM agMUHUCTPaTUBHOM NPOLEAYpPHI SBISAETCS IPUEM U pPETUCTpaUs
3asBJICHUS O IIEPEBOJIE TOMELICHUS U IPWIOKEHHBIX K HEMY JOKYMEHTOB.

WNudopmanus o nprieme 3asBJICHUS O IEPEBOIC TOMEIICHUS U MPUIIOKEHHBIX K HEMY
JTIOKYMEHTOB (DUKCHPYETCSI B CUCTEME DIIEKTPOHHOTO JOKYMEHTO000pOTa U (WIIN) )KypHAJe
pEeTUCTpAIlMM  YIOJHOMOUYEHHOTO OpraHa, II0CJieé 4Yero TMOCTYNUBIINE JIOKYMEHTHI
MEePealoTCs JOKHOCTHOMY JIMITY JUIsl PAacCMOTPEHHS W HA3HAYCHUS OTBETCTBEHHOTO
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UCTIOJTHUTEISL.

3.1.1.3. Ilpuemuperucrpanus3asBieHUANA0KYMEHTOBHAIIPEJOCTaBICHUEMYHHIIUIIA
JTbHORYCITYTUB(OpME 3TIEKTPOHHBIX JoKyMeHToB yepe3 EIITY, PIIT'Y.

[TpuHanpaBaeHUN3ASBICHUSOTIEPEBOICTIOMEIIICHUABIIEKTPOHHOM(OpMe(TTPHUHATIYH
UTEXHUYCCKON BO3MOXHOCTH) 3asBUTEII0 HeoOxomaumo 3amoyuuth Ha EITY, PIITY
3JIEKTPOHHYIO (pOopMy 3ampoca Ha MPEIOCTaBICHUE MYHUIIMIIAIBHONW yCITyTH, TPUKPEITUTH
K 3asBIICHUIO B DJICKTPOHHOM BHJIEC JOKYMEHTHI, HEOOXOIMMBIC I TMPEIOCTABICHUS
MYHULIMTIAJILHON YCIYTH.

Ha EINI'Y, PIIT'Y pa3memaercs oOpasers 3aroJIHEHHs 3IEKTPOHHON (POPMBI 3asIBICHUS
(3ampoca).

dopmaTHO-JIOTHYECKass  MPOBEpKa CHOPMHPOBAHHOTO  3asBICHUS  (3ampoca)
OCYIIECTBIISICTCS. aBTOMAaTHYECKH II0OCJE 3alOJHEHHs 3asBUTEIEM KaKAOTO U3 TOJei
AIeKTPpOHHON (hopMbl 3ampoca. [lpu BBIIBICHUU HEKOPPEKTHO 3alOIHEHHOTO ITOJIS
JJIEKTPOHHOW (OPMBI 3ampoca 3asBUTENb YBEJOMIIIETCS O XapaKTepe BbISBICHHOW
OMMOKK W TIOPSAJKE €€ YCTPAaHCHHS MOCPEICTBOM HH(POPMAITMOHHOTO COOOIICHUS
HETOCPEICTBEHHO B AJIEKTPOHHOM (hopme 3ampoca.

Creunanuct, OTBETCTBEHHBIN 3a IPUEM M Bblady JTIOKYMEHTOB, IPU MOCTYIUIEHUU
3asBJICHUA U JOKYMEHTOB B DJIEKTPOHHOM BUJE:

[IpoBepsieT 31eKTpOHHBIE 00pa3bl JIOKYMEHTOB Ha OTCYTCTBHE KOMIIBIOTEPHBIX
BUPYCOB U UCKaK€HHOH MH(popMaruu;

Perucrpupyer OOKYMEHTHI B CHUCTEME DJIEKTPOHHOTO JOKYMEHTOOO0OpOTa
YIIOJIHOMOYEHHOTO0 OpraHa, B J>KypHajle PEerucTpaliH, B CIy4yae OTCYTCTBHUS CHCTEMbI
AIIEKTPOHHOTO JIOKYMEHTO000pOTa;

@opMUpYET M HAIPABIIACT 3aABUTENIO JJIEKTPOHHOE yBeromiieHue uepe3 EIITY,
PIIT'Y o nonmyuyeHuM perucTpauu OT 3asgBUTENS 3asBIEHUS (3ampoca) W KONUH
JOKyMEHTOB, B Cllydae OTCYTCTBHS TEXHHYECKOM BO3MOKHOCTH aBTOMAaTHYECKOIO
yBenomieHus 3aasurens uyepes EINNY, PIITY;

HaIpaBJIACT HOCTYHI/IBH_II/Iﬁ MaKeT JAOKYMCHTOB AOJDKHOCTHOMY Jny
YIOOJHOMOUYCHHOTO oOpraHa A pacCMOTPEHUA W HA3HAUCHUA  OTBETCTBCHHOI'O
HUCIIOJTHUTCIIA.

MakcumanbHBIl CpPOK BBITOJTHEHUS aIMUHHUCTPATUBHOM IPOLIEAYPHI IO NPUEMY H
PErUCTpaLUK 3asiBJICHUS O NEPEBOJAC ITOMELICHUSA U NPUTIOKEHHBIX K HEMY JOKYMEHTOB B
dbopMe AIIEKTPOHHBIX JOKYMEHTOB COCTaBiseT 1 paOouuii JeHb C MOMEHTa IOJY4YEHHUS
JIOKYMEHTOB.

Kpurepnii npuHATHSA pemIeHus: MOCTYIJICHUE 3asBICHUS O MEPEBOJIEC TOMEIIECHHS U
IIPUJIOKEHHBIX K HEMY JJOKYMEHTOB.

PesynpraroM agMUHHCTPAaTUBHOW MpPOLEAYPHI SABISIETCS IPHUEM, pETUCTpanus
3asBJICHUS O IIEPEBOJIC TOMELICHUS U IIPUIOKEHHBIX K HEMY JOKYMEHTOB.

3.1.14. Tlpu HampaBieHWW 3asABUTEIEM  3asBJICHUS W  JOKYMEHTOB B
Anmunuctpanuio I{urpoBckoro pailoHa NOCPEACTBOM IMOYTOBOM CBSI3U CHELIUMAIUCT
YIIOJTHOMOYEHHOT'O OPI'aHa, OTBETCTBEHHBIN 3a IPUEM U BbIIA4y JTOKYMEHTOB:
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MPOBEPSAET MPAaBUIBHOCTh AJPECHOCTH KoppecnoHaeHnuuu. OmmboyHo (HE 10

az[pecy) HpI/ICJ'IaHHBIeHI/ICBMaBOSBpaIHaIOTCHBOpraHI/ISaHHmHOqTOBOﬁCBﬂSHHCBCKpBITBIMI/I;

BCKpBIBaeTKOHBepTBI,HpOBepHeTHaHI/I‘-II/ICBHI/IX3a$IBJIeHI/ISII/IHOKyMeHTOB,06$I3aHHOCTB
MOMIMpEAOCTABIICHUIOKOTOPBIX BO3JIOKCHA HA 3adBUTCIIA;

MIPOBEPSET, YTO 3asABICHUE HAIMCAHO Pa300puMBO, (haMmiInK, UMEHa, OTYeCTBa (TIpU
HAJINYMK), HAUMEHOBAHKE, a/Ipec MeCTa XKHUTEIbCTBA, aIpeC MECTOHAX0XKICHH s, HAlIUCAHBbI
IIOJIHOCTBIO;

MPOBOAUT TEPBUYHYIO MPOBEPKY MPEJCTABICHHBIX KOMUH TOKYMEHTOB, HX
COOTBETCTBHUE JICUCTBYIOIIEMY 3aKOHOJATENIbCTBY, a TaKXKe IMPOBEPSIET, YTO yKa3aHHbIC
KOIUU 3aBEPEHbI B YCTAHOBJIEHHOM 3aKOHOJIaTEJIbCTBOM MOPSIIKE;

IIPOBEPSIET, YTO KOMHUH JOKYMEHTOB HE UMEIOT MOBPEKACHUM, HAJIMUME KOTOPBIX HE
[O3BOJISIET OJHO3HAYHO MCTOJIKOBAaTh HUX COJAEp)KaHUE, OTCYTCTBYIOT IOJYUCTKH,
IPUIHUCKH, 3aUEPKHYTHIE CJI0BA, UCIIPABJICHUS.

MaxkcumManbHBIN CPOK BBIIIOJIHCHHA aHMHHHCTpaTHBHOﬁ npoucaypsl 1o npuemMy u
PErucCTpaiv 3asBJICHUA O IICPEBOAC IMOMCEIICHUA W IPUIIOKCHHBIX K HEMY JOKYMCHTOB,
MNOCTYIIUBIINX ITOCPCACTBOM MOYTOBOM CBA3H, cocTaBiserl pa6oqm71 JCHb C MOMCHTAa
MOJIY4YCHHA JOKYMCHTOB.

KpI/ITepI/Iﬁ NPUHATHA PCHICHUS: IMOCTYIVICHUC 3aiABJICHUA O IICPEBOAC IMTOMCIUICHUSA U
IMPUTOKCHHBIX K HEMY JOKYMCHTOB.

Pe3y.]'II>TaTOM a,Z[MPIHI/ICTpaTI/IBHOﬁ npoucaypsl SABJIACTCA TPHEM W PETUCTpaAlUd
3asABJICHUSA O IEPECBOJAC NMOMEIICHNA U MMPUIIOKCHHBIX K HEMY JOKYMCHTOB.

WNudopmanus o npreMe 3asBIeHUS O IEPEBOIC MOMEIICHUS U IPUIOKEHHBIX K HEMY
JOKYMEHTOB(HKCHPYETCABCHCTEMENIEKTPOHHOT0JJOKYMEHTOO00POTAYTOTHOMOYEHHOT 00
prasa,BXypHaJleperucTpalni,Bcirydae OTCYTCTBUS CHCTEMBI 3JIEKTPOHHOT'O
JIOKyMEHTO000pOoTa.

B ACHBb PErucCTpanuu 3adBJICHHUA O NEPCBOJAC MOMCHICHUSA U NPHUIIOKCHHBIX K HEMY
JOKYMCHTOB, CIICHUaJIUCT, OTBETCTBCHHBIN 3a HOpueM  JOKYMCHTOB, nepeaacr
MNOCTYIIUBIINEC JOOKYMCHTBHI JOJDKHOCTHOMY JIMIY YIIOJHOMOYCHHOI'O OpraHa JJisd
paccMOTPCHNA U Ha3HAYCHUSA OTBETCTBECHHOI'O UCITOJTHUTCIIA.

3.1.2. ®opMupoBaHKE M HAMpaBJICHUE MEXKBEIOMCTBEHHBIX 3allpOCOB B OPTaHbI
(opranuzanum),y4acTByomMe B MPEIOCTABIEHUH MYHHUIMNAIbHOM yciayru  (mpu
HEOOXOIMMOCTH).

OcHoBaHMeM Uil  Hayajga  aJIMHHHUCTPAaTHBHOM  MpOLEAYpBl  SIBISAETCA
HENPEJCTaBICHNUE 3asBUTEIIEM JIOKYMEHTOB, NMPENYCMOTPEHHBIX NOANYHKTamu 2, 3, 4
nyHKTa 2.6.1 HacToAIEro aIMIHUCTPATUBHOTO PErVIAMEHTA.

JIOMKHOCTHOE JIMIIO YHOJHOMOYEHHOrO0 OpraHa NpH TOJYyYEHHUM 3asBICHUS O
MEepeBO/IC MOMEIIECHUS W MPUIIOKEHHBIX K HEMY JOKYMEHTOB, MOPYYaeT CHEIUATHUCTY
COOTBETCTBYIOILIETO OT/IejIa MPOU3BECTH UX IPOBEPKY.

B cnyuae, ecnu cnenuanucTOM COOTBETCTBYIOIIETO OTAENa OYIET BBISBICHO, YTO B
NepeyHe MpPEICTaBICHHBIX  3asBUTENEM JOKYMEHTOB OTCYTCTBYIOT  JOKYMEHTHI,
MpeayCMOTPEHHbIE MOANYHKTaMu 2,3, 4 myHkTa 2.6.1 HacTosmero aaMUHUCTPATUBHOTO
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periamMeHTa, MMPUHUMACTCA peIIcHUC (6] HaIlpaBJICHUU COOTBCTCTBYIOIIIHUX

MCKBCIAOMCTBCHHBLIX 3aIIPpOCOB.

MesxBeZJOMCTBEHHBIE 3aIPOCHl HANIPABIISAIOTCS B CPOK, HE MPEBbIMIAOMNN 3 pabounx
JHEH CO JIHSA PErucTpanyy 3asBJICHUS O MEPEBOJE MOMEIIEHUS U NMPUIOKCHHBIX K HEMY
JIOKYMEHTOB OT 3asiBUTEJIS.

HampaBnenue MeXBEIOMCTBEHHBIX 3aIllPOCOB OCYILECTBIIAECTCS B SJIEKTPOHHOMN
dbopMe C WCIOIH30BAHUEM C€IUHON CHCTEMBI MEXKBEIOMCTBEHHOTO JJIEKTPOHHOTO
B3aUMOJICUCTBUS M MOAKIIOYEHHON K HEH PErMOHATIBHOM CHCTEMBI MEXBEJOMCTBEHHOTO
ANEKTPOHHOTOB3aUMO/ICHCTBU.

CHCHI/IaHI/ICT COOTBETCTBYIOILICTO oTacia, OTBETCTBCHHBIN 3a IIOAI'0TOBKY
JOKYMCHTOB, 00s13aH IIPUHATDH H€O6XOIII/IMI>I€ MCPblI Ui MOJY4YCHHSA OTBETAa Ha
MECKBCAOMCTBCHHBIC 3aIIPOCHI B YCTAHOBJICHHBIC CPOKH.

B CIydac HCHOOCTYINICHHMA OTBETAa Ha MC)KBCIIOMCTBGHHLIﬁ 3a1poc B CpOK
YCTaHOBHeHHBIﬁ IIYHKTOM 2.6.3 AI[MI/IHI/ICTpaTI/IBHOFO periiaMCHTa IIPpUHUMAIOTCA MCPBI B
COOTBCTCTBHUH ITOAITYHKTOM 3 HyHKTa3.1 HACTOAWICTO aAMUHUCTPATUBHOI'O PCrilaMCHTA.

Kputepuii npuHATHS pelIeHus: HEeNpeACTaBICHUEe JOKYMEHTOB, IPEAyCMOTPEHHBIX
noanyHkramu 2,3,4 myHkra 2.6.1 HacTOsIIero aAIMUHUCTPATUBHOTO pETJaMeHTa.

PesynpraroM aiMHHUCTPATUBHOM MpOLIEAYPHI SBISAETCA MOJIYYEHHE B paMKax
MEXBEJJOMCTBEHHOT'O 3JIEKTPOHHOTO B3aUMOJCUCTBUS JOKYMEHTOB (MX KOMHM WM
CBEICHH, COAep X AIIUXCS B HHUX), HEOOXOAUMBIX JJISl MPEIOCTABICHUS MYHHUIIUIAIBHOMN
YCIIyTU 3asBUTENIO, MO0 MOodydeHne WH(OpMAaLUY, CBUIETENbCTBYIOMIEH 00 OTCYTCTBUU
B pacrmopspKeHHH OpraHoB  (OpraHu3aluii), YYacTBYIOIIMX B  IPEIOCTaBICHUU
MYHUIUMTIATLHON YCIyTH, JOKYMEHTOB (MX KOMUW WM CBEJICHHH, COIAEPKAIINXCS B HUX),
HEOOXOUMBIX JJISl IPEOCTABICHUS MYHUIIUTIATHHON yCIyTH.

@ukcauuss  pe3ysibTaTa  BBINOJHEHUS  aIMHUHUCTPATUBHOM  MpOUEAYypbl  HE
MIPOU3BOJUTCS.

3.1.3TIpunsTHEepenIeHusIonepeBoACHIIMO00TKA3EBIIEPEBOICKUITOTOTIOMEIIICHUSIBHEKUIT
OEMHEKMIOTOTIOMEIEHUSBXKHUIIOE TTIOMEILICHHE.

OcHoBaHMeM [UIsl Hayajda aJMUHUCTPATUBHOM MpoOLEnypbl SBISETCS IOTy4YeHHE
YIOJHOMOYEHHBIM OpPraHoOM JOKYMEHTOB, yKa3aHHbIX B IyHKTe 2.6.1 HacTodiero
aJMMUHHCTPATUBHOTO pErjiaMeHTa, B TOM YHCJIE 10 KaHajlaM MEXBEIOMCTBEHHOTO
UH(POPMALIMOHHOTO B3aWMOJICHCTBUSA, JMOO HWH(POpPMALMK, CBUICTEIbCTBYIOIEH 00
OTCYTCTBHH B PacHOps’KEHUHM OpPraHoB (OpraHHU3alii), y4aCTBYIOIIUX B MPEJOCTaBICHUH
MYHUIIUTIATBHON YCIYTH, JOKYMEHTOB (MX KOMHN WIIM COJEpXKAIUXCsS B HUX CBEICHUNA),
HEOOXOIUMBIX JJISl IPEOCTABICHHUS MYHUIIUTIATBHON YCIYTH.

OTBCTCTBCHHLIM33.BBIHOJIHCHI/IeaI[MI/IHI/ICTpaTHBHOﬁHpOHC,[[ypBISIBHSICTC}II[OJDKHOCTH
OCIIMIOYIIOJTHOMOYCHHOr oopraHa.

Crernmanuct oT/ena/ynoTHOMOYEHHAS KOMHCCHS MIPOBOJIUT aHaJIN3
NPEJCTAaBICHHBIX JIOKYMEHTOB Ha HAJIM4YHEe OCHOBAaHWW ISl TPUHSTHS PEIICHUsS, U
MOJATOTABIMBACT IMPOEKT PpEIICHUS O IepeBoJie MM 00 OTKa3e B IEPEeBOAE KHUIIOTO
MOMEIICHUSI B HEXWJIOC M HEKWIOTO IMOMEHICHHS B JKWIOE IMOMEIICHHE 1Mo (opme,
yTBEep)KIeHHON moctaHoBiaeHueM IIpaBurensctBa P® ot 10.08.2005 Ne 502 «O6
yTBEpKIeHHH (OPMBI YBEIOMIICHHS O TIepeBo/ie (0TKa3e B MEPEBOJIC) KUIIOTO (HEXKHIIOTO)
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MOMEIICHUS B HEXUIO0E(KUII0E)TOMEIICHHE.

[Ipu mocrymieHnH B YINOJTHOMOYEHHBIM OpraH OTBETa OpPraHa TOCYAapCTBEHHOU
BJIACTH, OpraHa MECTHOTO CaMOyINpaBieHUs 700 TOJABEIOMCTBEHHOW OpraHy
rOCyJapCTBEHHOM BJAacCTHM WJIM OpPraHy MECTHOIO CAaMOYIpPaBJIEHHUS OpraHU3aluu Ha
MEKBEJOMCTBEHHBIN 3ampoc, CBHICTEILCTBYIOMIETO 00 OTCYTCTBUHM JTOKyMEHTa W (WJIH)
uH(popMalii, HEOOXOAUMBIX ISl TIEPEBO/IA KHIJIOTO TTOMEIUICHHS B HEKUJIOE TTOMELICHHE
WIM HEXWIOr0 IOMEIIEHHS B JKWJIOE IIOMELIEHUWE B COOTBETCTBUU C IIYHKTOM
2.6.1HacToAIIero aIMUHUCTPATUBHOTO pErilaMeHTa, U €CJIM COOTBETCTBYIOUINI TOKYMEHT
HE TPEICTaBICH 3asBUTEIEM II0 COOCTBEHHON WHUIIMATUBE, YMOJHOMOYEHHBIH OpraH
[IOCJIE TIOJIYYEHHsI YKa3aHHOTO OTBETAa YBEIOMJISET 3asBUTENS O IOJYYEHUU TAKOTO
OTBETa, M TpEAJaracT 3asBUTENI0 MPEICTaBUTh JOKYMEHT M (WiaM) HH(OpPMAIHIO,
HEO0OXOUMBIE JUIS MPOBENEHHUS IMEpPeBOJa >KUIOTr0 MOMEHICHHUS B HEKWIOE MOMEIICHUE
WIA HEXHWIOTO TIOMEIIEHUS B JKWIOE IOMEIIEHHWE B COOTBETCTBHM C IyHKTOM 2.6.1
HACTOAIIETO aAMHUHUCTPATUBHOTO PErJIaMEHTa, B TEUCHHE IMSATHAAUATH pabouux AHEH co
JTHSI HalpaBJI€HUS! YBEJOMJICHUSI.

[Ipu  HempencTaBieHMHM  3asBUTEIEM  JOKYMEHTOB,  HEOOXOJUMBIX IS
MPEAOCTABICHUS MYHHUIIMNAIBHOM  YCIyrd, B YKa3aHHOM Cllydae, CICIHAINUCT
COOTBETCTBYIOIIETO OTJAENa IMOATOTABIMBAET IMPOEKT pelieHHs 00 OTKa3e B IEpPeBOC
JKUJIOTO TIOMENICHUSI B HEXHUJIO€ TOMEIICHHE WIM HEXHUJIOr0 IOMEHICHUS B IKUJIOE
MOMEIIEHHE.

Pemenue 00 oTkaze XWJIOrO MOMEIIEHUS B HEKUIOE MOMEIIEHUE WIM HEXKUIOro
MOMEIIEHUS B JKUJIOE€ MOMEIIEHUE JOKHO COAEP KaTh OCHOBAHMS OTKa3a ¢ 00s3aTeIbHON
CCBUIKOW HA HApYILICHHUS.

Pemenne o MepeBoAC NN 00 oTka3e B IEPEBOJAC KUJIOI0 MOMCHICHUA B HCIKUIIOC
INOMCIICHHUE MM HCXHWJIOro IMnOMCEHICHHUA B JKHIJIOC INOMCHICHHUC IIOAINHNCHIBACTCSA
AOJDKHOCTHBIM JIMIIOM YIIOJIHOMOYCHHOI'O OpraHa B JIBYX OJK3CMILUIApaX MU MEPCHACTCA
CIICHHUAIMCTY, OTBETCTBCHHOMY 34 IPUCM-BBIJa9yJOKYMCHTOB.

B cinywae mnpencraBieHHs 3asdBICHHS O IiepeBoAc ImoMelleHus uepe3 MOIL]
JIOKYMEHT, MOATBEPKAAOIINN NPUHATUE penieHus1, Hamnpasisiercs B ML, ecinu nHOU
Croco0 ero MoJy4yeHus HEeyKa3aH 3asBUTEIIEM.

MakcumanbHBIi CPOK BBINOJHEHHS aJIMHHHCTPATUBHOW IPOLEAYPHl IPUHATHUSA
pelIeHuss O MepeBojie MM O00O0TKa3e B IEPEBOJE KUIOr0 MOMEIICHUS B HEXHUIOe U
HEXHUJIOTO MOMEIIEHHS B )KWJIOE NTOMEIICHUE HE MOJKET MPEBBINIATh CPOKA IISITH JHEU CO
JHS TIPE/ICTaBlIEHUs] B YIOJHOMOYEHHBIM OpraH JOKYMEHTOB, OOS3aHHOCTb IO
NPEJCTAaBICHUI0O KOTOPHIX B  COOTBETCTBMM ¢ IyHKTOM 2.6.1  HacTosmiero
aJMUHUCTPATUBHOIO PETTIAMEHTa BO3JIOKECHA HA 3asBUTEIIA.

Kputepuii nmpussTHs pelieHus: Hanuuue (OTCYTCTBHME) OCHOBAHMM Ui OTKasza B
IPEOCTaBICHNH MYHHIMIIATBHON YCIyTH, IPEAYCMOTPEHHBIX MYHKTOM 2.7 HACTOSIIEr0o
aJMHUHHCTPATUBHOTO perjaMeHTa.

PesynbraroM  agMUHHUCTPATUBHOW  MPOLEAYPHl  SIBISETCS  MOCTYIUIGHHE K
CHEINANIMCTy, OTBETCTBEHHOMY 3a MPUEM-BbI1ady IOKYMEHTOB, PEIICHUS O MePEeBOJIE UITH
00 OTKa3e B MEPEBOJIC KHUIOTO MOMEIICHUS B HEXKUIIOE U HEXXHUIIOTO TTOMEIIEHUS B KHUIOE
MOMEIEHHE.

Pe3ynbpTar BBIOSHEHHUS aIMHUHHCTPATUBHOW MPOIENYpPhl (PUKCHPYETCSI B CUCTEME
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3IIEKTPOHHOT'0 JIOKYMEHTO000pOTa YIIOJIHOMOYEHHOTO OpTraHa, XKypHajle PerucTpariH.

3.1.4. Beimaua (HampaBieHHE) TOKYMEHTOB

110 pe3yJibTaTaM MpeaoCTaBJICHUA MyHI/IL[HHaJIBHOfI yCiyru.

3.14.1. Beigaua (HampaBJeHHE) OKYMEHTOB IO pe3yJibTaTaM MpPeIOCTaBIICHUS
MYHUIUIAIBHON YCIYTH B YIIOJTHOMOUYEHHOM OpraHe.

OcHoBaHueM i Hayaja MpOLEAypbl BBbIJIAaYU JIOKYMEHTOB SIBJISIETCS HaJIM4YUE
cOpPMUPOBAHHBIX  JIOKYMEHTOB,  SIBJSIIOIIMXCA ~ Pe3yJbTaTOM  IMPEAOCTaBJICHUS
MYHULIMTIAJIbHOW YCIYTH.

Jns  monmydyeHuss pe3ysbTaTOB IPEAOCTABICHHS MYHUIUIAIBHOM yCIYI'M B
OyMa)xHOM BuJ€ U (WIM) AJIsl CBEPKH AJIEKTPOHHBIX 00pa30B TOKYMEHTOB C OpUTMHAJIAMHU
(mpu HampaBleHUM 3ampoca Ha mnpenocraBieHue yciayru uepe3 EIITY, PITY (npu
HAJIMYUU TEXHUYECKON BO3MOKHOCTH ) 3asIBUTEIb IPEIBbSABISAET CACAYIOUINE IOKYMEHTHI:

1) HAOKYMCHT, y,HOCTOBepHIOH_II/Iﬁ JIMYHOCTB 3asBHUTCIIA,

2) TOKYMEHT, MOJTBEPKAAIONIMN TOJHOMOYHS TPEACTABUTEIS Ha IOJyYCHUE
JIOKYMEHTOB (€CJIM OT UMEHH 3asBUTEIIS ACUCTBYET NPEACTaBUTEND);

3) pacrucka B NOJIyYEHHH JOKYMEHTOB (I €€ HAIMYHU Y 3asIBUTEIIN).

Crenuanuct, OTBETCTBEHHBIM 3a MpUEM M BbIAAYy JOKYMEHTOB, MPHU BBIIAYE
pe3ynbTara NpeJoCTaBIeHUs YCIYr Ha OyMa)KHOM HOCHUTEIE:

1) YCTAHABJIMBACT JIMYHOCTD 3asABUTCIIA 1100 ero MMpEaACTaBUTCIIA,

2) TmpoBepsieT TPABOMOYMS MPEACTABHUTENS 3asBUTENS JCHCTBOBAaTh OT HWMEHHU
3asBUTEIIA [IPU TOJyYEHUH TOKYMEHTOB;

3) BBIIACT JOKYMEHTHI,

4) peructpupyeT(akTBbIA4YNI0KYMEHTOBBCUCTEMEIICKTPOHHOTO0KYMEHTO000PO
TayTOJIHOMOYEHHOTOOpPIraHau B KypHaJle PEeTUCTpalliu;

5) OTKaSBIBaCTBBBI,Z[a‘-Iep63yHBTaTaHpC,Z[OCTaBJ'ICHI/I}IMYHI/IL[I/IHaJ'IBHOﬁYCHyFHBCquaHXI

- 3a BbIJJauell JOKYMEHTOB 00paTUIIOCH JIMIIO, HE SBIISIOLIEECs 3asBUTENEM (€ro
MIPEACTABUTENIEM);

- 00paTUBLIEECAITUII00TKA3AIOCHIPEbIBUTHA0KYMEHT, YA0CTOBEPAIOIINNAET OJTUUYHOCTb

B cnydae momaum 3asBHTENIEM JOKYMEHTOB B JJIEKTPOHHOM BHJE IOCPEIACTBOM
EIIT'Y, PIII'Y u yka3aHuu B 3ampoce O MOJTYYEHUU pe3yibTaTa PEAOCTaBICHNs YCIYTH B
AIIEKTPOHHOM BHJIE, CIIELIUAJIUCT, OTBETCTBEHHBIN 3a IPUEM U BbIIaYy JOKYMEHTOB:

1) ycraHaBIMBaeT TMYHOCTD 3asSBUTEINS JIMOO €ro MPEICTaBUTEIIS,

2) TmpoBepsieT TPABOMOYMS MPEACTABHUTENS 3asBUTENS JCWCTBOBATh OT HMEHHU
3asIBUTEJIS IPU TIOJYYEHUH TOKYMEHTOB;
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3) cBepseT AIEKTPOHHBIE 00pa3bl JOKYMEHTOB ¢ OpHTHHaIaMH (MPH HampaBICHUU

3ampoca M IOKyMEHTOB Ha npeaoctaBieHue yciayru uepes EINIY, PIITY;

4) YBEIOMIISIET 3asiBUTESL O TOM, YTO PE3YJbTaT MPEJOCTABJICHHUS MYHUIIMIAIbHON
yciyru Oyzaer HampabiieH B juuHbld kabunetna EINY, PIII'Y B dopme smekTpoHHOTO
JIOKYMEHTA.

[Ipy  ycTaHOBJIEHHWH  PACXOXACHUU  OJEKTPOHHBIX  00pa3oB  JOKYMEHTOB,
HAIPaBIICHHBIX B JJICKTPOHHOW (opme, ¢ OpUTHHATIAMU, PE3YJIbTaT MPEIOCTABICHUS
YCIyTHU 3asBUTEN0 He Harpasisiercs uepes EIINY, PIIT'Y, o uem cocraBisieTcs akT.

B cnyuae, ecnu mpuHSATO pelieHHE O MEpeBojie WM 00 OTKa3e B MEPEeBOAE JKUIIOrO
MIOMEILICHUS B HEXKUIIOE M HEKHUIIOTO IMOMEIICHUS B )KUJIO€ MTOMEIICHUE, TAHHOE PELICHUE
CKaHUpyeTcsi W Hampamisercs 3asButento uyepe3 EIIIY, PIII'Y mubo nHampammsiercs B
dbopMe 3JIEKTPOHHOTO JIOKYMEHTA, MOAMHUCAHHOTO SJICKTPOHHOW MOJMUCHIO B JIMYHBIN
kaOunet 3asButens Ha EIIIY, PIII'Y. JlanHoe pelieHHe BbIIAETCS WM HAMpaBISETCS
3aSBUTEITIO HE TIO3HEE YeM uepe3 TPH pabouux JHS CO AHS MPUHITHS TAKOTO PEIICHUS U
MOJKET OBITh 00KaIOBAHO 3asiBUTENIEM B CyJIOHOM MOPSIKE.

MakcumanbHblii  CPOK  BBIINOJHEHHS JaHHOM aJIMWHUCTPATHBHOW IPOLEAYDPHI
coctaBisgeT 3 pabouMx AHS CO JHS NPUHATHUS pEIleHHs O MepeBoAe MU o0 OTKase B
IIEPEBOJIE KUJIOTO IIOMEIIECHHS B HEXKWIIOE U HEXKWIIOTO IIOMELICHUS B KUJIOE ITIOMELICHUE.

Kputepuii mpuHSITHS pelIeHUs: MPUHATHE PEIICHUs O MepeBojae WM 00 OTKasze B
MEePEBO/IC KUIIOTO TTOMEIIECHHS B HEXKIIIOE U HEXKHIIIOTO MTOMEIIEHUS B KUJIO€ TTOMEIICHUE.

Pe3ynbraroM agMUHUCTPATUBHON IPOLEAYPHI SABISAETCSA Bblaya WM HalpaBICHUE
1o aJpecy, yKazaHHOMY B 3asBieHuH, 6o uepes ML, EII'Y, PIII'Y 3asBuremnto
JIOKYMEHTA, MOATBEPKAAOLIETO IPUHATHE TAKOTO PELICHUS.

Pe3ynbrar BBINONIHEHHS aJIMUHUCTPATUBHOM MpPOLEAYPbl (PUKCUPYETCSI B CHCTEME
3JIEKTPOHHOI'0 IOKYMEHTO000pOTa YIIOJIHOMOYEHHOI'O OpraHa U B XKypHase perucTpaiuy.

4. CDOpMBI KOHTPOJIA 3a UCTIOJIHCHUECM aIMUHUCTPATUBHOT'O PCTIIaAMCHTA

4.1. Tlopsaok OCYIIECTBIEHUS TEKYIIEro KOHTPOJsS 3a COONIIOJICHHEM U
HCIIOJTHEHUEM OTBETCTBEHHBIMH JIOJDKHOCTHBIMHM JIMI[AMH TOJOXXKEHHM HACTOSIIEro
aJIMUHUCTPATUBHOTO  perjlaMEéHTa W  HMHBIX HOPMATHUBHBIX  IPaBOBBIX  aKTOB,
YCTaHABIMBAIOIIUX TPeOOBaHUS K MPEAOCTaBICHUIO MYHHUIMNAIbHON YCIyTH, a Takke
NPUHATHEM UMU pEIIeHU.

Texymuii KOHTpONb 3a COOJIOIGHWEM W HCIOJHEHWEM JIOHKHOCTHBIMHU JIUIAMH
YIOJIHOMOYEHHOT'O OpraHa y4yeTa MOJ0KeHHUI TaHHOTO aIMUHUCTPATUBHOIO PErJIAMEHTA U
WHBIX ~ HOPMATHBHBIX  MPABOBBIX  AaKTOB, YCTAaHABIWBAOIIMX  TpeOOBaHUA K
MPEIOCTaBICHUI0 MYHUIIMIIAIBHON YCIyTH, a Takke MPUHATHEM MMH pelleHHi (nanee -
TEKYIIUH KOHTPOJIb NEATEIIbHOCTH) OCYLIECTBIISIET TOJPKHOCTHOE JIMIIO YTIOJTHOMOYEHHOTO
oprasa.

Texymuii KOHTPOJIb OCYLIECTBISAETCS MyTEM IPOBEACHUS MIPOBEPOK COOMIOIEHUS U
UCIIOJHEHUS JODKHOCTHBIMU JIMIIAMM M COTPYAHMKAaMHU IIOJIO)KEHUH HACTOSIILErO
aJMUHHCTPATUBHOTO perimameHTa MHBIX HOPMAaTHUBHBIX IIPABOBBIXAKTOB,
yCTaHaBJIMBAIOUINX TPEOOBAHUS K MPEIOCTABICHNUIO MYHUITUTIAIBHON YCITYTH.
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4.2. Tlopsimok ¥ TEPUOAUYHOCTh OCYIIECTBICHUS TIUIAHOBBIX W BHEIJIAHOBBIX

IIPOBEPOK IOJIHOTHI U KAa4eCTBA MPEJOCTABICHUS MYHULMIAIBHOM yCIyTH, B TOM YHCIE
HOPSI0K ¥ POPMBI KOHTPOJIS 32 TIOJTHOTON M KaU€CTBOM MPEIOCTABICHUS MyHUITUNIATIbHON
YCIIYTH.

KoHTposb 3a MOJHOTOM M KadyeCTBOM IIPENOCTABICHUS MYHMIUIIAIBHOW YCIyTH
BKJIIOYAET B ce0s MPOBEICHUE INPOBEPOK, BHIBIECHUE M YCTPAHEHHE HAapyLICHWH NpaB
3asBHUTENEH, IPUHATUE PEIICHUI U MOATOTOBKY OTBETOB Ha MX OOpalleHHs, COAEpIKaIIne
JKao0bl Ha JielicTBUS (0€31eHCTBIE)COTPYTHUKOB.

HpOBepKI/I IMOJIHOTBI MW KA4YCCTBa MNPCAOCTABJIICHHUA MyHHL[HHaHBHOﬁ yCiyru
OCYIICCTBIIAIFOTCA HAa OCHOBAHUH paCl'IOprKeHI/Iﬁ YIOJIHOMOYCHHOI'O OpraHa.

[IpoBepku MOTYT OBITH IUIAHOBHIMH U BHEILIAHOBBIMU. [1OpSI0K M NMEPHOANYHOCTH
IUTAHOBBIX MIPOBEPOK YCTAHABIMBAIOTCS PYKOBOAMTENEM YIOJIHOMOUYEHHOTo oprasa. [Ipu
IIPOBEPKE  pacCMaTpUBAIOTCS  BCE  BOIPOCHI, CBSI3aHHBIE C  IPEAOCTaBICHUEM
MYHHUILIUNIATBHOW  YCIYTH  (KOMIUIEKCHBIE TIPOBEPKH), WM OTAEIbHBbIE  BOIPOCHI
(TemMaTHUecKue IPOBEPKH).

BuemnnaHoBble MPOBEPKH NPOBOAATCA MAJsi MPOBEpKHU (akTa YCTpaHEHUsS paHee
BBISIBJICHHBIX HapyUIEHMM, a TakkKe B ciydyae IMOJIy4eHHs Kaino0 Ha JedcTBUSA
(Oe3nericTBUE) COTPYAHUKOB. [IpoBepKHu Takke MPOBOASTCS MO KOHKPETHOMY OOpaIlleHUI0
3asiBUTEIIS.

HepI/IO,Z[I/I‘lHOCTBOCYIJ_[eCTBJ'IeHI/ISIHJ'IaHOBBIXHpOBepOK-Hepe)KeOI[HOFOpaSaBKBapTaH.

4.3. OTBETCTBEHHOCTHIOJDKHOCTHBIXITUIL, YITOJTHOMOYCHHOTOOpraHa3apemeHU U ICH
ctBusi (Oe3aeiicTBHE), MPUHUMaeMble (OCYIIECTBIIEMbIC) MU B XOJ€ MPEIOCTABICHUS
MYHULIMTIAJIbHOW YCIYTH.

[Tope3ynbTaraMnpoBEepOKBCIy4aeBbISIBICHUHAPYILEHUUTIOI0KEHUMHACTOSAILEr0a,]
MHWHUCTPATUBHOTOPETIIAMCHTAMNHBIXHOPMATHBHBIXIIPABOBBIXAKTOB,YCTAHABJIIMBAIOIIUXTP
e00BaHHA K TMPEIOCTABICHUI0O MYHHUIIUINAIBHONW YCIYTHM, BHUHOBHBIE COTPYIHUKU H
JOJDKHOCTHBIC JIMIIa HECYT OTBETCTBECHHOCTH B COOTBCTCTBHMU C 3aKOHOJATCIHLCTBOM
Poccuiickoit denepanum.

CoTpylHUKHM, OTBETCTBEHHbIE 3a TIpUEM 3asBICHMM U JOKYMEHTOB, HECYT
NEPCOHANBHYIO OTBETCTBEHHOCTh 3a COOJIOZECHHWE CPOKOB U TMOpsAKa MpHeMa u
PErUCTPallUK TOKYMEHTOB.

CoTpyZHUKHM, OTBETCTBEHHBIE 3a IOATOTOBKY JOKYMEHTOB, HECYT NEPCOHAIBHYIO
OTBETCTBEHHOCTH 32 COOJIIOJICHHE CPOKOB U MOPsIKa OPOPMIICHHS JOKYMEHTOB.

CoTpyIHHMKH,0TBETCTBEHHBIE3aBbIJauy(HAIPABICHHE)I0KYMEHTOB,HECYTIIEPCOHAIbH
YIOOTBETCTBEHHOCTh3a COOJIIOIEHNE MTOPSAIKA BblIau(HAPaBICHUS ) JOKYMEHTOB.

JIOMKHOCTHOE JIHIIO, MOAMKCABIIEE JTOKYMEHT, C(HOPMHUPOBAHHBINA MO pe3yibTaTaMm
MpeaoCTaBJICHUA MYHHHHHaﬂBHOﬁ YCIyru, HECET MNEPCOHAJIBHYHO OTBECTCTBCHHOCTH 3a
MIPaBOMEPHOCTh MPUHSITOTO PEIIeHHs U BblAauy (HAmpaBleHUE) TaKOro JOKYMEHTA JIHUILY,
MPEACTaBUBIIEMY (HAIPAaBUBIIIEMY )3asiBJICHHE.

HepCOHaJIBHaSI OTBCTCTBCHHOCTb COTPYAHUKOB U JOJIZKHOCTHBIX JIMIL 3aKPCIUIACTCA B
UX JOJKHOCTHBIX MHCTPYKLIMSIX B COOTBETCTBMM C TpPEOOBAHUSMU 3aKOHOJATEIbCTBA
Poccuiickoit @enepanuu.
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4.4. TlonoxeHus,XxapakTepu3yoIeTpeO0BaHUAKIIOPAIKYH()OPMAMKOHTPOIIS3AIPE

JOCTaBJICHUEM MYHUIMNAIbHON YyCIyrd, B TOM 4YHCIE CO CTOPOHBI TIpaxJaH, HX
00BeAMHEHNI U OpraHU3aLH.

KoHTposb 32 UCIOJHEHWEM JAHHOIO aJIMUHUCTPATUBHOIO PEIVIAMEHTA CO CTOPOHBI
rpaXJIaH, HMX OOBEAWHEHWH M OpraHu3alMid SBISETCS CaMOCTOSTEIbHON (HopMoii
KOHTPOJISI M OCYILECTBIIIETCS IIyTEM HalpaBiIeHUs OOpalleHui B yIIOJTHOMOYEHHBIH OpraH,
a TaKXke MyTeM O0)KaJoBaHUS JecTBUi (0e3leiiCTBHA) M pEIIeHHH, OCYIIEeCTBISEMbIX
(MPUHATHIX) B XOJI€ UCIIOJIHEHUS HACTOSIIEr0 aJMUHUCTPATUBHOIO PErJIaMEHTA.

I'paxnane, mx OOBEAMHEHWS W OPraHU3AIMU BIPABE HAIPABIATH 3aMEUaHUS H
NPEIOKEHUST 10 YJAYYUIEHUWIO  KadecTBa W JOCTYHHOCTH  NPEIOCTaBICHUS
MYHULIMTNIAJBHOW YCIYTH.

o. Jocynebnslii (BHECYCOHBIN) TOPSIIOK 00KAJIOBaHUSI PEIICHUN U JEHCTBUN
(6e3aeicTBYS) OpraHoB, IPEIOCTABIISIOIINX
MYHHIIMITAIEHBIC YCITYTH, @ TAK)KE WX JIOJDKHOCTHBIX JIHI

5.1. Undopmaumst 1yisi 3aMHTEpPECOBAHHBIX JIMII 00 MX MpaBe Ha J0CyaeOHOe
(BHecyneOHOE)  oOaysoBaHwe — neiictBuid  (Oe3melcTBHs) ©  (WIM)  PEIICHHIA,
NPUHATHIX(OCYIIECTBICHHBIX) B XOJI¢ MPEJOCTABICHUSI MYHUIIMITAIBHON yCiyru (manee -
Kamooa).

3agBUTENU MMEIOT MPaBO MOAATH kKalIoOy Ha pelleHue U JeicTBue (0e3neiicTBue)
opraHa, MpeAOCTaBJSIONIET0  MYHHUIMINAIbHYIO  YCIyry, JIOJDKHOCTHOIO  JIMIIA,
MPEAOCTABISAIONIET0  MYHULUMNAIBHYIO  YCIYTY,  MYHHUIMOAJIBHOTO  CIY’>Kallero,
PYKOBOJUTENS OpraHa, MpeI0CTaBIIAIONIEr0 MyHUIIUIAIBHYIO YCIYTY.

XKanoba nonaercs B mucbMeHHOU (opMe Ha OyMa)kHOM HOCHTENE, B 3JEKTPOHHOM
¢dbopMe B opras, NpeoCTaBISIOMNNA MyHULIUTIATBHYIO YCIYTY.

XKanoba Ha pemeHus u JaeiictBus (Oe3nelcTBUE) oOpraHa, HPEIOCTABIISAIOLIETO
MYHULMIIAJIBHYKO  YCIYTy, JOJDKHOCTHOTO  JIMIA@  OpraHa, IpeAoCTaBIIAIOIIETO
MYHULUIAIBHYIO  YCIYI'y, MYHHULMIAIBHOIO  CIIYXaIlero, pPYKOBOAMUTENSA OpraHa,
MIPEIOCTABIISAIONIEr0 MYHUIIMIIAJIBHYIO YCIYTY, MOXET OBbITh HaIpaBlieHa IO MOYTE, Yyepe3
M®IL], ¢ ucnonp3oBaHreM HH(POPMALIMOHHO-TEIEKOMMYHUKAIMOHHONW ceTH «HTepHET»,
opHUIIMATBFHOTO caiiTa opraHa, MPEJOCTABISIIONIETO MYyHHIMNANbHYyI0 ycuyry, EIITY,
PIIT'Y, a Takxke MOKeT OBITh MPUHSATA IIPU JTUYHOM IPUEME 3aIBUTEIIS.

3asBUTENb MOKET OOPATUTHCS C kKaJl000M, B TOM UUCIIE B CIEAYIOIIUX CIydasX:
1) HapymieHuecpoKaperucTpalMu3anpocaope0CTaBIeHUIMYHUIUITATbHOWYCITYTH;
2) HapyIlIeHHE CPOKa MPEIOCTABICHNS MYHHIIUIIATBHON YCIIyTH;

3) TpeOoBaHME Y 3asBUTENS JOKYMCHTOB WM WH(POPMAIMU JTHOO OCYIIECTBICHUS
JNEWCTBUM, TPEJICTABICHWE WM OCYIIECTBICHHE KOTOPBIX HE MPEIyCMOTPEHO
HOPMAaTHBHBIMU TpPaBOBBIMU akTaMu Poccuiickoii  @expepanuud, HOPMaTUBHBIMU
MPaBOBBIMHU aKTaMH CyOBeKTOB Poccuiickoit denepannu, MyHUIIMTAIBHBIMA TTPABOBBIMU
aKTaMM JUIS IIPEAOCTABICHUS] MYHULIUITAJIBHON YCIIYTH;

4) oTKa3 B IpHEME JOKyMEHTOB, IPEIOCTABICHUE KOTOPBIX IPEAYCMOTPEHO
HOPMAaTHBHBIMH IIpaBOBBIMU  akTaMu Poccuiickorn  @enepauuy, HOPMAaTUBHBIMU
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NPaBOBBIMU aKTamMu cyOBekToB Poccuiickoit denepannu, MyHHLIUIATBHBIMA TPABOBBIMU

aKTaMU IJIA IPpEaO0CTaBICHUA MYHHHHHaHBHOﬁ YCIYIru, y 3asiBUTCIIA,

5) oTka3 B MpeaOCTaBICHUH MYHHIIUIIAIBHOW YCIYTH, €CIM OCHOBaHHS OTKa3a He
pelyCMOTpPEHbI (efiepaibHbIMU 3aKOHAMU U MIPUHSTHIMU B COOTBETCTBUU C HUMHU MHBIMU
HOPMAaTHUBHBIMU TpaBOBbIMU akTamu Poccuiickori ®dexnepanuu, 3aKOHAaMU W HHBIMHU
HOPMATHBHBIMH  TIPaBOBBIMM  akTamMu  cyObekToB  Poccuiickoit ~ deneparuu,
MYHUIUIIAJIbHBIMU IIPABOBBIMU AKTaAMU;

6) s3arpeboBaHME C 3asBUTENS MPH MPEAOCTABICHHM MYHHIUIAIBHOW YCIyTH
IJIaThl, HE IPELYCMOTPEHHONW HOPMAaTHBHBIMU IIPABOBBIMM aKTamMu Pocculiickoin
®denepanny, HOPMATUBHBIMU TIPABOBBIMH aKTaMu CyObekToB Poccuiickoit denepanuw,
MYHULIMIIAJIbHBIMU [IPAaBOBBIMU aKTaMU;

7) oTka3 opraHa, MPEJOCTABIISIONICTO MYHHUIHIAIBHYIO YCIYTY, IODKHOCTHOIO
JWIa OpraHa, NPEAOCTABISIONIETO MYHUIMIIAIBHYIO YCIYTY, MHOTO()YHKIHOHAIEHOTO
LEHTpa, pa0OTHHKAa MHOTO(YHKIMOHAIBHOTO LIEHTPA, OpPraHU3alMi, MpeIyCMOTPEHHBIX
yacteiol.lcratenl6 ®denepanpHoro3akona Ne 210, uinu ux paOOTHUKOB B HMCHPABICHUU
JIOMYLICHHbIX MMH OIEYaTOK M OWMOOK B BBIIAHHBIX B PE3yJbTaTe MPEIOCTABICHUS
rOoCy/lapCTBEHHOW WJIM MYHMLMIAIBHOM YCIyrM JOKYMEHTax Ju0O0 HapylleHue
YCTAHOBJICHHOT'O CPOKa TaKUX UCIPABJICHUH;

8) HapylieHue cpoka WM TMOPAIAKA BBIAAYM JOKYMEHTOB IO pe3yjbTaram
MIPEA0CTABIECHNS MYHULIUITAJIbHON YCITYTH;

9) mprOCTaHOBJIEHHE MPEIOCTABICHUS MYHHIUIAJIBHOW YCIYTH, €CIH OCHOBAHUS
NPUOCTAHOBIIEHUSI HE TNPEAYCMOTPEHBI (enepaabHbIMH 3aKOHAMM M TPUHATHIMH B
COOTBETCTBUM C HUMH HWHBIMM HOPMATHBHBIMHM IIPaBOBBIMH aKkTamu Pocculiickoin
®denepanuy, 3aKOHAMH W HWHBIMH HOPMATHBHBIMHM IPABOBBIMHU aKTaMH CyOBEKTOB
Poccniickoit ®enepanuu, MyHUIIMIAIBHBIMY IPABOBBIMU aKTAMM;

10) tpeOoBanue y 3asBUTENs MPH MPEIOCTABICHUH MYHHIUIAIBGHON YCIyrH
JOKYMEHTOB WJIM HMH(QOpPMAIMH, OTCYTCTBUE W (WIM) HEAOCTOBEPHOCTh KOTOPBIX HE
yKa3bIBAJIKMCh MPH NEPBOHAYAILHOM OTKa3e B MpHEME JOKYMEHTOB, HEOOXOJUMBIX IS
IPEIOCTABIEHUSI MYHUIIUTIATBHON YCIYTH, 32 UCKIIOYEHUEM CIIy4aeB, IPETyCMOTPEHHBIX
nyHKTOM 4 yactu 1 craten 7 @enepanbHoro 3akoHa N 210-P3.

XKanoba nomxHa coaepxarh:

1) HauMeHOBaHME  OpraHa, MNPEAOCTABIAIONICTO MYHHIMOAIBHYIO  YCIYTY,
JOJDKHOCTHOTO JIMIIA OpPraHa, MPEJOCTaBIISAIONIET0 MYHHIHUNAIBHYIO YCIyTy, JHOO
MYHUIUIAIBHOTO  CIYyXalllero, peueHus u  JeiictBus  (0e3neiicTBUE)  KOTOPBIX
00XayroTC;

- damunuio, uMs, OT4eCTBO (TOCIEAHEe — MPHU HAIWYMM), CBEJCHHS O MeECTe
KUTENBbCTBA 3asSBUTENST (U3NYECKOTO JUIa OO0 HAaUMEHOBAHHE, CBEICHHS O MECTe
HaXOXKJCHUS 3asBUTENSl — IOPUIMYECKOro JIMIA, & Takke HoMep (HoMepa) KOHTAKTHOTO
TenedoHa, aapec (agpeca) >IEKTPOHHON MOYTHI (MPU HAJIWYUHM) W MOYTOBBIN ajapec, Mo
KOTOPBIM JOJIZKCH OBITE HaIpaBJICH OTBCT 3asBUTCIIIO,

4) cBemenust 00 OOKayeMBIX PpEHICHUAX U JckcTBUsAX (Oe3aeicTBUU) opraHa,
MpeaoCTaBJIAOUICTO MYHUIIUITIAJIBHYIO yciayry, JOJI?KHOCTHOTI'O Jmna opraHa,
MPEJOCTABISIONIETO MyHUIIMTIAIEHYIO YCIYTY, JIN00 MYHHUITUITATIBHOTO CITYKaIllero;
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5) 10oBOJBI, HA OCHOBAaHMUM KOTOPBIX 3asBHTENIb HE COIJACEH C pEIICHHEM U
neiicteuem (6e3ieiicTBUEM) OpraHa, MPEAOCTAaBISIIONIET0 MYHHUIIMIIAIBHYIO YCIIYTY,
JOJDKHOCTHOTO JIMIIA OpraHa, MPEeAOCTABISIONIET0 MYHHLHMIAIBHYIO YCIyry, Ju0o
MYHUIIMIIAJIBHOTO CIYXaIIero. 3asiBUTENIEM MOTYT ObITh MPEJCTAaBICHbI TOKYMEHTHI (IIpU
HAJIMYMHN), TOITBEPKAAOIINE JOBOABI 3asIBUTENIS, THOO UX KOIHUH.

5.2. Opran MECTHOrO0 CaMOYIpaBICHHs, OpraHU3alMd YIOJHOMOYCHHBIE Ha
pPacCMOTPEHHE KAJIOOBI JIMIA, KOTOPHIM MOXET OBITH HAIpaBJICHA Kalloba 3asiBUTEIS B
JIoCy1eOHOM (BHECYIEOHOM) TIOPSIIKE.

XKanoOs1 Ha pemienus, aeiicTBus (0e3aeCTBUS) TOMHKHOCTHBIX JIMI] pACCMAaTPHUBAIOTCS
B ITOPSIAKE U CPOKH, ycTaHOBIeHHBIE Denepanbhbiii 3akoH oT 02.05.2006 Ne 59-03 «O
MOPSIIKE pacCMOTpEHUs 0OpaleHuit rpaxkaan Poccuiickoit denepamumy.

5.3. CocoObl HHGOPMHUPOBAHUS 3aABUTEIICH O TMOPSAAKE MOJAYH M PACCMOTPEHUS
’Kaji00bl, B TOM 4HcIIe ¢ ucnonb3oBanueM EINTY, PIITTY.

He mnosnnee nHsA, cieayromiero 3a JHEM MPHHATHS pPEIICHUS, 3asABUTEIIO0 B
MUCBbMEHHOW (QopMe U, TIO JKETaHWIO 3asBUTEIS, B JIEKTPOHHOH (hopMe HarpaBisieTCs
MOTHBHUPOBAHHBINA OTBET O PE3yNIbTaTaX PACCMOTPEHUS JKaIOOBI.

B ciyuae npusHaHus Kano0bl, OAJIEKAILEH YAOBIETBOPEHUIO B OTBETE 3asBUTEIIIO
naercss uHpopMauus O JAEHCTBHSX, OCYLIECTBISEMBIX OPraHOM, IPeAOCTaBISIOLIMM
MYHULIMIIAJBHYIO YCIYTY, B LEJISIX HE3aMEIJIUTEIbHOIO0 YCTPAHEHMSI BbISBICHHBIX
HapyLEHUH MPH OKa3aHUU MYHHUIMIIATbHOM YCIIyTH, a TakKe MPUHOCATCS U3BUHEHMS 3a
JIOCTaBJICHHbIE HEy/No0CTBa M YyKaszblBaeTcsi MHGpOpMalus O AaNbHEHIINX AEHCTBUSX,
KOTOpble HEOOXOJIUMO COBEPIINUTH 3aABUTENIO B LENAX MOJIYYEHUS MYHUIUNAIBHON

YCIIYTH.

B CIydyac TpU3HAHUA JKaJmoObl HE no,unexcameﬁ YAOBJIICTBOPECHUIKO B OTBCTC
3asABUTCIIIO JAIOTCA apryMCHTHUPOBAHHBIC PA3bACHCHHUA O MPUYMHAX MIPUHATOr0 pClICHUA,
a TaKXKe I/IHq)OpMaI_II/ISI O IOpAAKE 00’KaIOBaHUS MMPUHATOTO PCIICHU.

B ciydae ycTaHOBIEHHS B XOJ€ MM IO pe3ylbTaTaM pPacCMOTPEHMs KaloObl
NPU3HAKOB  COCTaBa aJMHHHMCTPATUBHOIO MPAaBOHAPYLIEHHS WIM  IPECTYIUICHUS
JOJDKHOCTHOE  JIMIO, HAJEJCHHBIE IOJHOMOYMSAMHU IO  PACCMOTPEHHUIO  KaJIo0
HE3aMeUINTEIbHO HAIPABIIAIOT UMEIOLIUECS MaTepHalIbl B OPTaHbl IPOKYPaTYpBHI.

5.4. IlepeyeHb HOPMATHUBHBIX TMPABOBBIX AaKTOB, PETYIHUPYIOMIUX MOPSAOK
nocyae0Horo (BHeCYAeOHOro) 00xaloBaHUs pelIeHul U AeiicTBuii (0e31eiicTBHS) OopraHa,
NPEIOCTABIIAONIET0 MYHHIUTIAIBHYIO YCIYTY, & TAKXKE €r0 JOJDKHOCTHBIX JIHII.

[Topsmox  nocyneOHOro (BHECYAEOHOTO) OOXKAIOBaHUS pEIICHUH U JACHCTBHIA
(Oe3nelicTBUSl) OpraHa, MPENOCTABIAIONIETO0 MYHHUIMIAIBHYIO YCIYry, a TakXke €ro
JOJDKHOCTHBIX ~ JIMI, PYKOBOJAWTENS YMOJHOMOUYEHHOrO oOpraHa Ju0O ClenualIncTa
YIIOJTHOMOYEHHOTO OpraHa OCYIIECTBISETCS B COOTBETCTBHM ¢ DenepalibHbIM 3aKOHOM
Ne210-®3, nocranosnenuem IIpaBurenscrBa Poccuiickoit @eneparuu ot 16.08.2012 Ne
840 «O mopske Moayu U pacCMOTPEHUS KaJIo0 Ha pelieHus U AeicTBusA(0e31ercTBrE)
(benepanabHBIX OPraHOB MCIIOJHUTEIHHON BIACTH U UX JOJDKHOCTHBIX JIHI, (eaepaTbHbIX
rOCYyJapCTBEHHBIX CIYyXallluX, IOHKHOCTHBIX JIML[ TOCYJapCTBEHHBIX BHEOIOIKETHBIX
¢onnoB Poccuiickoit ®Penepaunu, TOCYIapCTBEHHBIX KOPHOpALWM, HAaJEIEHHBIX B
COOTBETCTBUM C (peAcpaJbHbIMU 3aKOHAMHM TOJHOMOYMSIMHU 11 NIPEIOCTaBJICHUIO
rOCYJapCTBEHHBIX YCIYT B YCTAHOBJIEHHOHU cdepe AeATENbHOCTH, U UX JODKHOCTHBIX JIUII,
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opraHuzaiuii, npeaycMoTpeHHbIX 4YacThio 1.1 crtateu 16 depepanpHoro 3akona «0O0

opraHu3al IIPEAOCTABIICHHUA TOCYJAPCTBECHHBIX W MYHUIMIIAJIBHBIX YCIYI», H HX
pa6OTHI/IKOB, a TaKXKeC q)yHKI_[I/IOHaJIBHbIX HCHTPOB MPEAOCTABJICHHUA T'OCYJApCTBCHHBIX U
MYHUIUIIAJIBHBIX YCIIYT U UX pa6OTHI/IKOB».

6.0co0eHHOCTH BBITIOJHEHUS aIMUHUCTPATUBHBIX Tporeayp (aeicteuii) B MOI]

6.1. TlpenocraBnenunemynuiunanbHoycnyruBM®llocymecTriusieTcanpruHaIMIUNn3
AKJIFOUEHHOTOCOIJIAIICHUS O B3aUMOJEHCTBUM MEXJY YIOJIHOMOYEHHBIM OPraHOM U

ML,

6.2. OcHoBaHMeM JJ1s Hayaljla NPEAOCTaBICHNUS MYHULIUIIAIbHON YCIYTH SIBIISIETCS
oOpaiienue 3asButens B MOL, pacnonoxeHHbIH Ha TEPPUTOPUH MYHUILIUIMATBHOTO
00pa3oBaHus, B KOTOPOM IPOKUBAET 3asIBUTEID.

6.3. UndopmupoBanue 3asBuTeNeil 0 MOPsAKE MPEIOCTABICHUS MYHULUMIATIbHON
yciyru B MO®ILI, 0 Xoae BBIIOJIHEHUs 3ampoca O IPEJOCTABICHUM MYHHUIMIAIBHOU
YCIIyTH, 110 UHBIM BOIIPOCAM, CBSI3aHHBIM C IIPEJOCTABIECHUEM MYHULMIAIBHON YCIIYTH, a
TaK)Ke KOHCYJIBTUPOBAHME 3asBUTENICH O MOPSIAKE IPEIOCTABICHUS MYHHIMIAIbHOU
yciyru B MOL ocyiiecTBisieTcss B COOTBETCTBUU € rpadukoM padotsl MDLI.

6.4. Ilpuem 3asBIEHW O TPEIOCTABICHUM MYHUIUNAIBHOW YCIYIH M HHBIX
JIOKYMEHTOB, HEOOXOAMMBIX JJISl IPEAOCTABICHUS MyHUIIUIIAIBHON YCITYTH.

[Tpu nuunom oOpatienuu 3asurtens B M®L coTpyiHuK, OTBETCTBEHHBIH 3a IpUeM
JOKYMEHTOB:

- YCTaHaBJIMBAET JUYHOCTh 3aBUTENSI HA OCHOBAaHUU JOKYMEHTA, YIOCTOBEPSIIOIIETO
€ro JIMYHOCTb, NPEACTABUTENS 3asIBUTENS - HA OCHOBAHMH JIOKYMEHTOB, yI0CTOBEPSIOIINX
€ro JINYHOCTb U TIOJTHOMOYHS (B Cilydae 0OpalleHUsl ero MpeiCTaBUTeNs);

- IPOBEPACTHPCACTABICHHOC3AABICHUCHJOKYMCHTBIHAIIPEAMCT
1) TCKCT B 3as4BJICHUH ITOAHACTCA HIPOUYTCHUIO,

2) B 3asBJICHUU YKa3aHbI q)aMI/IJ'II/ISI, UMs, OTUCCTBO (HOCJ'ICI[HC@ - IIpHu HaJ'II/I‘lI/II/I)
q)HSI/I‘IeCKOFO JIUIa 00 HAaMMEHOBAaHUE OPUINYCCKOTO JIMIA,

3) 3as4BJICHUC MOATIMCAHO YITIOJITHOMOYCHHBIM JIMTIOM;

4) IPUIIOKEHBI JTOKYMEHTBI, HEOOXOIUMBIC JUIS TMPEIOCTABICHUS MYHHIUIAIbHOM
YCIIyTI'H;

5) COOTBETCTBHME [AHHBIX JJHOKYMEHTA, YIOCTOBEPSIONIETO JIMYHOCTh, JaHHBIM,
YKa3aHHBIM B 3asBJICHHH U HEOOXOIUMBIX JTOKYMEHTAX;

- 3arlojHSeT CBEACHHUA O 3asBUTENE W MPEICTaBICHHBIX JOKYMEHTaXx B
aBTOMAaTH3UPOBaHHOM nH(popmannoHHol cucteme (AVIC MOLI);

-BBIJAC€T pACHHCKy B TMONYYCHHH JOKYMEHTOB Ha IIPEJOCTAaBICHUE YCIYTH,
cpopmupoBannyio B AUCMOLI;

- ”HQOpMHpYET 3asBUTENS O CpPOKE IPEJOCTaBICHUS MYHHUIMNAIbHON YCIyTH,
croco0ax MoJy4eHus: MHPOPMALIUHU O X0/1€ UCTIOIHEHHUS] MyHULIUTIAIbHON YCIYTH;
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- YBEIOMJISIET 3asIBUTEIIS O TOM, UTO HEBOCTPEOOBaHHbBIE JOKYMEHTHI XpaHsaTcsi B MOI]
B TeueHue 30 HeH, rmocie yero nepeJarTcs B yIIOJTHOMOYEHHBIH OpraH.

6.5. 3asBiIeHUEN JOKYMEHTHL, TPUHATHICOT3aIBUTEIISTHAIIPEIOCTABICHUEM YHUITUITATTbH
oifyciyru,nepenaiorcs B YIOJIHOMOYEHHBI opran He mno3aHee 1 pabodero nHA,
CIEAYIOLIEr0 3a JHEM PETUCTPALMU 3asBICHUS M JOKyMeHTOB B M®II, mocpencrsom
JIMYHOTO OOpAaIlEeHHs MO COMPOBOAUTENLHOMY PEECTpPY, COAEPIKAIIEMY 1aTy U OTMETKY O
nepenaye, oGOPMIIEHHOMY B JBYX OK3eMIUIIpax. YKa3aHHBIA peecTp 3aBepsiercs
corpyaaukoM M®II u nepenaercs cnenualucTy yIOJHOMOYEHHOIO OpraHa 1o/l MOJIHUCh.
OauH 3K3eMIUIp CONPOBOJUTENIBHOIO PEECTPAa OCTAETCA B YIOJHOMOYEHHOM OpraHe U
XpPaHUTCS KaK JIOKYMEHT CTPOrOM OTYETHOCTH OTHEIbHO OT JIMYHBIX J€J, BTOpPOM -
xpanutcss B MOIL[. B 3asgBneHur NpPOU3BOAUTCS OTMETKA C YKAa3aHHEM PEKBU3UTOB
peecTpa, o KOTOPOMY NepeIaHbl 3asBJICHUE U JOKYMEHTHI.

6.6. Beimaua 3asBUTENIO0 pe3ysbTaTa IMPEIOCTABICHUS MYHUIMIIAJIBHON YCIIyTH, B
TOM YHCJIE BblJJaya JOKYMEHTOB Ha OyMa)KHOM HOCHTEJE, TOATBEPKAAIOLIUX COEepKaHHIE
AJIEKTPOHHBIX JOKYMEHTOB, HampasiieHHbIX B MO®IL[ mo pesyinbraraMm nperocTaBiICHUS
MYHULUIIAJIBHBIX YCIYI OpPraHaMH, IPENOCTABIAINIMMUA MYyHMIUNAIbHBIE YCIYIH, a
TaKXe BblJauya JOKYMEHTOB, BKJIIOUasl COCTABJICHUE HA OyMaKHOM HOCHUTEJE U 3aBEPEHUE
BBIMUCOK M3 HMH(GOPMALMOHHBIX CHCTEM OpPraHoB, MPEIOCTABISIOIUX MYHHULUIAIbHbIE

YCIIYTH.

[Ipu oOpamieHuu 3asBUTENS 3a MPEJOCTABICHHEM MYHUIIMIIAIBLHOM yCIyTd 4epes
M®I] Bpimaua pe3ynbTara NPEAOCTABICHUS MYHHUMIIAIBHOW YCIYTHM OCYHIECTBIISIETCA
pu JTMYHOM oOparienuu B MOII.

6.6.1. OTBETCTBEHHOCTh 3a BBITAYy pe3yJbTaTa MPEAOCTABICHHUS MYHUIIAIATHHON
ycayru HeceT coTpyaHuK M®II, ynonHoMouyeHHb1l pykoBoguTeneM MOIL.

6.6.2. Ins momydeHHWst pe3ylbTaTa TPENOCTABICHUS MYHHIMIAIBHOW YCIYyTH B
M®I] 3asBUTENb NPEABABISAET JOKYMEHT, YAOCTOBEPSIOMINN €r0 JMYHOCTh U PACIIUCKY.

B cnyuae oOpamienusi mpeicTaBUTENS 3asBUTENST MPEICTABISIOTCS JTOKYMEHTHI,
YAOCTOBEPAIOIINE JIMYHOCTh M MOATBEPXKIAIOLIME TMOJHOMOYHUS  IPEACTABUTEINS
3asIBUTETISI.

Cotpynauk M®ILI, OoTBETCTBEHHBII 3a BBIJA4YY AOKYMEHTOB, BBIAAET JOKYMEHTHI
3agBUTENIO0 U peructpupyeT (axt ux Beigaun B AUC MOILI. 3asBuTtens moarBepxkaaeT
(axT nosyueHus: JOKYMEHTOB CBOEH MOAMUCKHIO B pacnucke, KoTopas ocraetcs B MOLI.

HeBoctpeboBannbie nokymeHTsl xpaHsaTcs B MOL] B Teuenue 30 aHei, mocie yero
[IEPENAOTCS B YIIOJIHOMOYEHHBIN OpraH.

6.7. VHble neiicTBus, HEOOXOAUMBIC /IS IPEIOCTABICHUSI MYHHUIIMIIATBHON YCIYTH,
B TOM 4HCIE€  CBSI3aHHBIE C  TPOBEPKOM  JEHCTBUTEIBHOCTH  YCHUJIIEHHOMU
KBATH(UIIUPOBAHHON  AJIEKTPOHHOW TIOJAMHUCH  3asiBUTENS, HWCIOJIB30BAaHHOW TIpH
oOpalIeHn! 3a MOTy4eHUEM MYHUIMIAIBHON yCIYTH, a TaK)Ke C YCTAaHOBJICHUEM TepeyuHs
CPENCTB YAOCTOBEPSIOIIMX LEHTPOB, KOTOPBIE JAOMYCKAIOTCS JJIsl UCIOJIB30BAHUS B LENSAX
oOecrieyeHHs YKa3aHHOW NPOBEPKM M OMPENCNAIOTCS HAa OCHOBAaHMM YTBEpPXKIAaeMOU
YIIOJITHOMOYEHHBIM OPTraHoM 1o coryiacoBanuio ¢ denepanbHOi cayx00i O6e30macHOCTH
Poccuiickoit @enepanuu Mozienu yrpo3 0ezomacHoctd HHGOpMaI B HHGOPMAITMOHHON
CHUCTEMe, MCIOJIb3yeMON B IENIAX MpHeMa OOpalleHWi 3a MOJyYeHHEeM MYHUIIUITATbHON
YCIIyTU U (MJIM) IpeAOoCTaBIeHUsI Takol yciayrd, B M®L] He npeycMOTpeHBI.
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6.8. HocynebHoe (BHecyneOHOE)  OOaloOBaHWE  pEIICHUH W JCHCTBHIA
(6e3neiictBust) M®DII, cotpyanuka M®IL] ocymiecTBiIsieTcss B MOPAAKE, MPETyCMOTPEHHOM
MYHKTOM 5.1 HacTOAIIEero aIMUHUCTPATUBHOTO PErJIAMEHTA.

[Tpunoxenue Ne 1
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K aIMMHUCTPAaTUBHOMY PETIaMEHTY

MIPEIOCTABIICHUS MyHUIIUITAILHOM YCIIyTH
«IIepeBoj1 KUIIOTO MOMEIIEHUS B HEXKUIIOE
MOMeIlEeHUE

Y HEXUJIOTO MOMEIIECHHUS B KUJIO€ TTOMEILIEHUE)

BJIOK-CXEMA
MPEJOCTABJIEHUS MYHUITATIAJIBHOM YCJIYTH «ITIEPEBO/I
AKNJIOI'OINIOMEIEHHMA B HEXKUJIOE IOMEINEHUE U
HEXNJIOT'O IOMEINEHUABXKXKHUJIOE IOMEILEHUE»

3agaBuUTEID

\

[Ipuem u perucrpanus 3asBiI€HUS U JOKYMEHTOB Ha IPEIOCTAaBIEHNE MYHULIUIIAIbHON
yenyru 1 pabounii 1eHb

\s

[IpunsTHE pemeHus o mepeBoac Wi 00 0TKa3e B MEPEBOC KUIOTO TTOMEIICHHS B HEXHUIIOE
M HEKHUJIOr0 IMOMEIIEHHS B KIIOE IToMellenne 45 quei

\

Brigaua (HanpaBiieHHe) JOKYMEHTOB IO pe3yJibTaTaM Ipe0oCTaBIeHUS] MyHUIIUIIAIbHON
yciyru 3 pabouux JTHs

\

3agBuUTEID
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[Ipunoxenne Ne 2

K aIMUHHCTPAaTUBHOMY PEIIaMEHTY
IIPEAO0CTABIICHUS] MYHULIMIIAIIBHON YCIIYT'H
«IlepeBox KMIIOTO MOMEUICHNS B HEKNTIOE
IIOMEUICHUE U HEXXWIOTO TOMELICHUS

B )KUJIO€ ITIOMELICHUE

IIpaBoBbIe OCHOBAHNSI MPEIOCTABICHNSI MYHUIIUNIAJIBLHOH yCIYyTH
«IlepeBoj KHUJI0T0 MOMeEIIEHUSI B HEKUJI0€ OMellleHHe U
HEKIJIOT0 NMOMeIleHUs B )KIJI0€e MOMelleHue»

(nasiee — MyHHIIMIIAJIbHAS YCJIyra)

Hpel[OCTaBHeHI/Ie MYHI/IL[I/IHaJIbHOﬁ YCIyru oCymeCTBIACTCA B COOTBCTCTBUU C:

- Kumnmaeiv - Kogekcom  Poccuiickoit  @enepanmu; - (efepanbHbIM  3aKOHOM — OT
27.07.2010 Ne 210-
®3"O00pranu3aluUIIPe10CTaBICHUATOCY1APCTBEHHBIXUMYHULIUTIATBHBIXYCITYT";

- mnocranoBinenuemMl IpaButenscrBaPoccuiickori®enepanuuor26¢centsaops1994r.Nel1 086
"O rocynapcTBEHHOM KHIIUIIHON MHCHeKMK B Poccuiickoit denepanun";

- mocraHoBieHueM [lIpaBurensctBa Poccuiickoii ®eneparmum ot 10 aBrycra

2005 Ne 502
«O0yTBep)KACHNN(OPMBIYBEIOMIICHUSOTIEPEBOIE( OTKA3EBIEPEBO/IE )KUIIOT O HEXKHIIOTO)TT
OMEILEHUSABHEKMIOE(JKUII0€) IOMEIICHUE

- pacnopspxkenueml IpaButensctBaPoccuiickoii®enepanunor] 7aexadps2009r.Ne1993 -
p"OO0yTBepKICHUUCBOAHOTONIEPEUHSATIEPBOOYEPEAHBIXTOCYAPCTBEHHBIXUMYHHUIIUTIATTbHBI
XYCIYT,IPeA0CTaBIIEMBbIXBIIEKTPOHHOMBH/IE"

- HWHBIMHUHOPMATHBHBIMUAKTAMHUOPTAaHOBMECTHOT'OCAMOYIIPABJICHUA , HATCPPUTOPUNKOTOP
BIXIIPEAOCTABIIACTCAMYHUIUIIAJIbHAAYCITYTa
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ITpunoxxenne Ne 2

K aIMUHHCTPAaTUBHOMY PEITIaMEHTY
MIPEAOCTABIICHUS] MyHUIIUIIAIBHON YCIIYTH
«IlepeBon XKUIOro NOMEIEHUS

B HEXKUJIO€ IIOMELIEHUE U

HEXUJIOrO IIOMELIEHUS B KUJI0€ IIOMELIEHUE)»

®opma 3as1BJIeHHs O NMPEAOCTABJIEHMH MYHHIUNIATbHOM YCJIYTH

KOMY:

(Haumenosanue ynonHomoueHHo20 opeana
UCTOTHUMETLHOUBIACTIU

cybwvexma Poccuiickotl

Dedepayuu
UTUOP2AHAMECTHHO20CAMOYNPA
6/1€HUSL)OTKOTO:

(noanoenaumenosanue, MHH, OI'PHopuduue
cKo2onuya)

(KoHmakmHwltimenehou, 31eKmpoHHAS
nouma,noumosuliiaopec)

(hamunus, ums, omuecmeo (nociedree
- npu
Hanuyuu),0aHHbIE00KYMEHMA,Y00C
MoGepsIouecoIUYHOCIb,
KOHMAKMHbIUMeAeHOoH, a0peciieKMpOoHHOUNOUMbLYHOJHOMOYEH
HocouYa)

(Oannvlienpedcmagumen

sa3as6umensi)
3ASIBJIEHUE
0 mepeBo/ie KUJIOTO MOMEIIEeHHsI B HEJKAJIOe TIOMeIeHHe M HEKUJIOT0 TIOMEIIeHUsI KIJI0e
noMenieHue

[Ipoury npenocTaBUTh MyHUILIMIIAIBHYIO YCIYTY
B OTHOIIIEHUY MTOMEIIEHHS, HAXOSIIErocss B COOCTBEHHOCTH

(mnst pu3MYecKuX NI UHAUBUYaTbHBIX npeanpuanMateneii: @O, nokymeHr,
YIOCTOBEPSIONININ THIHOCTE: BU fokyMeHTanactopt, MHH, CHWIC, OI'PHUII (s
VHAWBUIYATBHBIX TPEANPUHUMATENCH),

JUISTIOPUANYECKUXIIUIL: ToJIHOeHauMeHoBaHuetopuanueckoronuua, Ol PH,MMTHHpacnonoxenHo
o110

aapecy: (ropon,
YIHIIA, TPOCTICKT,IIPOE3 I, IIEPEYIIOK,IIOCCE)

(Nemoma,Nexkopiryca, CTPOCHHS )
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(Ne kBapTHpHI, (Texymiee Ha3HAUYCHHWE TOMEIICHUS

(oOmmasmIona s, KuIasmoMe e HusI ) (KII0e/HeXKHITOE ) TUTOTIAa b )i3(
YKITOTO/HEKUIIOTO) TIOMENIEHNS B (HEKUIOE/ SKUIIOE)

(Hy>KHOE TIOAYEPKHYTH)

Ionmmuce

(pacmmdpoBKa MTOAIIHICH)
[arta
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ITpunoxxenne Ne 3

K aJIMUHHCTPAaTUBHOMY PETrJIaMEHTY

MPEIOCTABICHUS MYHHUIIMIIATBHON YCIIyTH

«[lepeBoj KHUIOTO TTOMELICHUS B HEXXUIIOE

MOMEIICHNE M HEXXHUIIOTO TIOMEIIEHUS B KUJIOE TIOMELICHUE)

YTBEPXJIEHA
ITocranoBnenuem IlpaBurenscra Poccuiickoit denepanuu
ot 10.08.2005 Ne502

DOOPMA
yBeJIOMJIEHHSI O TIepeBo/ie (0TKa3e B MepeBo/ie) ;KUJI0ro
(HEeKIJI0r0) MoMeleHHusl B HeXKMJI0e (3K1J10€e) MoMellleHue

Komy

(pamuust, mms,
OTYECTBO—

Jns rpaxnan;

ITomHOE HaMMeHOBaHKE
OopraHu3anuu—

J1st FopuIMuecKuX JINIT)

Kyna

(TIOYTOBBII MHIIEKC U
anpec

3asdBUTCIIA COITIACHO
3asBJICHUIO

0 TIepeBoie)

YBEJIOMJIEHUE
0 nmepeBojie (0TKa3e B epeBojae)
JKIJIOTO (HEKUJIOT0) MOMeIlleHUsI B
HeKUJI0e (5)KIJ10€) moMelleHne

(HOHHOC HaMMCHOBAHUE OpraHa MECTHOI'O CaMOYIIPpaBJICHUA,

OCyIIeCTBIAIONIETO TEPEBO/T MTOMEIICHHUS )
paccMOTPEeB MPCACTABJICHHBIC B COOTBCTCTBHUU C 4YaCThIO 2 crateu 23 >KI/IJII/IIJ_[HOFO

kojzekca Poccuiickoit denepariuy JOKYMEHTHI O TIEPEBO/IC TTOMEIICHUS 00IIEH TII0MIA IbI0
KB. M, HAXOJSIIETOCS IO aJIpecy:

(HaI/IMeHOBaHI/Ie TOpOACKOI'0 UJIK CEIILCKOI'O HOCGJ’IGHI/IH)
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PEIINJI(
(HaMMEHOBaHHME aKTa, J]aTa ero MPHHATHS 1 HOMED)
(HauMeHOBaHUE YIHUIIBI, IDIOMIAH, IPOCTIEKTa, OyIbBapa, Mpoe3aa U T.11.)
JIOM , kopnyc (Bl1aicHUE, CTPOECHHUE), KB. ,M3 JKHMJIOTO (HEKHIIOTO) B
HEXMI0€(FKUIIOE)
(HeHY)KHOE 3aUepKHYTb) (HeHy>KHOE 3a4epKHYTb)

B OEJIAX UCITOJIb30BaHUA ITOMCIICHNSA B KAYECTBE

(BI/I,H HCIIOJIB30BAaHUA IIOMCHICHUS B COOTBCTCTBHUU

C 3asiBIICHHEM O TEPEBOJIC)

1. HOMGHIGHI/IG Ha OCHOBAHUWH MPUIIOKCHHBIX K 3a4BJICHUIO JOKYMCHTOB!

a)IEPEBECTUURKIIIOTO(HEXKHMIIOT0 ) BHEKMITOS((KUITOE )0e3PEIBAPUTEIbHBIXYCIIOBHIA;
(HeHy>XHOE 3a4epPKHYTh)

0)repeBeCTUN3KIIIOTO(HEKUIIOT0)BHEKUIIOE(MKUII0E ) IPUYCIIOBUUIIPOBEACHUSIBYCTAHOBIIEHH
OMIIOPSIIKECIIETYIOLTUX BUOB paboT:

(mepedeHp paboT 1Mo MEepeyCTPOHCTBY

(meperIaHupOBKE)TOMEIIEHUS

WIIMMHBIXHE00XOJUMBIXpabOTHOPEMOHTY,PEKOHCTPYKIINH,PECTABPALIUHUITOMEIICHHS

2. OTKa3aThBIEPEBOACYKA3aHHOTOIIOMEIICHUAN3KUIOT0( HEXKHIIIOT0 ) BHEKUTOE (FKHITO
€)BCBSI3U C

(ocHOBaHme(s1),ycTaHOBIEHHOCUACTRIO | cTaThn24 X KunmmHorokoaekcaPoccuiickondenepart
1n)

(IOMMKHOCTB JIHIA, MTOIITUCABIIETO YBEIOMIICHHE) (oamuce) (pacumgpoBka
TIOJITTHCH)

“ ” 200__ r.M.IL




