AJIMUAHUCTPAIIUS
HIUTPOBCKOI0 PAHOHA KYPCKOW OBJACTH

IHHOCTAHOBJIEHMUE

ot «10» aBrycra 2022r. Ne 364

O BHeceHUM U3MEHEHUH B ITOCTAHOBJICHHE
Anmmvunuctparuu H{urposckoro paitona

Kypckoii o6mactr ot 11.03.2022r. Ne107

«O0 yTBepKIeHUHN aIMHUHICTPATHBHOTO perilaMeHTa
«HepeBon JKNJIO0Iro MOMEUICHU B HEXKHUIJIOC ITOMCIIICHHE U
HCXKHNJIOTO ITOMCUICHHUA B )KUJIOC€ ITIOMCIICHUC))

B cootBerctBun ¢ ®epepanbubiM 3akoHOM 0T 27.07.2010 Ne210-d3 «OO6 opraHm3anum NperoCTaBICHUS
rOCy/IapCTBEHHBIX U MYHUIIUIIAJIBHBIX YCIyI», IPOTOKOJIOM coBemanns B Munctpoe Poccun ot 30.11.2021r. Ne 1307-
I[TPM-KM A nmunuctparus Llurposckoro paiiona Kypckoii oomactu

[NOCTAHOBJISET:

1. B m.2.3 paznena 2 mpuiaraeMoro AJIMUHUCTPAaTHBHOTO pEryIaMeHTa MPEeOCTaBICHUS MYHHUIIUIAIbHOU
yenyru: «[lepeBoj KHUIOro MOMENICHHUS B HEXKWIIOE MMOMENICHHE M HEXHJIOTO TMOMEIICHHUS B JKUIIOE TOMELICHHE
MCKITIOUHTH a03al] 3 cieyromiero conepxanus «B Anmuuuctpanuu L{urposckoro paitona Kypckoit obnactu Ha
OyMa)XHOM HOCHUTENE MPU JTUIYHOM OOpAICHUI.

2. B .o 2.6.1, m.2. pa3nena 2 B ab3are 2 UCKIIOUUTH CloBa «B AnmuHucTpanuto Ilurposckoro

parioHa».

3. B mm. 2.15.3, n.2, pa3zaena 2 UCKIIOYUTH CJIOBA «IJIs MOJAYW 3asBICHHUS U
JOKYMEHTOBY», <«JUIsl TIOJIYYCHHS pe3yJbTara MPEJOCTABICHUS MYHUIUTIATBLHON
YCILYTH».

4. B n.m. 3.1.1.1, m.3.1, pazgena 3 MCKIIOUUTH CJIOBA «YMOJHOMOYCHHBIN
opran».

5. Pa3mectuTh agMUHHUCTpaTHBHBIM pergameHT B cetn «MHTepHeT» Ha oduUUaIbHOM cailTe
Anmvunuctpanuu Lurposckoro paiiona.

6. KOHTpOJb 3a HCIONHEHHEM HACTOSIIETO [OCTAHOBJICHHS BO3JIOXKHTh HA 3aMECTUTENs | JiaBbl
apmuHucTpauuu Lurposckoro paiiona Kypckoii oonactu Jletomuukosa FO.B.

7. HacTosiiiee TOCTAaHOBJIEHHE BCTYTIAET B CHITY CO JTHA €10 0GHAPOI0BAHMS.

I'naBa IllurpoBckoro paiioHa

Kypckoii obmactu Acraxos 10.1.




YTBepKICH
[TocTtaHoBieHHEM AJMUHHUCTPALIUU
[{urposckoro paitona Kypckoit odnactu

ot 11.03.2022r. Nel107 (B pemakuuu NOCTAHOBIIEHUS OT
10.08.2022r. Ne364)

AJIMUHUCTPATUBHBIN PETJIAMEHT
ITPEJIOCTABJIEHUSI MYHUITUTIAJIBHON YCIIYTU
«IIEPEBO/] XXMNJIOI'O ITOMEIIEHNWA B HEXKUJIOE IIOMEIEHUE
N HEKMJIOI'O ITOMEIIEHNMA B )KWJIOE ITOMELLEHUE

1. O0ure noJI0KEHUs
1. Hpez[MeT pery.HI/IpOBaHI/IH aI[MI/IHI/ICTpaTI/IBHOFO perJIaMeHTa.

1.1. AJIMAHHUCTPAaTUBHBIN PEIVIAMEHT IIPEAOCTABICHUs MyHMIUMNanbHOU yciyru «llepeBon
KHUJIOTO MOMELIEHHs B HEXMJIOE IMOMEIIEHHE U HEXUJIOro IOMEIIEHHUS B JKUJIOe IOoMeIleHue» (Janee
COOTBETCTBEHHO - aJIMMUHHUCTPATUBHBIA PETrIaMEeHT, MyHHUIUIAJIbHAsL yCIyra) yCTaHABIMBACT MOPSAOK U
CTaHAapT MPEAOCTABICHUS MYHULIMIIAIIBHON YCIIYTH.

AJMUHUCTPAaTUBHBIM PETJIAMEHT OIpENEseT MOPAI0K, CPOKH U MOCIEI0BATENIbHOCTh BBIIIOJHEHUS
aJIMUHUCTPATUBHBIX MPOLETYpP MO MPEJOCTaBICHUIO0 MyHUIIUNIAIBHON YCIYTH, TpeOOBaHUS K HOPSIIKY UX
BBITIOJTHEHUS, B TOM 4YHCJI€ OCOOCHHOCTH BBINOJIHEHUS aJMUHUCTPATUBHBIX HPOLEAYP B DJIEKTPOHHOMN
¢dopme, a TakKe OCOOEHHOCTH BBINOJIHEHHS aAMUHUCTPATHBHBIX NPOLELYP B MHOTO(YHKIIMOHAIBHBIX
LEHTPAaxX MMPEeAOCTaBICHUS TOCYIaPCTBEHHBIX U MYHUIIMNAIBHBIX ycayr (ganee — M®L]), hopmbl koHTpOIs
3a MpPeOCTAaBICHUEM MYHUIMNAIBHOM YCIYTH, JNOCyneOHbIH (BHECYIeOHbIN) MOpsAAOK 00KaloBaHMS
perieHut U aercTBui (Oe3/elCTBHI) opraHa MECTHOTO CaMOYIpaBJEHUs, MOJDKHOCTHBIX JIMII OpraHa
MECTHOT'0 caMoyIpaBieHus, paboTHukoB M®LI.

IIpaBoBBIE OCHOBAHMS NPEIOCTABICHUS MYHULMIIAIBHOM YCIYru 3aKkperuieHsl B IIpunoxenun
Ne 2 k HacTosILIIEMY aIMUHUCTPAaTUBHOMY PETJIAMEHTY.

1.2 Kpyr 3asBurenei.

MyHununanbHasi yciiyra MnpeocTaBisieTcsi COOCTBEHHUKY MOMEIIEHUS! B MHOTOKBAapTUPHOM JIOME
WM YIIOJTHOMOYEHHOMY UM JIMILY (JaJiee - 3asiBUTEND).

1.3. TpeGoBanus K NOPsAKY MHGOPMUPOBAHUS O MPETOCTABICHUN MYHHUIIUIIAIBHON YCIYTH.

1.3.1. Madopmarust o mopsaKe W YCIOBHIX HH(OOPMUPOBAHHS MPEIOCTABICHUS MYHUITUTIATBEHON
yCIIyTU IPEIOCTABIISAETC:

CIICHUAIMCTOM YIIOJTHOMOYCHHOI'O OpraHa npru HENOCPCIACTBCHHOM 06paH_I€HI/II/I 3adABUTEIIA UJIN €TI0
MIPE/ICTaBUTENS B YIIOJHOMOYEHHBIH OpPTraH WM MOCPEICTBOM TelIe(QOHHOI CBSI3U, B TOM YHCIIE MYTEM
pasmemieHust Ha  OQUUIMAILHOM  caiiTe  YIMOJHOMOYEHHOIO  oOpraHa B  HMH(OpPMAIMOHHO-
TeNIEKOMMYHHUKAIIMOHHOU ceTh « HTepHEeTY (1anee - opuImanbHbI CAalT yIOJIHOMOYEHHOTO OpPTraHa);

IyTeM pa3MelIeHHs B peaepanbHOM rocy1apCTBEHHON HHPOPMALMOHHOM cucTteMe «EauHbIN mopTan
rOoCyJIapCTBEHHBIX U MYHUITUTIATBHBIX yeryT (pyHkiuii)» (nanee - EITY);



MyTeM pa3MelIeHUs Ha PETHOHAILHOM MOPTaJie TOCYJapCTBEHHBIX U MYHHUIIMITATBHBIX YCIYT (J1anee
- PIII'Y), B cnydae eciau Takod mopraj CO3AaH HCIOJHUTEIBHBIM OPraHOM TOCYAapCTBEHHOW BIIACTH
cyowsektoB Poccuiickoit deneparuu;

IMyTEeM pa3MCIICHUSA Ha I/IH(bOpMaL[I/IOHHOM CTCHAC B INOMCHICHHWH YIIOJIHOMOYCHHOI'O OpraHa, B



nH(OPMAIMOHHBIX MaTepuanax (OpoIopsl, OYKIETHI, JUCTOBKH, AMSITKH);
nyTeM MmyOauKanuyu HHGOPMALMOHHBIX MaTEPHUAIOB B CPEICTBAX MACCOBOM MH(pOpMALIUH;
IIOCPE/ICTBOM OTBETOB Ha MMCHbMEHHBIE OOPAILCHHS;

coTpyaHuKoM otaena M®IL] B cOOTBETCTBUHU C IYHKTOM 6.3 HaCTOALIET0 aAMUHUCTPATUBHOIO
perinaMeHTa.

OtBer Ha TejeOHHBIA 3BOHOK JOJDKEH cOJepKaTh MH(GOpPMAIMIO O HaWMEHOBAaHWHM OpraHa, B
KOTOPBIH 0OpaTuiCs 3asBUTENb, (GaMHUINIO, UMS, OTUYECTBO (MIOCIEAHEE - MPHU HAIUYMU) U JIOJDKHOCTD
CTCHUAINCTA, TIPUHSBIIETO Tele()OHHBIN 3BOHOK. [Ipy HEBO3MOXKHOCTH PUHSBIIIETO 3BOHOK CIICIIUATUCTA
CaMOCTOATCIIBHO OTBCTUTH Ha IOCTABJICHHBLIC BOIIPOCHI TCJ'IC(1)OHHI)II71 3BOHOK IIE€pCaapCCOBBIBACTCA
(mepeBoAMTCS) HA JIPYroe JOJDKHOCTHOE JIMIO MIIM OOpaTUBIIEMYCS TPaXKIaHWHY COOOIIACTCS HOMEp
TenedoHa, T0 KOTOPOMY OH MOJKET TOJyYUTh HEOOXOAUMYIO HH(POPMAITHIO.

B cnyuyae moctymieHust ot 3asBUTENsS OOpalleHus B MUCbMEHHOHN (3JEKTPOHHOM) (hopMe OTBET Ha
oOpalieHre HanpaBJsIeTCsl TAK)KE B MUCbMEHHOH (3JIEKTPOHHOH) popme He no3nHee 30 KaJeHIapHbIX THEeH
co mAHsS peructpauuu oOpamenus. Ilpu HampaBieHMu OTBeTa YKa3blBaeTCAd MJOJDKHOCTH JIUIIA,
MOAMMUCABIIETO OTBET, a TaKXke (pamuius, uMs, OTYECTBO (MOCTIEAHEE - MPU HAIUYKK) U HOMEp TenedoHa
WCIIOJTHUTEIIS.

1.3.2. CnpaBounas uH(opMaIysi 0 MECTOHAXOKACHNH, Tpaduke paboThl, KOHTAKTHBIX Tele(oHax
YIIOJIHOMOYEHHOIO OpraHa, ajpece 3JEKTPOHHOM IOYTHl YMOJHOMOUYEHHOI'O OpraHa pa3MelleHa Ha
oduManbEHOM caiiTe ynosHoMoueHHoro oprata, EINI'Y, PIIT'Y.

CnpaBouHas HHGOpMAIUI 0 MECTOHAXOXKJIeHUH, rpaduke paboThl, KOHTAKTHBIX Tenedonax MOII,
aapece anekTpoHHou nmoutsl MOI] pazmeniena Ha opuimansHom caiite MOII.

2. CTaHaapT npeaocTaBJieHUsi MyHUIIUNAJIBLHON YCIyru

2.1. HaumMeHOBaHNE MyHULIUTIAIILHON YCITYTH.

HanmenoBanme MYHHHHHaHBHOﬁ YCIyru - n€peBoa JXUJIOT0 MOMEIICHHUA B HEKHUIIOC IMOMCIICHUE U
HCXNIIOTO IOMCIUICHUA B )KUJIOC ITOMCIICHUC.

2.2. HamMeHOBaHWE OpraHa, MpeJoCTaBIISIONIET0 MyHHIIUTTAIBHYIO YCITYTY.

Anmununctpanus [lurposckoro paitona Kypckoit o6mactu

M®OI] yyacTByeT B IpeIOCTABIECHUN MyHUIIUMITAIbHON YCIYTH B YACTH:

- ”H(GOPMHUPOBAHUS 10 BOIPOCAM MPETOCTABICHUS MyHUIIUIATILHON YCIIYTH;

- IpUeMa 3asiBIICHUH U IOKYMEHTOB, HEOOXOAMMBIX JJIs IPEIOCTABICHUS MyHUIMIIATBHOMN YCIyTH;
- BBIJIA4YM pe3yJIbTaTa NpeI0CTaBICHUS MyHUIIUIIAIBbHON YCIYTH.

B mpenocraBieHnn MyHUIUNAIBHOM YCIYTM B paMKaxX MEXBEIOMCTBEHHOI'O WH(pOPMALMOHHOTO
B3auMoJielicTBUs ydacTByeT DeznepanpHas ciy:k0a TOCYAApCTBEHHOH perucrpanuu, KajacTtpa H
kaptorpaduu, dexepanpHas HaIOroBas CiIyx0a, CHeIHMaIN3UPOBAHHbBIE TOCYIapCTBEHHBIC U




MYHUIUIIAJIBHBIC OpraHu3alunu TEXHUYCCKOMN HHBCHTAapU3aluu.

3asBUTENH BIIpaBe MOAATh 3asBlieHHE O mepeBojie nomenieHus depe3 MOPI] B cooTBercTBUM C
corjamieHueM o BzaumozaeincTsuu Mexay M®I[ u ynoJlHOMOYEeHHBIM OPraHOM, TOYTOBBIM OTIIPABICHUEM
wm ¢ nomoupio EIY, PIII'Y mo dopme B coorBerctBum ¢ Ilpmmokennem Ne 2 k Hacrosmemy
aAMUHUCTPATUBHOMY PETJIAMEHTY.

3anpeniaercss TpeOOBATh OT 3asBUTENSI OCYIIECTBICHHS JEHCTBUIN, B TOM YHCIE COTJIACOBAHHIA,
HEOOXOIUMBIX [JJIsl TOJIYYeHHUS MYHULUIAIBHOW YCIAYTd M CBA3aHHBIX C OOpalleHHeM B HHbIE
roCyaapCTBCHHBIC OpraHbl, OpraHbl MCCTHOI'O CaMOYIIpAaBJICHHWA, OpraHu3alnuu, 3a HWCKIOUYCHHUEM
MOJIy4EHUS YCIIYT, BKJIIOYEHHBIX B [IEPEUEHD YCIYT, KOTOPBIE SIBIIAIOTCS HEOOXOJUMBIMU U 0053aTeIbHBIMU
JUIS TIPETOCTaBJICHUS MyHULMIIAIBHOW YCIIYTH.

2.3. Onucanue pe3ysbTara NpeoCTaBIeHNUs MyHUIIUITAIbHON YCIIyTH.

PesynbraroM mnpenocTaBieHUST MYHULUIAIBHOW YCIYTH SIBISETCS MPUHSTOE aJIMHHHUCTpPAIMEH
Hlurposckoro paiiona Kypckoii obnactu peimieHue o mepeBoje Win 00 OTKa3ze B MEPEBOJIE >KUIIOTO
MTOMENICHUS B HEXKUJIO€ MOMEIICHUE U HEXUIIOTO MTOMEIICHUS B KUJI0€ ITOMEIICHHE.

®dopma yBeIOMIICHHUS O TIepeBoie (0TKa3e B MEPEBOJIC) )KUIIOTO (HEKUIIOT0) TOMEIICHHS B HEXUIIOE
(>kuoe) moMelnieHWe yTBep)kaeHa moctaHoBieHueM llpaBurtenscrBa  Poccuiickoit  Penepauuu
ot 10 aBrycra 2005 Ne 502 «O6 yrBepxkaeHUU (HOPMBI yBEIOMIICHHUSI O TEpeBOjie (OTKa3e B MEPEBOJIE)
KUJIOTO (HEXKHIIOr0) MoMeleHus: B Hexusnoe (kuioe) nomemenue» ([Ipunoxxkenue Ne 3 k Hacrosimiemy
aJIMUHUCTPATUBHOMY PETJIaMEHTY).

PesynbTar nmpenocraBieHuss MyHULIUIIATBHON YCIYTH MOXKET OBITh TIOJTyYEH:
- B M®I] Ha 6ymMa)kHOM HOCHTEJIE IIPH JIMYHOM OOpaIleHUH;
- IOYTOBBIM OTIIPABJICHUEM;

- Ha EIIT'Y, PIIT'Y, B TOM 4ncie B popMe 3MEKTPOHHOTO JTOKYMEHTA, MOANKUCAHHOTO IEKTPOHHON
MOAIUCHIO.

2.4. Cpok mpenoCTaBiIeHUs MYHULUNAIBHOW YCIyrH, B TOM YHUCIE C yYETOM HEOOXOIUMOCTH
oOpallleHusi B OpraHu3aliy, y4acTBYIOIINE B IPEIOCTABICHUN MYHULIUIIATbHON YCIYTH.

Anmunuctparus [Lurposckoro paiiona Kypckoit o6mactu npuHUMAaET perieHre o nepeBojie uin 00
OTKa3e B MEpPEeBOJIC XWJIOr0 MOMELIEHUS B HEXUJIOE TMOMEUIEHHE U HEXHWJIOTO MOMEIIECHUS B KUJIOoe
IIOMEILIEHUE HE MO3AHEE ueM depe3 45 nHel co IHS NPEICTABICHUS B YKa3aHHbIA OpPraH JOKYMEHTOB,
00513aHHOCTB 110 NPE/ICTaBICHUIO KOTOPBIX BO3JIO’KEHA HA 3asIBUTEIIS.

B ciiyuae nogauun nokymenTtoB B M®L] cpok npeaocTaBieHrss MyHUIUIIAIBHON YCIYTH UCUUCIISIETCS
CO JIHS TOCTYIUIEHUS B YIIOJITHOMOYEHHBIA OpraH J0KyMeHTOB u3 M®II.

B ciysae mogaun noxymenrtos uepe3 EIII'Y, PIII'Y cpok mpenocraBieHUs MCUUCISAETCS CO JIHA
IIOCTYIJICHUs B YIIOJIHOMOYEHHBIM OpraH JnokyMeHToB. Hanpasnenwe npunsateix Ha EIII'Y, PIITY
3asBJICHUN U JOKYMEHTOB OCYILECTBIISIETCS C UCIOJIB30BAHUEM €IUHOM CHCTEMBI MEXKBEJOMCTBEHHOI'O




3JIEKTPOHHOI'0 B3aWMOJICUCTBUSA U MOAKIIOUEHHON K HEW PErMOHAJIBbHOW CUCTEMBI MEKBEJOMCTBEHHOIO
3JIEKTPOHHOI0 B3aUMOJECHCTBUS.

[IpriocTaHOBNIEHUE MPENOCTABICHUS MYHHIMIAIBLHOM YCIYrM 3aKOHOAATEIbCTBOM Poccuiickoit
®denepanyy He IPEYCMOTPEHO.

CpoK BbLIaYM IOKYMEHTOB, SIBJISIOIIUXCSA PE3Y/IbTaTOM IIPEJOCTaBICHUS] MyHUIMIIAIbHOMN yCIyTH, -
HE TMO37Hee 4eM uepe3 3 pabouMx JHS CO JHS HPUHATHS PELICHHS B COOTBETCTBUH C MyHKTOM 3.1.3
HACTOSILEr0 aIMUHUCTPATUBHOIO PErIaMEeHTa.

2.5. HopMmaTuBHBIE IPaBOBHIE AKThI, PETYIUPYIOIINE MPEAOCTABICHUE MYHUIIUITATBHON YCIYTH.

[lepeueHb HOPMATHBHBIX MPABOBBIX AKTOB, PETYIUPYIOUIUMX MPEAOCTABICHUE MYHUIIMNAIbHOU
yCIIyTH (C yKa3aHWEM UX PEKBH3UTOB M MCTOYHUKOB OQHUITMAIBHOTO OMyOIMKOBAHUS), pa3MeIIaeTcs Ha
oduIHaTEHOM caliTe yIoJIHOMOYeHHOoro opraHa, Ha EINII'Y, PIIT'Y.

Y10JIHOMOYEHHBI OpraH OO0eCcleyuBaeT pa3MEIleHUE U aKTyaJu3aluio IMEepPeuyHs HOPMATHBHBIX
IIPABOBBIX AKTOB, PETyJUPYIOIIUX IPEIOCTABICHUE MYHHMIMIIAIBHOM yCIyrd, Ha CBOeM O(ULUAIbHOM
caure.

2.6. UcuepnbiBaroluii mepeyeHb JJOKYMEHTOB, KOTOpbIE 3asBUTENb JODKEH MPEICTaBUTh
CaMOCTOATENbHO, U JIOKYMEHTHI, KOTOPHIE 3asBUTEIb BIIpaBe MPEICTABUTH 10 COOCTBEHHOW MHUIIUATUBE,
TaK KaK OHM TIO/UICKAT TIPEACTABICHHI0O B paMKaX MEKBEIOMCTBEHHOTO HH(POPMAIIMOHHOTO
B3aNMOICHCTBHS.

2.6.1. HcuepnblBaomuid MepeuyeHb JOKYMEHTOB, HEOOXOAMMBIX ISl  TPEJOCTaBICHUS
MYHHUIUITAIIBHOW YCITYTH.

I/IC‘lepHBIBaIOH_II/Iﬁ NEepeuUCHb JOKYMCHTOB, HCO6XOI[I/IMLIX IJI IpeAOCTABJICHUA MYHI/II_II/IHaJIBHOI>'I
YCIIyTrd, KOTOPBIC 3asABUTEIIb HPEACTABIISICT CAMOCTOATCIBHO.

1) 3asABJICHUC O IICPCBOJAC ITOMCIICHUS;

2) TpaBOYCTaHABJIMBAIOIIME JOKYMEHTBI Ha T[EPEeBOJMMOE TOMemieHne (TOMIMHHUKH —HIIH
3aCBUIETEIbCTBOBAHHbIE B HOTAPHAIBHOM IOPSIKE KOIIUN);

3) miaH nepeBOIUMOrO MOMENICHHS C €r0 TEXHUYECKUM OIMHCAaHUEM (B CiTydae, €ClId MEPEBOAMMOE
MOMEUICHUE SIBJSETCS KUIbIM, TEXHUYECKUN NAaCIOPT TAKOrO MOMEILIEHU);

4) OATaXHBIN IJIaH J0Ma, B KOTOPOM HaXOJUTCS MIEPEBOIUMOE TIOMEIIIECHHE;

5) noAroToBNeHHBIH U OOPMIICHHBIN B YCTAaHOBJICHHOM MOPSIJIKE MPOEKT TepeycTpoicTBa U (ITH)
NEePEIUIaHUPOBKU MIEPEBOAUMOrO MOMEIEHHs (B Cllydae, eClIH MepeyCTPOMCTBO U (M) NEepenIaHupOBKa
TpeOyroTCcs JUIsl oOecreueHus] UCIOIb30BaHUs TaKOTO MOMEIICHUSI B KaueCTBE XKHJIOTO WM HEXUIIOTO
MTOMEILIEHN );

6) mpoTokon o00mero coOpaHusi COOCTBCHHHKOB TIOMCHICHHH B MHOTOKBAPTHPHOM JIOME,
coJiep>Kalliuii pereHre o0 UX COrIacuy Ha MEePEeBO/I KUIJIOT0 TTOMEUICHHS B HEXKUIIOE TIOMELICHHE;

7) corimacue KaXJ0ro COOCTBEHHHMKa BCEX IIOMEUICHUH, NPUMBIKAIOIIUX K MEPEBOIMMOMY
IIOMEUICHUIO, Ha TIEPEBOJL KUIIOTO IIOMELIEHUS B HEXKUIIOE IIOMELIEHUE.




2.6.1.1 B cnyuae HanpaBnenus 3asBieHus nocpeactsom EINTY, PIII'Y, cBeaeHus u3 HOKyMEHTa,
YAOCTOBEPSIONIETO JTUYHOCTh 3asBUTENISA, NPEICTABUTEN (HOPMUPYIOTCS MPU MOATBEPKICHUU y4ETHOMN
3amucu B EnuHO#M cucrteMe uIeHTU(DUKANMY U ayTeHTU(DHUKAIIMN U3 COCTaBa COOTBETCTBYIOMIMX JAHHBIX
YKa3aHHOHM YYETHOW 3allMCH M MOTYT OBITh ITPOBEPEHBI IyTEM HAIPABJICHHS 3allpoca ¢ UCIOJb30BaHUEM
CUCTEMBI MEKBEIOMCTBEHHOT'O JICKTPOHHOTO B3aUMOJICHCTBHSI.

B cnydae, ecnu 3asBieHHE IMOJAETCS Yepe3 MPEACTABUTENS 3asBUTEINS, TAKXKE IPEICTaBIACTCS
JOKYMEHT, MOATBEPKAAIOIINN TMOJHOMOYHS Ha OCYIIECTBIEHUE JECWCTBUM OT HMMEHU 3asBUTENS. B
KauyeCcTBE JOKYMEHTA, TOJITBEPXKIAIONIETO IIOJIHOMOYMSI Ha OCYIIECTBICHHUE JACHCTBUHA OT HWMEHU
3asIBUTEIIS, IPECTABUTEIb 3asIBUTEIIS BIIPABE MPEICTABUTH:

- 0)OpMJICHHYIO B COOTBETCTBHH C 3aKOHOATENHCTBOM Poccuiickoit Denepariy 10BEpeHHOCTh (115
(bU3HYECKUX JTUTT);

- 0)OpMJICHHYIO B COOTBETCTBUU C 3aKOHOJATeNbcTBOM Poccuiickoii denepanuu 10BEPEHHOCTD,
3aBEPEHHYIO MCUATHIO 3asIBUTEIIS M TIOIITUCAHHYIO PYKOBOIUTEIIEM 3asSBUTEIS WITH YITOJITHOMOUYEHHBIM 3TUM
PYKOBOJUTENEM JIULIOM (ISl FOPUIUIECKHUX JIHII).

2.6.2. 3asBUTENb BIpaBe HE NPEICTABIATH JOKYMEHTHI, MPEIYCMOTPCHHBIE B TMOANMYHKTax 3, 4
nyHkTa 2.6.1, a Takke B ciiydyae, €ciIM IpaBo Ha MEPEBOAUMOE NTOMEIIEHHE 3aperucTpupoBano B Ennnom
roCy/1IapCTBEHHOM PEECTPEe HEABUKUMOCTH, JOKYMEHTHI, IPE1YCMOTPEHHbIE MTOAIYHKTOM 2 MyHKTa 2.6.1
HACTOSILEro aIMUHUCTPATUBHOIO PErIaMeHTa.

2.6.3. JIokyMeHTBI (MX KOTIMHU WJIM CBEACHUS, COICPIKAIINeCs B HHAX ), YKa3aHHBIC B MOANYHKTAX 2, 3,
4 mynkrta 2.6.1 HacTosIero aJMHHHUCTPAaTHBHOIO pErJIaMEHTa 3alpalldBaOTCS YIOJIHOMOYCHHBIM
OpraHOM B TOCYIApCTBEHHBIX OpraHax, OpraHax MECTHOTO CaMOYIPABICHHS W I10/BEJOMCTBEHHBIX
rOCYJJapCTBEHHbIM OpraHaM HJIM OpraHaM MECTHOTO CaMOYIIPaBJIEHHs OpraHU3alMsix, B PaclopsHKeHUU
KOTOPBIX HaXOJATCS yKa3aHHbBIE JOKYMEHTBI, €CIIH 3asBUTENb HE TPEACTAaBHIIM YKa3aHHBIC TOKYMEHTHI
CaMOCTOSITENILHO.

B cootBercTBuu ¢ mynkToM 3 ctarbu 36 KunmmrHoro kogekca Poccuiickoit @enepanuu yMeHbIIEHNE
pasmepa o0OIEro HMMYIIECTBA B MHOTOKBAapTUPHOM JIOME€ BO3MOXHO TOJBKO C COIJIacHs BceX
COOCTBEHHUKOB IIOMEUICHUI B JAaHHOM JJOM€ ITyTE€M €r0 PEeKOHCTPYKIIHH.

B coorBerctBum ¢ nmyHkTtoMm 2 cratbu 40 JXwmmmuoro xoaekca Poccuiickoit @enepanuu, eciu
PEKOHCTPYKIUS, TEpeyCTpOMCTBO M (WJIM) TEpeIulaHupOBKa IOMEIIEHUH HEBO3MOXHBI  0e3
MPUCOETUHEHUS] K HUM YacTH OO0ILEro UMyIIecTBa B MHOTOKBAPTUPHOM JIOME, Ha TaKue PEKOHCTPYKIIUIO,
MepeycTpoicTBO U (WIM) NeperulaHupOBKY IOMEIIEHUH JOJKHO OBITh IOJYyYEHO COTrjlache BCex
COOCTBEHHHUKOB ITOMEILEHHI B MHOTOKBAPTUPHOM JIOME.

Anvunnctpanus llurpoBckoro paifoHa, OCYIIECTBISIONIAs TEPEBOJ TOMEIICHUH, HE BIpPaBe
TpeOOBaTh OT 3asABUTENS MPEICTaBICHHUE APYTUX JTOKYMEHTOB KpOME JTOKYMEHTOB, HCTpeOOBaHHE
KOTOPBIX Y 3asIBUTEJIS IOMYCKAETCS B COOTBETCTBHH C ITYHKTOM 2.6.1 HACTOSAIIEr0 aMHUHUCTPATHBHOTO
periiamMeHra.

[To MeXBeIOMCTBEHHBIM 3allpocaM YIOJIHOMOYEHHOTO OpraHa, yKa3aHHBIX B a03ale HepBOM
HACTOSIIETro IMyHKTa, JOKYMEHTHI (MX KOIUHU WM CBEIEHUS, COJAepXalluecs B HHUX) MPEJOCTaBISIOTCS
rOCYJapCTBEHHBIMM OPraHaMM, OpPraHaMH MECTHOTO CaMOYIpPaBJIEHUS U  I0JBEIOMCTBEHHBIMU
roCyZapCTBEHHBIM OpraHaM WIM OpraHaM MECTHOI'O CaMOYIIPaBIICHUs OpraHU3alUsaMU, B PaCIIOPSKEHUU
KOTOPBIX HaxOZATCA yKa3aHHbIE JOKYMEHTBI, B CPOK HE IPEBBILAIONIMNA MATh pabouux THEH co IHS
IIOCTYIICHUs MEXBEJOMCTBEHHOI'O 3aIllpoca B OPraH MM OPraHU3aLUI0, PEIOCTABIISIOIUE TOKYMEHT U
MH(pOPMaIHIO, €CIIM UHbIE CPOKHM MOJArOTOBKM M HANpaBJIEHUs OTBETA HA MEXXBEJOMCTBEHHBIHN 3aIIpoCc HE
YCTaHOBJICHBI (eiepaIbHBIMU 3aKOHaMU, PaBOBbIMH akTaMu [IpaButenscrBa Poccuiickoit deaepannu u




IMPUHATBIMU B COOTBETCTBUU C q)ez[epaanHMH 3aKOHaAMH HOPMATUBHBIMU IIPABOBBIMU dKTaAMU Cy6'b€KTOB
Poccuiickoit deneparumu.

2.7. VicuepripIBarONIMil IepevueHh OCHOBAHUH JUIsl OTKa3a B IPUEME JOKYMEHTOB, HEOOXOAMMBIX JJIS
MPEAO0CTABIICHUS] MYHULIMTTAIbHON YCITYTH.

OTka3 B mnpueme JIOKYMEHTOB, HEOOXOMUMBIX [UIl IPEJOCTaBJICHUS MYHHUIMIAIBHON YCIyry,
3aKoHoarenscTBoOM Pocculickon denepanuu He IPeyCMOTPEH.

2.8. HcuepnbiBaromuii nepeyeHb OCHOBaHM AJIs MPUOCTAHOBJICHUS WJIM OTKa3a B MPEIOCTaBICHUN
MYHHULUITAJIBHOW YCIYTH.

[TprocTaHOBNIEHUE MPEIOCTABICHUS MYHHIMIAIBLHON YCIYrM 3aKOHOAATEIhCTBOM Poccuiickoit
®denepanyiv He IPEYCMOTPEHO.

OTka3 B MMEPEBOJAC KHUJIOT'O ITIOMCIICHHUA B HCXKUJIOC IIOMCIICHUEC UJIM HEXKUJIOI'O ITIOMCIICHUA B JKHUJIOC
IMOMCIHICHUEC JOITYCKACTCA B CiIydac, CCJIn:

1) 3asBUTEJIEM HE IPEACTaBIECHBI TOKYMEHTHI, ONpEAEICHHbIE IMYHKTOM 2.6.1 Hacrosiero
aJIMMHHUCTPATUBHOIO pErjlaMeHTa, O0sf3aHHOCTh IO MPEJCTaBICHUIO KOTOPBIX C Y4eToM IyHKTa 2.6.3
HAaCTOALIETO aIMUHUCTPATUBHOIO PETJIaMEHTa BO3JI0KEHA HA 3asBUTEILSA;

2) TIOCTYIUICHUS B YIOJHOMOYCHHBI OpraH OTBETa OpraHa rOCYJIapCTBEHHOH BJIACTH, OpraHa
MECTHOTO CaMOYINpaBjeHUs MO0 IMOJBEJOMCTBEHHOH OpraHy rocyAapCTBEHHOM BIIACTH WM OpraHy
MECTHOTO CaMOYIpPAaBJIEHUS OpraHU3allMd Ha MEXBEIOMCTBEHHBIM 3aIlpoc, CBUIETENBCTBYIOIIETO 00
OTCYTCTBHM JOKYMEHTa W (WiIM) MHPOpPMALUHU, HEOOXOAMMBIX JUIs MEPEeBOJAA MKHUIJIOTO IMOMEUICHHUS B
HEXHUJIO€ TIOMEUIEHUE WJIM HEXXHUIIOTO TOMELIEHHS B KUJIO€ TOMEIEHNE B COOTBETCTBUU C IMYHKTOM 2.6.1
HACTOSIIEr0 aIMUHUCTPATUBHOTO PErJIaMEeHTa, €CJIM COOTBETCTBYIOUINM JOKYMEHT HE ObLI MPEACTaBIIeH
3asiBUTEIIEM 110 COOCTBEHHOM MHUIIMATUBE. OTKa3 B IEPEBO/IE KHUIJIOTO MMOMEIIEHNS B HEKUIIOE TIOMEIIEHNE
WJIM HEXXHWJIOTO ITOMEILEHUS B )KUJIOE IIOMEIIEHUE 110 YKa3aHHOMY OCHOBAHHMIO JIOITYCKAEeTCs B CiIydae, €Cln
YIOJHOMOYEHHBIN OpraH Mocje NOJy4yeHUsl OTBETa Ha MEXBEJOMCTBEHHBIHN 3allpoc YBEIOMUI 3asiBUTENS
O TIOJIyYEHHHM TaKOIro OTBETA, MPEAJIOKHI 3asgBUTENIO NMPEACTaBUTh JOKYMEHT M (WIM) MHPOPMALHIO,
He0OXO0IMMBIE JJIsl TIEPEBO/IA KUJIOTO NTOMEIIEHUSI B HEXKUIIOE MOMEIIEHUE WIIM HEXKUIIOTO MTOMEIEHUs B
KWIOE TOMEIIEHNE, IPEAYCMOTPEHHBIE ITYHKTOM 2.6.1 HAacTOAILIET0 aJMUHUCTPATUBHOTO pErjlaMeHTa, U
HE MOJY4YWJI Takue JOKyMEHT U (Miau) MH(OpMalMI0O B TEUEHHE NATHAALATH pabouyux IHEH co JIHS
HaIpaBJICHUs yBEIOMIICHHUS;

3) mpenacTaBieHUS JOKYMEHTOB, OMPEAEICHHBIX MyHKTOM 2.6.1 HACTOAIIEro aJMHHUCTPATHBHOTO
periaMeHTa B HEHaUJIeXKalUid OpraH;

4) HecoOJIOeHUE TPEIYCMOTPEHHBIX cTaThell 22 JKHIMIIHOTO KOJEeKCa YCIIOBHI TepeBoja
[IOMELICHUS, @ UMEHHO:

a). €CIH JOCTYN K IEePEBOJUMOMY IOMEIICHUIO HEBO3MOXXEH 0€3 WCIIOIh30BaHUS ITOMEIICHHM,
00eCreUYnBaAOIIUX JOCTYI K KHJIBIM TOMENICHUSIM, WIH OTCYTCTBYET TEXHHYECKas BO3MOXKHOCTh
000py/IOBaTh TAKOW JOCTYN K JIAHHOMY TMOMEIICHUIO (TIPH MEPEeBOJIC JKUJIOTO MOMEIIECHUS B HEXKHIIOE
TTOMEIIICHUE);

0). eciu TMepeBOAMMOE TOMEIICHHE SIBIISIETCS YacThIO JKHJIOTO IMOMEIIEHUs JHUOO0 HCIOJIb3YyeTCs
COOCTBEHHUKOM JIaHHOTO TIOMEIICHUS WIH HWHBIM TPaXTAHMHOM B KA4eCTBE MECTa IOCTOSHHOTO
MPOXKUBaHUS (TIPU MEPEBO/IE KHUIIOTO TTOMEIICHHSI B HEXKIIIOE TIOMEIICHHE);




B). €CJIM IIPaBO COOCTBEHHOCTH Ha MEPEBOAMMOE IIOMEIIEHNE 00PEMEHEHO IIPpaBaMy KaKUX-TTHO0 JIUIL;

F). €CJIK MOCJIC MEPEBOAA U3 KUJIOI0 MOMCIICHUS B HCXKMUIJIOC ITOMCIICHUC UCKITFOUCHA BO3SMOXKXHOCTD
AO0CTYIIa C UCII0JIb30BAHUEM HOMCH.[CHH?I, O6CCHC‘II/IBaIOH_II/IX AOCTYII K XXHJIBIM IIOMEIICHHUAM,;

). €CITU TIPU [IePEBOIC KBAPTUPHI B MHOTOKBAPTUPHOM JJIOME B HEKUJIO€ MOMEIICHUE HE COOTIOICHBI
cleyromune TpeOoBaHus:

- KBapTHUpa pacCIiojio’KCHa Ha IICPBOM 3TAKC YKAa3aHHOI'O JOMaA,

- KBapTHUPA PaCIIOI0KEHA BILIE IIEPBOIO ITAKA YKA3aHHOI'O J0Ma, HO IIOMEILEHUS, PACIIOJIOKEHHBIE
HEMOCPEICTBEHHO MO KBAPTUPOU, IIEPEBOIUMON B HEXKHUIIOE TOMELIEHUE, HE SABJISIOTCS KUIIBIMU;

e) TAK¥XKE HC NOIIYCKACTCA:

- TIEPEBOJI JKUJIOTO TIOMEIICHUS B HACMHOM JIOME COIMAJIbHOTO WCIOJIh30BAHUS B HEXKHIIOC
MOMEIICHUE;

- TIEPeBOJ] KHJIOTO TIOMEIIEHUS B HEKWJIOE MOMEIICHUE B IIENSAX OCYIICCTBICHHS PEIUTHO3HON
NS TeITbHOCTH;

- TMEPEeBOJI HEKMUIIOTO OMEIICHHUS B )KUJIO€ TIOMEIIEHUE €CITH TaKOe MIOMEIEHHE HE OTBEYaeT
TpeboBaHusM, yctaHoBieHHbIM [loctanoBnenuem IlpaButensctBa PD ot 28 suBaps 2006 r. No 47
«O6 yrBepxkneHuu [lonoxeHusI 0 MPU3HAHUU TTOMEIICHUS JKIJIBIM MTOMEIIEHUEM, KUJIOTO TTOMEIICHHUS
HEMPUTOJHBIM /JIs MPOKUBAaHUS, MHOTOKBAPTHUPHOTO JOMa aBapUHHBIM M TOJUICKAIIMM CHOCY HIIU
PEKOHCTPYKITUH, CATOBOTO JIOMA KHJIBIM JOMOM M JKHJIOTO JIOMa CaJOBBIM JOMOM)» WJIH OTCYTCTBYET
BO3MOYXHOCTh OOECTIEUUTh COOTBETCTBHE TAKOT'O MOMEIIEHHUS YCTAaHOBIEHHBIM TPEOOBAHUSIM.

5) HECOOTBETCTBUS TPOEKTa TMEPEyCcTPOMCTBA W (WIM) TEPEIUIaHUPOBKH TOMEIICHHUS B
MHOTOKBAapTHUPHOM JIOME TPEOOBaHUSAIM 3aKOHOIATEIbCTBA.

Henony4yenne wiam HECBOEBpEMEHHOE MOJYYCHHE [OKYMEHTOB, YyKa3aHHBIX B NyHKTe 2.6.1
aJIMUHUCTPATUBHOTO perjaMeHTa M 3alpOIIEHHbIX B TIOCYJapCTBEHHBIX OpraHax, OpraHax MECTHOTO
caMOoynpaBJICHUA W TOABCAOMCTBCHHBIX TOCYAAPCTBCHHBIM OpraHaM WM OpraHaMm MCCTHOI'O
caMOYIIpaBJICHHs OpPraHU3aIUsAX, B PACIOPSKEHUH KOTOPBIX HAXOIATCS yKa3aHHbIE JOKYMEHTBI, HE MOXKET
SABJIATBCA OCHOBAHHWEM JJIS1 OTKa3a B IIECPEBOAC JKUJIIOT0 MOMEIICHH A B HEXKMUJIOC MOMEIICHUE NI HEXKUIIOTO
MIOMEIICHUS B )KUJIOE TIOMELICHHUE.

2.9. TlepeueHb yciyr, KOTOPBIE SBISIOTCS HEOOXOAUMBIMU U 00S3aTEIEHBIMU JUTS TIPEAOCTABIICHHS
MYHUIIUTIATBHON YCIIYTH, B TOM YHUCIIE CBEJICHUS O JOKYMEHTE (JOKYMEHTaX ), BbI1aBa€MOM (BbI1aBAEMBIX )
OpraHu3alMsIMH, YYaCTBYIOIIMMH B MPEJOCTABICHUN MYHUIIMNIAIBHOW YCIIYTH.

Ycayru, KOTOpbIE SIBISIIOTCA  HEOOXOAMMBIMH U O0s3aTeNbHBIMH N7 MPEIOCTABIICHUS
MYHUIIMTIAJTbHON YCIIYTH:

1) ycIyra Mo MOJrOTOBKE MPOEKTa MepeyCTPONCTBA U (WIIH) TIEPETIIaHUPOBKU TEPEBOIUMOTO
nmoMenieHust (B cirydae, €clid MepeyCcTPOMCTBO M (MJK) TEpeIUIaHupPOBKA TPEOYIOTCS ISl oOecriedeHust
HUCITOJIB30BaAHUA TAKOT'O ITIOMCHICHUA B KAYCCTBC KUJIOTI'O NJIW HEKMNIIOTO HOMGH.[GHI/I}I);

2) odopMiieHHE TOKYMEHTa, YAOCTOBEPSIOMEro mpaBa (MOJHOMOYHMS) TPEICTABUTENS, B
cj1ydac, €CJIv 3a MMpeaOoCTaBJICHUEM YCIIYT'H 06pamaeTCH MNpEACTAaBUTCIIb 3aABUTCIIA,




2.10. Ilopsimox, pa3Mep W OCHOBAaHHUS B3MMaHHUS T'OCYAAPCTBEHHOM MONUIMHBI WJIM WHOW IUIATHI,
B3MMAaeMOMH 3a MPEAOCTABICHUE MYHULIUITAIBHON YCIIYTH.

[TpenocraBieHre MyHUIIMIATIBHON YCIIYTH OCYILECTBIIsIETCS OeCIIaTHO, TOCYJapCTBEHHAs MOLUTUHA
HE yIUIa4YuBaETCH.

2.11. HOpHI[OK, pasMEP U OCHOBAHMUA B3UMAaHM IJIAThI 34 IIPECA0CTABJICHUEC YCIIYT, KOTOPBIC ABJISAIOTCA
HCO6XOI[I/IMBIMI/I 1 00s13aTeIbHBIMU AJI TpCA0CTaBJICHUSA MyHHL[HH&JIBHOfI yCIIyru, BKJIro4as I/IH(I)OpMaI_II/IIO
0 METOAUKE pacyc€Ta pasmMepa TaKOM IIATHI.

[Topsinok, pasmMep U OCHOBAaHHS B3UMaHU TUIATHI 32 TPEJOCTABICHUE YCIYT, YKa3aHHBIX B ITyHKTE 2.9
HACTOALIETO AJAMMHHUCTPATHUBHOIO pPEIVIAMEHTA, OIPEHEIAETCA OpPraHUu3alMsAMU, I[PEJOCTABIAIOLIUMU
JAHHBIE YCIIYTH.

2.12. MakcuManbHbIi CpPOK OXHJAaHUS B OYepeld HIpU Iojaye 3ampoca O NPeoCTaBICHUU
rOoCy/lapCTBEHHOW WJIM MYHUIMNAIbHOM YCIYIM W IpU MOJIYYEHUHM pe3yjbTaTa HpPeIOCTABIICHUS
roCy1apCTBEHHON WJIM MyHHUIIMIIAJIbHOU YCIIyTH.

MakcuManbHBId CpOK OXHJAaHHWA B OYEepeAd NpU I0Jadye 3asBJICHUS O MPEeAOCTaBICHUU
MYHUIUNAIBHON YCIYrM M HpU MOJYyYEHHUU pe3yibTara JAHHOM MYHHMUMIIAIBHOM YCIYTH HE J0JDKEH
IpeBbIIIaTh 15 MUHYT.

2.13. Cpok U HOpSAZOK PErUCTPALMU 3alpoca 3asBUTENS O MPEJOCTABICHUH FOCYIapCTBEHHON WIIH
MYHHUIUITAIGHOW YCITYTH.

3asiBIeHHE O MPEIOCTABICHUU MYHHUIIUIAIBHON YCIyTH, MPEACTaBICHHOE 3asIBUTENIEM JIMYHO JTHOO
€ro MpEe/ICTaBUTENIEM, PETUCTPUPYETCS YIOJTHOMOUYECHHBIM OpPraHOM B Te4yeHHe | pabouero JHS C ATk
MOCTYIUIEHUS TAKOTO 3asBJICHUS.

3asBiIeHUE O MPEIOCTABICHUU MYHUIIUMAIBLHON YCIYTH, MPEACTABICHHOE 3asgBUTENIEM JHOO €ro
npeacraButenem uyepe3 MOL], peructpupyercsi ynoJIHOMOYEHHBIM OPraHoM B JI€Hb IOCTYIUIEHUS OT
MOII.

3asBneHue, TMOCTynuBIIee B 3nekTpoHHo ¢opme Ha EII'Y, PIIT'Y perucrpupyercs
YIIOJIJHOMOYEHHBIM OPTraHOM B JIEHB €70 MOCTYIUIEHUS B CIIy4ae OTCYTCTBHSI aBTOMATHYECKOW PETUCTpaLlin
3anpocos Ha EIIT'Y, PIIT'Y.

3asiBleHUe, MOCTyNHBIIEe B Hepabouee BpeMs, PErUCTPUPYETCS YIOJIHOMOYEHHBIM OPraHoOM B
NepBbIi pabouuil 1eHb, CIEAYIONINIA 32 JHEM €T0 MOTyYSHHUS.

2.14. TpeOoBaHus K TIOMEIIEHHUSIM, B KOTOPBIX TIPEJAOCTABISIOTCS TOCYNapCTBEHHBIE W
MYHHMIMIIAJIBHBIE YCIYTH, K 3ally O0XXHMJIAHUSA, MECTaM JUIsl 3al0JHEHHUsS 3allpoCoOB O IPENOCTABICHUU
roCy/1apCTBEHHON UM MyHUIIMITAILHON yCIyry, THGOPMAIIMOHHBIM CTEH/IaM C 00pa3iaMy UX 3al0JIHEHUS
U TepeYHeM JOKYMEHTOB, HEOOXOIUMBIX JJsi NPEAOCTaBICHHS KaXJIOW TroCylapCTBEHHON WM
MYHHUIMITAIBHON yCIYTH, B TOM YUCIIE K 00eCTIeUeHHUI0 JOCTYITHOCTH JJIsl HHBAJIUOB YKa3aHHBIX 00ObEKTOB
B COOTBETCTBUH C 3aKOHOAATENbCTBOM Poccuiickoit denepanny o cOUalIbHOM 3allUTe NHBAINWIOB.

2.14.1. TlomemeHusl YIMOJHOMOYEHHOTO OpraHa [Jjisi TPEIOCTaBICHUS MYHUIIMIIAIBLHON YCIyru
PasMCIIAOTCA Ha INICPBOM 3TAXKC 3AaHUA, 06OPYI[OB3.HHOI‘O OTACIBbHBIM BXOA0M, JII/I60 B OTACJIIBHO CTOAIIIEM
3MAHUM IS CBOOOJTHOTO JOCTyma 3asBuTened. [lepeaBrbkeHHE 1O IMOMENICHUSM YIIOJTHOMOYEHHOTO
opraHa, B KOTOPBIX IPOBOAUTCA MMPHUEM 3asBJICHUA U JOKYMCHTOB, HC JJOJIZKHO CO31aBaTh Bany,IIHCHI/Iﬁ JJIA




Ji1 ¢ OrpaHUYCHHBIMU BO3MOKHOCTAMM 310POBBA.

IIpyn pacnosioXeHur IOMEIIECHHs YIIOJHOMOYEHHOIO OpraHa Ha BEPXHEM 3TaXKE CIELUATUCThI
YIIOJIHOMOYEHHOI0 OpraHa oO0s3aHbl OCYIIECTBIISITH NpPUEM 3asBUTEICH Ha MEPBOM 3Taxe, €CIU 110
COCTOSIHMIO 3/I0POBbs 3asBUTEIIb HE MOXKET IOJHATHCS 110 JIECTHULE.

Ha Tepputopuu, npuieraronieil K 37aHUI0 YIOJHOMOYEHHOTO OpraHa, OPraHU3YIOTCS MecTa s
MapKOBKU aBTOTPAHCHOPTHBIX CPEJICTB, B TOM YHUCJIE MECTa JUIsl MapKOBKU aBTOTPAHCIOPTHBIX CPEJICTB
nHBaMI0B (He MeHee 10 mpoIeHTOB MecT, HO HE MEHee OJHOr0 MeCTa), MOCTYIl 3asBHUTENICH K
MAPKOBOYHBIM MECTaM SIBJISICTCS OCCILIATHBIM.

[TomMerieHue yrmoJIHOMOYEHHOTO OpraHa Uil prueMa 3asiBUTeNel 000pynyercs nH(OPMAIIHOHHBIMU
CTEH/IaMH, Ha KOTOpBIX pa3Mmermnaercs (opma 3asBiICHUS C 00pa3lloM e¢ 3aloJHCHUS U IepevyeHb
JOKYMEHTOB, HEOOXOUMBIX JIJIS IPEIOCTABICHUSI MYHHUIIMITATBHOMN YCITyTH.

[Tomemienus, B KOTOPBIX OCYIIECTBISIOTCS JEUCTBUA MO MPEIOCTABICHUIO MyHUIUTIAIBHON YCIIYTH,
o0ecreunBalOTCsl KOMIBIOTEPAMH, CpPEACTBAMM CBSI3M, BKJIIOYAs JOCTYN K UWHGOPMAIMOHHO -
TEJICKOMMYHUKAUIMOHHOW cethn «HTepHeT», OpPrTEXHUKOW, KAHLEISAPCKUMHU MPUHAIICKHOCTSIMU,
MH(OPMALIMOHHBIMU U CIPABOYHBIMH MaTepHallaMd, HArIsAHON HMHQOpMAIHMel, CTYIbsIMU U CTOJIaMH,
CPEACTBAMM IOKAPOTYIICHUS U ONMOBEIICHHUS O BO3SHUKHOBEHUM YPE3BBIYANHON CHUTYallMH, JOCTYIOM K
PErMOHAILHON CHUCTEME MEKBEIOMCTBEHHOTO JICKTPOHHOT'O B3aMMOJICUCTBHS, a TaKKe 00eCIIeUnBacTCs
JOCTYIIHOCTh JUISl MHBAJIMJIOB K YKA3aHHBIM MOMEUIEHUSIM B COOTBETCTBUM C 3aKOHOJATEIILCTBOM
Poccuiickoit denepaiiu o colranbHOM 3alIUTE MHBAJIUIOB.

3a oKHJIaHUs, MECTa JIUIS 3aIIOJTHEHHS 3allPOCOB U MpUEMa 3assBUTEINICH 000pYAYIOTCS CTYJIBSIMH, H
(unn) KpeceIbHBIMU CEKIUSAMU, U (UJIH) CKAMbSIMH.

WNupopmaninoHHble MaTepHalibl, IpeJHa3HaYeHHbIE ISl HHOOPMUPOBAHMS 3asiBUTENIEH O MOpSIIKe
NPEJOCTaBIEHUS] ~ MYHMLIMNAJIBHOW  yCIYr'M, pa3MeIlaloTcs Ha  MHPOPMALMOHHBIX  CTEHJaX,
PacroJIoKEHHBIX B MECTax, 00eCTIeYBAIOLINX JOCTYI K HUM 3asiBUTEIIEH.

WNudopmaninoHHble MaTepHalibl, pelHa3HauYeHHbIe 11 UH()OPMHUPOBAHUS 3asBUTENCH O MOPSAKE
MPEAOCTABIICHUS] ~ MYHHUIIMNAIBHOM  yCIyrd, pa3MemarTcs Ha  HHGOPMAIMOHHBIX  CTEHAAX,
PacToJIOKEHHBIX B MECTaX, 00ECIIEUNBAIOIINX JOCTYI K HUM 3asBUTENEH, 1 OOHOBIISIFOTCS IPH U3MEHEHUU
3aKOHO/IaTENLCTBA, PETYIUPYIOIIETO IPEIOCTABICHNE MYHUITUTIATBHOU YCIIYTH, U CIIPABOYHBIX CBEJICHUH.

WNHdopmaninoHHbIe CTEHAB! JODKHBI PacrojiaraTbCsi B MECTe, JOCTYMHOM Ul MpocMOTpa (B TOM
quclie IpU OOJIBIIOM KOJIMYECTBE MMOCETUTENEN ).

2.14.2. Jlna obecnieueHus] AOCTYHMHOCTH MOJIYYEHUS MYHHIMNAIBHOW YCIYIM MaJlOMOOUIbHBIMH
TpyIIIaMU HACEJICHHS 3/IaHHS U COOPY)KEHHS, B KOTOPBIX OKAa3bIBACTCS yCIyra, 00OpyIyIOTCSI COTIIACHO
HopMaTuBHBIM TpeboBanuaM «CI159.13330.2016. Cox npaBuit. JIOCTYIHOCTb 3JaHUIA U COOPYKEHUHN JUIs
MaJIOMOOHITBHBIX TPYII HacedeHus. AkryannsupoBanHas penakuus CHull 35-01-2001».

B kabunere mo mnpueMy MaJOMOOMJIBHBIX TPYII HACENEHUS HMMEETCS MEAUIMHCKas amnTeuka,
nuTheBas Boja. [Ipu HEOOXOAMMOCTH COTPYAHHUK YIOJHOMOYEHHOIO OpraHa, OCYIIECTBISIOUINI pUeM,
MOXKET BBI3BATh KapeTy HEOTJIOXKHOU CKOPOM ITOMOIIH.

[Ipu oOpaimeHun rpakgaHWHA C HapyHIeHUsSMH (YHKIUH ONOPHO-IBUTATEILHOTO amnmapara
pabOTHUKHU yITOJTHOMOYEHHOT'O OpTraHa MPeAPUHUMAIOT CIIeIyIoIue IeHCTBUA:
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- OTKPBIBAKOT BXOJHYIO ABCPHL M IIOMOT'AalOT TpaXJaHUHY 6CCHpeHHTCTBeHHO IHOCCTUTh 3JaHUC
YIIOJTHOMOYEHHOT'O OpraHa, a TAKXKe 3apaHee MPeayNpekKIaoT O CYHISCTBYIOIINUX Oaphepax B 3JIaHUU;

- BBIACHAIOT LECJIb BU3WTA I'paXKJaHHWHa W COIIPOBOXIAKOT €ro B KaOWHET 10 IIPpUEMY 3asABJICHUAA,
IMOMOT'ar0T IrpaXXJaHUHY CCCTh Ha CTYJI WX pacCiiojiararoT KpeCjio-KOJISICKY Yy CTOJIa HAITPOTUB CIICHUAJIMCTA,
OCYIICCTBIIAOLICTO IIPHUEM;

- COTPYAHHUK YIIOJJHOMOYEHHOI'O OpPraHa, OCYILUECTBIIIOIUN IIPUEM, IIPUHUMAET IpaXkJIaHNHA BHE
ouepean, KOHCYIbTUPYET, OCYLIECTBISAET IPUEM 3asBICHUS C HEOOXOIUMBIMU JJOKYMEHTAMH, OKa3bIBAaET
IIOMOLIb B 3aII0JJHEHUU OJaHKOB, KONUPYET JOKYMEHTBI;

- 10 OKOHYaHUU IIPEIOCTaBICHU MYHULUIIAIBHON YCIYTH COTPYIHUK YIIOJTHOMOYEHHOI'O OpraHa,
OCYILECTBIISIOUIMI [TPUEM, IIOMOTaeT IPaXTaHUHY OKUHYTh KaOMHET, OTKPBIBAET JIBEPH, COIIPOBOKIAAET
rpaXJaHWHA [0 BBIXOZAA U3 3JaHMS M IIOMOraeT IIOKMHYTh 3JaHHE; IepeiacT TIpaKJaHUHA
CONPOBOXKAAOLIEMY JIMILY HWJIM I10 €r0 JKEJIAHUIO BBI3BIBAECT aBTOTPAHCIIOPT U OKa3bIBAET COACHCTBUE IIpU
€ro Iocajke.

[Tpu oOpareHny rpakJjad ¢ HeJOCTaTKaMHU 3peHUsl PAOOTHUKH YIIOJIHOMOYEHHOI'O OpraHa
IIPEANPUHUMAIOT CIEAYIOIUE NEHCTBUSA:

- COTPYIHUK YIOJHOMOYEHHOI'O0 OpraHa, OCYIIECTBIISIONIMN MpHEM, MPUHUMAET TpaKJaHWHA BHE
ouepenu, MOMOTraeT COPUEHTUPOBATHCS, CECTh HA CTYJI, KOHCYIbTUPYET, BCIYX MPOYUTHIBAET JOKYMEHTHI
n gajiee 110 HGO6XOIII/IMOCTI/I IMPOMU3BOAUT HMX BbIAAYY. HpI/I O6HICHI/II/I C rpaXKaaHMHOM C HEOOCTAaTKaMH
3peHusi He00X0IMMO OOIIATHCA HETIOCPEICTBEHHO C HUM CaMUM, a HE C COMPOBOKIAIOIINM €T JIUIIOM, B
Oeceie Moab30BaThCsl OOBIYHON PAa3TOBOPHOM JIEKCHKOM, B TIOMEIICHUHN HE CIeNYyeT OTXOIUTh OT HETo 0e3
NpeAYNPEXRACHUS;

- COTPYJHHUK YIOJHOMOYEHHOTO OpraHa OKAa3bIBAE€T MOMOIb B 3alOJHEHUU OJaHKOB, KOIMHUPYET
HEOO0XOAUMBIE JOKYMEHThI. JlJi MoJNmMCcaHus 3asBIEHUS IOJBOAUT JIUCT K aBTOPYYKE TIpakJAaHUHA,
IIOMOTaeT COPUEHTUPOBAaThCcs M monanucaTh OnaHk. [Ipu HEOOXOIMMOCTH BBIJAIOTCS MaMATKH IS
CIIa0OBUASIIUX C KPYITHBIM HIPU(TOM;

- 10 OKOHYaHUU NPEIOCTABICHUS MYHULUIIAJBHON YCIyTd COTPYAHUK YITOJTHOMOYEHHOTO OPraHa,
OCYIIECTBIISAIOIUI IpUEM, TOMOTaeT rpakaHuHY BCTaTh CO CTYJIa, BBINTH U3 KaOWHETa, OTKPHIBAET JIBEPH,
CONPOBOXKAAECT TPAXKJAHWHA K BBIXOAY M3 3[IaHHs, U IPOBOXKAECT HA YIMLYy, 3apaHee NpeaylpeauB
MOCETUTENS O CYIIECTBYIOIIMX Oapbepax B 3[JaHUH, MIEpelacT rpaXk/1aHuHa COMIPOBOKAAIOLIEMY JIUILY UIIH
I10 JKEJIAHUIO TPaXkJIaHNHA BBI3bIBAET aBTOTPAHCIIOPT.

[Tpu obpameHnu rpakaanuHa ¢ aedekraMu ciiyxa pabOTHUKH YIIOJIHOMOYEHHOTO OpraHa
MpeANPUHUMAIOT CIEAYIONUE NeHCTBUSA:

- COTPYJIHHUK YIOJTHOMOYEHHOT'O OpraHa, OCYIIECTBISIONIUIN MIPHEM TpaXkIaH ¢ HapyIIEHUEM cIyXa,
oOparaeTcsi HeMOCPEICTBEHHO K HEMY, CITPAITUBACT O ISJIM BU3HUTA U JIACT KOHCYJIBTAIAIO Pa3MEPCHHBIM,
CIIOKOWHBIM TEMIIOM PEYH, MPU STOM CMOTPUT B JUIIO MOCETHTENS, TOBOPUT SICHO, CJIOBA JIOTIOJTHSET
MTOHATHBIMH JKECTaMH, BO3MOYKHO OOIIIEHUE B MHCBMEHHOH (opMe JIN0O0 uepe3 MepeBOUHKa KECTOBOTO
S3bIKa (CYpAOIIEPEBOTUHKA);

- COTPYOHUK YHOJHOMOYEHHOTO OpraHa, OCYIIECTBISIOIIMI IpUEM, OKa3blBAET IOMOIIb H
COJICHCTBUE B 3aIIOJIHEHUH OJIAHKOB 3asIBIICHUH, KOIHPYET HEOOXOIUMBIE TOKYMEHTHI.

2.14.3. TpeboBaHusi K KOM(POPTHOCTH U TOCTYIMHOCTH MPEIOCTABJICHHS TOCYAAPCTBEHHON YCIyTH B
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M®I] ycranaBnuBatorcsi moctanoBieHueMm IlpaBurensctBa Poccuiickoit ®@epepanuu ot 22.12.2012
Ne 1376 «OO6 ytBepxknenun IIpaBun opraHuzanuy AEATEIBHOCTH MHOTO(YHKIIMOHAIBHBIX LIEHTPOB
IIPEJOCTaBIICHUS FOCYIaPCTBEHHBIX U MYHUIIMIIAIBHBIX YCIIYI».

2.15. Tloka3aTenu JOCTYIMHOCTH U Ka4eCTBa MYHHUIIUIIAILHON YCIIYTH.

KonuuecTBo B3aUMOJEHUCTBUM 3adBUTENS C COTPYAHMKOM YIOJHOMOYEHHOIO OpraHa IIpu
MPEJOCTaBICHUN MYHULIUTIAIIBHOW YCIYTH - 2.

[IpoOmKUTENBHOCT  B3aMMOJCHCTBHI 3asBUTENS C COTPYIHHKOM YIOJIHOMOYEHHOTO MpHU
MPEJOCTaBICHUN MYHULIUTIAIIBHOM YCIyTH - HEe 6osee 15 Munyr.

Bo3moXHOCTB MMOJIYYCHHU HH(bOpMaL[I/II/I 0 XOJI€ IMPCAOCTAaBJICHUA MYHI/II_[I/IHaJIBHOﬁ yCi1yru, B TOM
YHCJIC C UCIIOJIb30BAHUEM HHq)OpMaHHOHHO - TCJICKOMMYHUKAIIMOHHBIX TEXHOJIOTHiA.

2.15.1. MapIiMu moka3aTesiMM KadyecTBa U AOCTYIIHOCTH IMPEAOCTABIICHUA MYHHHHHaHLHOﬁ yCiIyru
SABJIAKOTCA:

PacroI0KEHHOCTh NOMELIEHUH YIIOJTHOMOYEHHOT'O OpPTraHa, IpeJHa3Ha4eHHbIX I IPEI0CTABIICHUS
MYHULUIIAJIBHON YCIYTH, B 30HE JOCTYITHOCTH K OCHOBHBIM TPAaHCIIOPTHBIM MarucTpaisiM;

CTeneHb MH()OPMUPOBAHHOCTH 3asSBUTENS O MOPSIKE MPEIOCTABICHUS MYHHLUIAIbHON YCIyTH
(moctymHOCTh WH(pOPMAIUK O MYHHUIMIIAJIBHON yCIyre, BO3MOXKHOCTH BBIOOpa CIoco0a MOTY4eHUs
uHpoOpMaInn);

BO3MOXHOCTh BbIOOpa 3asBHUTENeM (GopM OOpalleHus 3a MOJYyYEeHHEM MYHMLUIAIBHOW YCIyTH;

AOCTYIIHOCTDH O6paH_IeHI/I}I 3a INpCAOCTABIICHUCM MYHPIL[I/IHaHBHOﬁ yCiIyru, B TOM 49HUCJIC UIA JIMI C
OrpaHM4YC€HHBIMH BO3MOXHOCTAMHU 3I0POBbA;

CBOEBPEMEHHOCTh IMPEIOCTABICHUSI MYHUIIUTIAILHOW YCIYTH B COOTBETCTBHU CO CTaHIApPTOM €€
NPEe0CTaBIICHHUS;

COOJIIOJIEHHE CPOKOB TIPENOCTABICHUS MYHHULUNAIBHOW YCIYTH U CPOKOB  BBITOJHEHMS
aAMUHUCTPATUBHBIX MIPOLIEYP NPU IPENOCTABICHUNA MYHULMITIAJIBHON YCIyTH;

BO3MOXHOCTD IMOJIYYCHHU A I/IH(bepMaI_[I/II/I 0 X0[4€ MPEAOCTABIICHUA MYHHHHHaﬂBHOﬁ YCIIyTu,

OTCYTCTBUE OOOCHOBAHHBIX aJl00 CO CTOPOHBI 3asBUTENS IO pe3yiabTaTaM HpPeJOCTaBICHUS
MYHUIIUTIATBHON YCIIYTH;

OTKpPBITBIA JOCTYN Ui 3asBUTENed K HH(OpMalUM O TOpSAKE M CPOKaxX IpPeaoCTaBICHUS
MYHUIIUNATBHON YCIYTH, TOpsiiKe oOKaloBaHMs JeicTBUi (0e37eiicTBUS) YIOJTHOMOYEHHOTO OpraHa,
PYKOBOJUTENS YIIOJHOMOUEHHOIO OpraHa jJ1u0o CrenraniucTa yrnoJHOMOYEHHOIO OpraHa;

HAJIMYUE HEOOXOAMMOTO M JIOCTATOYHOTO KOJIMYECTBA CICIHUATNCTOB YIIOJHOMOYEHHOTO OpraHa, a
TaK)K€ TOMEIICHUH YNOJHOMOYEHHOTO OpraHa, B KOTOPBIX OCYHIECTBIISIETCA TPHEM 3asBICHUN H
JIOKYMEHTOB OT 3asIBUTEIICH.

2.15.2. YNOJTHOMOYEHHBIM OpPraHoOM oOOecleuyuBaeTCsd CO3/IaHWe WHBAJIUIAM W WHBIM
MaJIOMOOMJIBHBIM TPYIIIaM HAaceNIeHUs CIEeIYIOUUX YCIOBUN AOCTYNHOCTH MYHHMLMIMAIBHOW YCIYTH B
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COOTBCTCTBHHU C Tpe6OBaHI/ISIMI/I, YCTAHOBJICHHBIMU 3aKOHOAATCJIbHBIMU WU HWHBIMH HOPMAaTHBHBIMU
IIPpaBOBbBIMHU dKTaMHU:

OKa3aHHe MHBAJIMJAM IIOMOILM, HEOOXOAMMOW JUIsl HOJY4EeHUs B JOCTYMHOH Juid HHUX (hopme
uHbOpMaMKM O MpPaBUJIAX TMPEIOCTABICHUS MYHUIUNAIBHOW YCIYyTH, B TOM 4Huclie 00 odopMiIeHHH
HEOOXOAUMBIX JUIsl MOJYYEHUS MYHUIMNAIBHOM YCIYTM JOKYMEHTOB, O COBEPLICHMM HMH JPYTux
HEOOXOAUMBIX JUISI TOTyYSHHUS MYHUITUTIAIbHON YCIIYTH ICHCTBHIA;

MPEIOCTaBIIEHUE MYHHUIMIAIBHON yCIyrd HHBaIUAaM IO CIyXy, OpH HEOOXOJUMOCTH, C
UCTIOJB30BAHUEM PYCCKOTO IKECTOBOTO sI3bIKa, BKIIOYas OOECIEYeHHE JONYyCKa B IOMEIICHHE
CypAONepeBOUHKa, TU(DIOCYPIOTIEPEBOAUNKA;

OKa3aHHe TIOMOIIIM MHBAJIMIaM B IPEOI0JIEHUH OapbepoB, MEIIAIOIINX MOTYYEHUIO MYHUIUIIAIBHON
YCILyI'Y HapaBHE C IPYTUMHU JTULAMHU.

2.15.3. Ilpum mnpenocraBieHWH MYHUIUNAIBHONW YCIYTM B3aUMOJCWCTBUE 3asBUTEIS  CO
CMELUAIHUCTOM YITOJHOMOUYEHHOI'O OpraHa OCYIIECTBIISIETCS IPU JINYHOM OOpallleHUH 3asiBUTEIIS:

JUTSL IOTTYYEeHUST MTHPOPMAIIMH 110 BOIIPOCAM MPEIOCTABICHUS MYHHIIUTIAIBHOW YCIYTH;
JUIS IOJy4eHUs1 THPOPMALIMHU O XO0/1€ MPEAOCTABICHUS MyHUIIUIIAIbHON YCIIyTH;

ITponOMmKUTENBHOCTD B3aUMOAECHCTBHSA 3aBUTENS CO CIIELUAIMCTOM YIIOJHOMOYEHHOIO OpraHa He
MOXET NPEeBbIIATh |5 MUHYT.

2.15.4. IIpenocraBienre MyHUIMNAIbHOH yciayrn B ML BO3MOXKHO MU HATMYUU 3aKJIFIOYEHHOTO
COTJIAIICHMS O B3aUMOJCHCTBUN MEXKY YIIOJJHOMOYEHHBIM OpranoM u MO®II.

Y1oaHOMOYEHHBIM oprad obecreunBaeT HHPOPMUPOBAHUE 3asBUTEICH O BO3SMOXKHOCTH MOJTyUEHHUS
MyHHIMNAIbHON yenyru Ha 6aze M®LI. B ciydae nmonaun 3asBieHust 0 IpeA0CTaBICHUY MyHUIIUTIATbHON
yciayru B MOI[ HenmocpeacTBEHHOE IIPENOCTABICHUE MYHHUIUINAIBHOM YCIYIH OCYILECTBIISAETCS
YIIOJIJHOMOYEHHBIM OPTaHOM.

2.16. HWuble TpeOoBaHMS, B TOM YHCJIE YYUTHIBAIOIIME OCOOEGHHOCTH TPEJOCTaBICHUS
MYHHIIMITAIGHOW YCIYTH TI0 AKCTEPPUTOPHUAIBHOMY TPUHIUIY W OCOOSCHHOCTH MPEIOCTABIICHUS
MYHHIIMITAIEHOW YCIYTH B AJNEKTPOHHOU (hopMme.

2.16.1. 3asgBUTENH MPENOCTABISAECT JOKYMEHTHI B OPT'aH, OCYIIECTBISIONINN TIEPEBOT TIOMEIIEHUS, 1O
MECTY HaXOX/IECHUS MEepEeBOIUMOr0O MOMEIIEHUSI HEMOCPEICTBEHHO b0 yepe3 M®IL] B cooTBeTCTBUU C
3aKJIIOYEHHBIM UMH B ycTaHOBIIEHHOM [IpaBurenscTBoM Poccniickoit @enepanny Nopsake COrNIAIEHHEM
0 B3aUMOJICHCTBUH.

2.16.2. 3asBuTENH BIpaBe OOpPATHTHCSA 3a MPEAOCTABICHHEM MYHHIIMITATBHON YCIYTM W TOAATh
JOKYMEHTBI, YKa3aHHbIe B NMyHKTe 2.6.1 HacTOAIIEero aIMUHHCTPATUBHOTO PErjlaMeHTa B AJIEKTPOHHOU
¢dopme uepes EINT'Y, PIII'Y ¢ ucnonp3oBaHuEeM 371€KTPOHHBIX TOKYMEHTOB, MTOAMUCAHHBIX 3JIEKTPOHHOU
MOJIIMCHI0 B COOTBETCTBUHM ¢ TpeboBanusiMu dexnepanpHoro 3akoHa ot 06.04.2011 Ne 63-d3 «O6
3JIEKTPOHHOU MOJMHUCH.
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YHOIHOMOYEHHBIH Oprad obecredrnBaeT HHPOPMUPOBAHHUE 3asIBUTEICH O BO3SMOKHOCTH MOJTyYSHHS
MyHuLunansHon yeayru yepes EIIIY, PIITY.

O6pamenue 3a yciyroi yepe3 EIIIY, PIII'Y ocymecTBisercs myTeM 3aroTHEHUS! HHTEPAKTUBHOMN
¢dopmbl 3asBiieHUs ((POPMHUPOBAHUS 3aIpoca O MPEIOCTABICHUN MYHUIIUIAIBLHON YCIYTH, COIEpKaHUE
KOTOPOTO  COOTBETCTBYeT  TpeOoBaHUSM  (OpMBI  3asiBICHHS,  YCTAHOBJICHHOW  HACTOSILIUM
aJIMMHHUCTPATUBHBIM PETJIAMEHTOM) (ajiee - 3a1poc).

OOparmienrie 3asBUTENS B YIOJIHOMOYEHHBIM OpraH yKa3aHHBIM CHOCOOOM oOecrieuyuBaeT
BO3MOXXHOCTh HAIPABJICHUS W TOJTYYCHHS] OJHO3HAYHOW M KOH(UISHIMATHLHOW WH(OPMAILIMU, a TaKXKe
MIPOMEXYTOUHBIX COOOIICHHM M OTBETHOM HHQOpPMAIMM B 3JIEKTPOHHOM BHJE C HCIIOJIb30BAHHUEM
3JIEKTPOHHOMU MOJITHUCH B MOPSIKE, TPEAYCMOTPEHHOM 3aKOHOAATENLCTBOM Pocculickoit @enepanumu.

2.16.3. IIpu npenocTapneHUN MyHUIIUTIANBHON yCIyTH B AeKTpoHHOU (opme nocpeactsom EINTTY,
PIIT'Y 3asBuTENnto obecrieynBaeTCs:

- oJTy4eHHne MH(OPMAIMK O HOPSIKE U CPOKAX MPEOCTABICHUS MYHULIMIIATBHOMN yCIyrH;
- 3alKMCh HA IIPUEM B YIIOJIHOMOUYEHHBIN OpraH JUIsl 10Aa4Yy 3asBJIEHUS U JOKYMEHTOB;

- (hopMupoOBaHUE 3aIpoCa;

- IPUEM U PETUCTPALIUs YIIOJTHOMOYEHHBIM OPraHOM 3alpoca U JOKYMEHTOB;

- IOJIyYE€HHUE Pe3yNbTaTa IPEeJOCTaBIECHUS MyHULIMIIAIBHON YCIIYTH;

- [IOJIy4€HHUE CBEICHUN O XO/I€ BBIIIOJIHEHUS 3aIpoca.

HpI/I HaIllpaBJICHUKU 3allpoCa HUCIOJB3YCTCA INPOCTas 3JJICKTPOHHAA NOANHNCH, IPHU YCIOBHHU, YTO
JIMYHOCTD 3ad4BUTCIIA YCTAHOBJICHA ITPU aKTUBAllUN y‘IGTHOfI 3aItucCH.

3. CocTaB, 10CJI€10BATEJIbHOCTh U CPOKH BbINIOJTHEHUS
aJIMMHHMCTPATHBHBIX Npoueayp (AeHCTBHH), TPEOOBAHMSA K MOPAIKY
HX BBINOJIHEHHS, B TOM YHCJIe 0COOCHHOCTH BbINOJTHEHUS
aJIMMHHMCTPATHBHBIX NpoLeayp (AeHCTBHH) B 3JIEKTPOHHOU dopme

3.1. UcuepnpiBaromuii nepeyeHb aIMUHUCTPATUBHBIX MPOLIEAYP
1) nmpueM U perucTparys 3asBICHUs U IOKYMEHTOB Ha TPEIOCTABICHUE MYHUIUITATIBHOW YCITYTH;

2) ¢GopMupoBaHHME W HalpaBJICHUE MEXBEJOMCTBEHHBIX 3allpOCOB B OpraHbl (OpraHH3aluH),
y4acTBYIOUIME B MPEAOCTaBICHUH MyHUIIMIIAILHONW yCIIyTH (TIpyU HE0OXOIUMOCTH);

3) yBeoMIICHHE 3asIBUTEIIS O MPEICTABICHUH JOKYMEHTOB U (MJIM ) HHPOPMAIIUH, HEOOXOIUMOM JIJIst
MPOBEACHUS TIEPEYCTPOUCTBA U (MJIH) MIEPETNIAHUPOBKHY MTOMEIICHUSI B MHOTOKBAPTHPHOM JIOME;

4) mpuHSATHE PELICHHs O MEPEBOIC MM 00 OTKa3e B MEPEBOEC JKUIJIOTO MOMEIICHHS B HEXKIIIOE WU
HEXUJIOT0 MOMELLEHHUS B )KUIIOE€ IIOMEILEHHUE;

5) BbIaua (HarpaBJICHUE) JOKYMEHTOB IO pe3yJIbTaTaM IPeI0CTaBICHHS MYHHIIMIATBHON YCIyTH.
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brok-cxema npenocraBieHUs MYHULMNANBHOM yciyru npexacrasieHa B Ilpunoxenun Ne 1 k
HACTOSIEMY aIMUHUCTPATUBHOMY PEIVIAMEHTY.

3.1.1. [Ipuem u peructpanus 3asBiICHUS U JOKYMEHTOB Ha MPEJOCTaBICHIE MyHULIUIIATbHON YCIIYTH.

3.1.1.1. OcHoBaHMEM Hayaia BHITIOTHEHHS aMUHUCTPATHBHON MPOIIEAYPHI SBIISETCS MOCTYIUICHHUE
OT 3asIBUTEJIS 3aBJICHUS U TOKYMEHTOB, HEOOXOUMBIX JJIsl IPEIOCTaBICHUS TOCYJapCTBEHHOM YCIYTH, B
EIT'Y, PIIT'Y nu6o uepe3 MOLI.

3.1.1.2. Tlpu nuyHoM oOpameHuu 3asBuTenss B AnmuHHcTparnuio IlurpoBckoro paiioHa
CHEIHAIUCT YIOJIHOMOYEHHOTO OpraHa, OTBETCTBCHHBIN 3a IPUEM U BbIIa4y JOKYMEHTOB:

YCTaHABJIMBACT JIMYHOCTh 3asBUTENISI HA OCHOBAHUM JTIOKYMEHTA, YAOCTOBEPSIOIIETO €ro JUYHOCTS,
MIPEJICTABUTEIS 3asBUTENIS - HA OCHOBAHUU JJOKYMEHTOB, YOCTOBEPSIIOIIUX €TI0 JTUYHOCTh U IMTOJTHOMOYUS
(B cimyuyae oOpalleHust IpeCTaBUTEeNs );

MPOBEPSAET CPOK JEUCTBUSA JOKYMEHTA, YIOCTOBEPSAIOUIErO €ro JIMYHOCTh U COOTBETCTBHUE AAHHBIX
JIOKYMEHTa, YIOCTOBEPAIOLIEIO0 JIMYHOCTh, JAaHHBIM, YKA3aHHBIM B 3asiBJICHUU O COIJIACOBAHUU
nepeycTpoiicTBa U (WJIK) MEPEIUIaHUPOBKHU MMOMEIIEHUS B MHOTOKBAPTUPHOM JIOME M TPUIIOKEHHBIX K
HEMY JOKYMEHTAaX.

B Xo4€ ImpueMa MOOKYMCHTOB OT 3adBUTCIA HWJIUW YIOJHOMOYCHHOIO HWM JIMIAa CIHCHHUAINCT,
OTBETCTBEHHEBIN 3a IIpUEM U BbIAA1y JOKYMCHTOB, YAOCTOBEPACTCS, YTO:

1) TCKCT B 3a4BJICHHUU O ICPEBOAC MOMCUICHUS ITOAAACTCA ITPOYTCHUIO,

2) B 3asBJCHHM O IMEPEBOJC MOMEIICHHs yKa3aHbl (haMIIHs, UMs, OTYecTBO (TOCIEAHEee - MpU
HaJIM4YuM) QU3NYECKOro JHIa U100 HAMMEHOBAaHUE IOPUINYECKOTO JIUIIA;

3) 3asABJICHUC O IMCPEBOAC TIOMCHICHUA TMOAIMUCAHO 3asABUTCIIEM HIIU YHOHHOMO‘ICHHHﬁ
MMpEACTAaBUTECIIb,

4) MMpUIararoTcs 10KyMEHTEHI, HeO6XO,Z[I/IMBIe JI IPpEA0CTAaBJICHUSA MYHHHHHaHBHOﬁ yCIyru.

[Ipu ycraHoBieHHMH (PAKTOB OTCYTCTBUSI HEOOXOJMMBIX JIOKYMEHTOB, OOS3aHHOCTH TIO
MPEIOCTABICHUIO KOTOPBIX BO3JI0KEHA HA 3asIBUTEIISA, IIPU HECOOTBETCTBUH NPEICTABICHHBIX JIOKYMEHTOB
TpeOOBaHUSM HACTOSIIIIETO AIMHUHUCTPATHBHOTO PErIaMEHTa - YBEIOMIISIET 3asBHUTEINS O BBISBICHHBIX
HEJIOCTAaTKax B IIPEACTABICHHBIX TOKYMEHTAaX U MPEAIaracT MPUHITh MEPBI IO UX YCTPaHEHHUIO.

B CiIydac €CJIM 3adBUTCIIb HACTAMBACT HA MPHUHATHU JOKYMCHTOB - IPUHHUMACT NPEACTABICHHBIC
3asABUTCIICEM JOKYMCHTHI.

B cinydae ecnu 3asBUTENb CAMOCTOATEIBHO PEUIMI MPUHATH MEPHI MO YCTPAHEHUIO HEJAOCTaTKOB,
rocje UX yCTpaHEHHs MOBTOPHO oOparaercs 3a MpeaoCTaBIeHUEM MYHHUIMIAIBHON YCIyrH B MOPSIKE,
MPEeyCMOTPEHHOM HACTOSIINM aIMUHUCTPATUBHBIM PETJIAMEHTOM.

[To okoHYaHWM TpuUeMa 3asBICHUS M TMPUIATaeMBIX K HEMY JOKYMEHTOB, CIEI[HAIUCT,
OTBETCTBEHHBII 3a MPUEM JOKYMEHTOB, BBIJIAET 3asBUTEIIO PACIIUCKY B MOTYYEHHH OT HETO JOKYMEHTOB,
C yKa3aHUEM HUX MEpeYHs W JIaThl UX MOJIyYCHHs YIOJHOMOYEHHBIM OPraHoM, a TaKXe C yKa3aHueM
MepeyHs JOKYMEHTOB, KOTOpbIE OYIyT MOJyYEHBI 110 MEKBETOMCTBEHHBIM 3aIIPOCaM.
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MakcuManbHbIil CPOK BBINIOJIHEHUS AJIMMHHMCTPATUBHOW IIPOLEAYpHI IO NPUEMY H PETUCTpalUU
3asIBJICHUS O MIEPEBOJIEC IOMELIEHHS U MPUIIOKEHHBIX K HEMY IOKYMEHTOB cOCTaBisieT 1 pabouunii 1eHb C
MOMEHTA IIOCTYIIJICHUS 3asBICHUA.

Kpurepuii npuHATHSA peleHUs: IOCTYIUICHUE 3asBICHUS O IIEPEBOC IOMEILEHUS U IPUIIOKEHHBIX K
HEMY JIOKYMEHTOB.

Pe3ynbraroM agMUHUCTPATUBHOM INPOLEAYpHl SBISETCS IPUEM M PETUCTPALAsl 3asBICHUSA O
[IEPEBOEC IOMELIEHUS U IIPUIIOKEHHBIX K HEMY JOKYMEHTOB.

WNudopmanus o npueme 3asBICHHUS O NMEPEBOJIC MOMEIIEHHUS U MPUIOKEHHBIX K HEMY JIOKYMEHTOB
¢bukcupyercss B CHUCTEME DIEKTPOHHOTO JOKYMEHTOooOOpoTa U (WIIM) JKypHajie perucTpanuu
YIOJHOMOYEHHOI'O OpraHa, [OCJie Yero MOCTYMUBIINE JOKYMEHTBI IEPEJAI0OTCS JOHKHOCTHOMY JIUILY AJIs
PacCMOTpPEHMS U HA3HAYEHUSI OTBETCTBEHHOI'O UCIIOJIHUTEIA.

3.1.1.3. Tlpuem um perucTpanus 3asBICHUS W JOKYMEHTOB Ha IMPEIOCTABICHUE MYHUIUTIAIBHON
ycnyru B hoopMe AIIeKTPOHHBIX ToKyMeHTOB uepe3 EINTY, PIITY.

[Tpr HampaBiICHWM 3asBICHUS O TICPEBOJC IMMOMEIICHHS B AJICKTPOHHOW (opme (IMpu HAIMYUU
TEXHUYECKON BO3MOXKHOCTH) 3asiBUTEN0 HeoOxoaumo 3anonuuth Ha EINTY, PIIT'Y anektponnyo hopmy
3ampoca Ha NpeJOCTABIECHUE MYHULIHUNAIBHON YCIYTd, MPUKPENNUTh K 3asBJICHHUIO B 3JIEKTPOHHOM BHJIE
JOKYMEHTBI, HEOOXOIUMBIE JJIs IPEIOCTABIICHUSI MyHHUIIMITATIHOW YCIYTH.

Ha EIIT'Y, PIIT'Y pa3memiaercs oOpaser] 3aroJIHEHHS SJIEKTPOHHOM (pOpMBI 3asiBJIeHUs (3ampoca).

dopmarHo-IoruYeckas IpoBepka CHOPMUPOBAHHOIO 3asBIEHUS (3arpoca) OCYIIECTBIISAETCS
aBTOMATHUYECKHU TOCIIE 3aIl0JIHEHUS 3asiBUTENIEM KaXJ0ro W3 MoJeH 3J1eKTpoHHOW ¢opMebl 3amnpoca. [Ipu
BBISIBIIEHUM HEKOPPEKTHO 3aIOJIHEHHOTO IO0JIsl 3JIEKTPOHHON (POPMBI 3ampoca 3asiBUTEb YBEJOMIISIETCS O
XapaKTepe BBIABICHHON OIMOKY U TOPSAAKE €€ YCTPaHEHUS IOCPEICTBOM HH(POPMAIIMOHHOTO COOOLIECHUS
HETOCPEJCTBEHHO B AJIEKTPOHHOH (opMe 3arpoca.

CHCIII/I&J'II/ICT, OTBETCTBEHHEINA 3a OpueM M BbLIAYY OJOKYMCHTOB, IIPU MOCTYIIJICHUU 3asABJICHUA U
AOKYMCHTOB B 3JICKTPOHHOM BUC!:

IPOBEPSIET DJIEKTPOHHbIE O00pa3bl JOKYMEHTOB HAa OTCYTCTBHE KOMIIBIOTEPHBIX BHPYCOB U
MCKa)XEHHOW MH(pOpMaLIUY;

PETUCTPUPYET JOKYMEHTHI B CUCTEME AJIEKTPOHHOT'O IOKYMEHTO000POTa YIIOJIHOMOYEHHOTO OpraHa,
B )KypHaJIe PErHCTpallliy, B CIy4ae OTCYTCTBHUS CUCTEMBI SJICKTPOHHOTO IOKYyMEHTOO00pOTa;

dbopMHUpYET U HAIIPABIISET 3aABUTEINIO dNIeKTpoHHOE yBeaomiienue yepe3 EIITY, PIIT'Y o monyuenun
U PErucTpalliyd OT 3asBUTENs 3asBICHUS (3ampoca) M KOMUH JOKYMEHTOB, B CIyyae OTCYTCTBHS
TEXHUYECKOM BO3MOKHOCTH aBTOMAaTHYECKOro yBenoMieHus 3assurens yepes EINNY, PIITY;

HaIpaBJISACT HOCTYHI/IBIJ_II/Iﬁ MaKeT JOKYMCHTOB JOJKHOCTHOMY JIMIY YIIOJJHOMOYCHHOT'O OpTraHa IJid
PACCMOTPCHHUA U HA3HAYCHUA OTBETCTBECHHOT'O MUCITIOJTHUTCIIA.

MakcuManbHBI CPOK BBIIIOJIHEHUSI aIMUHUCTPAaTUBHOM NIPOLEAYpPHI MO NMPUEMY U pPEruCTpanuu
3asiBJICHHS O TEpEeBOJIe MOMEHICHHUS] U MPHJIOKEHHBIX K HEMY JOKYMEHTOB B (opMe 3JIEKTPOHHBIX
JOKYMEHTOB cocTaBisieT | pabouuii 1eHb ¢ MOMEHTA MOJTyYeHHS JOKYMEHTOB.
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Kpurepuii npuHATHSA peleHUs: IOCTYIUICHUE 3asBICHUS O IIEPEBOAC IOMEILEHUS U IPUIIOKEHHBIX K
HEMY JIOKYMEHTOB.

PGBYJ'IBTaTOM aHMHHHCTpaTHBHOﬁ IpoucaAypshI ABIISACTCA IIPUEM, pETUCTPALUA 3aABJICHUS O IIEPEBOJIC
MMOMCHICHUA W IMTPHUJIOKCHHBIX K HEMY JOKYMCHTOB.

3.1.1.4. Ilpu HampaBleHUM 3asBUTENIEM 3asdBJICHHS W JOKYMEHTOB B AJIMHUHUCTPALMIO
[IIurpoBCKOro paiioHa NOCPEACTBOM IIOYTOBOM CBS3M CIIELMAIUCT YIIOJHOMOYEHHOI'O Oprasa,
OTBETCTBEHHBIN 3a IPUEM U BblJa4y JOKYMEHTOB:

MPOBEPSIET MPABUILHOCTh aJAPECHOCTU KoppecnouAcHIu. Omub09HO (HE M0 aapecy) MpUCIaHHbIE
MMChMa BO3BPAILIAIOTCS B OPraHU3AIMIO TIOYTOBOM CBSI3U HEBCKPBITHIMU;

BCKPLIBACT KOHBEPTHI, MNPOBCPACT HAJIMYUC B HHUX 3adBJIICHHUA W JOKYMCHTOB, 00s13aHHOCTh 110
IpeaAOCTABJIICHUIO KOTOPBIX BO3JIOKCHA HA 3asABUTCIIA,

IIPOBEPSIET, YTO 3asBJIEHWE HANKUCAHO Pa300purBO, (aMUIMM, UMEHA, OTYECTBA (IIPU HAIMYUN),
HaMEHOBaHUE, aJIPeC MECTA KUTEIILCTBA, aAPEC MECTOHAX0XKICHHS, HAIMCAHBbI TIOJTHOCTHIO;

IIPOBOJUT IIEPBUYHYKO IPOBEPKY MPEICTABICHHBIX KONUH JOKYMEHTOB, HX COOTBETCTBHE
JEHCTBYIOIIEMY 3aKOHOJATEIIbCTBY, a TaKKe IIPOBEPSAET, YTO YKa3aHHbIE KOIMU 3aBEPEHBI B
YCTaHOBJICHHOM 3aKOHOAATEIbCTBOM IOPSIKE;

MMPpOBEPACT, UTO KOIMMHU AOKYMCHTOB HC HMCIOT HOBpG)K,I[GHHfI, HaJIMYUEC KOTOPBIX HC IMO3BOJILACT
OAHO3HAYHO HCTOJIKOBATH HUX COACPNKAHUEC, OTCYTCTBYIOT NOAYUCTKH, IMPUIIHNCKH, 3a4YCPKHYTLIC CJIOBA,
HCIIpAaBJICHHAL.

MakcuManbHbIl CPOK BBINOJIHEHUS AJIMHHHMCTPATUBHOW NIPOLEAYpHI IO NMPUEMY U PETUCTpALUU
3asBJICHUS O NEPEBOJAEC IMOMEIIEHU U MPUIIOKEHHBIX K HEMY JOKYMEHTOB, IIOCTYIUBIIUX [TOCPEIACTBOM
MIOYTOBOM CBA3M, cocTaBiysAeT | pabounii 1eHb C MOMEHTA MOJIYy4YE€HUS JOKYMEHTOB.

Kputepnii npuHATHS pELIEHNS: IOCTYIUICHUE 3asIBJIICHUS O IEPEBOJE MOMEIIECHUS U IPUIOKEHHBIX K
HEMY JIOKYMEHTOB.

Pe3yJ'IBTaTOM aHMHHHCTpaTHBHOﬁ npoucaypbl SABJIACTCA IMPUEM U PCrUCTpalvs 3adBJIICHHA O
MEPEBOJAC MOMCUICHUSA U TPUJIIOKCHHBIX K HEMY JOKYMCHTOB.

WNudopmanus o npueme 3asBICHHUS O MEPEBOJIE MOMEIIEHUS U MPUIOKEHHBIX K HEMY JIOKYMEHTOB
(bukcupyercss B CUCTEME D3JIEKTPOHHOTO JOKYMEHTOOOOpOTa YIOJIHOMOYEHHOIO OpraHa, B >KypHaie
perucTparyu, B ciiyyae OTCYTCTBUSL CHCTEMBI JIEKTPOHHOTO JOKYMEHT0000pOoTa.

B JACHb PETUCTpaAlMN 3ad4BJICHUA O NCPEBOAC IMOMCHICHUA W IPHIIOXKCHHBIX K HEMY JOKYMCHTOB,
CIICIUAJIUCT, OTBETCTBEHHBIH 3a MMpUEM TOKYMCHTOB, IICPCAACT IIOCTYIIUBIINC JOKYMCHTBI JOJDKHOCTHOMY
JIMIY YIIOJTHOMOYCHHOT'O OopraHa Ajid paCCMOTPCHHUA U HA3HAYCHHA OTBETCTBECHHOT'O UCITOJTHUTCIIA.

3.1.2. ®opMupoBaHNe M HAINpPaBICHHE MEXBEIOMCTBEHHBIX 3allpOCOB B OpraHbl (OpraHu3aliu),
y4acTBYIOUIHME B MPEAOCTaBICHUH MYHULIUTIAIbHON yCIyru (IIpU HEOOXOJUMOCTH).

OcHoBaHUEM JJIs1 Hadajia aﬂMHHHCTpaTHBHOﬁ npoucaypsl ABJIACTCA HCIIPECACTABIICHUC 3aIBUTCIICM
JIOKYMEHTOB, MPEIYCMOTPEHHBIX MOANYHKTamMu 2, 3, 4 nmyHkTa 2.6.1 HacTosimero agMUHUCTPATUBHOTO
periiamMeHra.
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JIOJDKHOCTHOE JIMIIO YIIOJTHOMOYEHHOI'O OpPTraHa Mpy MOJIYyYEHUH 3asBJICHUS O IEPEBOJI€ OMELIECHUS
U IPWIOKEHHBIX K HEMY JIOKYMEHTOB, TOPYYaeT CIEIHAINCTY COOTBETCTBYIOIIETO OT/ENA MPOU3BECTH UX
MIPOBEPKY.

B cnydae, ecnu crenuagMcTOM COOTBETCTBYIOLIETO OTxAeNa OYyAET BBISBICHO, YTO B IIEpPEUHE
IIPEJCTABICHHBIX 3asIBUTEIEM IOKYMEHTOB OTCYTCTBYIOT JOKYMEHTHI, IPEAYCMOTPEHHBIE TOAIYHKTaMU 2,
3, 4 nyHkTa 2.6.1 HacTOALEro aAMUHUCTPATUBHOI'O PErJIaMEHTA, IPUHUMAETCS PELIEHUE O HAIIPaBICHUU
COOTBETCTBYIOLINX MEKBEJOMCTBEHHBIX 3aIIPOCOB.

MeXBEeJOMCTBEHHBIE 3alPOChl HANPABIISIFOTCA B CPOK, HE MPEBBIIAOINN 3 pabouynx aHEH co THS
PETUCTpALMHY 3asIBJIICHUS O IIEPEBOJIE IOMELICHNS U TPUJIOKEHHBIX K HEMY JOKYMEHTOB OT 3asBUTEJIA.

HampapiieHne MeXBEIOMCTBEHHBIX 3allpOCOB  OCYIIECTBISICTCS B JJICKTpPOHHOW (opme ¢
HCMOJIb30BAHUEM  €JIMHOM  CHCTEMbl  MEKBEJOMCTBEHHOTO  JJIEKTPOHHOIO  B3aUMOJCHCTBUS U
MOJKJIFOYEHHON K HEW pErMOHAIIbHOW CHCTEMBI MEXBEIOMCTBEHHOT'O 3JIEKTPOHHOTO B3aUMOJICHCTBUA.

CrienuanncT COOTBETCTBYIOLIETO OTZAENa, OTBETCTBEHHBIM 3a IMOATOTOBKY JOKYMEHTOB, 00s3aH
MIPUHATH HEOOXOUMBIE MEPHI JJI TOTYUYEeHUsI OTBETA HA MEKBEIOMCTBEHHBIC 3aIIPOCH] B YCTAHOBJICHHBIC
CPOKH.

B ciyyae He MOCTYIUICHHS OTBETAa HAa MEKBEJIOMCTBEHHBIN 3aIPOC B CPOK YCTAHOBIICHHBIH TYHKTOM
2.6.3 aAMUHUCTPATUBHOIO PErJIaMEHTa MPUHUMAIOTCS MEPhl B COOTBETCTBUM MOJAMYHKTOM 3 myHKTa 3.1
HACTOSIIETO aIMUHUCTPATUBHOTO pErjlaMeHTa.

Kpurepuii npuHATHS pelleHns: HelIpeICTaBlIeHHe JOKYMEHTOB, IPEyCMOTPEHHBIX MOAMYHKTaMH 2,
3, 4 mynkra 2.6.1 HacTosIIEr0 aIMUHUCTPATUBHOTO PETIIAMEHTA.

Pe3ynbraromM agMUHUCTPATUBHON NPOLIETYPHI SBISETCS MOJYyUYEHUE B pAMKaX MEXBEIOMCTBEHHOTO
ANEKTPOHHOTO B3aUMOJECIHCTBUS JOKYMEHTOB (HMX KOMMM WM CBEACHUH, COJEp)KalluXcid B HUX),
HEOOXOAUMBIX JUISI TPEOCTABIECHUS MYHHIIMIIATBHOM YCIYTH 3asiBUTENIO, THM00 MoydeHne HHPpOopMaIu,
CBUJETEIbCTBYIOIIEH 00 OTCYTCTBUM B pAclOpsDKEHWH OpPraHoB (OpraHM3aluii), y4yacTBYIOIIMX B
MIPEJOCTaBIEHUN MYHUIIUTIIAIbHON YCIIYTH, JOKYMEHTOB (MX KOMUN MITH CBEACHUH, COepKAIUXCS B HUX),
HEOOXOIMMBIX JJIsl IPEIOCTABICHUS! MYHUIIMTIATbHON yCIYyTH.

dukcanus pe3yiibTaTa BhIIIOJIHCHUS aﬂMHHHCTpaTHBHOﬁ Impoucaypbl HE IPOU3BOAUTCH.

3.1.3 IlpunsTHE pemeHns o MepeBoie WK 00 0TKa3e B MEPEBO/IEC JKUIIOTO TIOMEIIECHHS B HEXHIIIOE U
HEXHWJIOTO IIOMELIEHHS B )KUJIO€ TIOMELICHHUE.

OcHoBaHMeM Ui Havajla aIMUHUCTPATUBHOMN MPOLETYPHI SBISETCS MOTYyYEHHE YIIOTHOMOYEHHBIM
OpPraHoOM JIOKYMEHTOB, YKa3aHHBIX B IIyHKTE 2.6.]1 HAcCTOAIIEr0 aJMUHUCTPATUBHOIO PEriIaMEHTa, B TOM
qyclie MO KaHaJlaM MEXBEJOMCTBEHHOTO HWH(OPMAIMOHHOTO B3aUMOJEHCTBUS, JHUOO HHPOpMAIIHH,
CBHUJIETENILCTBYIOLIEH 00 OTCYTCTBMM B pacCIOpPSKEHMM OPraHoB (OpraHu3aluii), y4acTBYIOIIHMX B
MIPEI0CTABJIEHUN MYHULIUTIATBHON YCIYTH, TOKYMEHTOB (MX KOMUHN WK COJIEPKAIINXCS B HUX CBEJIEHUH),
HEOOXOAUMBIX JUISI TPEJOCTABICHUS MYHULIUIIAIBHOW YCIYTH.

OTBETCTBEHHBIM 3a BBITTOJTHEHHE aHMHHHCTpaTHBHOﬁ npoucaypsl ABJIACTCA AOJKHOCTHOC JIUMIIO
YIIOJIHOMOYCHHOI'O OpraHa.

CHCHI/IaJ'H/ICT OTI[CJ'Ia/yrIOJ'IHOMO‘IeHHaH KOMHUCCHUSA IIPOBOJUT aHAJIN3 MMPEACTABIICHHBIX JOKYMCHTOB
Ha HaJIMYKWEe OCHOBAHUI I NPUHATHA PCUHICHUA, U MOATOTABJIMBACT NPOCKT PCIICHUA O ICPECBOAC UIIN 00
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OTKa3e B MEpPEBOJIE KUJIOTO MOMEIICHUS B HEXHMIOE U HEXHJIOTO MOMEUICHUS B JKWIJIOE TOMEIIECHHE 10
dopme, yrBepkIeHHON noctaHoBieHueM [IpaButensctBa PO ot 10.08.2005 No 502 «OO0 yrBep)AcHUH
dbopMBI yBeOMJICHUSI O TepeBojie (OTKa3e B MEPEBOJIE) JKUJIOTO (HEKHIOr0) MOMEIICHUS B HEKUIIOE
(>kn10€) IOMEUICHUEY.

[Ipu mocTymjaeHuu B YINOJIHOMOYEHHBIM OpraH OTBETa OpraHa roCyJapCTBEHHON BJAcTH, OpraHa
MECTHOTO CaMOYIpaBJeHUs JTHOO IMOJBEIOMCTBEHHOH OpraHy roCyAapCTBEHHOW BIIACTH WM OpraHy
MECTHOTO CaMOYIPAaBICHUS OpraHU3allMd Ha MEXBEIOMCTBEHHBIM 3aIllpoc, CBUICTENHCTBYIOIIETO 00
OTCYTCTBHHM JOKYMEHTa W (MJM) MHPOpPMALWU, HEOOXOAMMBIX IS TEepeBOa XKHIIOTO IMOMEUICHHUS B
HEXHJIOE TIOMEIICHHE WIIM HEXHUIIOTO TOMEUICHHS B KUJIOE TOMEIEHHE B COOTBETCTBUU C IMYHKTOM 2.6.1
HACTOAILIEr0 aJMUHUCTPATUBHOIO PEIJIAMEHTA, U €CJIM COOTBETCTBYIOLIMN JOKYMEHT HE IpEICTaBJIEH
3asiBUTEIIEM 110 COOCTBEHHOM MHUIIMATUBE, YIIOJHOMOUYEHHBIH OpraH Mocje MoJyuyeHus: YKa3aHHOTO OTBETa
YBEAOMJISIET 3aBUTENS O MOJIyUEHUHU TAaKOI'O OTBETA, M IIPEJIaraeT 3assBUTEI0 IPEICTaBUTh JOKYMEHT U
(unu) wuHQOpPMAIMIO, HEOOXOAMMbIC NJS TPOBEACHHS IEpPEBOJa KHIOTO TOMEUICHHS B HEXKUIIOe
MOMEMICHWE WJIM HEKWIOr0 IIOMEIICHUS B JKUJIOE TNOMEIICEHHWE B COOTBETCTBHHM C IyHKTOM 2.6.1
HACTOAIIET0 aIMUHUCTPATUBHOTO PETJIaMEeHTa, B TEUCHUE MSTHAIIATH pabounx THEH cO JHS HANpaBIICHUS
YBEJOMJICHHUS.

[lpy HenpeacTaBlIEHUM 3asBUTENIEM JOKYMEHTOB, HEOOXOAMMBIX Ui  IPEJOCTaBJICHUS
MYHULUNAIBHON YCIYTH, B YKa3aHHOM Clly4ae, CIELHUAIUCT COOTBETCTBYIOIIErO OT/ENIa TOArOTaBINBAET
IIPOEKT pelIeHUs: 00 OTKa3e B MEPEeBOE KHJIOTO MOMELICHHUS B HEXWIOE IMOMEIIEHHE WM HEXUIIOro
MTOMEILEHUS B )KUJIO€ ITOMEILIEHUE.

Pemenne 00 oTkaze KUJIOTO INOMCIICHUA B HCXKHUIIOC IOMCHICHHUC HJIM HCXUIOTO ITIOMCIICHUSA B
KHUJI0C€ MOMCIICHUE NOJIKHO COACPKAaTh OCHOBAHUA OTKa3a € 00s13aTelIbHOI CCBIIKON Ha HapyLICHU:.

Pemienue o MEepeBOJAC NI 00 oTka3se B IMEPEBOAC KUJIOTO IMOMCIICHUA B HCXKUIIOC TTOMCUICHUC HUIIN
HCKHJIOTO MOMCIICHHA B KHUJIOC MOMCHICHUC MOAINUCHIBACTCA JOJLDKHOCTHBIM JIMIOM YIIOJTHOMOYEHHOI'O
OopraHa B IBYX 3K3EMILJISIpax U NCPEAACTC CIICIUAIINCTY, OTBETCTBECHHOMY 34a [IPUCM-BblIa1y JTOKYMCHTOB.

B cnywae mnpencraBieHus 3asBICHHS O TMepeBoAe mnomemeHus dvepe3 MOPIL[ mokymeHT,
MOATBEPIKAIONIUIN TIPUHATHE peleHus, Hanpasiusercs B MOII, eciu uHON crmoco0 ero moinydeHus He
YKa3aH 3asiBUTEIIEM.

MaxkcuManbHBIH CPOK BBIMOJIHEHHS aAMUHUCTPATUBHOM MPOLEAYpPBI IPUHATHS PELICHUS O IEPeBOJIe
WM 00 OTKa3e B MEPEBOJIE KHUIIOTO TIOMEIICHHUS B HEXKHUIIOE M HEXKUIIOTO TIOMEIIEHHS B )KHUJIOE TIOMEIIIEHHUE
HE MOXeET MPEBBIIIATh CPOKA MATU JTHEH CO JHA MPEICTaBICHUS B YIIOJIHOMOYEHHBIH OpraH J10KyMEHTOB,
0053aHHOCTh TIO0 TPEACTABICHHUIO KOTOPBIX B COOTBETCTBHMM ¢ TyHKToM 2.6.1 HacTosmiero
aJIMUHUCTPATUBHOTO PEerIaMeHTa BO3JI0KEHA Ha 3asBUTEIIS.

Kputepuii npuHATHS pelieHus: Hanuuue (OTCYTCTBHE) OCHOBAHUU ISl OTKa3a B MPEJOCTaBICHUH
MYHUIIUTATBHON YCITYTH, IPEIYCMOTPEHHBIX MYHKTOM 2.7 HACTOSAIIEr0 aIMUHUCTPATUBHOTO PETrJIaMeHTa.

Pe?)y.HBTaTOM aJIMPIHPICTpaTI/IBHOfI opoucaypbl  ABJIACTCA  HOCTYINICHME K CIICHUAIUCTY,
OTBCTCTBCHHOMY 34 NPHUEM-BbIIdAYy JOKYMCHTOB, PCHICHUS O IICPEBOAC UIINU 00 oTKa3e B MEpCBOJALC KUJIOTO
IIOMCIICHHMA B HEXKHNJIOC U HE)KHUJIOIO ITIOMCIICHHUA B ) KHJIOC ITIOMCIICHHC.

Pe3ynbraT BBINOJIHEHUS AJAMUHUCTPATHBHON MpOLEAYPbl (PUKCHPYETCS B CHCTEME 3JIEKTPOHHOTO
JOKYMEHTOOOO0POTa YIIOJIHOMOYEHHOT'O OpraHa, )KypHalle perucTpalum.

3.1.4. Brigaua (HampaBiieHHE) JOKYMEHTOB MO pe3yjibTaTaM MpeAOCTaBICHHUS MYHHIIMIATBHOM
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YCIIyTH.

3.1.4.1. Beigaua (HampaBlieHHE) JTOKYMEHTOB IO pe3yJabTaTaM IMPeJOCTaBICHUS MYHUIIUIAIBLHON
YCIIYyTH B YIIOJJHOMOYEHHOM OpIaHe.

OcHoBanueM JJI1 Hadalla Mmpoucaypsl BblAa4nu JOKYMCHTOB ABJIACTCA HAJIWYHNC C(l)OpMPIpOBaHHBIX
JAOKYMCHTOB, SBJIAIOIIUXCA PE3YJIIBTATOM IIPCAO0CTABICHUA MYHHHHHaHBHOfI YCIIyTH.

Jnst monyyeHust pe3yabTaToOB MPEJOCTABICHUS MyHUIIMIIAILHON YCIYTH B OyMakKHOM BUJE U (WJIN)
JUISL CBEPKH DJJIEKTPOHHBIX 00pa3oB JOKYMEHTOB C OpUrHMHaJaMu ([P HaMpaBJICHWW 3ampoca Ha
npenocrasienue ycnyru uepe3 EINIY, PITY (mpu Hanu4uu TEXHUYECKOW BO3MOXKHOCTH) 3asIBUTEIb
MPEABSIBISAET CIECIYIOUINE JOKYMEHTHI:

1) JOKyMEHT, YI0CTOBEPSIFOIIUI JTMYHOCTD 3asIBUTEIIS;

2) JIOKYMEHT, TTOATBEP K IAFOIIUI TOJTHOMOYHS MTPEACTABUTEIIS Ha MOJIy4CHUE JOKYMEHTOB (€CIIH OT
MMEHHU 3asIBUTEIS JICHCTBYET MPEJCTABUTEND);

3) pacmucka B TIOJy4CHUH TOKYMEHTOB (MIPH €€ HATUYUH Y 3asSBUTEJIS).

Cneuuanuct, OTBETCTBEHHBI 3a MNpuUeM M BblAauy JOKYMEHTOB, IpU BblJadye pe3ysbTara
IIPEJOCTABIICHUS YCIYTH Ha OYMa)>KHOM HOCHUTEIE:

1) ycTaHaBIMBaET JIMYHOCTH 3asIBUTEIIS JTUOO €ro MPeICTaBUTENIS;

2) MMPOBEPACT IMPABOMOYHUA IMPCACTABUTCIIA 3aABUTCIIA JIECTBOBAaTh OT MMEHH 3asIBUTEIII Ipu
IMOJIYYCHHUHN NTOKYMCHTOB;,

3) BBIIACT TOKYMEHTHI;

4) peructpupyeT (akT BbIJAYM JOKYMEHTOB B CHCTEME 3JCKTPOHHOTO JIOKYMEHTO00OpOoTa
YIIOJTHOMOYEHHOT'O OpPraHa U B )KypHaJle pErUCTpalty;

5) oTka3bIBacT B BbIaue pe3yibTaTa MpeIoCTaBIeHUS MyHHIIMIAIBHON YCIYTH B CITydasix:
- 3a BbIJIaueil IOKyMEHTOB 00paTUIIOCh JIUIIO, HE SIBJIAIOLIEECS 3asBUTENEM (€TI0 MpeACTaBUTENEM);
- oOpaTuBIIeeCs JIUII0 0TKA3aJI0Ch MPEAbIBUTh IOKYMEHT, YIOCTOBEPSIIOIINI €ro TMYHOCTD.

B ciywae mojgaum 3asBUTENIEM JOKYMEHTOB B JJIEKTpOHHOM Buae nocpencrsoM EIIY, PIITY u
YKa3aHHH B 3aIPOCE O MOJIyYECHUU PE3YNIbTaTa IPEAOCTaBICHHS YCIYTH B JJIEKTPOHHOM BHUJIE, CIIELIUAIIUCT,
OTBETCTBEHHBIN 3a IIPUEM U BbIIAYY JTOKYMEHTOB:

1) ycTaHaBIMBAaET JIMYHOCTH 3asIBUTEIIS JTUOO €ro MPeICTABUTENS;

2) MMPOBEPACT MPABOMOYHUA IMPCACTABUTCIIA 3aABUTCIIA JIEHCTBOBAaTh OT HMEHM 3asSBUTEIISI npu
IMOJIYUYCHHUHN NTOKYMCHTOB;,

3) cBepseT AIIEKTPOHHBIE 00pa3bl JOKYMEHTOB C OpPHTHHalaMH (IIPM HAIMPaBICHHM 3ampoca U
JIOKYMEHTOB Ha npegocTasiienne ycayru uepes3 EINTY, PIITY;

4) yBeIOMIISICT 3asBUTEISI O TOM, YTO PE3y/bTaT MPEIOCTABICHUS MYHUIIUIAIBHOW yCIyru OyaeT
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HampaslieH B Tn4HbIi kabunHet Ha EIITY, PIIT'Y B hopMe 211eKTPOHHOTO JOKYMEHTA.

[Ipy ycTaHOBJICHMM pPACXOXKIEHUH SJICKTPOHHBIX OOpa30B JIOKYMEHTOB, HAalpaBICHHBIX B
AJICKTPOHHOU (hopMe, C OpUTHHAIAMH, PE3YIbTaT MPEIOCTABICHUS YCIYTH 3asBUTEII0 HE HAMPABIIACTCS
yepe3 EIII'Y, PIIT'Y, o yeM cocraBisieTcs axT.

B cnyuae, ecnu mpuHSTO pelieHHE O MepeBojie WM 00 OTKa3e B NEPEBOE JKUJIOrO MOMEIICHUS B
HEXHUJIO€ Y HEXHUJIOTO TTOMEILEHUS B )KUJI0€ MOMEILIEHHE, IAaHHOE PELICHUE CKAaHUPYETCs U HaIpaBJIsieTCs
sasButemio yepes EINY, PIITY nu6o HanparmsieTcss B GopMe 3IEKTPOHHOTO JOKYMEHTA, IOAIMMUCAHHOTO
ANEKTPOHHOMU MOINMHUCHIO B THUHBIN kKabuHeT 3asButens Ha EIITY, PIIT'Y. [lanHOe perieHne BbIIaeTCs Win
HaIpaBJIAETCS 3aSBUTENIO HE MO3JIHEE YeM yepe3 TpU pabouux THS cO THS MPUHSATHS TAaKOTO PEIICHUs U
MOJKET OBITh 00KaJIOBAHO 3asBUTEIIEM B CYI€OHOM MOPSIKE.

MakcuMaIbHBIN CPOK BLIIIOJIHCHUSA JJaHHOU aﬂMHHHCTpaTHBHOﬁ nmpoucaypbl COCTaBJIACT 3 pa60‘lI/IX
AHA CO AHA MMPUHATHA PCIICHUA O IEPEBOAC UIIN 00 OTKase B MEPEBOAC KHUJIOTO IMMOMEIICHHNA B HCXKUIJIOC U
HCXKHNJIO0IO IIOMCIICHHUA B XHMJIOC IIOMCIICHUC.

Kputepuii npuHATHS pelIeHUs: IPUHITHE PELIEHUs O IEPEBOJIE WM 00 OTKa3e B IEPEBOE KUIIOTO
MIOMENICHUS B HEXKHUIIOE U HEXKUIIOTO ITOMELICHHUS B )KUJI0€ TIOMELCHHE.

Pe3ynpTaTroM agMUHHCTpPAaTUBHOW MNPOLEAYPHI SIBISETCS BbIJAauya WM HANpaBJICHHUE 10 aapecy,
yKa3aHHOMY B 3asiBieHud, 1u6o uepes MOL], EINT'Y, PII'Y 3asButento f0KyMeHTa, MOATBEPKIAIOIIETO
MPUHSTUE TAKOTO PEIICHUS.

Pe3ynbrar BHIMOTHEHUS aJMHHHUCTPATHUBHOW MPOLEAYpHl (DUKCHPYETCS B CHCTEME JJIEKTPOHHOTO
JOKYMEHTO00O0pOTa YIIOJTHOMOUYEHHOT0 OpraHa U B JKypHaje perucTpamui.

4. ®opMBbI KOHTPOJISI 32 MCIIOJIHEHHEM
aJIMUHUCTPATHBHOIO pPerjiaMeHTa

4.1. TlopsaoKk OCYIIECTBIEHUS TEKYIIErOo KOHTPOJS 3a COOJMIOACHWEM M HCHOJIHEHUEM
OTBETCTBEHHBIMH JOJDKHOCTHBIMH JIMLIAMH ITOJIOKEHUHM HACTOSIIEr0 aJMUHHUCTPATUBHOIO pErjiamMeHTa u
UHBIX HOPMATUBHBIX IPaBOBBIX AaKTOB, YCTAHABIMBAIOIIUMX TpeOOBaHMA K TMPEAOCTABICHUIO
MYHUIUIIAJIBHON YCIYTH, a TAK)KE IPUHATUEM UMHU PEIICHUI.

Texymmii KOHTPOJIb 32 COOJIIOJIEHUEM U HCIIOTHEHUEM JOJDKHOCTHBIMHU JIMIIAMU YIIOJTHOMOYEHHOTO
OpraHa yd4eTra IOJIOKEHHH JTaHHOTO aJMHUHHCTPATHUBHOTO perjiaMeHTa M MHBIX HOPMATHUBHBIX MPABOBBIX
aKTOB, YCTaHABIIMBAIOIIUX TPEOOBAHMS K MPEIOCTABICHUIO MYHUIUIIAIBHON YCIIYTH, a TAaKXKe MPUHATHEM
UMHU peuieHui (manee - TEKyUIMl KOHTPOJb JESTENbHOCTH) OCYIIECTBISET JOJKHOCTHOE JIUIIO
YIIOJTHOMOYEHHOT'O OpraHa.

Texymuil KOHTPOJIb OCYIIECTBISIETCS IYTEM MPOBEIACHUS MPOBEPOK COOJIIOJIEHUS U HCIOJHEHUS
JIOJDKHOCTHBIMU JIMLIAMHU U COTPYIAHUKAMU IIOJIOKEHUN HACTOSIIIETO AJIMUHUCTPATUBHOIO pErjaMeHTa U
WHBIX HOPMATHUBHBIX IPAaBOBBIX AaKTOB, YCTaHABJIMBAIOIIMX TPEOOBAaHUS K IPEIOCTABICHUIO
MYHHULUITAJIHOU YCIYTH.

4.2. Tlopsiiok ¥ MEepUOJUYHOCTh OCYIIECTBIICHUS TUIAHOBBIX M BHEIJIAHOBBIX IIPOBEPOK IMOJHOTHI U
KayecTBa MpPEOCTABICHUS MYHUIIMIIAJIBHON YCIyrd, B TOM YHCIE TMOPAJOK M (OPMBI KOHTPOJIS 3a
ITOJIHOTOM M KA4ECTBOM MPEIOCTABICHUS MYHULUIIAIbHON YCIYTH.
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KoHTposb 32 NOJHOTON M Ka4yeCTBOM IIPENIOCTABICHUS MYHULMIAIBHON YCIYI'H BKJIKOYAET B ceOs
IIPOBEACHUE IIPOBEPOK, BBIABICHUE U YCTPAHECHUE HAPYIICHWM IIPAB 3asiBUTENCH, IPUHIATUE PELICHUN U
MOATOTOBKY OTBETOB HA WX OOpaIlleHUs, COJIeprKale >Kano0bl Ha eHcTBUS (0e3/1efiCTBUE) COTPYIHUKOB.

IIpoBepKM MOJHOTHI M KAa4eCTBA IPEIOCTABICHUS MYHHULIMIIAIBHOW YCIYTH OCYIIECTBIISIIOTCA Ha
OCHOBAHUU PACHOPSKEHUI YIIOJHOMOYEHHOI'O OpPIaHa.

[IpoBepkn MOryT OBITh IJIAHOBBIMM W BHEIUIAHOBBIMHU. [lOpSAOK M MEPUOAMYHOCTH IJIAHOBBIX
IIPOBEPOK  YCTAHABIMBAIOTCS  PYKOBOJAUTENEM  YIOJIHOMOYEHHOro opraHa. Ilpm  mposepke
paccMaTpuBarOTCs BCE BOIIPOCHI, CBA3aHHBIE C PEAOCTaBICHUEM MYHULIMIIAJIBHON YCIyTH (KOMIUIEKCHbBIE
MIPOBEPKHU ), UM OTENIbHBIE BOIIPOCHI (TEMaTHUECKHUE TPOBEPKH).

BuennaHoBble NPOBEPKH MPOBOJATCS JUIsl MPOBEPKU (aKTa YCTPAHEHUS PAHEE BBISIBICHHBIX
HapyILICHUI, a TaKKe B cllydae MOJy4eHus kajio0 Ha neiictBus (O6e3neiicTBue) coTpyaHUKoB. [IpoBepku
TaK)K€ IPOBOASITCS 110 KOHKPETHOMY OOpAaIllEHUIO 3asiBUTES.

HepI/IO,I[I/ILIHOCTb OCYHICCTBJICHUS IIJIAHOBLIX ITPOBEPOK - HE PCIKE OAHOT'O pa3a B KBapTall.

4.3. OTBETCTBEHHOCTh JOJKHOCTHBIX JIMII, YIMOJHOMOUYEHHOTO OpraHa 3a peHIeHUs W JCUCTBUS
(Oe3neticTBUE), MPUHUMAaEMbIe (OCYIIECTBISIEMBIC) HIMH B XOJI€ IPEIOCTABICHUS MyHUIIUTIATHHON YCIYTH.

[Io pe3ynpraram OpPOBEPOK B CIIy4yae BbISIBJICHHUS HAPYIICHUH TMOJOKEHUW HACTOSIIETO
aJIMUHUCTPATUBHOIO pErJIaMEHTa W MHBIX HOPMAaTUBHBIX IIPABOBBIX AaKTOB, YCTAHABJIMBAIOLIUX
TpeOOBaHUs K MPEIOCTABICHUIO MYHUITUTIATLHOW yCIIYTH, BUHOBHBIE COTPYIHUKHU M JTOJDKHOCTHBIC JIUIIA
HECYT OTBETCTBEHHOCTh B COOTBETCTBUH C 3aKOHOATeNbCTBOM Poccuiickont denepanum.

CoTpyIHUKH, OTBETCTBEHHBIE 3a TIPUEM 3asBICHUN W JOKYMEHTOB, HECYT TEPCOHAIBHYIO
OTBETCTBEHHOCTH 32 COOIIO/IEHUE CPOKOB U MOPSIKA MIPHEMa U PETUCTPALIMU JOKYMEHTOB.

CoTpy/HUKH, OTBETCTBEHHBIE 32 MOJATOTOBKY JOKYMEHTOB, HECYT MEPCOHAIBHYIO OTBETCTBEHHOCTD
3a cOOJIIOJIEHHE CPOKOB U TOpPsiiKa 0POPMIICHUS JOKYMEHTOB.

CoTpyaHUMKH, OTBETCTBEHHBIE 3a BbIJady (HaIlpaBiCHHUE) JOKYMEHTOB, HECYT NEpCOHAIbHYIO
OTBETCTBEHHOCTb 32 COOJIIOJICHHE TIOPsI/IKA BbIIauX (HANpaBiIeHHs ) JOKYMEHTOB.

JlomKHOCTHOE JUII0, TOJIUCABIIee JOKYMEHT, C(OOPMUPOBAHHBIHN MO pe3ysibTaTaM Mpel0CTaBIeHUS]
MYHHMIMIIAIBHON yCIIyTH, HECET EPCOHAIBHYIO OTBETCTBEHHOCTD 332 IPABOMEPHOCTH MPUHATOTO PEIICHUS
U BblJIavy (HampaBJIeHHUE) TAKOTO TIOKYMEHTa JIMILY, IPEJCTaBUBIIEMY (HallpaBUBIIEMY) 3asiBJICHHE.

[lepcoHanbHasi OTBETCTBEHHOCTh COTPYIHUKOB M JIOJDKHOCTHBIX JIMI[ 3aKpemiiercss B HX
JOJDKHOCTHBIX HMHCTPYKIIMSX B COOTBETCTBHHM C TpeOOBAaHHMSIMHU 3aKOHOJATENbCTBA Poccuiickoi
denepanuu.

4.4. llonoxeHus, XapakTepusywollue TpeOOBaHMS K TOpAAKy © ¢dopMaM KOHTpOJsS 3a
MPEJOCTaBIEHUEM MYHHUIMIAIBHON YCIYr'd, B TOM YHCJIE CO CTOPOHBI T'paXkJaH, UX OOBbEIMHEHHH U
OpraHu3aIui.

KoHTposib 3a HCMOTHEHUEM AAHHOTO aJIMUHHCTPATUBHOIO PErjlaMEHTa CO CTOPOHBI T'pa)KaaH, UX
00BETMHEHNN W OpTaHU3AIMK SBJISETCS CaMOCTOATEIbHON (HOPMOM KOHTPOJISI U OCYIIECTBIISACTCS ITyTEM
HampaBjiICHUsl OOpallleHH B YIIOJIHOMOYEHHBIH OpraH, a TaKKe IyTeM OO0KaloBaHHs JEHCTBUI
(6e3neiicTBUSA) U pelIeHUH, OCYIIECTBISEMbIX (TIPUHSATHIX) B X0JI€ MCIIOJHEHHUS HACTOSIIETO
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AAMUHUCTPATUBHOI'O PCriIaMCHTA.

Fpanc):[aHe, ux O6’beI[I/IHeHI/ISI W OpraHu3aliliy BIIPABC HAIIPABJIATH 3aMCHaHUA W IMPCAJIOXKCHUS IO
YIYHYIICHHUIO Ka4€CTBA U JOCTYITHOCTH IIPEAOCTABJICHUSA MYHHHHHaHBHOﬁ YCIIyru.

5. locyneoHblii (BHeCyAeOHbII) MOPSAI0K 00KAJTOBAHUS PelieHu il
U AeHcTBUi (0e31eHCTBHS) OPraHoOB, IPEeA0CTABISIOIUX
MYHULIUNIAJIbHbIE YCJIYTH, a TAKKE
UX J0JZKHOCTHBIX JIMI

5.1. Undopmammst sl 3aMHTEPECOBAHHBIX JHUI] 00 WX TpaBe Ha jgocyneOHoe (BHeCyneOHOE)
oOxanoBaHue JeiicTBuil (Oe3melicTBUA) U (MIM) pEIICHUHM, MPHUHATHIX (OCYIIECTBICHHBIX) B XOJIE
MPEAO0CTaBIICHUS] MYHUIIMITAIILHON YCIIYTH (Jaee - ano0a).

3asBUTENIM HMMEIOT MpaBO MOJaTh >kajol0y Ha pelieHue U JeicTBue (Oe3deiicTBue) opraua,
MIPEIOCTABIIAIOIIEIO0  MYHHULMIAJIBHYIO  YCIYry,  JOJDKHOCTHOTO  JIMIA,  IPEIOCTABIISAIOLIErO
MYHHUIIMIATBHYIO YCIYTy, MYHUIUNAIBHOTO CIYXAalllero, PyKOBOJUTENs OpraHa, MpeJoCTaBISIONIETO

MYHHULMIIAJIBHYIO YCIYTY.

Kanoba nmomaercs B mucbkMeHHOM dopMe Ha OyMaKHOM HOCHUTEINE, B AIEKTPOHHON (opMe B Opras,
MPEAOCTABIIAIONINN MyHUIIUTATBHYIO YCIYTY.

Xanoba Ha pemenus u neiictBus (Oe3neiicTBUE) opraHa, MPEeIOCTABISAIOIIEI0 MYHULIUIAIBHYIO
YCIIYT'y, JOJDKHOCTHOTO JIMIIA OpraHa, MpPeIOCTaBISAIOMIEr0 MyHULIHIIAIBHYIO YCIYTy, MyHUIUIIAIbHOTO
CIIy’Kalllero, PYKOBOAMTENS OpraHa, MpPeAOCTAaBIISIONIET0 MYHHMIMIIANBHYIO YCIYTY, MOXET ObITh
HampasJieHa 10 noure, uepe3 M®LI, ¢ ucnonp3oBanneM HHPOPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHON ceTn
«MHTEpHET», OPHUIMATIBHOTO caiiTa opraHa, IpeJoCTaBIAOLIero MyHuunanenyto yeayry, EINIY, PIITY,
a TaK)Ke MOYKET OBITh IPUHATA IPU JIUYHOM MpUEME 3asIBUTEIS.

3asBUTENb MOXKET 0OPATUTHCS C Kallo0O0M, B TOM YHCIIE B CIAEIYIOIUX CIIydasx:
1) HapyIIeHUe CpoKa PErUCTPAIMHU 3apoca O MPEJOCTABICHHA MYHHIIUTIAIBHON YCIIyTH;
2) HapyllIeHHE CPOKa MPEIOCTABICHNS MyHHIIUTIATBHON YCIIyTH;

3) TpeOoBaHMe y 3asABUTEAS JOKYMEHTOB WM WH(POPMAIUU JHOO OCYIIECTBICHUS JEHCTBHH,
MPEJICTABICHUE WIH OCYIIECTBIECHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATUBHBIMHU IPABOBBIMU aAKTAMH
Poccuiickoit ®denepary, HOPMATUBHBIMU TPABOBBIMH akTaMu CcyOBekToB Poccuiickoit deneparumu,
MYHHULMIIAJBHBIMYA [PABOBBIMU aKTaMHU IS MPEIOCTABICHUS MYHULIUIIAJBHON YCIYTH;

4) oTka3 B TpHeME JOKYMEHTOB, IMPEIOCTaBICHHE KOTOPBHIX MPEIYCMOTPEHO HOPMATHBHBIMHU
MpaBoBbIMU akTamMu Poccuiickoii @Denepanuv, HOPMATUBHBIMU TPABOBBIMH aKTaMH CYOBEKTOB
Poccuiickoit denepanyy, MyHUIUNAIBHBIMUA TPABOBBIMH AKTAMH JIJIs1 MIPEIOCTABICHUS MYHULIMIIATbHON
YCIIYTH, Y 3asIBUTEIIS;

5) oTka3 B MpenoCTaBICHUN MYHUIMIIAIEHON YCIYTH, €CIIM OCHOBAHHUS OTKa3a He MPEeTyCMOTPEHBI
(benepanbHBIMU 3aKOHAMM M IPUHATBIMH B COOTBETCTBUU C HMMH HMHBIMH HOPMAaTHBHBIMM IPAaBOBBIMU
aktamu Poccuiickoit denepanyu, 3aKkOHaMU U MHBIMH HOPMATHUBHBIMHU NPABOBBIMU aKTaMU CYOBEKTOB
Poccuiickoit denepanny, MyHUIIUNATbHBIMA TPABOBBIMHU aKTaMU;
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6) 3arpeOoBaHHE C 3asgBUTENS MPH MPEIAOCTABJICHUM MYHHUIMITAIbHON YCIYTM IUIaThl, HE
MPEeyCMOTPEHHOM HOPMAaTUBHBIMU NPaBOBBIMH akTaMu Poccuiickorn Penepaunu, HOPMAaTUBHBIMU
MIPaBOBBIMU aKTaMH cyObeKkToB Poccuiickoii @enepaiii, MyHHIMITATLHBIMU [TPABOBBIMU aKTaMU;

7) oTka3 opraHa, MPEAOCTABJISIONICTO MYHUIUIIATBHYIO YCIYTy, TODKHOCTHOTO JIMIA OpraHa,
MPEIOCTABIIAIOIETO0  MYHULMIAIBHYIO  YCIYTy, MHOTOQYHKIMOHAJILHOTO  IIEHTpa, paboTHHKA
MHOTO()YHKIIHOHAJILHOTO [IEHTPa, OPraHU3allHii, TpeaycMOTpeHHbIX YacThio 1.1 crateu 16 denepanbHOro
3akoHa Ne 210, unu ux pabOTHUKOB B UCIIPABICHUU JIOMYIIEHHBIX UMH ONEYaTOK U OMIMOOK B BBIAAHHBIX
B pe3yabTaTe MpPEeJOCTaBICHUs TOCYNAapCTBEHHOW WM MYHHUIMIAIBHOM YCIYr'W ITOKyMEHTax JH0o
HapylIEHUE YCTAaHOBJIEHHOTO CPOKA TAKUX HUCIIPABICHUN;

8) HapymieHHWe CpoKa WM TMOpsJAKa BbIAYM JOKYMEHTOB I10 pe3yJbTaTaM IPeJOCTaBICHUS
MYHULUIIAIBbHON YCIYyTH;

9) npuoCTaHOBJICHUE MPEIOCTABICHUS MYHHUIUITAILHON YCIIYTH, €CITH OCHOBAHHMS ITPUOCTAHOBIICHHSI
HE TMPEAyCMOTPEHBI (eAepalbHBIMU 3aKOHAMH M TPHUHATHIMU B COOTBETCTBUU C HHUMH HWHBIMU
HOPMAaTHBHBIMU IPAaBOBBIMM akTamu Poccuiickonn ®dexnepaiuy, 3aKOHAMH W WHBIMH HOPMAaTHBHBIMU
MIPaBOBBIMU aKTaMH cyObeKkTOB Poccuiickoii @enepaiii, MyHHIMITATLHBIMU [TPABOBBIMU aKTaMU;

10) TpeOoBaHMe y 3asBUTEIS MPH NPEAOCTABICHHMH MYHHIMIAIBHON YCIYrH JOKYMEHTOB WIIH
uHpoOpMalnY, OTCYTCTBUE M (WJIM) HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIUCH MPHU MEPBOHAYATIBHOM
OTKa3e B TpHEME JOKyMEHTOB, HEOOXOMUMBIX Ui TPEIOCTABICHUS MYHHUIMIIATBHON YCIyrH, 3a
UCKJIIOUYEHUEM CIIy4acB, IPENYCMOTPEHHBIX MYHKTOM 4 yactu 1 crateu 7 @enepanbHoro 3akoHa N 210-
3.

Kanoba nomxkHa coaepx arh:

1) HamMeHOBaHWE OpraHa, IPEJOCTABIIIONIETO MYHHIHUITATGHYIO YCIYTY, JODKHOCTHOTO JIMIA
opraHa, Npe0CTaBISIOIEr0 MYHUIMIATIBHYIO YCIYTY, 00 MYHUIMIAIBHOIO CIYKaIllero, perieHus u
neiicTBus (6e3aeiicTBIE) KOTOPBIX 00XKaIyIOTCS;

2) bamuuro, UMsl, OTYECTBO (IIOCIIEAHES - TP HAJTMYKH), CBEIACHHS O MECTE KHUTEIbCTBA 3aABUTEIIS
- ¢usnyecKoro Jmma Jud0 HAaMMEHOBAaHWE, CBEJICHHUS O MECTE HaXOXKJICHUS 3asBUTEIS - IOPUIHYECKOTO
TuIa, a Takke HoMmep (HoMepa) KOHTaKTHOro TeiedoHa, aapec (aapeca) 3IEKTPOHHOW MOUTHl (Tpu
HAJIMYWH) | TTIOYTOBBINA aIpeC, 0 KOTOPHIM JOJDKEH OBITh HAIPaBJICH OTBET 3asBHTEIIIO;

4) cBeneHust 00 00XkaTyeMbIX PEIICHUSX U JIEHCTBUAX (O€3MCHCTBUM) OpraHa, Mpe0CTaBIISIONIETO
MYHUITUTAIBHYIO YCIYTY, IOJKHOCTHOTO JIMIAa OpraHa, MPEeJAOCTABISIONIET0 MYHHUIIMIAIBHYIO YCIYTY,
MO0 MYHUIIUTIATHHOTO CITYXKAIEro;

5) 10BOABI, HAa OCHOBAHWM KOTOPBIX 3asBHUTENIb HE COIJACeH C pEIIEHHEM W JCHCTBHEM
(Oe3neficTBMEM) opraHa, MPEAOCTABISAIONIET0 MYHUIIMIAIBHYIO YCIYTy, MOJKHOCTHOTO IIUIIA OpraHa,
MIPEIOCTABIIAIOIET0 MYHULIUNIATBHYIO YCAYTY, JIMOO MYHHUIIMIIAJBHOTO CIIY)KAlllero. 3asiBUTENEM MOTYT
OBITh MPEJICTABICHBI JOKYMEHTHI (MIPH HAJIHYKH ), TOATBEPKAAIOININE TOBOIBI 3asBUTEISI, THO0 X KOIHH.

5.2. Opran MeCTHOTO CaMOYIPABICHHS, OPraHWU3AlMN M YIIOJHOMOYEHHBIE HA pPacCMOTpPEHHE
XKaJoObl JIMIA, KOTOPHIM MOXKET OBITh HampaBiieHa jkanoba 3asBUTENS B A0CyneOHOM (BHeCyneOHOM)
HOPSIZIKE.

KanoOw1 Ha pernenus, nedcTBUs (OE3ACHCTBHSI) TOJDKHOCTHBIX JIUI] PACCMATPHUBAIOTCS B TIOPSAKE U
cpokwH, ycraHoBiieHHbIe DenepanbHbiil 3aKk0H 0T 02.05.2006 Ne 59-D3 «O mopsike paccMOTpeHUs
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oOpamenuit rpaxkaan Poccuiickoit deneparumy.

5.3. Croco6b! MHPOPMHUPOBAHUS 3asBUTENCH O MOPSAKE MMOJAYM U PACCMOTPEHUS KaJIoObl, B TOM
guciae ¢ ucnons3oBanueM EINTY, PIITY.

He nmo3anee qHs, CIeAyIONMIEro 3a JHEM MPUHSITHS PEIICHUs, 3aIBUTEII0 B TUCHbMEHHON (hopMe U, 110
KEIIAaHWIO 3asBUTENS, B JJICKTPOHHOW (hopMe HAmpaBIIeTCs] MOTHBHPOBAHHBIM OTBET O pe3yibTaTax
PacCMOTPEHHSI JKATOOBI.

B cnywyae mnpusHaHus kajio0bl MOJAJEXKAIIEH YAOBIECTBOPEHUIO B OTBETE 3asBUTEIIO JaeTcs
nH(popMaNUsS O JEHCTBUSAX, OCYIIECTBISIEMBIX OPTaHOM, MPEIOCTABISIONINM MYHHUIIMITATBLHYIO YCIYTY, B
LEJISIX HE3aMEITIUTENIBHOIO YCTPAHEHUS BBISIBJICHHBIX HAPYIIEHUH PU OKa3aHUU MYHULIUIIAJIbHON YCITYTH,
a TaKXKe TPUHOCITCS W3BUHEHUS 3a JOCTaBIICHHBIC HEymoOCTBa M yKas3biBaeTcss WHGOpMANUS O
JNANbHEUIINX JEUCTBUSX, KOTOPbIE HEOOXOIMMO COBEpPIIUTH 3aABUTENI0 B LEISIX MOIyYeHUs
MYHHUIUITAJIILHOU YCIYTH.

B cnyuyae mpusHaHus kanoObl HE MOAJEKAIIEH YHOBIETBOPEHUIO B OTBETE 3asBUTEINIO JAKOTCS
apryMEHTHPOBAaHHBIC PA3bCHEHHS O MPUYMHAX MPHHATOTO PEIICHHs, a TaKkKe WHPOpPMAIHS O TOPSIKE
00>KaJI0BaHUS IPUHATOIO PEIIECHUs.

B cnyuae ycraHOBIEHHs B XOJ€ WIM IO Pe3yJabTaTaM PacCMOTPEHMS KajJoObl PU3HAKOB COCTaBa
aJIMUHUCTPAaTUBHOTO IPAaBOHAPYIIEHUS MWJIM NPECTYIUIEHUS JIOJDKHOCTHOE JIMLO, HAaJEJCHHBIE
MOJTHOMOYHMSMH 10 PAaCCMOTPEHHUIO Kalno0 He3aMeUINTEIbHO HANpaBIIOT MMEIOIIUECs MaTepHaibl B
OpraHbl IPOKYpaTyphl.

5.4. TlepeueHb HOPMATHBHBIX TIPABOBBIX AaKTOB, PETYIHPYIOIIUX MOPSIOK JOCYAeOHOTO
(BHecyneOHOro) oOaynoBaHUsl pelieHuid W JAeicTBuil (Oe3lelcTBUSI) opraHa, MPEAOCTaBISIONIETO
MYHHIHITATGHYIO YCIIYTY, a TAK)KE €ro JODKHOCTHBIX JIUII.

[Topsimox mocynedHoro (BHECYneOHOTr0) 00kKamoBaHUS pelIeHU U qeicTBH (0e31eiicTBIs) opraHa,
MIPEIOCTABIIAIOIEIT0 MYHUIMNAIBHYIO YCIYTy, a TakXe ero JJODKHOCTHBIX JIMI, PYKOBOIUTENS
YIIOJIHOMOYEHHOTO0 OpraHa Ju0o0 CHeNUalucTa YHOJHOMOYEHHOTO OpraHa OCYUIECTBISETCS B
cootBeTcTBUM ¢ DenepanbabiM 3akoHOM Ne 210-®3, mocranosiienueMm [IpaButenbcrBa Poccuiickoit
@eneparun ot 16.08.2012 Ne 840 «O mopsiake moJjauu U pacCMOTPEHUS KaJlo0 Ha perieHust U AeHCTBUS
(6e3neiicTBUE) deaepanbHBIX OPTaHOB MCTIOJHUTEIHHOM BJIACTU U WX JIOJDKHOCTHBIX JIUI, (efepalbHbIX
TOCY/IapCTBEHHBIX  CIYXKAIIUX, JOJKHOCTHBIX JIUI[ TOCYAapCTBEHHBIX BHEOIOKETHBIX (HOHIOB
Poccutiickoit deneparuu, rocy1apcTBEHHBIX KOPIIOPAIINi, HA/IEJICHHBIX B COOTBETCTBUU C (efepabHBIMU
3aKOHAMU TIOJTHOMOYHUSMHU [0 TPEIOCTABICHUIO TOCYAapCTBEHHBIX YCIYyT B YCTAaHOBIEHHOW cdepe
NEATEIbHOCTH, W WX JODKHOCTHBIX JIMI, OpPraHW3alui, MpeayCMOTPeHHBIX 4YacThio 1.1 cratem 16
®denepanbHOro 3aKkoHa «O0 OpraHU3aIuy MPEIOCTaBIEHUS TOCYJAPCTBEHHBIX U MYHUIIUTIATHHBIX YCIYTY,
U uX paOOTHUKOB, a Takke (QYHKIMOHATHHBIX IICHTPOB TPEIOCTABICHUS TOCYJAapCTBEHHBIX U
MYHHIIMITATBHBIX YCIYT U UX PAOOTHUKOBY.

6. Oco0eHHOCTH BBINOJHEHHS] AIMUHUCTPATHUBHBIX
npouenyp (aeucrsuii) B MOI

6.1. IlpenocraBienne MyHUIUNAIbHOH ycayrdu B MO®Il ocymecTBisercss Npu  HAIMYUAU
3aKJIIOYEHHOTO COIJIAIICHUS O B3aUMOJCHCTBUN MEXY YIIOJJHOMOYEHHBIM OpranoM u MOLI.

6.2. OcHOBaHueM JUIsl Hayayla MPEeJOCTaBICHUS MYHUIMIAIBHON YCIYrH SBIsETCS OOpalieHue




25

3asButens B M®L], pacronoxeHHBII Ha TEPPUTOPHH MYHHUIIMIIATBHOTO 00pa30BaHUs, B KOTOPOM
IIPOKUBACT 3asBUTEIIb.

6.3. UndopmupoBaHue 3assBUTEICH O MOPSAAKE MPEAOCTaBICHUS MyHUIIMTIAIBHON yciryru B M®ILI, o
XO0/1€ BBITIOJIHEHHS 3a1poca O MPEA0CTABICHUH MYHUIIMIAIBHON YCIIYTH, IO HHBIM BOIIPOCAM, CBSI3AHHBIM
C MpeAOoCTaBICHHEM MYHHUIMNAIBHOM YCIyTH, a TaKKe KOHCYJIbTUPOBAaHUE 3asBHUTENCH O MOpsaKe

MPEJOCTaBICHUS MyHUIMIIATbHOH yciryru B MDL] ocymiecTBisieTcst B COOTBETCTBUH € TpauKOM paboThI
M®OII.

6.4. Ilpuem 3asBIeHW O NPEAOCTABICHHUM MYHHMIMIAIBHOM YCIYrd W HHBIX JIOKYMEHTOB,
HEOOXOAUMBIX JUIsl IPEJOCTaBIECHUS MyHULIUIIAIBHON YCIYTH.

[Tpu mmarOM obpammenun 3assutenst B ML coTpyHUK, OTBETCTBEHHBIN 32 IPUEM TOKYMEHTOB:

- YCTaHABJIMBACT JIMYHOCTD 3asIBUTEIISI HA OCHOBAaHMH JJOKYMEHTA, YJJOCTOBEPSIOIICTO €ro JINYHOCTD,
MIPEJICTABUTEIIS 3aBUTEISI - HA OCHOBAaHUU JOKYMEHTOB, YAOCTOBEPSIOIIUX €r0 JTUIHOCTh ¥ TTOJTHOMOYHSI
(B cimyuyae oOpallieHus ero NpeCcTaBUTeNs);

- IPOBEPACT NPCACTABICHHOC 3asABJICHUC U JOKYMCHTBI Ha ITPCAMCT:
1) TCKCT B 3aABJICHUU ITOAJACTCs ITPOUYTCHUTO,

2) B 3asBJICHUU yKa3aHbl (haMuns, UMs, OTY4ECTBO (TIOCIICHEE - TIPU HATHYKMK) (PU3HUECKOTO JTUIa
160 HAMMEHOBaHUE IOPUANYECKOTO JIUIIA;

3) 3asiBIICHHE MOMKCAHO YIOTHOMOYCHHBIM JIHIIOM;
4) MPUIIOKEHBI TOKYMEHTBI, HEOOXOIUMBIC JUIs TPEAOCTABICHHUS] MYHHUIIUITATBHOMN YCITyTH;

5) COOTBETCTBUC JAHHBIX JOKYMCHTA, YAOCTOBCPAIOIICTO JUYHOCTH, HAHHBIM, YKa3aHHBIM B
3asABJICHUN U HGO6XOI[I/IMBIX JOKYMCHTAXxX;

- 3allONTHSET CBEICHUS O 3asBUTEIEC W TPEJICTABICHHBIX TOKYMEHTaX B aBTOMATH3UPOBAHHOM
nHpopmannonHoi cucteme (AUC MOLY);

- BBIJIAET PACIIMCKY B TTOJIYYCHHH JOKYMEHTOB Ha MPEA0CTaBICHUE ycayru, copmupoBannyio B AVIC
M®II;

- n"H(OPMHUPYET 3aABUTENS O CPOKE MPEJOCTABICHUS MYHUIIMIIAIBHON YCIYTH, CIOCO0aX MOTy4eHHs
nH(OpMAIIUU O X0/1€ UCTIOJIHEHHUS] MyHULIMNIAIbHON YCITYTH;

- YBEZIOMJISIET 3asIBUTEIISI O TOM, YTO HEBOCTpeOOBaHHBIE TOKyMEHTHI XpaHsaTcs B MDL] B Teuenune 30
JIHEH, TI0CIIe YETro MEPEJatoTCs B YIIOJIHOMOYEHHBIN OpPraH.

6.5. 3asBiIeHNE U TOKYMEHTEHI, IPUHSATHIE OT 3asSBUTENS HA MTPEIOCTABICHNE MYHUIIMTIAIEHOW YCITYTH,
MepelaloTCs B YIIOJHOMOUYEHHBIN OpraH He mo3aHee | padouero qHS, CIEAYIOMIETo 3a JHEM PErucTpaIiun
3asMBJICHUS U JOKyMeHTOB B M®II, mocpencTBoM THYIHOTO OOpaIIeHHs 110 COMPOBOIUTEILHOMY PEECTpY,
coJiepKalieMy JaTy ¥ OTMETKY O mepenade, opOPMIICHHOMY B JBYX JK3eMIULIpax. YKa3aHHBIN peecTp
3aBepsieTcss corpyaHukoM M®I] u nepenaercss cnenuaiuCcTy yNOJHOMOYEHHOIO OpraHa MoJ MOAIMKCH.
OnuH 3K3eMIUSIp COMPOBOJIUTEIBHOTO PEECTPa OCTACTCS B YINOTHOMOYEHHOM OpraHe M XpPaHUTCS Kak
JIOKYMEHT CTPOrOil OTYETHOCTH OTIEIBbHO OT JIMYHBIX JEN, BTOpoH - xpaHutcs B MOILI. B 3asBnenun
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IMPOU3BOJUTCA OTMCTKA C YKA3aHHUEM PCKBU3UTOB PCCCTpa, IO KOTOPOMY NECPCAaHbl 3asABJICHUC U
AOKYMCHTHEI.

6.6. Boigaua 3asBUTENIO pe3ysbTaTa MPeI0CTaBICHUSI MYHUIIUTIATBHON YCIYTH, B TOM YHCIIE Bbl1aya
JIOKYMEHTOB Ha OYMa)KHOM HOCHUTENE, IMOATBEPXKIAIOIINX COJIEP)KAaHUE BJICKTPOHHBIX JTOKYMEHTOB,
HampaBiieHHBIX B MOI[ mo pe3ynbrataM MperoOCTaBICHUS MYHHUIMIAIbHBIX YCIYr OpraHamu,
MPEAOCTABIIAIONIMMU MYHUIIUNIATBHBIE YCIYTH, a TAKXKE BblJIaya JJOKYMEHTOB, BKJIIOYAsi COCTABJICHUE Ha
OyMa)XHOM HOCHTEJE U 3aBEpPEHHE BBIMTUCOK M3 MHPOPMAIIMOHHBIX CHCTEM OPraHOB, MPEJOCTABISIONIUX
MYHUIUIIATBHBIE YCIYTH.

[Ipu oOpareHun 3asBUTENSA 32 MPEIOCTaBICHUEM MYHHUIUINAILHON ycimyru depe3 M®PI] Beimaua
pe3ylibTaTa MpeJa0CTaBICHUS MyHUIIAIATFHON YCIYTH OCYIIECTBIISICTCS pH JIMYHOM oOparmenuu B MOII,

6.6.1. OTBETCTBEHHOCTh 3a BbIauy pe3yibTaTa MPeIOCTABICHUS MYHHIIMIIAILHOM YCIYT'HM HECET
cotpyaHuk M®II, ynonHoMouyeHHbIl pykoBoauTesieM MOLI.

6.6.2. Jlns momydeHus pe3ynbTara MpeaoCTaBlIeHUs MyHULUNANbHOU yciayru B M®I] 3asButens
MPEABSBIAET JOKYMEHT, YIOCTOBEPSIOIIUN €r0 JUYHOCTh U PACIIUCKY.

B cjrydace O6paIHeHI/I$I MNPpEACTAaBUTECIIA 3adBUTCIIA HPCACTABISAOTCA JOKYMCHTBI, YAOCTOBCPAOIINUC
JIMYHOCTD U MMOATBCPKAAOIINUC ITOJTHOMOYHA ITPEACTABUTCIIA 3aABUTCIIA.

CorpynHuk MO®ILI, oTBETCTBEHHBIN 3a BbIJAYy JIOKYMEHTOB, BBIAAET JOKYMEHTBHI 3asBUTEIO U
peructpupyet ¢gakt ux Boiaun B AUUC MO®II. 3asButens noarsepxaact GakT MOTydeHUs] JOKYMEHTOB
CBOEH MOJIMKCHIO B pacnuCcKe, KoTopas ocraercs B MOLI.

HeBoctpeboBanubie nokymenTsl xpausirtca B M®I] B reuenue 30 mHel, mociie 4ero nepenarTcs B
YIOJIHOMOYEHHBIN OpTaH.

6.7. NHbIe neicTBHsI, HEOOXOIMMEBIE ISl MPEIOCTABICHUSI MyHUIIMTIAIILHOW YCIIyTH, B TOM YHCIIE
CBSI3aHHBIE C MPOBEPKON JEMCTBUTENFHOCTH YCUJIEHHOW KBIM(UIIMPOBAHHOM 3JEKTPOHHOM MOANUCH
3asiBUTENS, HCIIOJIb30BAHHON MpH OOpallleHuu 3a MOJyYEeHHEM MYHMIMIAIBbHOM YCIyru, a Takke ¢
YCTaHOBJIEHUEM IIEPEUHS CPELICTB YIOCTOBEPSIOLIUX LIEHTPOB, KOTOPBIE AOIIYCKAOTCS U1 UCIIOJIb30BaHUA
B LemsIX oOecnedyeHrs YyKa3aHHOM TMpPOBEpPKH U OMNPEAENsAIOTCS Ha OCHOBaHUM YTBEp)KIaeMOMn
YIIOJIHOMOYEHHBIM OpraHoM Mo coriacoBaHuio ¢ dexepanpHoi cimyx00i Ge3zomacHocT Poccuiickoit
®enepanyy MoeIN yrpo3 0€30MacHOCTH MHPOPMalUU B MHPOPMALMOHHOW CUCTEME, HCIIOJIb3YEMOH B
HeNAX MpuemMa oOpalleHuil 3a MOJyYeHHEM MYHUIUNAIBHON YCIyrd U (WIK) HpeAOoCTaBICHHs TaKOH
ycinyru, B M®L] He npeyCMOTpEHBI.

6.8. MlocynebHoe (BHecyneOHOe) oOkanmoBaHue pelleHnid u aevictBuil (OesneiicTBusi) MOI],
corpynauka MODI[ ocymectBisercs B MOpsAKe, MNPEeIyCMOTPEHHOM MyHKTOM 5.1 Hacrosmero
aJIMUHUCTPATUBHOTO PETJIAMEHTA.
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[Ipunoxenne Ne 1

K aJMUHUCTPAaTUBHOMY PEIJIAMEHTY

IPEJOCTaBIICHUS] MyHULIMIAILHON YCITYTH

«[lepeBo KUIIOT0O MOMEIEHUSI B HEXKHIIOE

MIOMELICHUE M HEXWIOT0 INOMEIIECHUs B
KHUIJIO€ TIOMEIICHUE»

BJIOK-CXEMA
MPEJOCTABJIEHUA MYHULIUTAJIBHOM YCJIYTHU «IIEPEBOJ )KUJIOT'O
IHOMEIIEHHWSA B HEXKNJIOE IIOMEIHIEHUE 1 HEKNJIOT'O IOMEINEHUA
B ’KNJIOE IOMEIIEHUE)

3agaBuUTEID

IIpuem u perucrpanus 3asBiICHUSA U JOKYMEHTOB Ha IIPEJOCTABICHUE MYHUIIMIIAIBHON
yciyru 1 pabouuit 1eHb

\s

HpI/IHSITI/IG peicHuAd 0 ICPEBOAC UIIU 00 oTKase B MEPEBOAC KUJIOTO IMOMEIICHHA B HEKHUIIOC
M HCXKHJIOIO MOMCIICHUSA B ) KHJIOC ITIOMCIICHUC 45 JHEeH

\s

Brimaua (HampasieHre) JOKYMEHTOB IO pe3ysbTaTaM Mpe0CTaBIeHUs] MyHUIIUTIaTbHON
yciyrd 3 pabouux JTHS

\

3agBuUTEID
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[punoxenne Ne 2

K aJIMUHUCTPATUBHOMY PEIJIaMEHTY
IIPEIOCTABIICHUSI MyHULIUIIAIbHON yCIyTU
«IlepeBox xu0ro NOMeUIeHUs B
HEXWJIOE MTOMEILEHUE U HEXHUIIOTO
IIOMEIIEHUS B XKUJIIO€ IOMELLICHUE»

IIpaBoBbIe OCHOBAHUSI MPEIOCTABIEHUS] MYHUIMIAJIBLHON YCJIYTH
«IlepeBo KHIJIOTO MOMEIEHHUST B HEJKUJIOE TIOMeEIleHHe H HeKHJI0Tr0 IOMeleHUsl
B JKHJIO€ TIOMeEIeHU e
(majiee — MyHUIMNAJbHASI yCJIyra)
[IpenocTaBieHre MyHUITUIIAIBHON YCIIYTH OCYIIECTBISICTCS B COOTBETCTBHH C:

- XKumumaeim Konmekcom Poccumiickoit denepanuu; - peaepanbabiM 3akoHOM OT 27.07.2010 Ne 210-D3
"O6 opranuzanuy NpeoCcTaBIeHUs TOCYJapCTBEHHBIX U MyHULIUIIATbHBIX YCIYT";

- mocraHoBieHueM IlpaButensctBa Poccuiickoit @Denmepanmm ot 26 centssops 1994 r. Ne 1086
"O rocyaapcTBEHHOM KUIUIITHON WHCTIeKIuU B Poccuiickoit deneparun';

- nocraHoBieHueM [lIpaButenscrBa Poccuiickoit ®enepanuu ot 10 aBrycta 2005 Ne 502
«O06 yTBepkaeHUU (GOpPMBI YBEIOMIIEHHsT O TiepeBojie (0TKa3ze B MEpPeBOJIE) JKUIOTO (HEKHUIIOTO)
MIOMEIICHUS B HEXMII0€ (KUJI0€) TOMEIICHUE

- pacnopsbkenueM IlpaBurensctBa Poccuiickoit ®enepanuu ot 17 nexabps 2009 r. Ne 1993-p "OO6
YTBEP)KJICHHH CBOJHOTO TIEPEYHS IE€PBOOUYEPEHBIX TOCYIAapPCTBEHHBIX W MYHHUIMIIAIBHBIX YCIYT,
MIPEIOCTABIIIEMBIX B AJIEKTPOHHOM BUJE";

- WHBIMH HOPMAaTHBHBIMHM aKTAMHM OPraHOB MECTHOTO CAMOYIIPAaBJIECHUS, HA TEPPUTOPUH KOTOPBIX
MIPEAO0CTABIIAECTC MYHULIMIIAIBHAS YCIyTra
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[punoxenne Ne 2

K aJMUHUCTPAaTUBHOMY PEIJIAMEHTY

IPEJOCTaBIICHUS] MyHULIMIAILHON YCITYTH

«[lepeBo KUIIOT0O MOMEIEHUSI B HEXKHIIOE

IIOMEIIIEHUE W HEXWIOro IOMEIEHHUs B
KHUIJIO€ TIOMEIICHUE»

®opma 3asBJIEHHS 0 NPEIOCTABIEHUH MYHUIIMNAJLHOI YCIyru

KOMY:

(raumenosanue ynorHoMOUeHHO20 OP2aHA UCNOIHUMENbHOU
enacmu cyovexma Poccutickout ®edepayuu unu
Op2aHa MeCmHO20 CaAMOYNpasieHust) OT KOTo:

(noanoe naumenosanue, MUHH, OI'PH opuduueckozo auya)

(KoHmaxkmHwlll meie@oH, INeKMPOHHAS NOYMA, NOYMOBbILL adpec)

(bamunus, ums, omuecmego (nocieoHee - Npu HATUYUL),
OarHble OOKYMeHma, YOOCmOo8epaue20 TUYHOCMDb,
KOHMAKMHbLIL mene@oH, aopec 31eKmpoHHOU oYMyl YNOTHOMOYEHHO20 UYa)

(OanHbvle npedcmasumens 3asa8ume’is)

3AABJIEHUE
0 NepeBo/ie *KUJI0r0 MOMeEIeHUS B HEXKUJI0e MOMellleHHe W HeKUJI0T0 TOMELIeHH B )KIJI0e IIOMeIleHre

[Ipomry npenocTaBUTh MyHHULIUIIAIBHYIO YCIYTY
B OTHOIIIEHWH TIOMEIIEHNUS, HAXOAIIErocs B

COOCTBEHHOCTH

(st pU3NUECKUX NI MHAUBUYadbHBIX npeanpuanMateneii: @O, 10KkyMeHT, yI0CTOBEPSIONINH JINYHOCTD:
Bu gokymenta nacrnopt, UHH, CHWJIC, OI'PHUAII (111 "HIWBH Ty aIbHBIX PEATIPUHAMATEIICH ), 1S
IOPUINYECKUX JIUII: TIOJIHOE HauMeHoBaHue ropuandeckoro auua, OI'PH, MHH pacnonoxennoro no

anpecy: (ropog, yiuia, MpoCTeKT,
MPOe3/I, MEePEYIIOK, III0CcCe)

(Ne moma, Ne xoprmyca, cTpoeHus)

(Ne xBapTuppl, (TeKyliee Ha3HauYCHHE MOMEIICHHsI  (0OImas TUIOIIa b, KUIas TTOMEIIICHMS)
(KMIT0E/HEXKMIIOE) TUIOIIA/b) U3 (KHUIOT0/HEKHIIOT0) TOMEIIEHHUS B (HEXKIIOE/5KHIOE)

(Hy>KHO€ TOTYEPKHYTH)
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Ionnuce

(pacumdpoBKa MOAIKCH)
Jlara
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[Ipunoxenne Ne 3

K aIMUHUCTPATUBHOMY PETJIAMEHTY

Ipe0CTaBICHUS MyHHIIUIAIBHON yCITyTH

«[lepeBoa KHUIOTO TOMEIICHUS B HEXKHUIIOE

MOMEIICHHE W HEXWJIOTO TOMEUICHUS B
KHIJIO€ TTIOMEIICHUEY

YTBEPXJIEHA
[HoctanoBnenuem IlpaBurenscTBa
Poccuiickoit ®enepanuun
ot 10.08.2005 Ne 502

D®OPMA
yYBeIOMJIEHHSI O TepeBo/ie (0TKa3e B MepeBo/ie) :KUI0ro (HeKHUI0ro)
NMoOMelleHUs B HexKuJI0€e (3KIJ10e) moMeleHmne

Komy

(pamuust, Ms1, OTYECTBO —

IUTSA TPaKIaH;

MOJIHOC HAMMCHOBAaHUE OpTraHU3aluy —

IUTS FOPUIMYECKUX JIAIT)

Kyna

(TI04TOBBII MHIEKC U aLipec

3aABUTCIIA COTJIAaCHO 3asBJICHHUIO

0 TIEPEeBO/IE)

YBEJOMJIEHUE
0 nepeBoje (0TKa3e B epeBo/ie) JKUJI0ro (HeKnJI0ro)
NnoMeleHHusl B He:KIJ10e (FKuji0e) moMelieHue

(HOHHOC HaMMCHOBAHUE OpraHa MECTHOI'O CaMOYyIIpaBJICHHUA,

OCYIIECTBIISIONIETO TIEPEBO/T TOMETIECHUS )
paccMOTpEB MPEACTABICHHBIE B COOTBETCTBUU € 4acThIO 2 cTaThu 23 JXunumgHoro kojaekca Poccuiickoi
denepanuu JOKYMEHTHI O TIEPEBO/IE TTOMEIICHHSI OOIIIEeH IO IbI0 KB. M,
HaXOJAILErocs Mo aapecy:

(HaI/IMGHOBaHI/IC TOpPOACKOI'0 UM CCJILCKOTO HOCGHGHI/IH)
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PEILINJI ( ):

(HanMeHOBaHME aKTa, JaTa ero MPUHATHS U HOMep)

(HanMeHOBaHUE YJIHIIEI, TUIOIIAH, TIPOCIIeKTa, OyIbBapa, mpoe3aa u T.11.)
IIOM , __Kopiyc (BlageHue, CTpoeHue) , KB. ,_ W3 KII0ro (HEXKMIOr0) B HEXKMWIOE (SKIIIOE)
(HEeHYXKHOE 3aYEePKHYTh) (HEeHYXHOE 3a9ePKHYTH)
B LIEJISIX MCITOJIb30BaHUS [IOMEIIEHUS B KAYECTBE

(BI/II[ HCIIOJIB30BaHUA IIOMEIICHUA B COOTBCTCTBUH

C 3asIBJICHHEM O TIEPEBOJIC)

1. HOMGH.[GHI/IG Ha OCHOBAHUU NPUJIOKCHHBIX K 3a4BJICHUIO JOKYMCHTOB!

a) IEPEBECTU U3 XKHUJIOTO (HEKHIIOT0) B HEeXMII0€ (KH1II0€) O€3 MpeBapUTEIbHBIX YCIOBU;
(HeHyXKHOE 3a4ePKHYTh)

0) mepeBecTH U3 KHUIIOTO (HEXKHIIIOT0) B HEXMIIOe (KHUIIOE) MPH YCIOBHH MPOBEACHUS B YCTAHOBICHHOM
HOpsAKE CIEIYIOUINX BUI0B paboT:

(mepedeHs paboT 1Mo mepeycTpOHCTBY

(nmeperutaHupoBKe) MOMEIICHUS

WJIN MHBIX HEOOXOIUMBIX paboT 110 PEMOHTY, PEKOHCTPYKIIMH, PECTaBpaLli OMELICHUS)

2. OTka3aTh B TIEpEBOJC YKAa3aHHOTO TOMEIICHHSI W3 XWIOTO (HEXKHUIIOro) B HEXWIoe (KHIOE)
B CBSI3H C

(ocHOBaHMe(s1), ycTaHOBIICHHOE YacThio 1 ctatbn 24 XKunnmiaoro koxekca Poccuiickoit dexepannn)

(TOIKHOCTD JIHIIA, TOAMMCABIIETO YBEJOMIICHHE) (moamuce) (pacmmdpoBKa MOAMKCH)

“ ” 200__r.
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